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POST OFFICE | CIRCULAR’ 


THURSDAY, 2nd. JANUARY, 1941... 


Issued by the Secretary to the Department of Posts and Telegraphs, St» John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS 


St, John’s Telegraph 
Instrument Room .........Mr. S. J. Ivany to be Operator with supervising allowance as 
from the. lst January, 1941. 
St. John’s Telegraph 
Instrument Room ....... Mr. E. J: Veitch to be Operator with supervising allowance as 
from the lst January, 1941. 


PROMOTIONS 

St, John’s Head Office sae Mr. A. J. Crocker to be Controller of Telecommunications as 
from the Ist January, 1941. 

St, John’s Head Office .... ...Mr. M. A. Fraser to be Maintenance Engineer as from lst 
January, 1941. 

St. John’s Head Office eat es Mr. T. G. Moore to be Superintendent Telegraphs as from the 
Ist January, 1941. 

St Jiohms Head Office ~ Mr. A. M. Woolridge to be Chief Accountant as from lst 


Janviany. LOE 


RETIREMENTS 
St. John’s Head Office, 
Registry and Typing Section .....Miss Mabel LeGrow, Stenographer, effective 31st December, 
1940, on marriage. 
St. John’s Head Office .....................Mr. H. V. Garland, Chief Accountant, effective 31st December, 
1940, on age limit. 
St Jonnesi read: @fice ] 2... Mr. J. H. Small, M.B.E., Director of Telegraphs, effective 31st 


December, 1940, on age limit. 


RETIREMENTS ON REACHING THE AGE LIMIT AND MARRIAGE 


The Civil Service Act of 1926 provides that a Civil Servant may be called upon to retire-on 
reaching the age of 65 and may be considered for a Superannuation. allowance provided_he or she 
has served at least ten.consecutive years in the Service preceding the date of retirement.. An 
officer has no claim to retention in the Service after reaching the age of 65 but in certain cases, 
particularly of Postmasters of small non-telegraph offices, continuance in the Service for a limit- 
ed period after 65 may be sanctioned where it is in’ the interests of the Department and when 
the officer is in good health and continues to perform his official duties in a satisfactory manner 
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Rule 24 of “Rules for Discipline and Guidance of Civil Servants” provides that a woman 
Civil Servant shall retire on marriage but gives authority to the Head of the Department to retain 
her services in certain circumstances. In general, retirement on marriage is usually insisted 
upon but in certain cases, particularly of small non-telegraph offices, a Postmistress is allowed 
to continue in the Service provided her new status is not likely to conflict with the performance 
of her official duties, 


All relief officials, Telephone Attendants and Mail Couriers, should bear in mind that they 
are not eligible for a Civil Service: pension and that-when their duties or contracts with this 
Department cease they have no claim upon the Lepartment in this connexion whatsoever. 


MAILS 


Acceptance of Registered Articles 


When a Registered article is presented fcr mailing, every possible care is to be taken to 
see that:— 


(a) It 1s fully prepaid both as regards ordinary postage charges and registratian fee. 
(b) A receipt duly completed is given to the sender. 


(c) That the gum label showing the office name and registration number corresponding 
to the number of receipt is affixed to the front of the envelope. Offices not using 
gum labels should have the number clearly written in ink. 


(d) The senders of foreign registered articles should be asked to have address clearly 
written on the envelope or package. 
(e) The postage stamps are properly cancelled. 


(f) The article is properly date stamped on the address side and also hack stamped 
upon the closing flap. 


(g) Care should be taken to see that all articles are properly sealed before acceptance. 


Mail Services Suspended 


Postmasters are reminded that Parcel Post is suspended to all European Countries (except 
Gibraltar, Portugal and Spain), also Turkey and Syria. 


Instructions should again be issued to those concerned that parcels tor countries in Europe, 
except, those mentioned above, are not to be accepted. 


TELEGRAPHS 


Local News Items 


The attention of all officials is again drawn to pages 482, 534, 538, 615 and 685 of the Past 
Office Circular, with respect to the forwarding of news items of public interest for broadcasting 
by radio station VONF. 

Every effort should be made to see that as much worthwhile news as possible is forwarded, 
more especially during the winter season when the telegraph circuits are less liable to congestion 
and when mail services are slower and less frequent than in the period of open navigation. 

Operators are reminded that press messages are not classed as deferred traffic but must be 
given the same despatch as full rate telegrams in every instance. 


2nd. January; 1941 


Telegraph Practice Sets 


One of the major problems of the Department is the provision of substitutes, especially thcse 
with a knowledge of telegraph work, for annual leave, sick and other absences at the Outport 
Offices. 


It is the duty of Postmasters at combined offices not to miss the opportunity of having 
suitable substitutes on the spot avilable to relieve‘them for annual leave or in a sudden emergency, | 
Having a trained clerk available at short notice not only ensures a continuity of service but is also 
a source of economy to the Department because the transportation and living expenses, payable 
in respect of a substitute brought from another district, do not have to be incurred for a local 
substitute. 


It is of advantage, that Postmasters, who have no student or messenger in training, should 
encourage some ambitious boy or girl between the ages of 15 and 20 years, and who has the 
necessary educational qualifications, to apply to this department for an application form with a 
view to entering the Post Office as a student. 


If the applicant is accepted he will be given six months training with the privilege of an 
extension for another six months 1f lie shows sufficient progress and interest in the work. At the 
end of twelve months he should be qualified to undertake relief work at the Office of his residence 
and also possibly at other Offices in the district. 


With a view to giving such students every opportunity of learning telegraphy a number of 
learners’ sets consisting of a key, sounder and battery have been assembled at the Stores Depart- 
ment. Applications for these sets may be made to the Controller of Telecommunications by Post- 
masters who have students in training and no spare apparatus upon which the students may 
practise. The supply of these sets is strictly limited and they will only be sent to those Offices 
where there is no other means of affording the students opportunities of learning telegraphy. 


ACCOUNTS 


Stocks of Postage Stamps 


Postmasters should send a requisition for postage stamps to Head Office before their stock 
becomes depleted. In some cases, Postmasters when short of stamps forward mail to Head Office 
with cash enclosed to cover the amount of postage. This practice is irregular and must cease. 


Correction Notice—U. S. Postal Money Order Forms 


It has been ascertained that the domestic money-order forms, Nos. 22992 to 22999, inclusive, 
printed for use at the Post Office at Underhill Center, Vt., were not stolen as was previously re- 
norted. 


Stolen United States Postal Money Order Forms 


The following U. S. A. Money Order Forms have been reported stolen:— 


See Nos. 38892 to 39000 inclusive 
Ohiom Gini ee Nos: 122656 to 122800 inclusive 


The above Money Orders, if presented at a Newfoundland Office, must not be paid. Post- 
masters should follow the instructions given on page 31 of the Post Office Circular of the 7th 
January, 1937, and page 58 of he Circular of the 11th February, 1937, in such cases. 


880 2nd January, 1941 
AIR MAIL SERVICES TO EUROPE 


Postmasters are reminded that the only European countries for which air mail correspond- 
ence can be accepted are Gibraltar, Portugal, Spain, Switzerland, Vatican City State and unoccupied 
France. 


Correspondence for Switzerland and the Vatican City State is liable to censorship by the 
enemy and senders should be recommended to exercise their utmost discretion as to what they send 
or write. 
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POST OFFICE '@ Se! CIRCULAR. 


THURSDAY, 9th JANUARY, 1941 


Issued by the Secretary to the Department of Posts and Telergaphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS 


Via) Jebe. It AUUNTOSENWS Socoheosscospsseoons .Mrs. E. Pardy to be Postmistress as from lst January, 1941. 
POD ECAC eee eee eee cideeccseesne .Mr. R. L. Stevenson to be Postmaster as from lst Jenuary, 1941. 
Outer Cover se ce eon ccs Mr. Leo Doran to be Postmaster as from lst January, 1941. 
Cape Ray Mr. Thomas Tapp to be Postmaster as from lst January, 1941. 


SOULE Edge eV Vine ames Quinton to; be ostmaster and  helephone 
Attendant as from lst January, 1941. 


RESIGNATION 


WOW MSE AG Vins) Gerald Carroll eftective sth December, 1940: 


TRANSFERS 


Miss Annie Ryan, Postmistress and Operator Pass Island, to 
be Postmistress and Operator Avondale as from lst January, 
1941. 


Avondale 


Western Bay Mr. F. Emberley, Postmaster and Operator Bay De Verde, to 
be Postmaster and Operator at Western. Bay as from lst 
January, 1941. 


Pass Island Miss Bessie Harris, Assistant Belleoram, to be Postmistress and 
Operator at Pass Island as from 1st January, 1941. 


Hr. Breton Mr. S. N. Spencer, Postmaster and Operator Gaultois, to be 
Postmaster and Operator as from lst January, 1941. 
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Gatos eee eee Vis dk. WMoles;: Postmaster and ©peraton Imdian Bay: to be 
Postmaster and Operator as from lst January, 1941. 


Carmanville 2.0... cccuuuuuuus- Miss Anna McGrath, Postmistress and Operator Badger, to be 
Postmistress and Operator as from lst January, 1941. 


VACANCY 


.-.........-Applications addressed to the Secretary, Department of Posts 
and Telegraphs will. be received up to the 17th January, 
1941, for the position of Postmaster and Operator at Badger 
at a salary of $660.00 per annum. 


Applicants should state their names im full, date of birth, educational qualifications, 
whether married or single and departmental experience. Two recommendations should accom- 


pany applications. 


The successful applicant will be required to furnish a birth certificate and certificate of 
medical fitness. 


INDEX FOR POST OFFICE CIRCULAR 


An index for pages 669 to 876 of the Post Office Circular is now in the course of prepara— 
tion and it is hoped to have it ready for distribution early in the next month. One copy will be 
sent to each office and on its receipt the Circular to which it refers should be bound together and 


kept in a convenient place for easy reference. 


Postmasters should ascertain if there is a complete set of Circulars for the year 1940 in 
their office and if any are missing, they should write to the Staff Clerk, and ask for fresh copies. 


TELEGRAPHS 


Expeditionary Force Messages (EFM) 


The attention of all officials responsible for the acceptance of telegrams is drawn to pages 
696 of the Post Office Circular dated the 15th February, 1940, and 851 of the 14th November, 
1940, concerning the acceptance of telegrams for members of His Majesty’s Forees overseas. 


Officials are reminded that it is their duty to the Empire as well as to the Department to 
bring to the attention of persons wishing to send telegrams to members of His Majesty’s Forces 
that these cheaper rates are available in order to avoid unnecessary expense to relatives and 


friends in this country. 
If you are in doubt as to whether the rate is applicable to any particular country, enquiry 
should be made from Head Office by Service Telegram. 


Delivery of Telegrams 


The attention of all officials connected with the delivery of telegrams is drawn to pages 
295 and 392 of the Post Office Circular. These instructions should be carefully studied and all 


ee 


Jt vanuary, lg4al 883 : 
receipts properly checked in offices where messengers are employed, in order to ensure that 
telegrams were delivered to the addressee or to some responsible person representing him, 


In a recent instance an important telegram was delivered by a messenger to the son of the 
addressee, a boy under ten years of age, with the result that the message did not reach the 
addressee. This irregular action on the part of the messenger resulted in very serious financial loss 
to the sender of the telegram and any such carelessness will in future result in severe disciplin- 
ary action being taken aainst the official involved, 


Installation of Duplex Apparatus at Corner Brook Office 


Duplex apparatus was brought into operation at Corner Brook Office on December 7th, 
1940, on which date that office took over the repeating for all offices from Howley to Channel as 
well as the section from Bonne Bay to Flowers Cove and from Channel to Cape la Hune. 


Change for Routing of Telezrams for Buchans Branch 


As from December 7th, 1940, telegrams for Buchans, Millertown, Millertown Junction, 
Badger and Windsor will circulate by way of Grand Falls instead of Campbellton. 


Traffic for Norris Arm will in future be repeated from the St. John’s Office. 


Telegraph Traffic, Nevember 1240 


1939 1940 
Paid wmelesrams) (include Prionitvy) =. 6 8 2 44479 45,620 Increase 1,141 
TROMMAE a eee ee 2.666 3,822 = 1,156 
Deadhecadeand senviceniVWiessages 9.5 2) 2 ee 6 OTT 6,974 ee 63 
Words Public Despatch - é ee ey Re eR es OOO, 5,574 Decrease 723 
hLeleviretmequUijalent publie despatch 222.25. 22 2 8 4200 3,720 = 480 
ACCOUNTING 


Money Orders Issued in the United States for Payment in Newfoundland 


Postmasters are informed that a notification has been issued by the United States Postal 
Administration to the effect that on and after the 2nd January, 1941, Money Orders issued in the 
United States for payment in Newfoundland will be sold at a discount of 12%. 


In regard to a Money Order issued in the United States for payment in Newfoundland in 
the sum of $1.00 (Canadian Money), the remitter in the United States will be charged 88c. 
(United States money). 


As previously stated, Money Orders issued in the United States for payment in Newfound- 
tand, are drawn in Canadian Funds, and can, therefore, only be paid for their face value in 
Canadian Money. 


This information relative to the rate of discount allowed remitters in the United States, 
should be conveyed to any applicant who may inquire as to allowing a premium on orders 
issued in the United States for payment in Newfoundland. 


9th January, 1941 


Mutilation of Money Orders 


Instructions have been issued repeatedly in Post Office Circulars, and are also printed on 
Money Order forms, that any mutilation renders the money order void; yet despite these instruc- 
tions many Postmasters persist in changing the amount to correct an error instead of cancelling 
and issuing another money order. 


This is bad enough when the order is drawn on a Newfoundland office but when it is 
drawn on an office in Canada or the U. S. A. it reflects seriously on the Newfoundland Postal 
Administration and also delays payment which sometimes creates hardship to the payee because 
the Canadian and U. S. A. Post Office will not cash these Orders until the amount has been con- 
firmed by correspondence with Head Office, St, John’s. 


It also happens frequently that the Postmaster neglects to correct his office records when 
changing the amount of the order. This causes further trouble whenever the Postmaster is asked 
to confirm the amount of an altered Money Order. 


In the interests of the service serious action will be taken against any Postmaster who per- 
sists in disregarding the instructions issued by the Secretary of the Department. 


Stolen United States Postal Money Order Forms 


The following U. S. A. Money Order Forms have been reported stolen:— 


NTA OTUREENG WAN IO VON? Gas ho) loons: “Gua cedaas ees eens, aes. (HERO een, See eens Wehee ee cece cose oon 47541 to 47600 
WOOK SEO Wa INE le ee cece esa secu ienee ouge yore 23217 to 24000 
bas Amealles, Sta, Bil, Cellier .. nso ccs ccoe cone com coms cece ee cone eee con PATE mo) PLOY 
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Best OFFICE CIRCULAR. 


THURSDAY, 16th JANUARY, 1941 


5 aa Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 
l a 
A 4 
a Bees 
f TO THE POST OFFICE STAFF 
n 
A 
Another Christmas Season has come and gone and again Newfoundland is indebted to the 
% Post Office Staff throughout the country who, by hard work. close application ance’ energy, have 
surmounted very successfully a season of pressure unprecedented in the history of the Department, 
created by two periods, i.e., Christimas traffic to the men overseas in November and to the people 
at home here in December. The conditions during the past Season were less favourable than in 
past years. Temporary staff was difficult to come by and the pressure occurred when an epidemic 
of influenza was at its height. Many of the staff, E know, were at work when they felt little like 
' it. I readily take this opportunity to congratulate and thank every member of the staff. 
0 J. HAIG-SMITH. 


APPOINTMENTS 


Miksorave Harbour: f.-ci2s0..0..:-0--.--- Mr. James Holland to be Postmaster and Operator as from lst 
January, 1941. 


PROMOTIONS 


St. John’s Head Office....................... “Ir. Egbert Walters to be Grade II Clerk as from Ist January, 
1941. 


TRANSFERS 


TUNES PS WSleyouSl 2. ssescooses “bebecsscocdoadoese Mr. Ewen Norman, Postmaster and Operator, Harbour Deep, 
to be Postmaster and Operator as from 22nd December, 
1940. 


RETIREMENT 


ING ID IS yea OWE, DIE erocetsoanoc sense weet Miss M. Eddy, Postmistress and Telephone Attendant, effective 
31st December, 1940, on marriage. Vacancy advertised 


locally. 


Aig S. 


S86 : loth January, 1941 
SPECIAL NOTICE 


Instances have come under observation throughout the country that letters, small packages, 
and parcels are being accepted at Post Offices :n Newfoundland on which much less than the 
correct postage in stamps is paid. This means that in the aggregate a serious loss to the revenue 
of the country is being sustained. 


It is the duty of all officials to make themselves thoroughly acquainted with the existing 
rates of postage and to see that all mail matter which passes through their hands either has the 
proper amount of postage affixed in stamps or if it does not that it is marked for tax. In the 
case of mail for delivery on which less than the correct postage has been prepaid, postage-due 
stamps to an amount representing double the amount of the deficiency should be affixed by the 
Postmaster and that amount collected from the addressee before the item is handed over. 


The existing rates of Postage will be found on pages 707, 711, 713, 734, 746, 751, 782, 777. 
801 of the Post Office Circulars. 


It is the duty of every postal official to see that loss to the revenue does not occur through 
underpayment of any matter passing through the Postal Service. 


MAILS 
Changes in the Branch Line Schedule 


To correspond with the main line schedule of the Newfoundland Railway referred to on 
Page 873 of the Post Office Circular of the 26th December, 1940, the following changes have been 


made:— 

Carbonear Branch—Beginning 13th January, 4 trains a week. 
Leave Carbonear 3.20 p.m. Mondays, Tuesdays, Thursdays and 7 p.m. Saturday. 
Arrive St. John’s 8.10 p.m. Mondzys, Tuesdays, Thursdays and 10.45 a.m. Saturdays 
Leave St. John’s 9 a.m. Tuesdays. Thursdays, Fridays and 6 p.m. Saturdays. 
Arrive Carbonear 1.46 p.m. Tuesdays, Thursdays, Fridays and 9.30 p.m. Saturdays 

Bonavista Branch—Beginning 13th January. 
Leave Bonavista 7.30 a.m. Mondays and Thursdays. 
Arrive Clarenville 1.20 p.m. Mondays and Thursdays. 
Leave Clarenville 11.45 p.m. Mondays and Thursdays. 
Arrive Bonavista 7.10 a.m. -Tuesdays and Fridays. 


NOTE: This means that the express trains from St. John’s 5 p.m, Monday and 
Thursday will make direct connection for points on the Bonavista Branch. 


Argentia Branch. 


No change will be made in the present schedule of the Argentia Branch. 


Correspondence from Outport Offices 


of the Post 


Renewed attention is drawn to the following appearing on pages 398 and 547 
Office Circulars of the 6th October, 1938, and the Ist June, 1939: 


(16th January, 1941 987 


“Many Postmasters ere in the hacit of forwarding correspondence, remittances, re- 
quisitions, etc., to Head Office with the name of office and/or the signature of the cf- 
ficial omitted. These omissions result in unnecessary work at Head Office tracing the 
origin of these communications. In all cases both the office name and the signature of 
the official must be given.” 


These irregularities continue to occur and Postmasters responsible for same should en- 
deavour to give greater attention to instructiors issued for their guidance. 


TELHGRAPHS 


Rates to Estonia, Besarabia, Lithuania, Latvia and Northern Bukovina 
The Commercial Cable Co. has informed this Department that on and after the lst January, 


(941, Russian rates will apply to Estonia, Besarabia, Lithuania, Latvia and Northern Bukovina. 
Postmasters should make the necessary changes on their tariffs. 


Correction 


With reference to page 303 of the Post Office Circular of the 21st April, 1923. 


Postmasters should delete Turks Island from the list cfc 
uniform rate of 30 cents for full cables through the Commercial Cable Co. applies. 


Ountries for whien the Empir 


ACCOUNTING 
Money Order issued for Less Than Gne Dellar 


It has been observed that when issuing Money Orders for amounts less than one dollar 
many Postmasters, instead of drawing a line through the space where the dollars are shown, leave 
it blank thus making it possible for any dishonest person into whcse hands the Money Order may 
fall to raise the amount. 

When Money Orders are issued for amounts less than one dollar lines must be drawn 
through the dollar spaces as shown helow: 


Twenty 


Money Order Transfers by Cable to Great Britain 


Postmasters are reminded that the maximum amount for transmission by cabie to Great 
Britain is ten pounds or the equivalent of $44.70 at the present rate. 

The service applies to members of the overseas forces only, for full instructions see Account- 
ing Circular D. 


Error Notices to be Properly Brought to Account 


: Postmasters claiming error notices in their accounts are asked to enter them in the space 
= Provided on the reverse side of the account. It is important that the number and amount be en- 
* tered correctly. 
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838 16th January, 1941 
PROTECTION OF VALUABLES 


The following rules are to be observed Ly Postmasters for the protection of cash, register- 
ed articles and other valuables in their care. 


The doors and windows of Post Offices should be carefully locked and bolted at nights and 
during meal hours. 


Cash, Stamps, Registered, Insured and other valuables should be kept in the safe when the 
office is closed, at offices where safes are provided. 


Particular attention is directed to the fact that should an investigation following a robbery 
disclose that sufficient protection was not accorded Post Office property, either through careless- 
ness or indifference, the officials concerned may be required to make good any loss involved. 


In all cases where a robbery has been committed the Postmaster should report it immed- 
iately by telegraph to the Secretary of the Department. 


LIST OF MAGISTRATES 


Postmasters will add to the list of Magistrates and Towns where each is stationed, which 
appears on page 851 of the Post Office Circular, the following: 


Ee WE QUITINGOM Es oc ees hon coe ae ease AUS sae io Grand Bank 


Yr 
L 


V 


Pages 889 - 892 S SSS 


POST OFFICE; CIRCULAR. 


THURSDAY, 23rd JANUARY, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


TRANSFERS 


CoLmeg brook ee Nine Re ©! lanes Assistant Meer ilalke. to be Assistant Commer 
Brook as from Ist January, 1941. 


Corner Brooke: :y es Seosccaee .... Mr. F. Ford, Assistant, Grand Falls, to be Assistant Corner Brook 
as from lst January, 1941. 


VACANCIES 


Applications for the following vacancies should be addressed to the Secretary and the usual 
procedure when applying should be tollowed:— 


Bayley ViENde) ee he ee. Postmaster and Operator. Salary $240.00 per annum. Closing 
date 24th January, 1941. 


DeNCORAMIy ee ee ee IVEeSSenPeR Assistant, Salary Sil20:00) per annum. Closing date 
24th January, 1941. 


Channels ee Assistant. Salary $720.00 per annum. Closing date 24th January 
1941. 
Ean Our wD CCD ce ee ee oe. Postmaster and Operator. Salary $420.00 per annum. Closing 


date 24th January, 1941. 


Rosevelanche. ees Messenger. Salary $120.00 per annum. Closing date 24th 
January, 1941. 


Baden eee ese e a Bes ied .Postmaster and Operator. Salary $660.00 per annum. Closing 
date 24th January, 1941. 


Walt GSO Tye Seen et Postmaster and Operator. Salary $840.00 per annum. Closing 
date 24th January, 1941. 


Applications for Vacancies 


When officials of this Department make application for vacancies advertised through the 
medium of the Post Office Circular, they should take care that they give at least all the informa- 
tion asked for. 


Cases occur where applications of the following nature are received, “Please accept my 
AP OIMCAUIOMPLOMe nee MARGE ic Derik or Cee ake cg 


> “ye 
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The following information is the least that should be given in an application for a vacancy: 


1. Full name. 


2. Date of Birth (i.e. year, month end day of month). 


ee 


Highest educationai qualifications. 


Departmental experience (the places at which the official has worked and the 
approximate time and type of work performed; and salary). 


ve 


9. Whether married or single. 


6. The names of two people, outside the Service to whom application may be made 
with reference to character. 


7. Any other information the candidate may care to give. 


Postmasters should take note of these instructions and bring them to the attention of their 
stalf. 


Notice 


The staff should refrain from submitting their applications for vacancies unless they are 
prepared to accept unconditionally the appointment if offered to them. A great deal of inconven- 
ience has been caused recently by candidates whose applications have been favourably considered 
and who, after being offered promotion have replied that they would accept provided an increase 
in salary is granted, or furnish other reasons why they cannot accept. 

Officials guilty of such retusals will find that the circumstances will be taken into account 
tm considering any future application they may submit for promotion. 


Ministry of Information Literature 


Ministry of Information literature passing through the p»yst is conveyed free of any postage 
charge. This literature will be posted under the franking arcangements or endorsed “Ministry of 


Information Literature.” 


WAR SAVINGS CERTIFICATES 


The following is a list of offices at which W ar Savings Certificates may be purcnased:— 


Grand Falls 
Greenspond 
Harbour Grace 
Heart’s Content 
King’s Cove 
LaScie 


Badger 
Badger’s Quay 
Bay Roberts 
Bishop’s Falls 
Bonavista 


Botwood 

Buchans Little Bay Islands 

Burgeo Marystown 

Burin Placentia 

Campbellton Ramea 

Carbonear St. Anthony 

Catalina Springdale 

Clarenville St. John’s General 

Corner Brook St. John’s East 

Deer Lake Topsail 

Exploits Trinity 

Fogo Twillingate 

Fortune Wesleyville 
Windsor 


Grand Bank 
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TELEGRAPHS 


Checking 


On the 9th January, 1941, the system of telegraph checking already in effect at the Head re- 
peating offices at Corner Brook, Grand Falls, Campbellton and Placentia was introduced at St. 
John’s and Topsail offices. 

Under this system telegrams to and from cffices worked direct from a Head repeating oifice 
are checked in that office. This results in a speeding up of the checking process and generally re- 
sults in the discovery of failures or misrouting of telegrams within twenty-four hours, 

It is essential that check reports be sent to Head repeating offices before 10 a.m. each day 
and that care be taken in preparing these reports in order to avoid delay in the operation of the 
new system by reason of unnecessary servicing for corrections. 


December Telegraph Traffic 


Paid Telegrams (including Priority and 1939 1940 

Greeting Telegrams) ee ee 64,883 65,595 Increase 
Deadhead and Service messages... 0. 0 .. . | ki 6,669 Increase 
Wonds buble bDespatch 4 75 ce. i. coo. bee. cen cee i. 5,847 Decrease 
Telegram equivalent Public Despatch ... : ee aes 3,900 Decrease 


Renewed attention is called to the necessity for using the Deadhead and Service message 
systems only in case of emergency. 


Christmas and New Year Greeting Traffic 


1940 
‘Ahelegrams: atwspecial Gates =... --.. 6.0 <s. : 11,642 Decrease 
PReVe Cams: au MUU ates ns oe es es, 9,742 Increase 


BLS ee esos 32 21,382 Decrease 


Students and Messengers 


Postmasters who have students or messergers studying telegraph at their offices should 
make a copy of the following questionnaire, answer the questions and return by the first mail te 
the Secretary: 


(1) Is your Messenger-Student studying telegraphy? 


(2) At what rate can he send? -- 


(3) At what rate can he receive?—- 


(4) Is he familiar with Post Office work? 


(5) Is he qualified for relief work*% 


NAME 


AGE 


ENTERED SERVICE 


pnena 


VN ae 
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ACCOUNTING 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or mare 


errors in Money Order Service during the month of September, 1940: 


Number Orders Issued and Paid during 


Office No. of Errors September 1940 
Bay ODERES: 83.6 8s 5 Say 
BWEgeOr eS Rey ee: 5, 147 
Conner enook.. 8 5 1855 
Gamba... .- 4 197 
Ganderw. 25 4 73 
Grates Covey. = 4 Bil 
RodsesiCavers. =. 5 a6 
TE WISDORLG ag 6 268 
VIG extONvaa | 0 8 es + 236 
Nippers barbouies:  -s. 4 79 

3936 


Total No. of Orders issued during September 
Total No. of Orders paid during September 


PRO tale NOW Ol MinOnSee i.e oe ie ee ee a ee ee ae 
Percentage of Errors... HY RO eines Weegee i aan irene ise at mit UE lee 

i.e. approximately 8 errors for each 1,000 Orders issued and paid. 
otal Novot Higure Mirrors 


Percentages Om MMU e seETOLSi se pete ie Ae a ed ee 
i.e. approximately 6™% errors for each 1,0()0 Orders issued and paid. 


Stolen U.S. A. Postal Money Order Forms 


The following U.S.A. Money Order Forms have been reported stolen: 


Gipamiwillilie: Witalass ee eee ve 
os pAmveles: Stawonyeo., Caliten =] 2 i: 
IMIOWES tar Galli es enna ree a ee wns caer eu eg Lk UN VERE ise 


a . 92496 to 92600 inclusive 
. ... ... 200664 to 201400 inclusive 
5350 to 3800 inclusive 


The above Money Orders, if presented at a Newfoundland Office must not be paid. Post- 
masters should follow the instructions given on page 31 of the Post Office Circular of the 7th 


January, 1937 and page 58 of the Circular of the llth February, 1937, in such cases. 
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POST OFFICE 24! CIRCULAR. 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS 


Corner Brook ee ee ee Von reCdemick Mulley, to oe assistant as trom 2ist djemuainy, 
Argentia Miss K. M. Nugent to be Messenger as from Ist January, 


PanOOUG Seton! vir. | Areh wensen to be IWessenger Assistant as from 
January, 1941. 


Brookfield : = Ue auee Miss Sadie Roberts to be Postmistress and Telephone Attenda::! 
as from Ist January, 1941. 


TRANSFERS 


Gomes rool Vins Ds PP. Eleath sAssistant. Channel: to be Assistant Conner 
Brook as from 20th January, 1941. 


Corner Brook ...............-........-..:.......... Mr. Austin Vateher, Messenger, Rose Blanche, to be Assistar:t 
Corner Brook as from 20th January, 1941. 


Grand Halls eee Vine Je Vonlanty. ostmaster, and Operator Windsor. to: we 
Assistant Grand Falls, as from lst January, 1941. 


RESIGNATIONS 


Brookmuelds Bes. 25). .....Miss Evelyn Gaulton, Postmistress and Telehone Attendant, 
effective 3lst December, 1940. 


RETIREMENTS 


Indian Islands ......................... Miss Lydia Frampton, Postmistress and Operator, erfective 31s: 
iy; 
December, 1940, on marriage. 


VACANCY 


“Indian Islands Postmaster and Operator. Salary $420.00 per annum. Applica- 
tions will be received up to the 7th February, 1941. 


S94 30th January, 194] 
MAILS 


Mail Bags to Give Correct Office of Destination 


It has come to the notice af Head Office that some Postmasters are forwarding bags of mail 
without the correct office of destination. Mail bugs have been despatched with the same label} 
attached as when the bags were received. This causes serious delay and inconvenience to mail 
clerks and there is every possibility of the bags containing mail being returned to the office ot 
origin. 


Pastmasters should take care that such carelessness does not recur. 


Conveyance of Mails by Couriers 


Postmasters at starting points for couriers are requested to draw their attention to Section 
7 of their contract, which reads as follows:— 

“In the event of the Contractor being umable to carry by his ordinary means oi 
conveyance all the mail offered for any trip, the Contractor shall provide, at his ow 
expense, additional means of conveyince for such surplus mail. Such surplus mail 
shall be carried at the same time as the regular mail for the trip in question.” 

When a courier does not take all the mail offered in one trip a report should be made ‘a 
the Secretary. 


Winter Courier Services 


The attention of Postmasters is drawn to the item appearing on page 249 of the Pos: 
Office Circular of the 20th January, 1937, which reads as follows:— 

“Unless weather conditions make it impossible toa do so, Couriers should connect 
with each other with both inward and outward mails. A Courier should not leave hi: 
farthest point on the return journey without the mails from Couriers at points farther 
distant. This applies particularly to mails for outward despatch. In a few cases it has 
been found that Couriers reach their destination points with inward mails and return 
to their starting points without waiting for the connecting Courier with outward mails. 
It is the duty of Postmasters to see that an inward and outward mail is conveyed on 
every trip and any failure in this connection must be reported immediately by tele- 
graph to the Secretary-” 


WAR SAVINGS CERTIFICATES 


Postmasters should add to the list of offices at which War Savings Certificates may be 
purchased :— 
“GANDER” 


This list was published on the 23rd January, 1941, Post Office Circular, page 890. 


TELEGRAPHS 


Telegraph Facilities Introduced 


Telegraph facilities have been introduced at Benton (Railway Station) as from the 17& 
January, 1941. The call letters are “JN-’ 


Ry sneer 3 ag 


si 


ee ee al 


ABP LAER PL te a 


i : ». oe 


a0th January, 1941 


Errors, Delays and Failures 


During the month of November there we:e 3 errors and 2 failures. 
Fines of ten cents were imposed on the, {ollowing:— 
for failures of Service: 


Miss Fowlow, Operator, St. John’s 

Miss Hansford, P.M., Clarenville. 

Miss Frampton, P.M., Windsor. 

Mr. Elliott, Operator (Temporary) Campbellton. 
Mrs. Porter, P.M., Elliston. 


During the month of December there were 2 errors and 1 failure, 
Fines of ten cents were imposed on the following:— 
For failures of Service: 
Mr. Toms, Messenger, Bishops Falls 
For error resulting in goods other than ordered being shipped: 
Mr. Bartlett, P.M., Pools Cove. 
Mr. Dawe, P.M., Placentia. 
For error resulting in goods ordered being misdirected and delayed in reaching orderer: 
Mr. Sansome, Operator, Corner Brook. 
ie 


Miss Davis, Operator, St. John’s. 


HOURS OF ACCEPTANCE OF THLEGRAMS AT CORNER BROOK 


As from Wednesday, 22nd January, 1941, telegrams will be accepted in accordance with 
following schedule: 


DAILY EXCEPT SUNDAYS AND HOLIDAYS 
6 p.m.—All Classes of Telegrams. 


8 p.m.—Urgent (Priority) Local Telegrams for St. John’s, Gander and Botwood only. 
Ordinary full rate telegrams for places outside Newfoundland including New - 
foundland-Labrador. 


HOLIDAYS EXCEPT GOOD FRIDAY. CHRISTMAS AND NEW YEAR’S DAYS 
9 a.m. to 12 Noon—All Classes of Telegrams. 


5 p.m. to 6 p.m.—All Classes of Telegrams for external points including Newfoundland 
Labrador and Local Telegrams for St. John’s, Gander and Botwood only 
Urgent (Priority) Local Telegrams for St. John’s, Gander and Botwood onl, 
and ordinary full rate Telegrams for external points including Newfoundland- 
Labrador will be accepted alter 6 p.m. and up to 7 p.m. 


SUNDAYS, GOOD FRIDAY, CHRISTMAS AND NEW YEAR’S DAYS 


As at present. 


Local News Service 


Attention is drawn to notice on page 685 regarding elimination of superfluous 
unnecessary words. 


SIG 


ACCOUNTING 


Radio Licences 


renee nln 


30th January, 1941 


5 


Permission has been granted to members,of the Newfoundland Ranger Force at the fal- 
lowing detachments to collect Radio Licence Fess on behalf of this Department: 


Glenwood 

Deer Lake 
Bonne Bay 
Port Saunders 
St. Anthony 
Englee 
Springdale 
Twillingate 

La Scie 
Lewisporte 
Gambo 

Badger 

St. George’s 
letoielt, Nb Jetopcle 
Port aux Basques 
Rose Blanche 
Burgeo 
Harbour Breton 


Belleoram 

Grand Bank 

Burin 

Lamaline 

St. Lawrence 

Cox’s Cove 

Flower’s Cove 
Fortune 

Marystown 

Jackson’s Arm 
Codroy Valley 

Bay L’Argent 
Stephenville Crossing 
Newfoundland Airport 
Point Leamington 
Petit Forte 

Howley 


Enquiries Regarding Payment of Money Orders 


Enquiries regarding payment of Money Crders cannot be considered unless tne remitte 
has received notice of non-receipt from the péyee, or has a good reason for assuming the ordev 


lost in transit. 


Postmasters are requested to enquire into the circumstances before forwarding enquiries 


of this nature to Head Office. 


In the event of a duplicate Money Order being required, Postmasters are requested to 


in whose favour, payee or remitter, the duplicate is to be issued. 
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THURSDAY, 6th FEBRUARY, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS 


BroOwmse Gin 2 Nis) Stephen Janes to be bostmistress as irom the 3th Decem-— 
ber, 1940. 


Chempney’s East .. -vcccss...Mrs. John Dewling to be Postmistress and Telephone Attendant 
as from the 29th January, 1941. 


Bay; Ge) ViCnCle nasties accepts iscgala Seda Mr. Paul Emberley to be Postmaster as from 1st February, 1941. 


Belleoram oe Viniss) Hite Harris to be Messenger Assistant as) from the Ist 
February, 1941. 


Harbour Deeps. ....-..... eee Miss Elsie Murcell to be Postmistress and Operator as from lst 
February, 1941. 


New Chelsea -cccccccccccseeceseesessssese-es-- Miss Mildred Harris to be Postmistress and Telephone Attendant 
as from the Ist January, 1941. 


North Harbour, P.B. ......................... Miss Louise Eddy to be Postmistress as from the Ist February, 
ODE 


TRANSFERS 


Wi ? Miss Meta Frampton, Postmistress and Operator Bay Bulls, to be 
Postmistress and Operator, Windsor, as from the Ist 
February, 1941. 


RESIGNATIONS 


Necques Montane = ees Vins). ainomas Harris, Telephone Attendant, effective 31st 
January, 1941. 


Niannoer 2 ee ee ne. Miss Daisy Stone, Postmistress and Telephone Attendant, 
effective the 15th February, 1941. 


VACANCY 


Postmaster and Operator. Salary $420.00 per annum. Closing 
date the 13th February, 1941. 


598 bth February, £94] 
WAR SAVINGS CERTIFICATES 


Remiitances for War Savings Certificates must be put in a separate Cashier envelope and 
marked “WAR SAVINGS CERTIFICATES.” 


Remittances for War Savings Stamps must not be enclosed with applications for certificates. 


MAILS 


Wrong Delivery of Mail 


It sometimes happens that a letter or other item of mail is, through inadvertence, delivered 
to a person other than the correct addressee or his Agent by a Letter Carrier or through the General 
Delivery or a Post Office Box. If the item is handed back at once unopened no serious harm is 
done but if the receiver opens it before handing it back the Postmaster or other delivering of- 
ficer is in a position of some difficulty in explaining the circumstances when he comes to deliver 
the item to the correct addressee. 


In such cases it is always best to explain the circumstances fully to the addressee and to 
offer an apology. He is entitled to such an explanation and any attempt on the part of the de- 
livering officer to evade the issue or tell anything less than the full truth will only serve to 
create suspicion in the mind of the addressee. 


The delivering officer should ask the perscn who wrongly opened the item to endorse the 
back of the envelope in some such terms as “Delivered to me by mistake and opened inadvertent- 
ly” or “Delivered to me by mistake, not for me’; and sign his name. If the person concerned re- 
fuses to do this the delivering officer should endorse the back of the envelope ‘Delivered by 
IMIStAKC LO) Mines eee es as , opened Ly him and handed back,” and sign his own name. 
The delivering officer should take a note of the circumstances for future reference if necessary. 
Any appreciable delay between the time delivery is made to the wrong person and the time it 
is handed back should also be noted. If it seems advisable that Headquarters should be informed 


a report should be made to the Secretary. 


A letter, ete., which has been wrongly delivered and opened should be resealed as neatly 
as possible before delivery to the correct addressee. 


TELEGRAPHS 


Tenders for Poles 


The following Notice calling for tenders for poles, which has been published in the Press, 
should be copied by all Postmasters and exhibited in a prominent place on the public side of the 
office:— 

NOTICE 


Tenders are invited for a supply of telegraph poles for the following sections: 


Between Arnold’s Cove and Notre Dame Junction— 
882 poles 20 feet in length, 6 inch top diameter. 


3 poles 30 feet in length, 5 inch top diameter. 


For Brigus Branch— 
To be loaded on cars, between St. John’s and Placentia Junction or on the Brigus 
Branch Railway. 
110 poles 18 feet in length, 5 inch top diameter. 
2 poles 25 feet in length, 5 inch top diameter. 


For Carbonear Branch— 
390 poles 18 feet in length, 5 inch top diameter, 150 of which to be landed in safety 


above high-water mark at Carbonear and the remainder of 240 poles at Old Perlican. 


bel cab ba 8: 
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Tenders may also be offered for the total of 390 poles delivered and distributed along the 
line between Carbonear, Old Perlican, Grates Cove and Bay de Verde as directed by the 
Department. 

For Heart’s Content Branch: 
192 poles 18 feet in length, 5 inch top diameter, to be landed in safety above high- 
water mark at Hant’s Harbour or delivered and distributed along the line between 
Heart’s Content and Brownsdale 2s directed by the Department. 


For Placentia Branch— 
To be loaded on cars, between Claienville and St. John’s, or on the Placentia Branch 


Railway. 
185 poles 18 feet in length, 5 inch top diameter. 


All the above poles must be black spruce or juniper, sound, straight timber, fully rinded, 
measuring not less than the diameters specified at the top for each class of poles. Delivery to be 
made not later than the second day of June, 1941. 


Tenders should state the price per pole ‘oaded on railway cars at sidings and at what 
points on railway poles would be loaded. 


The lowest or any tender will not necessérily be accepted and the Department in accepting 
the price of any tender reserves the right to determine the number of poles which shall be sup- 
plied by any contractor. 

Tenders will be received up to the 8th February, 1941, addressed to the Secretary for Posts 
and Telegraphs. 

Envelopes should be marked “Tenders {sr Poles” and in each case the quantities and 


Gimensions of poles offered should be stated. 


SECRETARY FOR POSTS AND TEESGRAPHES: 


ACCOUNTING 
Remittances to Cashier 


The disorderly and careless manner in which remittances, received from many Post 
Offices, are made up is causing much inconvenience at Head Office, resulting in a considerable 
loss of time. 

Postmasters must prepare each remittance in accordance with the following instructions: 

(a) Gather together the money it is proposed to remit on any one account. 


(b) Separate coin, bank notes and cheques, and make up the remittance form in 
accordance with instructions appearing in Accounting Circular, and trom time to 
time in the Post Office Circulars. 

Enclose in a small envelope the ccin to be remitted, marking on the outside the 
amount enclosed and the account to which it is to be credited. 

Arrange the Bank Notes face upwards in order of denomination and then arrange 
cheques in a similar manner. 

(e) Fold the remittance form arourd the Bank Notes and cheques—do not fold the 
Bank Notes and cheques—and p/ace in the large CASHIER ENVELOPE provided 
for the purpose. 

(f) MAKE A SEPARATE REMITTANCE FOR EACH CLASS OF BUSINESS. For 


example, Postmasters remitting fcr Stamps, Duty, Radio Licences and Registered 
Envelopes, will make up four remittances in accordance with the above instructions. 


All remittances to the Cashier must be enclosed in the same CASHIER ENVELOPE, 


er age 
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Stolen United States Postal Money Order Forms 


The following U.S.A. Money Order Forms have been reported stolen:— 
SICH VA Vice oo) eee | Nos: 14801 to 15000 inclusive 


The above Money Orders, if presented at a Newfoundland Office, must not be paid. Post- 
masters should follow the instructions given on page 31 of the Post Office Circular of the 7th 
January, 1937, and page 58 of the Circular of the 11th February, 1937, in such cases. 
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POST OFFICE SSI CIRCULAR. 


THURSDAY, 13th FEBRUARY, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS 
@lanenwile = ee ee oe Mine Wallace: Balsomiuto, be: Assistant, temporanily, as dajom) the 
4th February, 1941. 


..Mr. Ralph Strickland to be Messenger as from the 25th January, 
1941. 


Rose Blanche 


TRANSFERS 


Badger ._ Mr. William G. Raymond, Messenger, Catalina, to be Postmaster 


and Operator Badger as from the 3rd February, 1941. 


@hannelie ses oe Ne Mr, A. Stanford, Postmaster and Operator Port Blandford, to 
be Assistant Channel as from the 5th February, 1941. 


Gane ee ee, Mr. G. N. Lillington, Assistant Clarenville, to be Assistant at 
Gander temporarily as from the 4th February, 1941. 


VACANCY 


Postmaster and Operator. Salary $420.00 per annum. Closing 
date for applications 20th February, 1941. 


POST OFFICE. CIRCULAR 


Postmasters should keep their Circulars in a binder, with the Circulars for a complete 
calendar year in order so that easy reference may be made. If there are any Circulars missing 
Postmasters should apply to the Staff Clerk for fresh copies. 


ae accra nice 
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| MAILS 

! 

Wh: Air Mails é 
The introduction of a twice daily Airmail service between Moncton, New Brunswick and F 
i 4 


Bangor, Maine, makes it possible for Air Mail letters intended for delivery in the U.S.A. or for 
forwarding from the U.S.A. to other countries to be given air transport from Moncton. Letters 


forwarded in this manner are subject to a charge of 6c. per half-ounce, in addition to the Air 
Mail rates already advertised (see page 650 Post Office Circular). For example, the rate for an 
air mail letter for delivery in the U.S.A. which is carried by surface means to New York and 
thence by air to its destination is 15c, per half-ounce. The rate on an Air Mail letter for delivery 
in the U.S.A., which is intended for despatch by air from Moncton is 2Ic. per half-ounce. 


nl Letters marked ‘“‘By Air Mail’ on which insufficient postage has been paid must be sent by 
I surface means. The indication “By Air Mail’ should be deleted, and the letters endorsed “Short 


i Paid—Surface Means.” 


Hl This notice should be copied and posted in the lobby for the information of the public. 


Despatch of Air Mails 


Air Mail letters which are fully prepaid should be despatched as follows:— 
I. For delivery in Canada i Sn eee tey near re em ey To Halifax and Sydney R.P.O. 


2. For despatch by Air from Moncton for de-| To Halifax and Sydney R.P.O. 
livery in or Forwarding from U.S.A. f 


3. For despatch by Air from New York for} To New York, enclosed in a bag labelled 


delivery in or forwarding from U.S.A. i New York or Boston. 


TELEGRAPHS 


Tenders for Poles 


Notices calling for tenders for poles on the following sections or parts thereof were mailed 


to the telegraph offices concerned on January 27th, 1941: 


Arnold’s Cove, Bay L’Argent, Bellecram, Brig Bay, Burin, Channel, Clarenville, 
| Coachman’s Cove, Daniels Harbour, English Harbour West, Gambo, Gander Bay, ‘ 


| . 
Garnish, Grand Bank, Griquet, Harbour Buffett, Jackson’s Arm, Jersey Harbour, ‘ 
King’s Cove, Lethbridge, Little Bay, La Poile, Marystown, Nippers Harbour, i 
Pilley’s Island, Port au Port, Port Blandford, Port Saunders, Princeton, Rose 2 


| Blanche, St. Andrews, St. John’s to Cape Race, St. Anthony, Sound Island, 7 
| Stone’s Cove, Tacks Beach, Trinity, Whitbourne. 4 


i] 
Postmasters should post notices calling for tenders to supply poles.in a prominent place on 
H the public side of the office immediately on receipt of this Circular. Telephone offices should be 
Hi given a copy of the notice over the telephone immediately on receipt- 
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Telegrah Traffic Year 1940 


1939 1940 
Paid Telegrams (including Priority and Greeting Telegrams) . 516,716 557,109 Increase 40,393 
JEYEIIGVENUN? ton dad Ycons Rebs coe ge) PRO eS guL eae me a et Ree nn 28,201 32,431 - 4,230 
A TECUIMES cece ues ee LG eens ay teen Oe Bye hL! 31,583 Decrease 1,871 
Paid! Phono —welepramet 006s, 8 Peek od. al. kes 14,462 Increase 1,419 
Total Paid Traffic SE a SEY. ~ so SEMIS) Sil Rl . 41,812 
Deadhead and ‘Service Messages ... .... 2... 0... sees oe 86,089 81,039 Decrease 5,050 
Telegram Equivalent Public Despatch ...... .... nee ipod 45,950 ie 31,360 
BNO Uae yippee ee ek a 3. 693.158 698,560 Increase 5,402 
There were 31 complaints of errors and 22 complaints of failure of service during 1940. 


Smeheteticu al casi Ge ates wos 


Telegraph Traffic January 1941 


1940 1941 
Pace helesromms) (menicimng onto) 2) 8 6. ae 30,156 34,718 Increase 4,562 
Priority ee ee : sco BD Pop - 377 
FHono-melecrams: © 70 66 2.) - ee 1,065 1,114 2 49 
Total Paid Traffic ee aa al22i 35,832 : 4,611 
Merdhead and=Sernvice Messages. .§. 2.0. a 6,019 6,730 = TAAL 
helesrams equivalent fublicyDsepatch 62 2) 8 8 64 | 35900 3,820 Decrease 170 
MoOtalyrnahiie a. ee ee ae ee a 930 46,382 Increase 5,152 


Krrors, Delays and Failures 


During the month of December 1940 there was one failure of service recorded, in connec- 
tion with which a fine of ten cents has been imposed on Mr. Dawe, Postmaster, Clarke’s Beach. 


There were no complaints of errors or delays. 


Students and Messengers 


It is essential that Postmasters, who have students or messengers at their offices, answer 
the questionnaire published in the Post Office Circular of the 23rd January, i941, page 891. 
This questionnaire should be completed and forwarded addressed to the Secretary by the 


first mail 


ACCOUNTS 


Money Orders Issued in the United States for Payment in Newfoundland 


Postmasters are informed that a notification has been issued by the United States Postal 

Administration to the effect that on and after the Ist February, 1941, Money Orders issued in the 

* United States for payment in Newfoundland will be sold at a discount of 14%. See page 883 of 
2 the Post Office Circular of the 9th January, 1941, for further instructions. 


i3th February, 1941 
Stolen United States Postal Money Order Forms 


The following U.S.A. Money Order Forms have been reported stolen:— 


Grlemnilonanwexin 0) Oe ee er ee 78096 to 74000 inclusive 
INGEN Vale om Sirclbl Onl GR INCU es ye ee els) to se200) inelusive 


The above Money Orders, if presented at a Newfoundland Office, must not be paid. Post- 
masters should follow the instructions given on page 31 of the Post Office Circular of the 7th 
January, 1937, and page 56 of the Circular of the 11th February, 1937, in such cases. 


Rapid tte ei a 


= 
1 
& 
& 
: 
2 
z 


a 


Pages 90d - 908 O05 


POST OFFICE ES CIRCULAR. 


THURSDAY, 20th FEBRUARY, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


SPECIAL ATTENTION IS DRAWN TO THE ARTICLE IN THIS CIRCULAR 
ON SHORT POSTAGE. 


PROMOTIONS 


St. John’s Head Office Vie Di J. WMealey to be Acting Grade i Clerk as srom the ist 
Janary, 1941. 


St Jonmsetead Once 2 Vir De ke Clarke to be Acting Stati Clerk as) irom! the? Jst 
January, 1941. 


Sie OMS (Gry ee OP ke ee Mr. Thomas Crotty to be Assorter as from the lédth January, 
1941. 


RESIGNATIONS 


ANAS NENG) noc socscass Vv Vie NUSehit a ostmasten: andi penta cmechnen ota 
February, 1941. 


MAILS 


“Procedure When Sender Enquires About a Register or an 
Insured Parcel After Date of Posting 


It has become necessary to repeat page 224 of the Post Office Circular of the 9th December, 


IGBTS 


If at any time after the date of posting the sender of a register or an insured parcel makes 
enquiry with regard to the delivery of same and desires the Department to make an investiga- 


tion, the following procedure should be observed: 


(1) The sender should be given an Advice of Reception Card and asked to fill in his 


name and address on the front in the space provided. 
(2) A fee of 5 cents should be collected from the sender and a stamp of this value given 


in exchange which the sender should affix to an official memorandum form and 
hand back to the Postmaster who should cancel the stamp with a clear impression of 


the office date-stamp. 


oilt it Deiaelion 


20th’ February, 1941 


(3) The Postmaster should enter on the front of the Advice of Reception Card the par- 
ticulars of the register or insured parcel and should write on the memorandum form 
the particulars of despatch of the article from his office, e.g., ‘Register No. 264 des- 
patched from Heart’s Content on 22nd June, 1937, to N.N.W. Railway, via Whit- 
bourne Letter bill No. 63. 


(4) The Advice of Reception Card and the memorandum form should be despatched to- 
gether in an envelope addressed to the Secretary for Posts and Telegraphs, St. John’s. 


(5) The Secretary will forward the card in an envelope addressed to the Postmaster of the 
office of delivery and request him to obtain the signature of the addressee of the re- 
gister or insured parcel and to sign his name on the card as evidence of delivery. 
The Posmtaster of the office of delivery will then return the card in an envelope 
addressed to the Secretary who will forward it to the sender of the article concerned. 


(6) If the Postmaster of the office of delivery cannot prove delivery of the register or in- 
sured parcel he should make an immediate report accordingly to the Secretary and re- 
turn the card to him. 


(7) Postmasters must clearly understand that with the introduction of this system it is 
strictly forbidden for Deadhead telegrams to be sent on enquiries with regard to re- 
gisters or insured parcels. If the sender desires a telegram of enquiry to be sent he 
should be required to pay for it. Following receipt of these instructions Postmasters 
will be charged with the cost of Deadhead telegrams for which they may be respon- 


sible in this connection. 


Postmasters should take steps to bring the Advice of Reception Service to the notice of the 


public but without incurring expense thereby.” 


Special attention is drawn to paragraph “2” of the above. Certain offices continue to for- 
ward Advice of Reception Cards with registers and do not collect this fee of .5c. from the senders 
at least they do not see that stamps to the value of .5c. are affixed to the cards. Al! officers are 
instructed to give this matter their special attention as their carelessness results in a loss of 


revenue. 


Mails Insufficiently Prepaid 


As a result of a check being made recently of mail matter received at St. John’s from out- 
port offices it was observed that the postage o1 several items was not fully prepaid and on 
some items no postage paid at all. These items were delivered to the addresses who had to 


pay double the amount of the deficiency on receipt. 


The following offices were at fault: 
Argentia, Badger, Bay Roberts, Be!l Island, Bell Island Mines, Bonavista, Branch, 
Bay Bulls, Cape Broyle, Corner Brook, English Haroour East, Exploits, Eastport. 
Ferryland, Fermeuse, Fogo, Gander, Grand Bank, Grand Falls, Lethbridge, 
Moreton’s Harbour, Placentia, Portugal Cove, Renews, St. Andrews, Springdale, 
Summerford, Tizzard’s Harbour, Yor’s Cove, Topsail and Trinity. 


Postmasters will in future please have the postage on mail posted at their offices checked 
before it is despatched and if it is noticed that the postage on any item is not fully prepaid steps 
should be taken if possible to have the sender affix stamps to the amount of the deficiency. If the 
sender cannot be contacted before ihe closing of the mail this item should be forwarded taxed. 


Postmasters are referred to the special notice on page 886 of the Post Office Circular of the 


16th January, 1941. 


ant ORAL BRA oe a hn 


Ath February,’ 1941 
TELEGRAPHS 


Service at Gander 


A twenty-four hour continuous service has been introduced at Gander as frem the 30th 


January, 1941. 


Acceptance for Members of the Royal Navy Serving in H. M. Ships 


Telegrams for members of the Royal Navy serving in His Majesty’s ships must be address- 
ed C/o G.P.O. London and must not be accepted addressed to named ports. The G.P.O, London 
will forward such telegrams to their proper destinations. Telegrams will, of course, bear all 
other address particulars necessary to effect deliveries. 


Acceptance on Sundays and Statutory Holidays 


On and after the Ist March, 1941, the practice of accepting all classes of Telegraph Traffic 
on Sundays or statutory holidays, when offices are closed except between the hours of 9 and 10 
a.m., will cease, and, from that date. only full rate foreign and local priority rate telegrams will 


be accepted on these days. 


This notice cancels the instructions contained on page 299 of the Post Office Circlar 
dated the 14th of April, 1938. 


ACCOUNTING 


Remittance of Cheques to Cashier or Bank 


Postmasters who accept cheques in payment for Money Orders, Stamps, Duty, etc., do so 
at their own risk if the cheque has not been certified by the Bank, on which it 1s drawn. A 
notice to this effect was published on page 160 of the Post Office Circular of the 19th August, 
1937. 


When, however, cheques are accepted by a Postmaster and forwarded as part of his 
remittance to the Cashier, G.P.O. St. John’s, or to the Bank, if the remittance must be made to 
the Bank, he should take great care that he stamps the office name on the back of the cheque 


clearly with his office stamp. 


This precaution is necessary to ensure the crediting of the cheque to the proper office, It 
also saves time at Head Office and the Bank who have to write on the back of the cheque the 
office from which it came. This applies to all cheques, whether Government or private. 


Recording of Foreign Paid Money Orders on Paid Sheet 


Postmasters are again reminded of the importance in stating the office of Issue when listing 
paid Money Orders on their respective sheets. Full particulars of the office of origin must be 
Stated. 


In the case of Canadian or American Orders the serial number, City and Station must be 


Tecorded thus:— 


674261- Brooklyn Sta. V. N.Y. 


Having the place “Brooklyn” shown on paid sheet in this case would be insufficient 


- Teference., 


908 20th February, 1941 
WAR SAVINGS CERTIFICATES 


War Savings Certificate Books 


Persons having War Savings Certificate Books may continue to use, them or have them 
cancelled and use the War Savings Certificate now being issued. To have a book cancelled it must 
be sent to this office with instructions to cancel. New certificates will be issued, dated the same 
date as entries in the books, and forwarded to the owner. If a person wishes to continue using 
his War Savings Certificate Book he will fill in an application form in the usual way and the Post- 
master will forward the application form, the cash to cover and the book to this office. POST- 
MASTERS ARE NOT TO MAKE ENTRIES IN WAR SAVINGS CERTIFICATE BOOKS. 


Issuing 


Certificates must be issued in strict numerical order. Printing must not be accepted as a 


signature. 


Remittances 


Postmasters remitting cash to the Cashier G.P.O. on War Savings Account should state 


whether for Certificates or Stamps on the pink remittance form. 


Pages 909 - 912 909) 


FOST OFFICE = a CIRCULAR. 


THURSDAY, 27th FEBRUARY, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS 


ayy BUS) ee “ccesesttstz...WVliss Marjorie Mulcahy to be Postmistress and Operator as trom 


the Ist February. 1941. 


Monroe _....Mrs. George Stone, to be Postmistress and Telephone Attendant 


as from the 17th February, 1941. 


Jacques Fontaine ty ... Mrs. Thomas Harris has been re-appointed Telepnune Attendant 


as from the Ist February. 1941 


RESIGNATIONS 


Ochre Pit Cove : Miss Bertha White, Postmistress and Telephone Attendant. 


eifective 28th February, 1941. (Vacancy advertised locally) 


Woodadtords ...... ceoccssceccststsss.Mirs. Bessie Crawley, Postmistress, effective 31st March, 1941. 


(Vacancy advertised locaily). 


ABSENCE FROM DUTY WITHOUT AUTHORITY 


It has been brought to notice that Postmasters at certain offices have been in the habit of 
leaving their offices in charge of another person without receiving authority from Head Office. 

Postmasters are warned that this is strictly forbidden and any case which comes under 
notice of an official passing over the work of his office to any persen, without first receiving the 
authority of the Secretary, will be regarded as a serious offence. The salary cheque of the official 
concerned will be withheid until the matter has been investigated and the report for the term of 
absence has been verified at Head Office. 

In all cases where leave, whether sick, annual or special, has been granted the official cun- 


cerned should report to the Staff Clerk the date he leaves and resumes duty. 


MAILS 


Cancellation of Stamps 


It has come under notice that mail of all classes is being continually received from a number 
of offices throughout the country bearing uncancelled stamps. Officials in charge of cffices are re- 
minded that besides creating a considerable amount of unnecessary work for officials at receiving 
Points, this is a definite breach of the Rules. (See Post Office Circular of the 26th December, 1940, 
Page 873). 


ee 


——— ee 
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All offices have been supplied with the necessary equipment for cancelling Postage Stamrs 
on correspondence and any failure in this respect can only be put down to the carelessness and 
inefficiency on the part of the official concerned, 


TELEGRAPHS 


Bills for Government Departments 


Postmasters are reminded: that bilis for Government Departments must be certified by the 
official of the Department to whose account the telegrams are charged. In many cases bills have 
been received by Head Office with no copies of the telegrams attached. Copies of all messages 
charged against Government Departments must be submitted with the certified bill. The original 
messages must be retained in the office and not attached to the bill. 


a 


Applications to Learn Telegraphy 


Applications have been received trom Pcstmasters on behalf of persons desiring to learn 
Telegraphy. In future, Postmasters should inform any person who applies to him to learn 
Telegraphy that application should be made direct to the Secretary. The application will then be 
given consideration and the party advised if his application is approved or refused. 

Under no circumstances should a Postmaster accept a student without prior approval of the 
Secretary. 

Postmasters are reminded that the questicanaire published on Page 891 of the Post Office 
Circular of the 23rd January, 1941, should be answered and returned by first mail to the Secretary. 


Practice Seis 


Postmasters are advised that there are no practice sets on hand at present. 


Correction 


On Page 903 of the Post Office Circular of the 13th February, 1941, a fine of 10c. was 
imposed on Mr. Dawe, Postmaster, Clarke’s Beach, for failure of service during the month of 


December, 1940. 
This should read Miss Olga Bishop, the relief Poestmistress at Clarke’s Beach. 


ACCOUNTING 


Remittances to Cashier 


When making remittances to the Cashier the following points should be borne in mind:— 


(1) Remittances must be registered and properly sealed. 

(2) Cashier envelopes must be used. (If there are no Cashier envelopes on hand the Accountant 
envelopes may be used but the word ACCOUNTANT blanked out and the word CASHIER 
printed in its place). 

(3) Remittance forms must show the name of account to which the money is to be credited. 

(4) Bills for Postal Stationery, i.e., Telegraph Books, are not to be enclosed with remittances on this 
account, Postmasters are responsible for the collection of cash for Saleable Forms and must 


not have charge accounts. 


P7th February, 1941 
TELEGRAPHED TRANSFERS TOC GREAT BRITAIN 


Considerable delay in transferring money to Great Britain by cable is caused by certain Post- 
masters who, after making enquiries regarding costs, neglect to send the final message of instruc- 
tion to Head Office giving the Money Order number, etc. 

No transactions are made until this message is received as in many cases enquiries are made 
regarding costs by: people who do not wish the transaction made after the cost has been quoted. 

Postmasters should see that instructions to send the money is sent to Head Office immediately 
following receipt of the money and the issuing of the Money Order. 


DISCOUNT TO BE CHARGED ON CHEQUES, Ete. 


Postmasters at Outport offices when accep‘ing cheques from the public should bear in mind 
the following instructions:— 

(1) All cheques drawn in favour of the Government are to be accepted at par, that is with- 
out any deducion being made from the face vaiue of the cheque. 

(2) Government cheques drawn in favour of individuals should also be accepted at par 

(3) Cheques drawn in favour of individuals on branches of Banks in the Outports are 
subject to a discount of one tenth of 1% (minimum discount 10 cents, maximum $1.00). 
Only if the cheque is in excess of $1069. wi 
all cheques of $100. or less the discount will be 10 cents. 
Cheques drawn in favour of individuals on Headquarters Banks in St. John’s should 
be accepted at par if the Postmaster is due to remit them direct to the Cashier, General 
Post Office, St. John’s, or the Bank of Montreal, St. John’s. If the cheque is due to 
be sent to the Bank of Montreal in Corner Brook or Grand Falls the same rate of dis- 
count should be charged by the Postmaster as in (3) above. 
Cheques drawn on Banks in Canada in favor of Newfoundland Government Depart- 
ments are subject to a discount of one-eighth of 1%. The minimum discount is 15 
cents and in addition the persecn from whom it is received must pay 2 cents for a 
postage stamp which should be affixed to the back of the cheque. If the cheque is for 
$100. or more a 5 cent postage stamp must be used. The 15 cents discounts applies to 
cheques up to $120. in value. For cheques in excess of that value it is necessary to 
calculate the discount. 
Cheaues drawn on Banks in Canada in favour of individuals or firms are subject to 
a discount of 15 cents if the cheque is for $25. or under and 25 cents if it is for more 
than $25. A postage stamp of 3 or 5 cents should be affixed to the back of the cheque 
under the same conditions as indicated above. 
Cheaues drawn on Banks in the United States of America or any other country should 


not be accepted without the prior authority of tne Chief Accountant. 


WAR SAVINGS CERTIFICATES 


Signatures on Application Forms te be Legible 


Application forms have been received by the Cashier, Head Office, with the signature of the 
party not legible, with the result that the name of the party is, in some cases, improperly typed on 
the Certificate. 

Postmasters should take care that, when an application form is received, the signature is 
- easily readable. If it is not, then he should print the name of the party in a corner of the application 


form, or above the signature if there is space. 


i 27th Hebiuary, 14] 
Stolen United States Postal Money Order Forms 
{ 

The following U. S. A. Money Order Forms have been reported stolen:— 


Gleveland COD Stanlonavhenmn ge 5 2 8 8 57926 to 58000 inclusive 
i FMnINS ton mack StahOny om Callie iy 8... 56069 to 56200 inclusive 
ii Meme Camere eee A Fs, ee ei |. 61773 to 61800 inclusive 
i ENA DONG RGU Ree ee ee es. wees oe. ee ee, LOMOL to) LLO000 inclusive 
EQUUS MIR AN eee ee tee ee ee ee as , COSOL to. 39000 inclusive 
NWESEMammpLOMebeaChe a NE Ge. ge ee N70 60) tomliio600) imelusive 


The above Money Orders, if presented at a Newfoundland Office, must not be paid. Post- 
masters should follow the instructions given on page 31 of the Post Office Circular of the 7th 
January, 1937, and page 56 of the Circular of tne 11th February, 1937, in such cases. 


U.S. A. Money Orders Reported Recovered 


Mienestar Cait ct ee ee ee ee sod to. . o800hmelusivie ( 
Las Amecles, Stnidioim WB, Cee .. cco aces Gece cece cose ooo coos caso ons ccoe done anor acne cen CADLOLSLEIS! (ule) ZRUIAKOO) wave osinye 


Postmasters will please correct their records accordingly. 


POST OFFICE ie 


THURSDAY, 6th MARCH, 1941 


= Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


Catalina 


Deer Lake 


Indian Islands 


Ochre Pit Cove... 


Port Blanaronc 1... 


IBIB WA OYO\ ar JSYeC (Ol 3 sapcadoosochonsponsasebodceose 


Decribaker i. eee 


Head Office 


APPOINTMENTS 


Miss Katherine Torraville to be messenger as from the Ist March, 
1941. 


Miss K. Myrick to be Assistant as from the 1st March, 1941. 


Miss Lulu Pennell to be Postmistress and Operator as from the 
Ist March, 1941. 


Miss Florrie White to be Postmistress and Telephone Attendant 
as from the lst March, 1941. 


..Miss Josephine Pynn to be Postmistress and Operator as from 


the Ist March, 1941. 


RESIGNATIONS 


Mr. Arch Jensen, Messenger Assistant, effective the 15th March, 
1941. (Vacancy advertised locally). 


Miss Edna Ruth Bragg, Assistant, effective 28th February, 1941 


TRANSFERS 


Miss Margaret Walsh, Clerk Grade III Accounts Branch, to be 
Grade III Clerk, Registry and Typing Branch as from Ist 
January, 1941. 


INDEX FOR POST OFFICE CIRCULAR 


. With further reference to the notice on page 882 of the Post Office Circular, the index for 
ages 669 to 876 has now been prepared and forwarded to each office by mail. Each index has 
en punched and placed in a folder with an Acco Fastener. All Circulars should be similarly 
ached by a nail or some other means and kept in place by means of the fastener for ready 


erence. 


eee eee ere 
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914 6th March, 1941 
MAILS 


Imperfect Date-Stamping 


The number of postal packets now being delivered with postage stamps either unobliterated 
or very imperfectly obliterated.is causing increasing concern. It exposes the revenue to risk of 
fraud and reflects adversely on the efficiency of the Department. 


The special attention of all concerned is, therefore, called to the following points:— 
(a) Date-stamps, dies end type should be kept clean and in good repair. 
(b) The stamping composition should be stirred or well shaken immediately before 

-pads are replenished. 

(c) Pads used for hand stamps should be carefully attended to and be kept well 
moistened with stamping composition. 

NOTE:—The obliterating egent in the stamping composition is carbon and, if pro- 
per attention is given to the instructions in paragraphs (b) and (c) the 
resultant impressions should be perfectly black and not merely grey. 

(d) Postmasters, Assistants and Letter Carriers on delivery should obliterate any 
imperfectly cancelled postage stamps observed on. letters and packets which they 


hand out for delivery. 


The co-operation of all concerned is asked to insure that the standard of stamping is above 


reproach. 


Semi-Annual Statistics 


The semi-annual statistics wil! be taken in April commencing on the first and ending on the 
30th. 


Since November, 1936, when the semi-annual statistics were first compiled, statistical in- 
structions will be found by referring to the index of the Circular, a copy of which has been sent to 
each Postmaster. The statistical instructions issued may also be found by referring to Post Office 
Circular of October 10th, 1940, page 832 and to other Circulars to which the Circular of October 
10th, 1940, refers. 


TELEGRAPHS 
Wording of the Address of Telegrams 


1. The address must contain all the particulars necessary to ensure delivery of the telegram with- 


out enquiry or request for information. 


2. Every address to be admissable must contain at least two words, the first designating the address 
and the second the name of the telegraph office of the locality of destination. 


3. The address must, in the case of large towns, include the name of the street and the number 
or, in the absence of these particulars, it must state the profession of the addressee or give any 


other useful information. 


4. Even for small localities the designation of the addressee must be supplemented as far as pos- 
sible by full particulars for the guidance of the office of delivery. 


The above regulations are applicable to local as well as international telegrams. 


In Cablegrams an address of cne word (excluding the office of destination) to ensure prompt 


and correct delivery, must be registered. 
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ACCOUNTING 


DH Services to Be Used in Enquiries Regarding Cables to Overseas Forces 


Postmasters are advised that messages of application and advice as stated in paragraphs 1 
and 4 in Accounting Circular D concerning transfer of marey by Cable to members of H. M, Forces 
are to be transmitted to head office as service messages. 


The only telegraphic charges to the public will be that stated in reply to the message shown 
in paragraph 1. 


Errors in Money Order Work 


The following is a list of Post Offices where officials were responsible for four or more 
errors in money order service during the month of October 1940: 
No. of Orders Issued and Paid During 
Office No. of Errors October 1940 

UU NOE 4 198 

Cape Race .. ae 29 

Cooks Harboun.... iil 

Corner Brook 1,896 

Jamestown : 56 

Lewisporte ue j ole 

nites Bay, NOR B) 130 

Little Paradise ....: .... . Bil 

Lush’s Bight 3 59 

INOGRIS Anim. 

Wictoniaes (6 + 

Total No. of Orders issued during October 

Total No. of Orders paid during October 


BLOLalsNGwOn ErnOrs. . — 

ECRCOMGAROIO Is MGROGS pe ee ee Ce ee 
i.e. approximately 8 errors for each 1,000 Orders issued and paid. 

Total No. of Figure errors ... .... 

CEC CMEAGe Ol AWE, CREOUS nk cce ee st eee acl. Gace Geen cosee ceca, Goce 
i.e. approximately 514 errors for each 1,000 Orders issued and paid. 


WAR SAVINGS STAMPS 


War Savings Stamps were made available to the public to enable them to purchase Certifi- 
Cates by méans of part payment, It was realized that a large number of persons would be unable to 
pay the sum of $2.50 at one time for a Certificate and the War Savings Stamp was therefore in- 
troduced. It has been noticed that some Postmasters are selling stamps to the value of one 
Certificate and sometimes several Certificates at one time to a person who affixes these stamps 
to a card and then presents them for a Certificate. As this party was able to purchase a full 
Certificate the stamps should not have been sold and the applicant should have been advised to 


Make application for a Certificate. 


916 Gth. March, 1941 


In a case such as this where a Postmaster does not sel] Certificates an application form should 
be given to the party to complete and return, together with cash to cover, to the Postmaster who 
will forward it to the Cashier, Head Office, where a Certificate will be issued and forwarded to the 
applicant. 


POSTMASTERS WILL BEAR IN MIND THAT WAR SAVINGS STAMPS ARE FOR 
THE BENEFIT OF THE PUBLIC WHO ARE UNABLE TO PURCHASE A CERTIFICATE 
AT ONE TIME. 


Stolen United States Postal Money Order Forms 


The following U.S.A. Money Order Forms have been reported stolen:— 


Det eyes ee ee ee Nos) 14065) to 14200 ineclusive 
GtlemROCke @aliiae oy) eee eee ee ee NOSs Sililo) to) 3800) inclusive 
Pwallo, Sino 8. COWS 5 coce cocs noes coda cans coos cose cane eos cee INOS, TOEBY wo TOO macllineys 


The above Money Orders, if presented at a Newfoundland Office must not be paid. Post- 
masters should follow the instructions given on page 31 of the Post Office Circular of the 7th 
January, 1937, and page 58 of the Circular of the 11th February, 1937, in such cases. 
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Rei eli 
THURSDAY, 13th MARCH, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS 


ANG eI tial ee in eee ks nee Mir PAY MI. Gould to be Assistant as from the lst March, 1941. 


HMatchem Cove, IuSy 4. iV be Robbins tobe Telephone Attendant as from the 1st March, 
1941 


IPlowbate ko IMENT os : ..Mrs. Peter Hann to be Postmistress and Telephone Attendant as 
from the lst March, 1941. 


RESIGNATION 


Argentia Miss K. Nugent, Messenger, effective 28th February, 1941 


POST OFFICE OPENED 


A Telephone Postal Office was opened at the Land Settlement at Point au Mall on the lst 
March, 1941. Telegraph traffic will circulate via Port au Port. The nearest Money Order Office is 


Port au Port. 


CHANGE IN STATUS STEPHENVILLE OFFICE 


Telegraph instruments were installed at the above Post Office on the 8th March, 1941, and 


Telephone working has been discontinued until further notice. Call Letters SF. 


INSTRUCTIONS APPEARING IN THE POST OFFICE CIRCULAR 


Certain Postmasters continue to make errors in their work against which they have been 
warned in the Post Office Circular. From this it appears that proper attention is not being paid to 
the instructions in the Circular. The Fost Office Circular is issued weekly as a means of bringing to 
the attention of all Outport Postmasters certain errors in their work which they should avoid. If 
the Circular is not read weekly Postmasters will continue to make these errors and the value of the 
Circular is thereby lost. Immediately on receipt of the Circular each Postmaster should read it 
through carefully and then pass it to each of his Assistants in turn (where there is more than one 


official). Any point in doubt should be taken up by letter with Head Office. 


So pee er 


PSth Mech: 1941 
MAILS 


Suspension of Parcel Post Service to Roumania and Bulgaria 


The Parcel Post Service to Roumania and Bulgaria has been suspended. Parcels addressed to 
those countries must not be accepted. 


Date-Stamping Missent Letters 


Any office which receives a misassorted letter or other item of mail should date-stamp it 
clearly on the reverse side before sending it on to the proper office of delivery. In this way the 
reason for any delay in delivery to the addressee is apparent should there be any subsequent enquiry 
with regard to the letter. 


The Staff should be careful to follow the instructions laid down on page 338 of the Post Office 
Circular with regard to the reporting of misassorted correspondence. 


r 


TELEGRAPHS 


Errors in Figures in Telegrams 


Attention is drawn to the regulation which appears on page 35 of the Post Office Circular 


which reads as follows:— 


Secretary’s Circular No. 72 of the 13th January, 1936, reads, “Effective from date all figures 
appearing in telegrams must be repeoted in words at the end of the message by the sending operator. 
No excuse will be accepted for mutilation of figures after this notice.’ It is also indicated in this 
Circular that if this regulation does not result in an improvement in the number of figure errors, the 
Department will be compelled to impose a minimum fine of 10 cents to be increased at the discretion 
of the Secretary according to the circumstances. It is a matter for regret that this disciplinary 
measure has had to be put into effect from time to time. 


It is obvious therefore that a certain amount of carelessness still exists among operators, be- 
cause if the rules were followed there should be very little possibility of error. 


The method to be used in telegraphing figures is as follows: If the figures “2436” for example 
have to be sent, they should be repeated and confirmed at the conclusion of the message in words 


WawiSss Singoy’. Sroybac?. sauces", Goibige. 
Telegraph-operators throughout the Service should take particular note of these instructions. 
Errors of this nature are a serious reflection upon the efficiency of the Post Office.” 


This regulation applies to figures in the addresses and signatures of telegrams as well as in 


the texts. 


Transmission Time of Telegrams 


A recent check up of transmission time on telegrams passing through the St. John’s office 


showed the results given hereunder: 
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SECTION Operation With : Average Time 
St. John’s 
Corner Brook. Only Duplex 18.1 Minutes 
Corner Brook and Landline Branch Offices Duplex 23.0 Minutes 
Corner Brook, Landline and Wireless Branch Offices Duplex 31.9 Minutes 
Grand Falls Only Simplex 15.8 Minutes 
Grand Falls and Branch Offices Simplex 25.8 Minutes 
Placentia : Duplex 31.0 Minutes 
Campbellton Simplex 44.9 Minutes 
Topsail Simplex 29.0 Minutes 
Gander and Intermediate Offices ts Simplex 22.6 Minutes 
Conception Bay and Whitborne Simplex 22.2 Minutes 
Average time overall 29.5 Minutes. 
Period covered for purpose of check-up 9 a.m. to 1 p.m. and 2 p.m. to 6 p.m. 
Number of Messages 1,642. 


Greeting Forms 


A new greeting form has been introduced. This greeting form, which was designed by 
a member of the staff is a standard form and will be used for all greeting services that is, for 
Christmas, Easter and Mother’s Day. 

Stocks of these forms with envelopes are being sent to all offices by the Stores Department 
and if a further supply, for another greeting service is necessary, requisition should be made to the 
Stores in the same way as requisitions for all other stationery forms are made. 

The stocks which are left over from this supply which is now being forwarded for the Easter 
Service, should be put away carefully and kept neat and clean for future use. 


WAR SAVINGS CERTIFICATES 


Stubs of Certificates to be Attached to Cards 


Postmasters, who sell War Savings Certificates, should note that when remitting certificate 
stubs which have been issued for completed stamp cards, the stub should be attached to the card to 
which it refers and the number of the certificate written on the card before it is forwarded to the 
Cashier, Head Office. 

Considerable inconvenience is caused at Head Office by the failure of Postmasters to do this. 


The above applies only to Postmasters who sell War Savings Certificates. 


Procedure When Stamp Cards Are Completed 


As severe2l Postmasters have written for instructions regarding completed War Savings Stamp 
Cards, the attention of all Postmasters to whom War Savings Certificates have not been supplied is 
directed to the following: 

When completed cards are presented they are to be accepted by the Postmaster, who should 
see that they are properly signed by the owners, who will also sign an application form, and mail 
to the Cashier G.P.O. Certificates will then be issued and mailed direct to the owners of the cards. 

* See page 916 of the Post Office Circular, of the 6th March, 1941. 

No entry is to be made in accounts by these Postmasters. 


920) | 13th March, 1941 
ACCOUNTING 


Radio Licences 


Postmasters of non-Money Order Offices when remitting cash on Radio Licence Account must 
attach a list of the owners for whom he is remitting cash. Unless the names are given Licences 
cannot be issued by Head Office. 


Applications for U.S. Money Orders by Chinese Nationals 


Instructions have been received frora the Foreign Exchange Control Board that in future 
any applications for United States Money Orders by Chinese Nationals should be referred to the 
Foreign Exchange Control Board prior to the issue of such orders. Such Orders may only be issued 
when the approval of the Board has been received. 
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THURSDAY, 20th MARCH, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS 


IAGO OUR BRelOM tse Mr. Albert E. Holley, to be Messenger Assistant. as from the 17th 
March. 1941 e 


RESIGNATIONS 


UGG SIG Cee ee ee eee VS: eeeance Eitimtern  eostmistress’ and Relephone Aittendamt. 
effective the 21st March, 1941. (Vacancy advertised locally). 


Placentia Lesessstseeessesesersesereaee lr. Clement O’Keefe, Messenger, effective 28th February, 1941. 


MAILS 


Letters Containing Money in the Form of Coin or Paper Currency 


Postmasters are reminded that all letters. containing money in the form of coin or paper 
currency, must be registered, and whenever necessary Postmasters should inform the public to this 
effect. It frequently happens that letters of this description are received by the T.P.O.’s and at the 
General Post Office, St. John’s, unregistered, and there is reason to believe that certain Outport 
Offices accept such letters from the public with the knowledge that they contain money and yet do 
not insist upon registration. In these cases the Postmaster should inform the sender of the necessity 
for registration, and if he or she fatls to take advantage of the protection afforded it is the duty of 
the Postmaster to register the letter and tax it for the amount of the registration fee, i.e., five cents 
for inland registration. 


Letters containing coin may be accepted fcr inland registration, provided the coin is securely 
wrapped. They cannot. however. be accepted for foreign registration. 


FUEL 


A large number of requests have been received recently trom Postmasters for additional! 
fuel supply for their offices. Postmasters will please note that the same quantity of fuel has been 
supplied to their offices as in previous years and owing to the need of extreme economy to be 
practised at this time the Department is unable to accede to further requests from Postmasters in 


|. this connection. 
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Acceptance of Correspondence from Cairo, Egypt 


Postmasters are informed that a notification has been issued by the Egvptian Postal 
Administration to the effect that two Postage Stamps bearing the mention “Military Post” are used. 


for prepayment on ordinary correspondence posted by members of all British Troops in Egypt 
addressed to Newfoundland. 


Postmasters will accept ordinary letters and Christmas cards prepaid with the above men- 
tioned stamps as duly prepaid. 


Kaster Greeting Service 


The fixed text Easter Greeting Telegrams will be accepted from April 7th to 11th inclusive 
and on the 14th. 


Greeting Messages received for points in Newfoundland will be mailed from the nearest 
Telegraph Office. 


The regulations are the same as last year: 


ile 


o) 


The sender selects the message by nuinber. 


The date and time the telegram was handed in are not transmitted, although both 
should be noted on the message for record purposes. 


Ail Greeting Messages, irrespective of the date filed, will be accounted for on the last 
day of the period, the 14th April, 1941. 


PREPARED MESSAGES 


The following are the Easter prepared texts to be used in connection with the Greeting 
Services in Newfoundland, Labrador, and United States. 


4. 


9) 


3 
ae 


ur 


— 


8. 


Sincere good wishes ior a happy Easter. 

With deep affection 1 greet you on this Easter Day- 

May your heart be filled with gladness and may happiness be yours this Easter Day. 
Best wishes to you and yours tor a happy Easter. 

This Easter greeting carries to you the warm affection of an old triend. 

All join in best wishes for a happy Easter to you and your family- 


Love and best wishes for a happy Easter. 


My wish is that you may enjoy a happy Easter and that peace may attend you to- 
day and through all the days to come. 


May Easter gladness be yours to-day, and all good things attend you. 


Easter brings all the world together in praise and joy. May this message find you 
with a heart full of gladness. 


Our thoughts turn to you this Easter with affection and regard. 
May this Springtime blossom for you with flowers of Easter peace and contentment. 
Best wishes for a happy Easter. May your future be as bright as the Springtime. 


On this day which marks the glorious Resurrection of our Saviour, I send youa 
joyous greeting. 


Many thanks for your kind greeting. May Easter Joy and Gladness fill your heart. 


Your kind wishes are sincerely reciprocated. May this Eastertide bring you abundant 
happiness. 


May this Holy Easter be for you full of Celestial Gifts. 


ani Marvel, 1941 


Owing to Censorship restrictions, only English and French texts will be admitted in messages 
for points outside Newfoundland. If French is the language chosen, the word “French” should be 
placed before the text number. 


The signature is limited to three words; and as the censorship regulations require that each 
telegram must carry a signature, showing the surname of the sender, it may not always be possible 
to construct a signature to contorm to these regulations. In this case, the greeting cannot be for- 
warded in the GTG classification. 


For identification purposes the sender’s full name and address should be written in the 
appropriate place on the sending form. 


XLT telegrams of sender’s own composition have been made available to all countries where 
the NLT service is in operation, witn a few exceptions. 


The rate for the XLT service is one-third of the full, with a minimum charge for ten words. 
(Note: For such messages of more than ten words the cost will be computed by multiplying the 
number of words by the full (ordinary) rate ani dividing the result by three. If fractions of 1/3 
or 2/3 result, they should be rounded up to the next higher cent). 


XLT Service is not admitted via Imperial. but the GLT Service is available for ull social 
telegrams to all Empire points. 


All Greeting Telegrems irrespective of whether they are fixed,texts, or sender’s composition. 
should be delivered on the special Greetings Card. 


Inter-Empire Social Telegrzms 
The inter-Empire Social Telegram GLT is available via Imperial to all parts of the British 
Empire with a minimum of thirteen words including the indicator GLT, which is not charged for. 


RATES Cents 
: .8Z and .06 
- LS) ayael JUG 


Rates on Fixed Text Messages 
Local between all points in Newfoundland ... ... 


JEG CANTOR Wall GAG Ose ccs ee face ee cee cate eles 
To United States .. 


Messages of Sender’s Own Composition 
Between offices in Newfoundland and to Labrador at ordinary rate. 


To United States: A minimum of 80 cents for fifteen words and 4 cents for each additional 


To Canada ordinary rate applies. 
To European Countries at ordinary rate. 


All the above rates include the Government 10 cents tax. 


ACCOUNTING 


Money Order Transfers by Cable to London 


Postmasters are reminded that the total of special issue sheet “A” is to be entered in the British 
Column on the issue sheet and not in the Newfoundland Column as is the practice of many Post- 


masters at present. 


Errors in Money Order Work 


ACh March. (ost 


The following is a list of Post Offices where Officials were responsible for four or more 


errors in Money Order Service during the montn of November 1940: 


No. of Orders Issued and Paid during 


Office No. of Errors November, 1940 
Aguathuna ... ... ich Ras 4 109 
Bay, RODeGtS a)... 4 370 
BONAVASTAG te: 6 327 
SUUIGMMetOM a ee 4 he, 
Cabana ee id 4 151 
Conner brook 4). 22. 6 2038 
FSISTOM oe ec t 90 
Gander ... 5 966 
Garnish. 4 Ly 
VANNESTONV eae 4 76 
Lewisporte i a 4 298 
Lille ISNA, INDIE: 6 cas 5) 136 
TOMO ei es ee 5 40 
IWIONOR ee 4 28 
St. Georreis =. | 5 250 
St. John’s West 5 85 


SUM SICLG! 25 4 
Total No. of Orders issued during November 
Total No. of Orders paid during November 


otal) Nos of Hors)... 

Percentage of Errors chee shee) En Gee oes A CeCe ee es aS yao oe 
l.e. approximately 8 errors for each 1,000 Orders issued and paid. 

otal No: of igure Errors =: ee aaa ce era, Tee ee 


Percentage of Figure Errors .. Bee ae cae eee Cee aru ay a 
i.e. approximately 7 errors for each 1.000 Orders issued and paid. 


24,402 
10,091 


34,493 
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CIRCULAR. 


THURSDAY, 27th MARCH, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


| 

| 

| 

| 
; = APPOINTMENTS i 

| 

| 


- f a 
' ‘3 Gandernces 2 Se. sre eae Mr. Clarence Goff to be tamporary Assistant as from the 14th 
Bh. 
4 e- March, 1941. H 
“se 5 Hh 
i sa TANT ERSN OU IE) sca Sas OB AGERE EI PERSE REG HEE EE EREEE EG Mr. Angus Pittman to be M2ssenger as from the 12th March, 1941. ; 
2 Hy 
3 ee WaTrbonCa rc eee ..Mr. Harold Butt to be ternporary Messenger as from the 18th 
Be March. 1941. if 
ee. KF 
a & ! 


x TRANSFERS | 


5 Gander vusssseeeesee... My. William Hogan, Messenger Carbonear, to be Assistant Hie 
cm hai 
5 ieee Gander as from the 1&th March, 1941. \ tt 
s “ Arena .....: ee Mo. Ne Iilitingeton. temporary, Assistant Gander to be ebost— | Hi 
= E master and Operator, Argentia, as from the 15th March, 1941 
a 


WITHDRAWAL OF MONEY ORDER FACILITIES 


Money order faciltiies have been withdrawn from the Post Office Port Hope Simpson until 


g eS further notice. 


SAVE AND LEND FOR VICTORY—PROMOTE WAR SAVINGS 


There is only one way tc meet total war and that is by total effort. Postmasters and their 


staffs by backing the sales of War Savings Certificates to the utmost are performing a service of pri- 


mary importance to their country in its hour of need. 


By signing up in the army of war savers, and by losing no opportunity to advance the sale of 
War Savings Stamps or War Savings Certificates to patrons, Postal personnel can help play their 


Part effectively. 


In total war money is the civilian’s weapon. Every dollar saved and loaned to Newfound- 


land is a dollar invested to ensure victory. 


Arrangements may be made at Head Office for any member of the staff who desires to pur- 
chase War Savings Certificates, to have any specified amount deducted from their salary cheques 
Monthly, 


Hin March. tor 


MAILS 


Return Addresses 


Postmasters are reminded that the name and address of the sender must be shown on all let- 
ters posted for foreign countries, preferably at the top left hand side of the front of the envelope. 


| This is particularly important in the case of registers which should not be accepted unless 
P| the sender’s address is on the cover. 


a TELEGRAPHS 
‘| 
\ 


Easter Greeting Service 


Af Fixed text greeting service (GTG) will be available to the following external points via 
“Commercial” and “Anglo”; Great Britain, Northern Ireland, Eire, Portugal, Azores, Madeira, 
Guam, Midway. Hawaii and Philippines. The rate will be $1.10 including tax. 


I) Correction 


In the second paragraph of the Easter Greeting regulations on page 922 of the Post Office 


Circiar, insert the word ‘“‘non-telegraph” after the words “greeting messages received for 


Service Messages 


Attention is called to instructions on page 827 of the Post Office Circular, particularly those 


in connection with the repurting cf non delivery, delivery outside limits, possibility of delay in 


delivery of telegrams and enquiries respecting telegrams already transmitted, such as repetitions. 


eontfirmations, etc. Such service messages should not be delayed in transmission by being subor- 
dinated to traffic of other classes, in fact in certain cases which will be obvious trom the nature of 


the telegram, Priority service messages should be sent. 


Receipts for Telegrams Delivered 


A réceipt must be obtained for every telegram delivered. Should any office inadvertently 
run short of regular receipt forms, they should be made by the operator on a piece of paper of 


appropriate size. 


show tull details, namely:— 


Receipts must 


(a) Time the telegram was sent out for delivery. 


(b) Time it was delivered. 


(c) Time the messenger or official returned, as well as:— 


(a) Signature of the person to whom delivery was made. 


(b) Signature of the messenger or official who made delivery. 


In offices where Assistants or Messengers are employed, it is the duty of the official in charge 
fo scrutinise each receipt immediately on return of the Assistant or Messenger. 


FT EATS CRE ES PET 
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Mth March, 1941 y97 


When an opportunity occurs to send for delivery a telegram addressed to a point outside 
the free limit a receipt form should accompany it marked: “Please sign receipt torm and return to 
this office by first chance or by mail.” The name of the person by whom the telegram is taken for 
delivery and the time it is sent out must be noted on the office copy of the telegram and this must 
be kept out until return of receipt by the addressee or his ag2nt. A further request or confirmation 
of delivery must be made ix the receipt is not received within: a reasonable time. 


Attention is drawn to Secretary’s Circular No. 54, 11th July, 1935, dealing with the delivery 
of telegrams mailed to post offices having no telegraph or telephone connection. 


Students at Outport Offices 


Young men or women between the age of 15 and 20 years old may, with the prior authority 
of the Secretary, be admitted to Outport Post Offices to learn telegraphy and Post Office work, 
under instruction from the Postmaster. Only one student w.ll be admitted at an office at a time, 
and he or sne must be of gcod character without any physical handicap and have at least Grade 
VIII education. 


The tuition period is for six months after which telegiaph tests are applied. 
If the student has made sufficient progress to justify an extension this is usually granted for 
a further period of six months. 


The progress of students is carefully watched from the nonthly reports which the Postmaster 
is expected to furnish to the Secretary and preference with regard to relief work or permanent 
employment is given to those who show the best results. The Department does not, however, guar- 
antee to find a position for the student when the course is finished and he or she must clearly under- 


stand this before being allowed to take the course of instruction. 


Postal and telegraph officials are strictly forbidden to accept remuneration or other con- 


sideration from students. 


ACCOUNTING 


Registers to Cashier and Bank of Montreal to be Sealeg with Wax and 
Show Impression of Office Seal 


It has been noticed that a number of officials when forwarding Registered letters containing 
cash to the Cashier or Bank, neglect to use sealing wax, while others use wax sparingly and, in many 


cases, do nci use the office seal supplied to each office for this purpose. 


Letters from the following offices were selected from one day’s mail to the Cashier improperly 
sealed: 
BelieiclancaWinnes!== ee ec ee Nio war or seal: 
...NoO wax or seal. 
Brewley insufficient wax, no seal. 
Calventen 9 , Imsurtieclent wax. mo'seal: 
@appahayaen 39... 28s No wax or seal. 
ENNStOnee ee Imsutticient wax, no seal. 
Gaskiense ee es ee imsunmcient wax, mo seal. 
encoun ee eimnsuimcientawas DOOG imprTession OL Seal: 
canis Dene ee imStiiiercmt wax, 0 seal. 


——————— 


27th Narch. iO 


IVIG@ TGS TOW IAIA Ge ee eee cicecc costae soe: No wax or seal. 

Cina Lic DOUG meee ees. ae MNSUEICIeNt wax, Nolseal. 
SIDENCERS COVG ese ee is Sc: Insufficient wax, no seal. 
WWoocvelslandi ae ee Iimsuniicrent wax, nmoseal: 


Care should be taken to see that sufficient wax is used and a clear impression of the office 
seal shown on both corners of the flap. In either of the cases mentioned above the contents could 
have been removed and the envelope sealed again without detection. 


Remitting for C.O.D. Parcels 


Considerable trouble is being caused at Head Office and to the general public by the careless 
manner in which certain Postmasters are remitting amounts collected in respect of the delivery of 
¢.O.D. parcels. 


It has happened on numerous occasions that the money order covering the amount collected 
while made out in favour of the right payee has been sent by the issuing Postmaster to a different 
person who has deposited the money order in his own Bank account making it necessary for this 
office to demand a refund when it has come to notice. In many cases the money order has been 
made out to the wrong payee and cashed, and an error of this nature is not usually detected until 
the sender of the parcel has made enquiry which usually happens when the parcel has been out- 


standing for some time. 


It is often difficult to obtain a refund in these circumstances and as these errors can only be 
attributed to carelessness on the part of the issuing Postmasters these officials, besides rendering 
themselves liable to be fined, will be held responsible for any amount which may prove uncollect- 
able through their error. 


e 
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THURSDAY, 38rd APRIL, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


SUSTAIN WAR SAVINGS EFFORT 


Postmasters and all Postal employees are <sked to remember that their co-operation, both as 
War Savers and as promoters of this most vital erdeavour, must be continuous. Our savings must 
be loaned to the Government, even to the point of sacrifice, to ensure victory. 

The effort made during the past to purchase War Savings Certificates regularly until the end 
of the war is one that must be not only sustained but increased. 

The objective of all Postal personnel, now and in the future. should he to maintain and to 
redouble their efforts in promoting the sale of Certificates and War Savings Stamps. 

Remember that money invested in War Savings Certificates brings 3% interest on maturity. 
Security is guaranteed by the Newfoundland Government—the investor cannot lose. War Savings 
Certificates cannot fluctuate in market value. They are free from Income Tax. Lend that New- 
foundland may fight through to victory! 


STATISTICAL PERIOD 


The following statistical information, taken from the Post Office Circular of the Ist April. 
1937, is again brought to the attention of all Posimasters through this circular:— 

Postmasters are reminded that the statistical period commences on the lst April and con- 
tinues throughout the month. The necessary forms should be completed and returned tc the 
Statistical Officer, General Post Office, St. John’s, as soon as possible after the completion of the 
statistical period. 

Certain Postmasters have enquired for information as to the distinction between various 
classes of mail matter as is required to be shown on Form 1213. 

Registers include registered correspondence of all classes whether letters, postcards, news- 
papers or circulars. A registered item of correspondence should be counted only once, under the 
total of registers; it should not be counted again as an item of ordinary correspnodence. 

Written communications of all kinds whether in sealed or unsealed envelopes should be 
charged with letter rate of postage and counted es letters. Written communications may be in the 
form of manuscript or typewritten letters, bills, invoices, notices, etc. 

Circulars are communications in print designed to be sent toa large number of addresses in 
identical terms. They may not be typewritten or carbon copies of typewriting, but as an exceptional] 
measure it is permitted to treat as circulars communications which have been produced by a mul- 
tiplying machine such as a mimeograph, provided they are handed unsealed to an officer of the Post 
Office to the number of at least twenty copies separately addressed. Circulars may bear a salutation 
such as “Dear Sir’ or ‘‘Madam” and a date in manuscript but the name and address of the addres- 
see may not be shown except on the envelope. It is essential that all circulars in order to pass at 
the reduced rate of postage should be unsealed for inspection. Advertisement cards or folders 
whether or not enclosed in unsealed envelopes should be counted as circulars. Bills and invoices on 
Printed forms are treated as letters whether they are made out in manuscript, typewriting or print 
and whether they are enclosed in sealed or unsealed envelopes. Catalogues and books should be 
Counted as circulars. 

Local small packets are those which do nct weigh more than eight ounces. It does not matter 
Whether thev are sent at the letter rate of postage in which case the sender has the right to en- 
close a letter or at the cheaper parcel post rate. 


DO ARS ESN ARR NA Rt bad tice tc tt sss 
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Foreign small packets are those posted at the special rates and conditions laid down on page 
26 of the Post Office Circular of the 3lst December, 1936. It is important to observe that foreign 
small packets must have a declaration enclosed and a green label (C1) affixed to the outside and 
that the limit of weight is two lbs. 
! All correspondence which is returned to the ‘“‘Dead Letter Branch, General Post Office, St. 
1 John’s, during the period of the statistics should be included on Form 1213 under the various head- 
| ings as correspondence posted. 

Attention is directed to Page 67 of the Post Office Circular of the 11th March. The heading 

“Form No. 1214” at line 10 should read “Form No. 1213.” 

Paragraph (1) under the heading “Form No. 1212” should read “The item Dutiable parcels 
| delivered’? should be equal to the combined figures of dutiable small packets,, dutiable foreign par- 
cels and dutiable foreign insured parcels delivered. Only non-dutiable items of these classes should 
| be entered on Form No, 1213.” 

In the figures of “Gross receipts from Telegraphs should be included the value of any cer- 
tified bills which are remitted to the Chief Accountant on Telegraph Account and also the value of 
any collect fees on delivered telegrams. 


| MAILS 


Duty Parcels—Return, Redirection, Etc. 


The attention of Postmasters is directed tc the fact that during recent months Duty Parcels 
have been irregularly transferred and/ or forwarded from one office to another without the neces- 
sary authority from the Head Postmaster. Full instructions for the redirection of Duty Parcels are 
given on Page 690 of the Post Office Circular of the 8th February, 1940. 

Failure to obey these instructions results in unnecessary work in the Accounts Branch and 
unnecessary correspondence tracing the redirected parcels and will result in a fine of .10 cents for 
each parcel so redirected being imposed on the offending Postmaster. 


TELEGRAPHS 


| Easter Greeting Service 


Fixed Text Greeting Telegrams will be accepted for Canada. Rates as follows:— 


| Ontanoand Hast... ae 5 Be Tua ee cere en eee as bac 
WiESEOm @ntanion. 3 8 Beg SIENA a er ear A ee 80c. 


The above rates include tax. 


February 1941 Traffic 


| 
| 1940 1941 Increase Decrease 
| Paid Telegrams (includes priority)... 0. ccc we ne os 28,112 31,949 Best 
Ere 1,260 2,402 1,142 su e 
} BOMOmTCLCRGAIIS ey ee ee LOT 1,096 7 ne “3 
Morea Miramie 2). ee ee ee a 2981 2G 33,045 SORE eae 
Deadhead and Service Mieceeeea ee ee Oe byolep! 5,759 98 ‘ 3 
ie Telegram Equivalent Public age se. Wee ee COLO 3,260 oe 750 = 
Hi eerie a... 88,800 42,064 L6d i 


CCOUNTING 


Errors in Money Order Work 


i The tollowing is a list of Post Offices where Officials were responsible for four or moré 
errors in Money Order Service during the month of December. 1940:— c 


3rd April, 1941 . 03 


NO. OF ORDERS ISSUED AND PAID 


OFFICE NO. OF ERRORS DURING DECEMBER, 1940 

6 166 

ih 595 

BOWaAVIStAy ss ee 6 451 

BOUWOOG a te fea U 857 

BUCH ASI ec 9 681 

Catalina ee 5 241 

Clankessseach7... | 4 ial 

4 76 

ee 6 99 

ORGEL Cen) 4 101 

Gambo .. Seats D 297 

GrandeHallisy 5 2 6 864 

rue Breton 4 129 

FrARCOUGH He 4 64 

Holyrood... 4 106 

Howley 4 293 

Humbermouth 5 187 

Joe Batt’s Arm 4 96 

Ladle Cove 5 2; 

Lewisporte 6 382 

Long Harbour 50 

Manuels 55 

Milton Sela ane 62 

Moreton’s Harbour .... 102 

Gander Piel; 

Newsteade .. ). 20 

Norris Arm 233 

; Old Perlican 9 

E Placentia ‘ 
3 Port Au Port 4 

z Red Island, P.B. 4 
¥ St. George’s 4 
& Styvohmis Hast. 7 
ff St. John’s West . 6 

Salmon Cove J ; 

& Spaniard’s Bay 4 2 

2 Stephenville Crossing 5 9 

FS Summerville ..... 5 5 

aA Trinity East 4 7 

s 4 1 


Twillingate ... .. 


x 


Total number otf Orders issued during December 


Total number of Orders paid during Decemwver 


MLO LEMMA UITEN les OM OT ROLSE ites ees He ae tee Uy We ee ea ae 
Percentage of Errors 

i.e. approximately 11 errors for each 1,000 Orders issued and paid. 
RotaleentImbersot iene MreOns: Go ee 


Percentage of Figure Errors 


i.e. approximately 7 errors for each 1,000 Orders issued and paid. 


vo2 


REGISTERS TO CASHIER AND BAND OF MONTREAL TO BE 
SEALED WITH WAX AND SHOW IMPRESSION OF OFFICE SEAL. 


the following Offices have despatched Registers improperly sealed:— 


Badsemsi@uaye a a 
Bel URNS He EEN ecu e 


BSS COM yee ea aks Aol 
Insufficient wax, 


Brigus .. 


British Harbour ... 


Cape Onion] = 


Cape St: Geonrgec$ 35 6 ok 


Channels 
Clarenville | 


Codroye aa ee 


Corner Brook 


English Harbour West ... 


IMops< Jeleveloyouine, 1218} 


Frenchman’s Cove, B.O.I.... 


Gambo ... ‘ 
Georgetown... ... ee 
Goulds, St. John’s West ... 
Harbour Breton .. 
Harbour Grace ... 

Hare Bay .. 

Heatherton 

Hermitage 

OMY LOOC sa 
Hooping Harbour.. 
ascier 5s: 

Lewisporte ... : 

Little Bay, N.D.P. 

Long Harbour .. 

Lourdes ... 

ING WAD OIG 36 en. 
Nipper’s Harbour 


Ola eenlicanvs... 2. =] 


RasaGdenaw eer 
Boga eho. 

Princeton ... 

Queen’s Cove... sue 

RODINSOMES StauiGM = sa.) 


lRonuyavel Teleyeloyoube, (GiB, sce sees Secs eock 


Si Srendanysie 
Sia Cues 


Si vohmys) lviumely, omc 2) =. 
Silvers setae Usa Gers hese ise Ri oo 
Sami SMpROOMl urns ee ee ae 
SUMMySICee Meee pee en os 


MOWSAles oe 


WAGtORIOM CAB et 


Wiood’s Island 


Insufficient wax, no seal. 


Poor impression of seal. 


No seal. 

No wax, no seal. 
No wax, no seal. 
Insufficient wax, 


No wax, no seal. 


... Insufficient wax, 
Insufficient wax. 


... Insufficient wax, 


... Insufficient wax. 


Insufficient wax, 


...NoO wax, no seal. 
.. No wax, no seal. 


.. Insufficient wax. 
Insufficient wax. 


Insufficient wax. 


Insufficient wax, 


Insufficient wax, 


Insufficient wax, 


Insufficient wax. 


... Insufficient wax, 
.._Insutficient wax, 


Insufficient wax. 


...NO wax, no seal. 
...No wax, no seal. 


No wax, no seal. 


...NO wax, no seal. 
. Insufficient wax, 


Insufficient wax, 


. Insufficient wax, 
. Insufficient wax, 


Insufficient wax, 
No wax, no seal. 


-Insufficient wax, 
.. Insufficient wax, 
... Insufficient wax, 


.._ Insufficient wax. 
.. Insufficient wax. 
. Insufficient wax, 


...No wax, no seal. 


Insufficient wax. 


...No wax, no seal. 


.. Insufficient wax. 


Insufficient wax, 
Insufficient wax, 
Insufficient wax, 


.. Insufficient wax, 
.. Insufficient wax. 


nos 


nos 


10 


OFS 


10S 


no Sez 


no 
10 
no 


no 


10 S 


seal. 
seal. 
o seal. 
seal. 
seal. 


seal. 


seal. 
seal. 


seal. 


seal. 
seal. 
seal. 


seal. 


ard April, 194) 
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Eee CIRCULAR. 
THURSDAY, 10th APRIL, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS 


Woodfords ete .........Mérs. Bessie Crawley has been re-appointed Postmistress as from 
the Ist April, 1941. 


RESIGNATIONS 


FE OIMVOOGi a ecu wuss ir. Eugene Foote, Messenger Assistant. effective 19th April. 
1941 

Cannellis Gove... vin Norman Manuele Postmaster’ and) melephone: Attendant: 
effective 30th April, 1941. (Vacancy advertised locally). 


VACANCY 


OGDNVOOC 7). eee Messenger Assistant. Salary $420.00 per annum. Applications 
will be received up to the 14th April. 1941 


MAILS 


Mails to Newfoundland Labrador 


The final despatch of mails for the Winter season from Newfoundland to Newtoundland 
Labrador will be made on the 10th April, 1941. After that date mails for Newfoundland Labrador 
will be held at St. John’s for despatch by steamer after navigation opens. 


Delivery of C.C.D. Parcels 


It has recently been brought to the notice of the Department that a C.O.D. parcel was 
apparently passed to the addressee who opened it and after examination of the contents extracted 
pert of same for which he paid the amount due. The remainder of the contents was handed back to 
the Postmaster for return to the sender. This is most irregular and is not permitted. 

A Postmaster must not deliver a C.O.D. parcel or any part of the contents before collecting 
the full charges, as indicated on the tag which is attached, plus the money order commission. A 
money order for the full amount due on the C.O.D. made payable to the sender, must be issuec 
immediately and forwarded to the proper address, part “D” of the C.O.D. tag being returned to the 
Despatching Office. This instruction must be strictly observed. Postmasters failing to collect and 
remit for C.O.D. parcels as instructed are liable to pay the charges in full and are subject to such 
disciplinary action as the Secretary of the Department may deem necessary to take in the matter. 

Once a C.O.D. package is delivered in apparent good order to the addressee the Department 
has fulfilled its obligations. Any dispute which may arise regarding the contents of a C.O.D. package 
or the charges thereon is a matter entirely for settlement between the addressee and the sender. 

Under no conditions must a Postmaster refund the charges paid on a C.O.D. and take back 
trom the addressee the parcel for return to the sender. 


10th April, 1941 
NEWFOUNDLAND RANGER FORCE DETACHMENT 
The following is a list of the Newfoundland Ranger Force Detachment::— 


LABRADOR DIVISION 
Cone (Cy Summerss 0/6: 


(CEP APIED OY nas cabeccdey cays ky eee Un ee ets ei ay ieee €orpl. €. Summers. 1/C€ 
FUCOROM a Gs SS Ae UG ets A ee eae aa oe Ranger M. Davis, I/C 
INU ee ee uae ts 1s Ranger D. Bragg, I/C 
TOUS CCR Mer etna ne Si soo coon op Jevelaletere I6l, Welker, UKE 
INGIQEOENVESEPRIVICRN em eee 50 Goeo coos on Maeeuaeee WW, IDuNae, ILS 
SCM Cpe AmOONUG mrss ee ee i 2a tore co IMINO IML, Clausisisieia, fC 
POGOe SINApSOM... 5... ee eae ane eee te Signa alee e He . Ranger C. Dwyer, I/C 
OGMUCA ee re kt aie : : Ranger G. Guzzwell, 1/C 
Patrol Cratt No. 302 (Bascal: at ate TERE) : ‘ se Ranger M. Christian, I/C 
BURIN AND FORTUNE BAY DIVISION 
Sergt. H. Walters, I/C 
Grand Bank i aoe Bee : : : dts by, SE eae IAC 
RoGiune:. . wees cgay ea Ree : : Ranger G. Bu LELAe 
Burin : ee I. Gee LAC 
Ranger C. Holland 
Lamaline ge a Ranger G. Jenkins, 1/C 
St Wawhencen. 750). 1. | aaa eee : : : : Pp anger Gentz peti c ke yc 
WiaryiStOwales. (4 ob Goce ecuca es nee : Poe as ee anger De Bishops ,.€ 
Petit Honten o5 0 3 i Se Ee ree Une : Ranger E. Noseworthy, I/C 
Bag ey AGenin ce ens : Ses ai Corpl. F. Mercer, I/C 
Belleonative ss 5 2. ee : j Ranger E. Strickland, 1/C 
Harbour Beton ee ee eke eae . Ranger E. English, 1/C 
Patrol Craft No. 303 aged at rernour Breton! : Ranger HE. English (Relivg.) 
SOUTH WEST COAST DIVISION 
Sergt. N. Forward, I/C. 
Port Aux Basques. gO La eee Ranger J. Lhomas, 1/€ 
Codroy Valley “Demicnae) : ee ety he enc ee Ranger F. Thompson. i/C 
Rose Blanche... .... ; Ranger T. Curnew, I/C 
Burceo.. = Ranger M. Delahunty 


(Relieving) 


WEST COAST DIVISION 
Sergt. E. Martin. I/C. 
Lake Ranger E. Murphy, I/C 
Ranger R. Mercer, 
. Ranger R. Goodyear, I/C 


Deer 


VOM) 2 : . ey ee 
Bonner ayes thas eis | es . Corpl. W. Rockwood, I/C 
Cox’s Cove.. ee ae .. Ranger E. Toms, I/C 
Stephenville Saoestne aa ee een ae Bo Ranger W. Smith, I/C 
Stephenville ... .... ie AL EA CR gee aie ee Ranged ds nacan 
SGC OR Cusine ee en i ek el  Corpl. A. LeGrow,. I/C 


Ee ae Ranger D. Howley, 


OIG MUON Gee ee a ee .. Ranger R. Dingwell, I/C 


NORTH COAST DIVISION 

Sergt. F. Beauchamp, I/C 

... Sergt. F. Beauchamp, I/C 
.. Ranger R. Sparkes 
Ranger C. Gill, I/C 


slept Cee et i a eS a tek 


PoinmtcammnocuOnewn sere eerie UA Ao a ts 
SummMecdalen a ee em Te ers ee a. eo Ranger R..Manuel,. 1/€ 


PS Cre ie ee ee ee  . ....... Ranger B. Gill, I1/C 
SICIGSOMPSW NGI eee ee .. Ranger C. George, I1/C 


10th April, 1941 


ST. BARBE DIVISION 
Corpl. J. Delahunty, I/C 


Sip IGT A ee ree ee QC Ne OR ee Corpl. J. Delahunty, I/C 

VONGL CUCHSU OT ho res en ee Ses ... .. Ranger L. LeDrew, 1/C 

RO MCLESEC OCH eee eee ee i ee ey  . pRanger N: Goulding: 1/C 
ROGUES QUITICLE RS) ee en os oo angen b. Clarkes iC 


HEADQUARTERS DIVISION 


CANN Oe ete ea Re Poet yd A Ge. eo. ... Ranger A. Terry, I/C 
(GIG TAG ISIC ce naga osod cose Obey CUNO aos cons Cats aces eae ees meee Pe eo hanger Ca vercenr,.lAc 
GST OCU eee ee ee ranger Gr oharpes Wc 
Lewisporte Soc obo Goce end Bees Rin ne Hee ee ea een annie ar : Ranger H. Tapper, I/C 
NES ACHES Cee a rg ec: Ranger E. Thorburn, I/C 


HEADQUARTERS—WHITBOURNE 


Administration .. se Fate , : Inspector R. D. Fraser, 
Acting Chief Ranger 
Clerical : : i : ee : » Ranger h Power. 0/.€ 
Miss B. Wylan 
Miss H. Forward 
Miss S. Windsor 
Q.M. Division : : eaten : Sergt. E. Delaney, I/C 
Clegical- i : = Ranger E. Peckford 
Ranger R. Chancey 
Recruits : Ee Ranger J. Parsons 
Ranger A. Morris 
Ranger J. Channing 
Ranger J. Hogan 
On Sick Leave Ranger R. Peet 


TELEGRAPHS 


$ 


Acceptance of Traffic at Gander 


DAILY EXCEPT SUNDAYS AND HOLIDAYS 


. to 6 P.M.—All classes of traffic. 
P.M. to 8 P.M—Urgent (Priority) local telegrams for St. John’s, Botwood and Corner Brook 
only. All classes of traffic for external points. 
{. to 9 A.M.—Urgent (Priority) local telegrams for St John’s only. Ordinary full rate 


telegrams for external points. 


HOLIDAYS OTHER THAN STATUTORY HOLIDAYS 


9 A.M. to 12 Noon—AlI classes of traffic. 
12 Noon to 6 P.M.—Urgent (Priority) local telegrams for St. John’s, Botwood and Corner Brook 
only. All classes of telegrams for external points. 
After 6 P.M. —Urgent (Priority) local telegrams for St. John’s only. Ordinary full rate tele- 
grams for external points. 
SUNDAYS AND STATUTORY HOLIDAYS 
9 A.M. to 10 AM.—Urgent (Priority) local telegrams. Ordinary full rate telegrams for external 


points. 


After 10 A.M. —Urgent (Priority) local telegrams for St. John’s only. Ordinary full rate 
telegrams for external points 


Any class of traffic for St. John’s or external points when offered by Airport or Construction 
Company officials in connection with Airport or Construction operations should be accepted irres- 


pective of the foregoing instructions. 


936, 


War Savings Certificates 


ACCOUNTING 


ate envelope and not included with other remittances. 


Registers to Cashier and Bank of Montreal to Be Sealed with Wax and 


Show Impression of Office Seal 


the following Offices have despatched Registers improperly sealed:— 


Aullamspistande 


Blacks rslande oe 


BROOKMeICES a oie 
BOokhymy 3. 


@aplini Cove Bape. 4s 


@avendishy debs) oo) 3. 


. No wax, no seal. 


.. Lnsufficient wax, 
.. Insufficient wax, 


Insufficient wax. 


.. Insufficient wax. 
.. Insufficient wax. 


lattice ranbourw NW. 


Collier’s Riverhead .. 
IDENTIG (COWES beg Bose once 
Deer Harbour... 

ON Cl ees 
Durrell’s, Twillingate .. 
Flatrock, St. John’s East 
Goulds, Brigus .. 
Irelands Eye .. 
Jackson’s Cove... 
Kingston .. 

Kingwell 

Lark Harbour 
Lumsden ... 

Mose Ambrose 
Newstead ... ... 

Parson’s Pond .. 

Point of Bav.... 

Poi Werder...) .: ae 
St Jomes WAENOUL.) .= 


SE JOsep his sb 2.9... oe. 


Tizzards Harbour .. 
Wareham ... 
Woodfords 


No wax, no seal. 


Insufficient wax, 


.. Insufficient wax, 
.. Insufficient wax, 
. Insufficient wax. 


Insufficient wax. 


Insufficient wax. 
Insufficient wax, 


.. Insufficient wax. 
... Insufficient wax, 
.. Insufficient wax. 
.. Insufficient wax. 
. Insufficient wax, 
Insufficient wax. 
.. Insufficient wax. 
_ Insufficient wax, 


.. No wax, no seal. 
.. No wax, no seal. 


. Insufficient wax, 


.. No wax, no seal. 
.. No wax, no seal. 


_ Insufficient wax. 
. Insufficient wax. 
. Insufficient wax, 


no seal. 
no seal. 


no seal. 
no seal. 
no seal. 


] 


no seal. 


no seal. 


no seal. 


no seal. 


no seal. 


no seal. 


Ue mya, GH 


Remittances to Cashier, Head Office, on War Savings Certificates must be placed in a separ- 


In addition to the list given on Page 932 of the Post Office Circular of the 3rd April, 1941, 


Paces 
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POST OFFICE [= 2: CIRCULAR. 


THURSDAY, 17th APRIL, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS 


TEAUUAMSIGLS. « cadeosccncoreanec Mrs. Ronald Oldtord to be Postmistress and Telephone Attendant 
as from the 8th April, 1941 


RESIGNATIONS 


@ape Mace ee. Miss Rose E. Myrick, Postmistress and Telephone Attendant 
effective 30th April, 1941. (Vacancy advertised locally) 


MAUSSRAaVetOW Ms Vin toward Oldford) Postmaster and delephone Attendant, 
effective 30th April, 1941. (Vacancy advertised locally). 


MAILS 


Insurance for Parcel Post to Hong Kong Temporarily Suspended 


Postmasters are informed that Parcel Post for Hong Kong cannot be accepted for insurance 
intil further notice 


Courier Services 


Notices calling for tenders for certain courier services effective from the Ist May have been 
mailed to the offices affected and should be posted in a conspicuous position on the public side ol 
the office. 


Immediately after the closing date for tenders Postmasters should remove the notices from 
their office and forward them, with any unused tender forms, by first mail to the Secretary 


Protection of Mail Against Damage by Water and Weather Conditions 


The Courier’s contract states that he shall provide proper and sufficient protection of mail 
bags and mail packages against damage by water or weather conditions. 


It is the duty of the Postmaster to see that the Contractor has provided the necessary cover- 
ings for this purpose, and if not, to report the matter to the Secretary. 


If mails are received at any office in a wet or damaged condition a report should be made 
immediately to the Secretary stating the cause of the same. 


| 


seer 


| 
: 


938 17th April, 1941 
WAR SAVINGS CERTIFICATES 


The following are extracts taken from letters received in this Department from our Outport 
Postmasters who are contributing to the Post Office War Savings Fund. Their patriotic example 
is highly commendable. 


“Secretary. 


Ten Dollars per quarter constitutes the whole of the Postmaster’s salary at this 
office. Please arrange to place the whole amount to the Countrv’s credit for the duration 
of the war, or longer if necessary. 


Sgd 
“Secretary. 


Please deduct five dollars per month from my salary. I feel my first obligation 
must be to my Country and their government of which I have been a servant for thirty 
years. 


Sed. 


‘Secretary. 


Please arrange to have the sum of $2.50 per month deducted from my salary in- 
stead of $1.00 as instructed a while ago. I feel that I can afford this amount when it is 
to be used for the benefit of the Mother Country and the preservation of Democracy. 


Sed. 
TELEGRAPHS 
March 1941 Traffic 
1940 1941 Increase Decrease 
Paid Telegrams E 41,118 39,372 : 1,746 
IPXYHOVENAY 25 poco ec ee ee fe ear 2,910 eS On ee a ees 
Phonostelesmanis se. ee ee i AT 1,296 169 Bes 
hota anc: Mnattic is ec ee ern a ee 42,245 40668) ee L0H 
WeadheaGg anc Senvicesiessaees... 6)... 2) Okodo) Se OG erie 19 
Telegrams equivalent Public Despatch ... .... .... .... 3,670 SEA ie eee 260 
Sota surothiC ok eee se eines se ace BN OO) BORG AA ee 1,856 


It should be noted that paid telegram figures for 1940 include 8,454 Easter Greeting 
Telegrams. In view of this the increase in ordinary traffic over March 1940 is 6,708. 


Delivery of Telegrams to Passengers on Trains and Coastal Steamers 


Attention is called to instructions on Pages 235 and 247 of the Post Office Circular. 


ACCOUNTING 


Registers to Cashier and Bank of Montreal to be Sealed With 
Wax and Show Impression of Office Seal 


It is apparent that many Postmasters continue to forward Registered Envelopes to the 


Cashier, Head Office and to the Bank of Montreal, improperly sealed. 


All registered envelopes should be sealed with sealing wax in the space provided for the pur- 
pose, and the wax should bear the impression of the seai of the office. 


Sufficient wax should be used so that the impression is discernible. 


The following is a list of the offices failing to comply with these instructions:— 


ae 
ae 


Poot Xpril, 104) 


Aguathuna : No wax, no seal. 
Arnolds Cove Station... .... .... .... ....Insufficient wax. 
Birchy Head Insufficient wax. 
Bonavistawee een 2 insufficient wax. 
Bonne Bay ... ... here ean os NOM Seal: 

BraAgsS Slade teh Insufficient wax, 
BReMuSI@ OVE eh (eae eres .... Insufficient wax. 
SUGGS aM Gls eee ek .. Insufficient wax, 
Carmanyville No wax, no seal. 
Centre Cove... Ree ce ..NO wax, no seal. 
ChapelvArm: 2 . ....Insufficient wax. 
CWottnelSICOVe ee ee Tine ithicient) want. 
Daniel's Harbour .. _. .. Insufficient wax, 
Dp ORNS een he ee ree Insufficient wax, 
Epworth ee nsnmniclent yas 
HamisMhiGover. (0. eee eens uibhielenit woe 
Fortune Harbour ... nena ... .- Insufficient wax, 
FIGEGEGICtONy te ee a Insufficient wax, 
CHEASTUIEE ons oe dol ahec ... Insufficient wax, 
lsleyelooyuie RYE UIOY oo, oc8 once Insufficient wax. 
IRGHAEHS LEXGNTIANE, G53! oane Gone oes. ace a ... Insufficient wax, 
Ladle Cove corres Sores Insufficient wax. 
Laurenceton... .... .. ee ..No wax, no seal. 
Leading Tickles ! -. Insufficient wax, 
Miller’s Passage ... = No wax, no) seal: 
Milltown : : .._ Insufficient wax. 
Milton : Insufficient wax, 
Morrisville ... .. Insufficient wax, 
New Harbour... . .. Insufficient wax. 
Newman’s Cove .. No wax, no seal. 
Norris Arm No wax, no seal. 
Pacquet ea. ..._ Insufficient wax, 
IPtovets, JBL JEWS oc, ce ‘bag ae . ... Insufficient wax, 
St Albanis 30 ee Insutticient wax: 
Sio@el lslvdooyehe ... ..- No wax, no seal. 
Spruce Brook .. .. = --Insutticient was. 
Stones Cove ... .. Insufficient wax. 
SUAMONEESHCS <o5 coos oe SS hnsiiemeremt swe seal. 
Teta? - Insufficient wax, seal. 
Triton West : Insufficient wax, seal 
Winter Brook ... .... se seg ons soo INI) WER, jay SEV 
N.N.W. Railway y : No wax, no seal 


Money Order Service Suspended 
Money Order service to Gibraltar and Portuguese Colonies has been suspended until further 


notice. 


Checking Cash and Stock 


Postmasters are reminded that a check must be made daily on the Cash and Stock at theit 
offices in addition to the general check up at the end of every Accounting Term. See Page 459 ot 
the Post Office Circular of the 19th January, 1929, for complete instructions 


Cheques to Be Date Stamped 


In spite of the instructions given on Pages 835 and 907 of the Post Office Circular, some 
Postmasters continue to forward cheques with remittances without the necessary office date stamp 
affixed to the back. The following are some offices disregarding these instructions:— 

Burnt Islands Mose Ambrose 
Coombs Cove Norris Point 
Lark Harbour Port Saunders 


Little Bay Islands St. Jacques 
Miltlertown Junction Stephenville Crossing 


O40 ith April (oat 
PAYMENT OF CANADIAN AND U.S:A. MONEY ORDERS 


The attention of Postmasters is directed to the following instructions in connection with the 
payment of Canadian and U.S.A. Money Orders :— 


(1) The Money Order and the Money Order Coupon must be signed by the Payee, and 
the stamp of the paying office shown on both the Money Order and the Coupon. 
The Money Order coupon should be retained by the Postmaster. 


(2) The Money Order coupons should be filed in a convenient place and Kept for a 
period of two years. 


The original order will be returned by the Accounts Branch to the Country of origin. The 
above instructions should be closely followed as a protection in case of disputed payment. 


STOLEN UNITED STATES POSTAL MONEY ORDER FORMS 


The following U.S.A. Money Order Forms have been reported stolen:— 


PlamedaqotationylOn allt ch cence Se reign pun eo elevate thee 10130 to 10200 
(Gakesavolenlar, Wyo e ss aan snares Galena ene tas eds Ais ae Mase eg TN ee es es cee 8625 to 8800 
WMiatmzarnita Onegai fon) co Ah Ses eee Vet io sen wee ee Gly, to 2600) 
Miaple City. hans, ea ee ee ee ee er) Sion tom LI00G 
INetileton: Wiss) 2s. Oe eee aL 5920M toulog400 
Sho TOSCO NAVIES, 1SGonchs aos Sogn “cud acco, Good. cone. Rade cack unbascoBs ‘eosd) dues! buco) rip aeticy cosh cas 30820 to 31000 


The above Money Orders, if presented ata Newfoundland Office, must not be paid. Post- 
masters should follow the instructions given on page 31 of the Post Office Circular of the 7th 
January, 1937, and page 58 of the Circular of the 11th February, 1937, in such cases. 


RECOVERY OF STOLEN U.S.A. MONEY ORDER POSTAL FORMS 


The U. S. A. Money Order forms, Nos. 38892 to 39000 Sedalia, Colo., which were reported as 
stolen, have been recovered. Postmasters will please correct their records accordingly. 


J 
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Pages 941 - 944 


POST OFFICE ‘eet! CIRCULAR. 


THURSDAY, 24th APRIL, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


MAILS 


Advice of Reception Service for Registered Correspondence 
and Insured Parcels 


The attention of Postmasters is directed to paragraph 4 of the instructions issued on page 
224 of the Post Office Circular with regard to Advice of Reception Service:— 

“The Advice of Reception card must be returned to the sender of the registered or insured 
parcel by first mail after the relative article has been delivered to the addressee. The card 
is to be treated as a registered article ty the office returning it, by the Travelling Post 
Office and by the office delivering it to the sender and the usual procedure and records 
maintained for registered articles must be followed in the case of these cards. The re- 
gistration number should be written cn the front of the card.” 

Registration of these cards applies only to local service. Advice of Reception Cards of foreign 
origin should not be registered but forwarded by ordinary mail. 


Mistreatment of Mail Bags 


Many of the empty mail bags when returned to the General Post Office, St. John’s, are 
received in a very unclean condition, in fact some of them are in such a condition as to be almosi 
unfit for further use. 

There is evidence to show that these bags are used for purposes other than those tor which 
they are supplied; this applies especially to the small white bag marked ‘“R” in red provided for the 
despatch of registered mail only, but the suspected irregular and careless usage is not confined en- 
tirely to that class of bag. The larger bags (blue and white stripe) are not as a rule taken propel 
care ot. 

All officials of this Department, whose duty demands that they handle mail bags, are re- 
minded that these bags are an expensive necessity and, therefore, must be handled with reasonable 
care. Under no circumstances must they be used for any purpose other than as containers for the 
conveyance of mail; mail bags must not be allowed into the hands of members of the public. 

Postmasters at offices with courier connections should see that contractors for the convey- 
ance of mails observe these instructions and that any irregularity relative thereto is reported 
immediately to the Secretary. 

All Postmasters, and especially those in charge ot distribution offices, are again instructed to 
make sure that all mail bags are emptied by turning them inside out. 


Tying Bundles of Letters 


The manner in which letters are tied in bundles by certain offices is very unsatisfactory. It 
frequently happens that, owing to insecure tying, letters are received loose in bags at St. John’s and 
by the T.P.O.’s, with the result that the expeditious handling of the mails is interfered with and 
there is a greater risk of letters failing to make due connections. 

All officers should take due note of this matter for their future guidance. 


49 ; 24th April, 1941 . 
Cessation of Winter and Commencement of Summer Courier Services 3 


Postmasters at the Offices concerned should note the cessation of Winter Services and the 
commencement of Summer courier services as indicated below:— 


Na ; ROUTE 1 
Winter Service to Cease 
(a) Holyrood to Salmonier. 4 
(b) Salmonier to St. Mary’s. 
(c} Salmonier to Colinet. 
The last trip over routes (a) and (b) will be made on Monday, the 28th April, and 
route (c) on Tuesday, the 29th April. 
Summer Service to Commence 
(a) Holyrood to Colinet. 
(b) St. Mary’s to Salmonier. 
The first trip will be made on Thursday, the 1st May, and each Monday and 
Thursday thereafter until further notice. The mails for these routes will be des- 
patched from St, John’s 9 a.m. Mondays and Thursdays. 


ROUTE 2 
Winter Service io Cease BS 
(a) Whitbourne to Green’s Harbour. 
(b) Green’s Harbour to Heart’s Content. 
(c) Heart’s Content to Carbonear. 
(d) Heart’s Content to Brownsdale. 
The last trip over routes (a), (b) and (d) will be made on Tuesday, the 29th April 
and route (c) on Wednesday, the 30th April 
Summer Service to Commence 
(a) Heart's Content to Whitbourne. 
The first trip will be made Friday, the 2nd May, and each Monday and Friday 
thereafter. 
(b) Heart's Content to Carbonear and Brownsdale. 
The first trip will be made on Wednesday, the 7th May, and each Wednesday 
thereafter. The courier will take mail for Victoria. 
(c) Heart’s Content to Brownsdale. 
The first trip will be made Saturday, 3rd May, and each Tuesday and Saturday 


re 
2 

% 
Re 


thereatter. a 
Mails for routes (a) and (c) will be despatched from St. John’s by the express x 
trains Sundays and Thursdays and for Route (b) by the train to Carbonear on 2 
Tuesdays and Thursday. z 
ROUTE 3 ‘ 
Winter Service to Cease = 
(a) Carbonear to Ochre Pit Cove. 4 
(b) Ochre Pit Cove to Old Perlican. ES 
(c) Old Perlican to Grate’s Cove. 
The last trip will be made Wednesday. the 30th April. 
Summer Service to Commence; 
(a) Carbonear to Grates Cove. 
The first trip will be made on Thursday, the lst May, and each Monday and 
Thursday thereafter. The courier will leave Grates Cove 8.30 a.m. the same days = 
He will also call at Victoria on Mondays. 4 


ROUTE 4 
Winter Service to Cease 
(a) Normans Cove to Railway. 
iy (b) Bellevue to Railway. 
The last trip will be made Friday, the 25th April. 

Summer Service to Commence 

(a) Whitbourne to Bellevue. 

The first trip will be made Friday, the 2nd May. 

Mails will be despatched from St. John’s by the express train Thursdays. 


erie April, 1941 


ROUTE 5 

Winter Sprvice to Cease 
(a) Clarenville to Britannia. 
(b) Britannia to Deer Harbour. 
(c) Milton to Burgoyne’s Cove. 
The last tr:p will be made on Monday, the 28th April. 

Summer Service to Commence 
{a) Clarenville to Hickman’s Harbour. 
(b) Milton to Thoroughfare. 
(c) Thoroughfare to Deer Harbour. 
The first trip will be made on Monday, the 5th May. 
Effective from Monday, the 28th April, mail for Petley, Lower Lance Cove, 
Britannia, Thoroughfare and Deer Harbour will be despatched via Milton. 
Mails for these routes will be despatched from St. John’s by the express trains 
Sundays. 

Winter Service to Cease 
(a) King’s Cove to Plate Cove 
(b) Keels to King’s Cove. 
The last trip will be made on Monday, the 28th April 

Summer Service to Commence 
(a) Keels to Port Rexton. 
The first trip will be made on Monday, the 5th May, and each Monday thereafter 


TELEGRAPHS 
Change in Routing 
On and after Monday, the 21st April, Grand Falls will repeat for Howley, Deer Lake. Bonne 


ay and offices on the Bonne Bay Wireless Branch; and, from the 23rd April, checking for the 
affices concerned will be undertaken at Grand FaJls instead of Corner Brook as formerly. 


Interruption of Service 


Communication with Yugo-Slavia is interrupted. Telegrams may only be accepted subject to 
sender’s risk and will go forward when communication is restored. 


ACCOUNTING 


Money Orders on U.S.A. Issued in Excess of $25.00 per Month 


Regardless of the instructions issued in the Post Office Circular of the 21st November, 1946. 
Page 856, the following offices have issued Money Orders on United States in excess of the amount 
allowed:— 
Burgeo 
Witless Bay 
Postmasters are again requested to see that instructions issued through the Post Office 
Circulars from time to time are strictly followed. 


INSTRUCTIONS COVERING THE USE OF DECLARATION OF 
CONTENTS FORM NO. 1084 


An initial supply of Declaration of Contents (Form No. 1084) was mailed to all offices with 
instructions as to the proper use of this new form. Postmasters should read these instructions care- 
fully. There is reason to believe that some Postmasters are not following instructions. The in- 
structions mailed are as follows:— 

After all remittances to the Cashier have been made up in the usual manner and placed in the 
envelope addressed to the Cashier, G.P.O. St. John’s, a copy of the Declaration of Contents form 


eo Oo See es 
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should be prepared, the amount of each remittance enclosed being entered opposite the name of the 
account to which the remittance is made. 

For Example: 

If remittances are being made on Stamp and Telegraph Accounts only the amounts 
enclosed should be entered opposite these accounts and a line should be drawn through 
each of the other accounts for which no remittances are enclosed. 

When all amounts have been entered in the space provided, the total of all remittances should 
be entered and the form signed by the Postmaster. The top copy of this form, which should be made 
out in duplicate, must be enclosed in the envelope with the remittances, and the duplicate placed on 
file in the office. 

This form, as well as all other remittance forms, must be made out in ink and must be en- 
closed with every remittance forwarded to the Cashier. Postmasters should note that the Declara- 
tion of Contents form should be used in addition to the General Remittance form 1046 and the 
Duty Remittance form 1045. ‘ 

It is very important that this form be enclosed with every remittance to the Cashier and Post- 
masters will be held responsible for any loss caused: by failure to carry out this instruction. 

All envelopes should be sealed with sealing wax in the space provided for the purpose and 
the wax should bear a clear impression of the official seal of the office. Postmasters failing to 
observe this instruction will be liable to disciplinary action. 

THIS FORM SHOULD NOT BE ENCLOSED WITH REMITTANCES ON MONEY ORDER 
ACCOUNT WHICH ARE SENT DIRECT TO THE BANK OF MONTREAL. 


REGISTERS TO CASHIER AND BANK OF MONTREAL TO BE 
SEALED WITH WAX AND SHOW IMPRESSION OF OFFICE SEAL 


Benton 3: : Insufficient wax, no seal. 
Brent's Cove . Insufficient wax. 
Bonavista ec a. 6. we Insufficient wax. 
Collier’s Riverhead 2 Poon imipnessionon seal: 
Gasisiensi, fe os Inswtticrent) wax 

High Beach, Lamaline No wax, no seal. 
Jerseyside .. : Insufficient wax, no seal. 
Kitchuses ... . ee Insufficient wax. 

HOnGSi COVE nice fe NO was) no) seal: 

NIP DELS Harbour... 1. : _..... Insufficient wax, no seal. 
Old Shop. =.= Hi ee [Insufficient wax. 
Rattling Brook : . Insufficient wax. 


Stewokmys) Hast : No wax, no seal. 
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POST OFFICE | 825! CIRCULAR. 


THURSDAY, 1st MAY, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS 


Miusgravetown . wos Miss Fern S. Oldford to be Postmistress and Telephone Attendant 
as from the lst May, 1941. 


Stephenville; CrOSSiIVG ho hice cee dece sn eeee Miss Blanche McDonald to be temporary Assistant as from the 
3rd April, 1941. 


RESIGNATIONS 


RCA OUNCCIt a ee Min An Se Wincott, Bese Stat Clerk. ettective 30th) Aprile 104 


Argentia 


RETIREMENTS 


Evead: Ofiice 72... ..... Mr. Gerard Hickey, Messenger, effective 30th April, 1941 


Head Office .... ..Mir. Douglas Pike, Messenger, effective 15th April, 1941. 


TRANSFERS 


cent ee ee ee Vii Paunick Byrne lcarnenr, Lead Orice: tobe temponainy, Assist 
ant, Argentia, as from the 17th April, 1941 


LEAVE 


Postmasters are again reminded that they are not to absent themselves trom duty without 
first obtaining permission from Head Office. When leave is granted officials must resume duty at 
the expiration of leave and a notification should ke sent to the Staff Clerk when leave commenced 
and on the resumption of duty. 


BILLS FOR PAYMENT 


It frequently happens that bills for relief are forwarded not properly prepared. The follow- 
ing instructions are repeated:— 


“J. Relief officials engaged at a monthly rate will be paid in the proportion of the number 
of days they are engaged to the total number of days in that month. For example, a person engaged 
from the 7th to the 20th December, inclusive, at $40.U0 per month, would receive fourteen thirty- 
firsts of forty dollars. A person engaged from the 7th to the 20th June, inclusive, at $40.00 per 
month, would receive fourteen thirtieths of forty dollars. 


“2. Relief officials engaged at a daily rate of pay will be paid only for the days on which 
they work. For example, a person engaged from the 7th to the 20th December, inclusive, where he 
is not required to work Sundays, would receive 12 days pay. 


en re 
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“3. In all cases bills must be prepared by the person presenting them, who must shew on 


the bill the period during which he works. 


‘The Postmaster must then shew the order number on the bill, state the period during which 
the expenditure was incurred. check the calculation of the amount of the bill as in 1 or 2 and certify 
the bill as being correct in all respects.” 


Bills must shew the inclusive cates between which a relief was employed. 


RETURN OF EMPTY MAIL BAGS 


In spite of repeated notices, Postmasters continue to disregard instructions with regard to the 
return of empty mail bags. The instructions are again repeated:— 


“Tt is impossible to maintain an adequate supply of bags within the service unless empty bags 
are returned promptly to the office from which they were received. Mail bags should never be 
hoarded at an office or used for any purpose except the lawful one. Certain ot the larger offices are 
permitted to keep a reserve supply of mail bags for their needs but this reserve should not ba 
exceeded without proper authority.” 


In view of the increasing mails which are being despatched from St. John’s, and the 
additional supplies which are required daily to meet the needs of the service, Postmasters are 
urgently requested to forward to the General Post Office, St. John’s, by every availabie mail, empty 
mail bags at their offices that are not required for immediate use. 


TRAIN SCHEDULE 


The following Railway Summer Schedule came into effect on the 27th April, 1941:— 


EXPRESS 


WESTBOUND: “Overland Limited" leaves St. John’s 9 p.m. Sunday, arriving Port Aux Basques 
8.15 p.m. Monday. Regular trains leave St. John’s 6 p.m. Tuesday and Thursday, arriving 
Port Aux Basques 8.30 p.m. Wednesday and Friday. 


EASTBOUND: Regular Express trains leave Port Aux Basques 7.45 a.m. Sunday and Friday, 


arriving St. John’s 9.45 a.m. Monday and Saturday. “Overland Limited” leaves Port aux 
Basques 7.30 a.m. Wednesday, arriving S‘. John’s 8.30 am. Thursday. 


CARBONEAR BRANCH: Leave St. John’s 9 a.m. Tuesday, Thursday and Saturday, arriving 
Carbonear 1.46 p.m. same days. Leave Carbonear 3.20 p.m. Tuesday, Thursday and Satur- 
day, arriving St. John’s 8.10 p.m. same days. 

ARGENTIA BRANCH: Leave St. John’s 8.30 a.m. Tuesday, Thursday and Saturday, arriving 
Argentia 1.05 p.m. same days. Leave Argentia same days 4.15 p.m., arriving Sis JO aas 9) 
p.m. same days. 

BONAVISTA BRANCH: Leave Clarenville 4.45 a.m. Monday (after the arrival of Westbound and 
Eastbound express trains) arrive Bonavista 11.30 a.m. Monday. Leave Clarenville 12.30 a.m 
Friday (after the arrival of Thursdays Westbound Express) arriving Bonavista 6.55 a.m. Fri- 
day. Train will leave Bonavista 1.00 p.m. Tuesday and 7.30 p.m. Friday. 


TELEGRAPHS 
Mothers Day Greeting Service 
There will be no special rate fixed text Greeting Service this year. 


Telegrams for Director of Recruiting 


Telegrams must not be accepted “Collect” from unauthorized persons for the Director of 


Recruiting. Telegrams received contrary to this instruction will be charged to the accepting office 


without notification. 


SR ee 
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Kaster Greeting Traffic 


1940 1941 
Melecccins at Opecial rates 9 ee ee TOA 4,658 Decrease 3,183 
Meleerams iat Ordinary mates | 9) See rena een ITEO 1,588 Increase ‘975 
OWEN Us ee ee oe Bene en ee se ORANG 6,246 Decrease 2,208 


ACCOUNTING 


War Saving Stamp Cards 


The attention of Postmasters who do not issue War Saving Certificates is directed to Page 
919 of the Post Office Circular of the 13th March, 1941, which states that when completed cards 
are presented they are to be accepted by the Postmaster, who should see that they are properly 
Signed by the owners. A case has come to notice where this instruction has not been observed 
with the result that the Cashier, Head Office, is in receipt of a completed card which has not been 
properly signed and, therefore, cannot issue a certificate for the owner. 


WILL THE POSTMASTER WHO REMITTED A COMPLETED WAR SAVING STAMP 
CARD TO THE CASHIER, HEAD OFFICE, FOR MR. IRVIN D. KNIGHT, NO ADDRESS, 
ADVISE BY WIRE IMMEDIATELY IN ORDER THAT A CERTIFICATE MAY BE ISSUED 
AND FORWARDED TO MR. KNIGHT. 


Registers to Cashier and Bank of Montreal to Be Sealed With Wax and 
Show Impression of Office Seal 


BaGuleuies ela OOUIn ee ta : Insufficient wax, no seal. 
Brige Bay. st 2 ye Set Gale eee” Gia ae sere meen Insufficient wax, no seal 
IBOANENNS (COWS. oe eS i Insufficient wax, no seal. 
Charleston: 22. 2. : Insufficient wax. 

Cox Cove.) REE ek ee ee : Insufficient wax, no seal. 
MaAMICMSICOVEH ee 2095 doe coos coon MSULAMCIGINE Web. io) Seal. 
piel ee ee es : ....Insufficient wax, no seal. 
red erictomy mucee 1: cess eccies- : pane eae Insufficient wax, no seal. 
VeMuCvESs oc ee. ee NOSealle 

Newtown ... .... Dey eee he ene . ...NO wax, no seal. 

POO S lisleinvel, IBIS, 20 sess cose cee ee INO wax no-seal: 
ShoaliGove West. <5 eee an ae ge ae Insufficient wax, no seal. 
Stepmnemuille Crossing 2 i Poor impression of seal. 


It is noticed that a number of offices which has appeared in these lists continue to disregard 
the instructions. A fine will be imposed on officials who do not follow instructions as issued in the 


Circular from time to time. 


Some offices do not use sufficient wax with the result that only a portion of the office name 
is visible. Sufficient wax must be used so that the name of the office is clearly shown on the wax. 


GLS [st slay. 1921 
ERRORS IN MONEY ORDER WORK 


[ The following is a list of Post Offices where officials were responsible for four or more 
errors in Money Order Service during January, 1941. 


No. of Orders Issued and Paid During 


Hi 
Office No. of Errors January 1941 
' Bell island vines... 8 1034 
Bomamistay i a 5 355 
BOEWOO 88 5 587 
i IU en ere ee 5 219 
{ ISCAS) ws ee ae 8 1189 
M Catalina. = 5 207 
| Coxs' Cove™ 8 80 
Merrylands... -:.. 4 82 
Hl Fortune Harbour 4 87 
Gambe ... cee 4 181 
Gander.) - ye U3 1265 
Grand Hails 292. aise 4 1216 
IRN RIES IS Gli oYOOIE 5 no5e S008 cone 4 aly 
Heart’s Content 12 154 
| Hodge’s Cove 7 49 
| Jackson’s Arm 4 ul 
| King’s Cove 4 135 
| Lewisporte .. 4 240 
| Lumsden... Uf o7 : a 
IViitone eres 4 56 eo 
New Bonaventure 4 35 is 
Placentia 4 167 os 
Port Au Bras 4 22 
Port Saunders 14 86 : 
Ramea . 4 106 23 
St. John’s ee 9 844 Fa 3 
St. John’s General 5 3688 ¥ be 
St. John’s West ..... . 4 8 = Ee 
Total number of Orders issued during January... . yk car DFA as 
Total number of Orders paid during January ... 11,562 : 
eee pte 
Soo 
Motalenvumber Of MwgrOTrs) 22 -... --- pus) Val Cee ee, 383 
ercentare Oise GrOLS 5 2 yee ee ee i IS 
i.e. approximately 1142 errors for een it. 000 order eoved ane aang. 
Total number of figure errors = 
4 


Percentage OmMouUne CLEOLS 3 -- --- 
i.e. approximately 7 errors for caer 1000 ‘Orders eens a Cee 
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‘ 
THURSDAY, 9th MAY, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


MAILS 


Treatment of Undeliverable Correspondence 


All letters and postal packets which cannot for any reason be delivered must be endorsed on 
the front with the reason for non-delivery such as “Gone away,” “Refused,” “Dececsed,” etc., 
initialled by the officer making the endorsement and date-stamped with the stamp of the office. 
The counter-signature of the Postmaster or Head Carrier is necessary where the endorse- 
ment has been made by an Assistant or a Letter-Carrier. 


Where it is known that the addressee has gone away without leaving an address for re- 
direction purposes, is deceased or has refused to accept delivery, the letter or postal packet 
should be made “Dead” immediztely. All correspondence after being made “Dead” should be 
disposed of in accordance with the instructions which follow. It is quite irregular for it to be 
retained at the office. 


Correspondence for the General Delivery should be retained for a period of two months be- 
fore being made ‘Dead.” At the end of two months if not delivered such correspondence 
should be endorsed “Not called for,’’ initialled and date-stamped, 


In the case of ordinary inland letters only, which bear the name and address of the sender 
on the cover, the original address should be crossed out but not so as to obliterate it entirely 
and the name and address of the sender should be underlined to indicate that the letter is to 
be returned to him direct. Postmasters are forbidden to open a letter in order to ascertain the 
name and address of the sender or for any other purpose. 


All undeliverable correspondence such as letters which do not bear the sender’s name ard 
address, printed papers and packets and corespondence from abroad of all classes including 
letters which bear the sender’s name and address should be made up into a separate bundle 
addressed to the ‘Dead Letter Branch,” General Post Office, St, John’s. It is irregular for Post- 
masters to return direct to other Postal Administrations undeliverable correspondence of any 
description. 


Registered undeliverable correspondence should be made “Dead” in the same way as 
ordinary correspondence, that is, as regards period of retention, endorsing, initialling ard date- 
stamping. The registered service should continue to be afforded up to the time such correspond- 
ence is returned to the “Dead Letter Branch.” Undeliverable registered correspondence sent to 
the “Dead Letter Branch” should not be included in the bundle of ordinary undeliverable cor- 
respondence, but should be enclcsed in a separate registered cover addressed to the “Dead 


Letter Branch,” 


All undeliverable parcels whether inland or from abroad should be disposed of in -ac- 
cordance with standard instructions. They should not be retained at the Office of delivery longer 
than 30 days. : aa 

Inspectors when making their surveys should take particular note to see that these instruc- 
tions are understood and carried out. 

It is essential, also, that the staff should examine very closely the full address of all un- 
deliverable correspondence to make certain that an item has not béen mis-assorted. If it has 


ence 


ee 


a 
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been mis-assorted they should put the date-stamp of their office on the back of the cover 
and forward the item to the proper Office of delivery, if the mis-assorting is due to similarity 
of names or to the sender not using the full address the Post Office official should make some 
endorsement on the front of the cover as will assist in the transmission of the item of corres- 
pondence to its proper office of delivery. An example of the kind of endorsement which 
should be made is as follows:— 

“Not for Frenchman’s Cove, Bay of Islands, try Fortune Bay.” 


NEWFOUNDLAND RANGER FORCE DETACHMENT 


The following is a list of the Newfoundland Ranger Force Detachments as compiled as from 
the 30th. April, 1941. The previous list, given on page 934 of the Post Office Circular of the 
10th, April, 1941, should be disregarded. 


LABRADOR DIVISION 
Corporal C. Summers, I/C 


(CAVE RRACIENNG andoobe “Ghgebsee geaee' Ga ian ls igus Unie siete 0 eee Corporal C. Summers, IA 
FRED ROME sy ees, |. Sct He erg Stes er Ce eee Ranger M. Davis, I/C 
INA oes oe WSS Re oprer ae ep eran age cae DINO eet Ranger D, Bragg, Wie 
Hopedale ....... AN SOURS eLearn ae Ranger H. Hucker, Wie 
North West River ....... ee Coa Se Pee, dene ene en ee Ranger V. Duff, IVS 
Yet Cupid Taman Roe ay es a es eu Ranger M. Christian JUS 
Ont OME SINIDSOM)..35 1... Fae eet ee eee ees ce aaa Ranger C. Dwyer, We 
JN CRPISEN DY cccesie soncone SOUL REET RE EE GA Meera pre Inna eran tee tee Ranger G. Guzzwell, We 
PatEOimCrariiNon sve Chased at Battle Harbour)... 2... 22 Ranger M. Christian, Ike 


BURIN & FORTUNE BAY DIVISION 
Sergeant H. Walters, I/C 


(Gireiael JREIOS oss, hens Gee aye tiene Ne ace de cease ee ees Ranger L. Saunders, WE 
PERC YS TA TUN Tg eee oer eee a cores le Ranger G. Butler, IAS 
ENUITGI INN eee ee ce a Corporal I. Glendenning, WA 
Ranger C. Holland 
Lamaline ....... mee ee S| baa Ee an SR NO oe eee Ranger G. Jenkins, IY: 
Sma RenCOn ee ee ee a Ranger G. Fitzpatrick, WAS 
IVIRIUA SIL CVU eee ere ee slo ec eee Ranger D. Bishop, YAS 
ACCA EROT LCM ee ese ee a, Ranger E. Noseworthy, YAS 
Sela Oem NNTG ES XIN eee es er eevee, Sysercce/ sececetos lasses Corporal F. Mercer, IWS 
EVE Cpe ee ey ico oloceees Ranger E. Strickland, IWS 
EAeMSTS OUI RC UTM ee esses sel Coccsdens sessesuen Secessses Ranger E. English ie 
Eatrol@ratt NOs o0s) (Based at br. Breton... 200... 2)... Ranger E. English (Relieving) 


SOUTH WEST COAST DIVISION 
Sergeant N. Forward, I/C, 


OGu AIK ASGUCS fag i eee pes Re es Ranger J. Thomas, IYkS 
Ranger J. Morris, 

CORO VeNVallen, (CROMUCINS). es eo eek RPE ee ccc ece cosseee Ranger F, Thompson Wie 

IRIOSOME ATIC Omi ec ia eng i LO Ranger T. Curnew, I/C 

ES UGS Oe er Le secceese: Vecevese casesse (cesoee Ranger M. Delahunty, (Relieving) 


WEST COAST DIVISION 
Sergeant E. Martin, I/C. 


MBC rm Cee eee eee oe eh EE aces ceceedce secteene nee: Ranger E. Murphy, IWS 
Ranger R. Mercer, 

EVENS eee eee ger ae NE Eos gectcasee ceeecone seeesaee™ veeecees Ranger R. Goodyear, V/c 

PESO TANT CUBES ANY ee ee eye ers) cess ene, cannes ro, ecgaenes ceceeacsn tonevocet= Corporal W. Rockwood WAC: 

EO yen Ce  iecsteet, Gecoceee) deversve, isecceeee ehstnse: Ranger E. Toms, Ie 

Sue ASANMNS (Cheeses os ec ceeceree eeeeeees ccoceeee cece coeeocee Beret Ranger W. Smith, IVA: 

Rese Hae net ef cecee Vicsncees covsooed jeceens, connse>: Ranger J. Fagan, 1c 

SieGeOnges: . Moat... Sn eee ena ona pe ees erste Corporal A. LeGrow, We 
Ranger J. Channing, 

MENTS AP AUT OTe coccse geseveor crsntees eecokees coercsse ddesreen roeseres Ranger R. Dingwell, WC 


Ranger J. Parsons. 
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| 
NORTH COAST DIVISION | 
Sergeant F. Beauchamp, I/C. H i 
ee eee Sergeant F. Beauchamp IYAS | ut | 
: Ranger R. Sparkes. Heres 
: : 1 te 
eo Be seigaton ee Pea Ranger C. Gill, IVS 1 ie 
ih See ee ec Ranger R. Manuel, ie | 
LaScie Fee ee et ee ees Ranger B. Gill, 1/C Hi 
ee ee Ranger C. George. 1/C | 
ST. BARBE DIVISION i 
Corporal J. Delahunty, I/C. 
St, Anthony seeauC08 | ESOSSOSE Goncocos ecesobod Goran “Gina es ete uay Corporal J. Delahunty, IYKE if i Pe 
Roddickton Ee a Ranger L. LeDrew, 1/C i} 
Flower’s Cove ....... sbontocd  Suarba0. Gnoador enact e\geg Ranger N. Goulding, 1/C 
JIS SE UTRSUSES atic ath Sage Oe Ranger E. Clarke, 1/C 
HEADQUARTERS DIVISION 
SECU co ieeeces osteo OP eee er ee Ranger A. Terry, LUG 
3 Fee Me i ore og Ranger C. Mercer, WE be E 
5 Glenwood... ee ee oe enn ace Ranger G. Sharpe, 1 Neu a 
BS ISIC TSISISTNS gaancoin “oreo oe MOMSEN RG ee Ranger H, Tapper, VAG tei : 
4 BAGS eT ere |e dh ak aonb RECeG GE Ceres checea ey ee ee ee Ranger E. Thorburn, I/C 
ms HEADQUARTERS—WHITBOURNE 
3 a SO DMMIEa On. rn ee ee. Ce ee a ee Inspector R. D. Fraser, 
: Acting Chief Ranger. 
Clerical eee ee eee a ea Ranger E. Power, WAC 
Miss B. Wylan, 4 
: Miss H. Forward, Hae 4 
rg Miss S. Windsor. Ti! 
E 
@), WL: IDENISIOS: cas Ginny Cee ee ee Sergeant E. Delaney, IKE: 
= 7 GUSTY casos. ccchevon -cecnsecul cet Gy CEES oie ee ey Ranger E. Peckford, Hh { 
Ranger R. Chancey. ie 
Readyveton Metachment Duty. 3.5 20 a Ranger J. Hogan. WR 
: One SICK CAVE ee Ranger R. Peet. 
STORES |e 
i= i} ¥ 
3 A number of requisitions have been received recently requesting paint, wallpaper, office Tile : 
“ee cleaning and minor repairs. Postmasters will please note that all such requests must now be We i 
a deferred until the end of the current financial year, that is, the 30th. June, 1941. Expenditure j fi 
must be kept as low as possible for the next two months. lag } 
he 
it j 
RETURN OF UNUSED EQUIPMENT TO HEAD OFFICE ae 
a: | 
2 3 Attention is again drawn to the necessity for returning unused equipment to the Con- 1 
= troller of Stores, without delay.. Excessive line material and tools, telephones, telegraph and Hh 1 
4 = wireless apparatus, and empty gasoline drums, should be sent in immediately. | i 
=| H “% 
2 Wireless equipment should be returaed by express. - { 
7 4 Telephones should be returned by freignt. ii. | 
oes j 1 Hy 
ee Postmasters at Telegraph Offices should see that all telephones on their circuit, that are t! Fit 
i 3 not in use are returned to the Postal Stores immediately. This instruction must be strictly HH, i 
: i ah 
i observed. -- | : i 
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ACCOUNTING 


Failure of Postmasters to Use Form No. 1084 


The following offices have failed to comply with the instructions issued to all offices with 
regard to Form No. 1084. Declaration of Contents to be enclosed in all envelopes containing 
remittances addressed to the Cashier. Particular attention is directed to paragraphs 4 and 5 of 
these instructions which are given on page 943 of the Post Office Circular of the 24th. April, 


| 1941. 
| Bragg’s Island, Moreton’s Hr. 
: Buchans, Mount Carmel, 
Carbonear, Northern Bay, 

| English Hr. West, Old Perlican, 

! Fortune, j Placentia, 
Hare Bay, Base Riverhead, Salmonier, 
Horwood, ; Upper Island Cove, 
| Indian Islands, Victoria Cove, 
| Kitchuses, _ 


| It is imperative that this form be used in addition to the regular remittance form és : 
| claims have been made by certain Postmesters for remittances which were not enclosed in the EP 
| envelope addressed to the Cashier. a 
FORM NO. 1084 DECLARATION OF CONTENTS MUST NOT BE USED AS A REMIT- 3 

TANCE SLIP. 


STOLEN U.S. A. POSTAL MONEY ORDER FORMS : 


Paterson scatlon 265 Nedn  dielo) toy ti 200: 
The above orders, if presented at a Newfoundland office must not ke paid. 
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Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS 


St. John’s Telegraph Delivery ..... Mr. L. Baird to be messenger as from the lst May, 1941. 

St. John’s Telegraph Delivery Mr. L. Walker to be messenger as from the lst May, 1941. 

St. John’s Telegraph Delivery Mr. R. Parsons to be messenger as from the Ist May, 1941. 

St. John’s Telegraph Delivery . J. Furlong to be messenger as from the Ist May, i941. 

St. John’s Telegraph Delivery ...... . M. Fleming to be messenger as from the lst May, 1941. 
Aigentia Sa ol a ee ce . Anselm Vaters to be messenger as from the 13th April, 1941. 


Cottrell’s Cove .......cccccccccceseecss0seeeee-- Mr. Norman Manuel has been re-appointed Postmaster and 
Telephone Attendant, as from the Ist May, 1941. 


RESIGNATIONS 


Giand: Banka... ree _.......Mr. Lloyd Thornhill, messenger, effective the 15th April, 1941 


Coss Cover. _1s1...Miss Olive Sheppard, Postmistress and Telephone Attendant 
effective 3lst May, 1941. 


Boat Harbour, P.B.......................Miss Lily Matterface, Postmistress and Telephone Attendant, 
effective 15th May 1941. 


OFFICE CLOSED 


The Money Order Telephone Office at Cape Race was closed on the 30th April, 1941. Mails 
will be assorted on Portugal Cove South and be delivered by courier. C.O.D. and Money Order 


Service will be handled at Trepassey. 


DAYLIGHT SAVING TIME 


Daylight Saving Time came into effect on the second Sunday in May. At midnight on 
Sunday, the 11th May, all clocks should have been put forward one hour, making the time 1 a.m. 


Monday, the 12th May. 


MAILS 


Correspondence from Couriers to Be Prepaid 


Several letters have been received recently by the Secretary from Mail Couriers, Marked 


“O.H.M.S.” and without postage stamps. ; 3 
Mail Couriers are under contract to the Department to perform certain work in connection 


with the transportation of mails and are not entitled to free postage. 


Care 
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All offices from which Couriers operate have been provided with Courier Bills. These bills 
must be made out by the Postmaster at the end of each month, signed by the Mail Courier, certified 
by the Postmaster if the Mail Courier has performed his work satisfactorily, and forwarded by 
the Postmaster to the Secretary. It is irregular for the Mail Courier to forward these bills. All 
enquiries regarding the Courier Services whether by post or telegraph, must be made through the 
Postmaster and not by the Courier direct. 

Tenders for Courier Services must be mailed by the applicants and the postage prepaid. 

Postmasters should bring these instructions to the notice of the Couriers. 


COURIER BILLS 


Postmasters from whose Offices Couriers are operating and who have not proper forms of 
Courier bills in stock should apply to the Stores Department for them. 


LEAVE 


In every case when leave is granted the Staff Clerk should be notified by wire of the com- 
mencement and end of leave. 

Whenever the official in charge is relieved he should pass over all cash, stock and office 
equipment to his relief, obtain a receipt for these amounts and notify the Chief Accountant by wire 
the amounts passed over. The telegrams, which will be signed by the Postmaster and the Relieving 
Official, will be in the following form:— 


(1) To the Staff Clerk. ie 
@fiice: passed over to-day bye een ieee ee ee Ce een and 


AIETOMONC Tag lO Venere eerie ne a aN NE St ENO ee Me cuereamee nai 


(2) To the Chief Accountant:— 
Cash Stam Se os mele grap ns) yl oe, Money Orders, etc 
DASSCOLOME Dg soiree eae nee ess PAN BGO CCIVeGU Dig e Gne sku. te ee 
(outgoing official) (incoming official) 
The same procedure must, of course, be followed whenever a Postmaster returns to duty 


and takes over the office from the relieving official. 
The telegrams should be exactly in the form indicated above. The amounts of cash and stock 


passed over should not be notified to the Staff Clerk. 
In no case should an official absent himself from duty without first notifying the Staff 


Clerk and obtaining permission. 
Unless special authority has been obtained an official on leave must absent himself from 


the office until the expiration of his leave. 


TRANSATLANTIC AIRMAIL SERVICE 


Following is the latest schedule issued in connection with the trans-Atlantic air mail flights 
from New York, N.Y., to Lisbon, Portugal, which became effective the Ist May, 1941: 


Tues., Thur., Sat. Tues., Thur., Sat. 


9.30 a.m. Lv. New York, N.Y. (LaGuardia Field) ESI. ‘ve, NES jos00\, 
3.50 p.m. Ar.) Hamilton, Bermuda 60MT Lv. 9.00 a.m. 
5.00 p.m. Lv. me & Ar. 7.00 a.m. 


Wed., Fri... Sun. Wee, Fri., Sun. 


ror Ar.) Horta, Azores 30MT (Ly. XX 
FR al ee Laves ( a Ar. Ok 
5.30 p.m. Ar. Lisbon, Portugal GMT Lv. 9.00 a.m. 


xx Stop to be made only when operating conditions permit. 


It will be observed that this notice shows resumption of return flights by the direct route 
and that there will be three flights per week instead of two flights as formerly. 


Ct) =e SO 
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RECRUITING POSTERS 


The following was sent by Public Despatch on the 10th May, 1941, to all Offices:— 

“In order to facilitate the work of recruiting for the Forestry Unit a number of posters will 
be sent to various offices by the recruiting office. A Postmaster, when receiving these posters 
should immediately post them in a convenient and conspicuous place on the public side of the 
office.” 


REDIRECTION OF DUTY PARCELS 


Postmasters are notified that all requests for permission to redirect Duty Parcels should be 
mailed to the Head Postmaster, General Post Office, St. John’s, instead of wired as previously in- 
structed. It is necessary that this instruction be observed in order to decrease the number of service 
messages. 


TELEGRAPHS 
Traffic for April, 1941 


1940 1941 Increase Decrease 
Paid Telegrams (includes priority) ea scoes ONO 55,391 16,390 
Priority DO iah ey Alger gee Toa ae 1,984 3,644 1,660 
Phono-telegrams .. ene as eto, 1,265 133) 
Notaleard Drativer:: Be : Se ee : 40,133 56,656 GFZ) 
Deadhead and Service Messages .. ae ee so REO) 5,697 643 
Telegram equivalent Public Despatch : or RB 10 3,760 390 
BuOpaldunatiiG: eee ete oe Boe ee : 49,843 67,993 18,150 


NOTE: Paid Telegram Figures for 1941 include 6,246 Easter Greeting Telegrams. 


DEADHEAD AND SERVICE MESSAGES 


The attention of all Postmasters is again drawn to the necessity for keeping the number of 
Deadhead and Service Messages as low as possible. 

The Telegraph System should only be used for matters of importance. Applications for fuel, 
leave, etc., should be made by mail. 


SUSPENSION OF SERVICE WITH GREECE 


Information has been received that all comunication with Greece and private communica- 
tion with the Island of Crete has been suspended. Government telegrams may be accepted subject 
to delay for the Island of Crete. 


ACCOUNTING 
Checking Cash and Stocks 


The instructions given on page 459 of the Post Office Circular of the 19th January, 1939, 


are reprinted:— 

“In addition to the general check up at the end of every Accounting Period, Postmasters 
must make a daily counter check. 

“In order to do this Postmasters should place in the counter drawer every morning the 
amount in stamps and cash which they consider will be required for the day’s business. If 
additional stamps are needed during the day they should be purchased from the safe, that is, cash 
to the value of the stamps required should be transferred from the drawer io the safe at the same 
time as the stamps are taken from the safe. At the end of the day the cash and stamps in the 
drawer must be counted. The total should equal the cash and stamps put in the drawer in the 


ANTE ME VE y ee  e) ied Si 
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morning, plus the value of duty parcels delivered during the day, plus the cash received for mis- 
cellaneous items such as taxed letters, plus the cash received for telegrams, plus the cash received 
for money orders less the value of the money orders paid as shown on the Paid Sheet. 


‘““In offices where there are two or more officials, a drawer should be assigned to each of- 
ficial and an imprest of cash and stamps allowed him, the Postmaster must check each drawer 
daily at the close of business and transfer the cash and stock from each drawer to the safe. No 
official must have access to another’s drawer. 


“Where possible definite duties should be assigned to each official and messengers or 
junior officials should not be allowed to handle money order business. 


“Any Postmaster who finds difficulty in laying out a counter system which will simplify 
checking and establish individual responsibility for cash, stocks, registers and insured parcels, 
should write the Inspectors Division, General Post Office, St. John‘s, stating his difficulties. A plan 
will then be drawn up and sent to him. 


FAILURE OF POSTMASTERS TO USE FORM NO. 1084 


The following Offices in addition to those shown on Page 952 of the Post Office Circular of 
the 9th May, 1941, have failed to comply with the instructions issued to all offices with regard to 
Form No. 1084 Declaration of Contents:— 


Aguathuna Heart’s Desire 
Argentia Heatherton 
Arnolds Cove Isle Valen 

Bay Bulls Jersey Harbour 
Bay Du Nord Lally Cove 
Benton Mclvers 
Cappahayden Monkstown 
Cartyville Point Au Mall 


Cottrell’s Cove 
Deer Harbour 


Pt. Leamington 
St. Theresa’s 


Elliott’s Cove Ship Cove 
Femme Spencer’s Cove 
Forestfield Sunnyside 
Gould’s, West Terenceville 


% Head Bay D’Espoir Winterton 


jaws e 
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POST OFFICE 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS JNFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS 


...... Miss Lyle Tait to be Telephone Attendant as from the 16th May, 
1941. 


Roint Crewe... Wr Raymond ©. Ayers to be Postmaster and Relephone Atttend-= 
ant as from the lst January, 1941. 


WnILeNWaly vevcststsstseeeeeerseeeeseeeee Mrs. William Drover to be Telephone Attendant as from the 4th 
May, 1941. 


Cos Covel... Mas: Stella Blanchard to be Postmistress and @elephone Attend- 
ant as from the 19th May, 1941. 


RESIGNATIONS 


St vohnis Gy Px @. 26-25... Mr. P. L. Curtis, Letter Carrier, effective 26th April, 1941. 
BWiChain Stes hee ee Miss Margaret McGrath, Assistant, effective 20th May, 1941. 


[reland’s Eye ...Miss Geraldine Hodder, Postmistress and Telephone Attendant, 


effective 5th June, 1941. 


PUBLIC TELEPHONE OFFICES OPENED 


DEVRORUI ES n ia eae eee nee Sie eee eae A telephone office was opened at Trouty on the 16th May, 1941. 
Telegraph traffic will circulate by telephone through 
Trinity. The nearest Post Office is Dunfield. The nearest 


Money Order Office is Trinity. 


A: telephone office was opened at Whiteway on the 4th May, 
1941. Telegraph traffic will circulate by telephone through 
Green’s Harbour. The nearest Post Office and Money Order 


Office is Green’s Harbour. 


Whiteway 


J58 ae 22nd May. 100 
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Compensation for Lost Registers 


The information printed on the back of the Registered envelopes, which are sold by Post 
Offices, does not give the maximum amount of compensation which may be paid in respect of a 
lost register, with the result that this may leave the impression with the general public that the 
amount of compensation is unlimited. 


Under the Act of 1926 the indemnity to be paid in respect of a duly registered article, 
whether such loss shall happen within or without Newfoundland, shail net exceed the sum of 
twenty-five dollars. This amount will only be paid after a thorough investigation by this 
Department. 


It is known that instances have occurred where the Registration Service has been used for 
amounts greatly in excess of this amount. Although this practice is not irregular the sender as- 


sumes a great risk by mailing money without the necessary protection. 


Where it is possible, or where he has been consulted, the Postmaster should suggest to the 
sender that he should avail himself of the Money Order Service which will give him full protection 


for large amounts of money. 


CORRESPONDENCE FROM OUTPORT OFFICES 


The attention of Postmasters is drawn to the following appearing on Page 398 of the Post 
Office Circular of 6th October, 1938: 

“Many Postmasters are in the habit of forwarding correspondence, remittances, re- 
quisitions, etc., to Head Office with the name of office and/or the signature of the of- 
ficial omitted. These omissions result in unnecessary work at Head Office tracing the 
origin of these communications. In all cases both the office name and the full signature 
(not initials) of the official must be given.” 

The failure on the part of certain officers to carry out these instructions has caused much in- 


convenience and delay at Headquarters. 


Postmasters responsible for these irregularities must give greater attention to the instructions 


issued for their guidance in order that the business of the Department may be carried on in an 


efficient manner. 


MAIL SERVICE SUSPENDED 


All mail service, including Money Order Service, is suspended to Hungary and Yugoslavia. 


TELEGRAPHS 


Expeditionary Force Messages (Via Imperiai) 


Effective the Ist June, 1941, a series of numbered standard texts will be adopted for 


Expeditionary Force Messages ‘“‘Via Imperia!.” the use of which will be obligatory in this class of 


ia 


ie 
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messages to and from Great Britain and all other Empire countries (excluding Canada) except 
for the present, India. It will also be obligatory to and from Egypt. 


, 


The texts will be selected by number from a list which will be supplied to all offices. 
A maximum of three texts may be used in any one telegram, for example, 6/11/30. 
The signatures are limited to two words, one christian and one surname. 


The number, or numbers, of text or combination of texts selected shall be transmitted in- 
stead of the check (number of words) as in regular messages, thus: “E.F.M, 5” or “E.F.M. 6/11/30.” 


A flat rate of .70 cents which includes tax will apply. 


A folder containing the list of texts is enclosed with this circular. 


CERTIFICATES OF PROFICIENCY 


The undermentioned candidates have successfully passed the examination for Certificates of 
Proficiency in Radio-Telegraphy. The last list appeared on page 811 of the Post Office Circular 
dated the 5th September, 1940: 


St Class es es.) As : ee ey Willis) Se Viooness Cantwrichits leabracdors 


Din (GlaASS Pergo a ee ee esi He We Stankscessantle Manbouim 
Claude Hobbs, Heart’s Content. 
Wm. F. Nugent, Avondale. 
Fred. J. Coward, St. John’s. 
Vernon H. Tilley, Topsail. 
Fred W. Day, Gaultois. 
M. Battcock, St. John’s. 
Hi. Vi. Hoskins, St. Jiohn’s. 


ACCOUNTING 


Transfer of Money by Cable 


The attention of Postmasters is drawn to Paragraph 1 in Accounting Circular D. 


It is essential that the payee’s Regimental number and the branch or unit in which 


serving is quoted with full address. 


FAILURE OF POSTMASTERS TO USE FORM NO. 1084 


The following offices in addition to those shown on page 952 and 956 of the Post Office 
Circular have failed to comply with the instructions issued to all offices with regard to Form No. 


1084 Declaration of Content. 


ees me a 


960 22nd: May, Oust 


Some of these offices have already been listed for failure to follow these instructions:— 


Aguathuna Merasheen 
Argentia Old Shop 
Burin Bay Arm z Outer Cove 
Burnt Pointe Seo sve ; : Port Blandford 

: Charlottetown St. George’s 
Cox’s Cove St. Jones Within 
Doyles Station Sally’s Cove 
Epworth Sweet Bay 
Fermeuse t Tompkins 
Georgetown Wareham 
King’s Cove Whitbourne 
Lark Harbour Woodfords 
Mclvers 


STOLEN UNITED STATES POSTAL MONEY ORDER FORMS 


The following United States Postal Money Order Forms have been reported stolen:— 


Caouny ie ee eee Ce ets OGIIE. to: LOTS Oinelusivie 
Cayo Mambi, Oriente, Cuba SG aa ee ay ia 29001 to 29050 inclusive 

and 30,001 to 30050 inclusive 
INGw! dbiRUxctonm: IVMIOl es ee a eee. se : : 18042 to 18200 inclusive 


The above Orders, if presented at a Newfoundland Office must not be paid. 


CORRECTION RESTOLEN UNITEDSTATES MONEY ORDER FORMS 


Money Orders Forms reported as stolen and published in the Post Office Circular of the 17th 
Anz, 1941 as : 


@rendallemWasne. <3 ee ee See eee es 
Q 


625 to 8800 inclusive 
should read 26 


6 to 8800 inclusive 
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THURSDAY, 29th MAY, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


TAN 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS 


Porg Aus Basques ...........................0 Allan Matthews MWMessenger-Assistant Burgeo, has been 
transferred to the position of Cperator at Port Aux Basques 
4 


Oi Ais Basques. ces. ........A telegraph office has been opened at Port Aux Basques as from 
the 17th May, 1941. Telegraph traffic only wiil be handled. 
Mails will be handled as formerly at Channel. 


SiCK LEAVE 


There is some misunderstanding as to the number of days which may be granted without a 
medical certificate. The foliowing rules, taken from the ‘Rules ter Discipline and Guidance cf Civil 
Servants” are published for the guidance of ali officers:— 


RUL® 16. When an officer is unable from illness, or any other cause, to attend for duty he 
must inform his superior officer immediately. (Outport Feostmasters and statf 
will notify the Staff Clerk). 


RULE 17. When illness extends beyond four days a certificate of a duly qualified medical 
practitioner must be furnished stating the nature of the officer’s iliness and the 


or duty at the ex- 


probable date of resumption cat duty. If the officer is unfit f 
niration cf the period indicated oy the certificate, the certificate 
The number of days for which pay may be given without a medical certificate 
may in no case exceed seven in any period of twelve calendar months. 


co 
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RULE 19. In the case of prolonged absence through sickness, the extent to which such 
absence on full pay will be continued will depend on the circumstances of the 
case. The sole justification for a long period of sick leave being that it will pro- 
bably enable a public servant to return to duty at its conclusion, the Treasury 
reserves the right to exclude final sick leave from the calculation of service for 
pension. 

RULE 20. Any officer suffering from an infectious disease is expected to take proper 
precaution against the spread of the infection. If infectious disease of any kind 
breaks out in the house where he resides he must at once notify his superior of- 
ficer and if, as a result, he ‘is not permitted to attend for duty he will receive 
special leave with pay subject to the provision of a medical certificate specify- 


ing the nature of the disease involved. 


Special attention is called to Rules 17 and 18. 
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MAILS 


Courier Bills 


\ 
Courier bills must not be sent to Head Office in duplicate. 


OFFICES WITH SIMILAR NAMES 


Attention is drawn to the fact that there are a large number of cases of two or more Post 
Offices having the same or similar names, and whenever the opportunity arises therefore, it is tne 
duty of Postmasters to bring this fact to the notice of the public and to impress upon them the need 
for correctly addressing their mail in order to avoid missending and delay. In these cases it is not 
sufficient for the address to contain only the name of the Office of destination; it should contain 
also the name of the Bay or the name of the Electoral District. The names of some offices wit» 
similar names are given on page 62 of the Post Oifice Circular of the 4th March, 1937. 


RESUMPTION OF SERVICE TO GREENLAND 


Uninsured and unregistered letters, printed papers, etec., may now be accepted for trans- 
mission to Greenland by surface route only, but correspondence is subject to heavy delay 


The Parcel Post Service is still suspended 


CORRECTION 


The Argentia Branch train leaves St. John’s on Mondays instead of Tuesdays as given diz 
page 946 of the Post Office Circular of the lst Mey, 1941, and returns on Tuesdays. 


PARCEL POST SERVICE SUSPENDED TO MADAGASCAR AND 
DEPENDENCIES AND REUNION (BOURBON) ISLAND 


Effective at once the parcel post service from Newfoundland to Madagascar and Depender:- 
eies and Reunion (Bourbon Island) is suspended. 


Until otherwise instructed, Postmasters will refuse to accept Parcel Pest packages for mai!- 
ing to the above named places. 


TELEGRAPHS 


Acceptance of Telegrams for Gander, Botwood and Argentia 


Owing to the difficulty in locating persons engaged on construction work at “Gander,” 
“Botwood” and “Argentia,” telegrams must be accepted subject to delay and at sender’s risk. To 
aid in effecting delivery, all possible information should be given in the address, such as, fore- 
man’s name, nature of employment, number of mess or bunkhouse, and, in the case of persons 
living on board schooners at Argentia, the schooner’s name. 


eee 


Pou May, 1941 
EXPEDITIONARY FORCE MESSAGES 


The application of standard texts to Expeditionary Force Messages which was to come intc 
effect on the lst June next has been deferred indefinitely. 


ACCOUNTING 


Radio Licences 


When issuing Radio Licences Postmasters must record on the licence the full christian name 


or names of the person to whom the Licence is issued. Such Licences must be countersigned by the 
Postmaster. 


When issuing licences Postmasters should ascertain whether the address of the licencee 
when he obtained his last licence is the same as it is now. If there has been any change the old 
address should be written on the back of the duplicate copy of the licence. 


és Postmasters are further reminded that all names and dates, etc., must be filled in clearly. 


The failure of Postmasters to enter clearly such information on licences has been the source 
of considereble delay in finalizing licences already issued. 


ENDORSEMENT OF CHEQUES 


Cheques are to be endorsed exactly as they are drawn. For example, if a cheque is drawn 
in favour of “John James Brown” it must be endorsed on the back “John James Brown.” If the 
person concerned cannot write, he must put a cross (X) on the back of the cheque as his endorse- 
ment and two witnesses to this mark must sign their names and add their addresses on the back 
of the cheque. One of them should also write opposite the cross ‘John James Brown’’—His Maris 


Cases are not infrequent where the drawer of a cheque spells the name incorrectly of ths 
person in whose favour the cheque is drawn, e.g.,the name “Piercey” might be spelt “Piercy.” In 
those cases the endorsement should show the fuil name exactly as it appears on the front of the 
cheque and underneath the correct name of the rerson concerned. 


REMITTANCES RECHIVED WITHOUT THE PROPER 
REMITTANCE FORM 


Remittances have been received from the following offices unaccompanied by remittance 
forms. Form No. 1084 Deciaration of contents apparently being used to replace the regular remit- 
taace forms. This is irregular as Form No. 1084 is to be used in addition to the remittance torms 


aus instructed:— 


Aquafcorte West Bay Centre 

Cape St. George Flat Rock, St. John’s East 
Caplin Cove Monroe 

Stag Harbour St. Jones Within 
Stephenville 


REMITTANCES ON WAR SAVINGS STAMPS AND CERTIFICATES 


Considerable trouble is caused at Head Cffice by remittances received for War Savings 
Stamps and Certificates for both of which the War Savings Certificate remittance form is used. 


It has happened on several occasions that remittances have been received for Certificates 


/ 


964 29th May, 
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but as the Postmaster neglected to enclose the ne‘essary application form, the remittance was as- 
sumed to be for Stamps. 

To avoid such errors when remitting for War Savings Stamps the word “Certificates” shouid 
be deleted from the remittance form and the word “Stamps” substituted. 


FAILURE OF POSTMASTERS TC USE FORM NO. i684 
The following offices in addition to those :hown on pages 952, 956 and 959 of the Past 


Circular have failed to comply with the instructions issued to all offices with regard to Form No. 
1084, Declaration of Contents:— 


Bay L’Argent Isle Valen 

Boxey Jerseyside 

Brighton Lark Harbour 
Brigus Junction Lethbridge s 
Cartyville Lower English Harbour, East 3 
Collier’s, Riverhead Milton 
Daniel’s Harbour Musgravetown 
Fermeuse Shoal Cove West s 
Grand Bank Sagona ¥ 
Harbour Grace, South St. David’s : 
Hare Bay St. Theresa’s 4 


Winterton 
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Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


VACANCY 


iO CLON era Be ae Dotes.--.+-- Applications addressed to the Secretary will be received up 
the 23rd June, 1941, for the position of Postmaster and 
Operator at LaScie. Salary $600.00 per annum. Applica- 
tions should follow the usual procedure. 


APPLICATIONS FOR INCREASE IN SALARIES 


Owing toa large number of applications for increase in salaries received lately it is necessary 
to repeat the instructions issued in the “Secretary’s Crcular, No. 924, dated the 8th September, 
1936” which reads as follows:— 


“From time to time requests for increases in salary reach the Secretary from Out- 
port Post Office officials. It seems desirable to enter into some explanation of the 
position in order to save the time which is now expended in answering these representa- 
tions, and in order to avoid the disappointment which the refusal of applications pre- 
sumably causes to the officials concerned. 


“Salaries are based on the amount of work performed and on the responsibility 
carried by each official concerned. Unless, and until, there is a marked change of con- 
ditions producing a very appreciable increase in work, there can be no question of in- 
creasing a salary. Salaries are reviewed annually before the preparation of the Estimates 
for the coming financial year, and this review takes account solely of the considerations 
referred to above, namely, the amount of work performed and the responsibility borne 
by each official. Only in the most exceptional circumstances, such as a sudden and 
extraordinary increase in business, would the question be considered of increasing the 
salary of an office outside the occasion of this annual review. 


“In these circumstances any official who puts forward a claim for increase in salary 
must include with that claim full and definite particulars of increased items of work 
and must say what is the cause of the increase, for example, the commencement of a 
new industry or the unexpectedly rapid development of an existing industry. Any 
application for an increase in salary, not supported by actual figures of traffic showing 
the extent of the increase of work, or nct containing a statement of the cause of the in- 
crease, will be ignored. Any figures and information which are sent in will be subjected 
to rigorous check at the Department’s Headquarters.” 


ANNUAL LEAVE 


Subject to the exigencies of the service and the availability of suitable relief officials Post- 
masters and their staff will be granted two weeks annual leave. This applies to officials at Money 
Order Telegraph Offices only. 


966 atm Jume, Ut 


In view of the present conditions, which have seriously denleted the available relief staff, 
it may not be possible to relieve every official. In order that as many as possible may be allowed 
off it is requested that officials leave and return to duty on the set dates. Extensions of leave 
seriously interfere with the proper working of a leave schedule and officials should refrain from 
making such requests. 


It has been noted that some officials make definite arrangements with other officials for 
relief. In order to avoid disappointment this practice should cease. Wherever possible leave will 
be granted in accordance with the wishes of the official concerned. 


Postmasiers of non-telegraph offices are reminded that annual leave of two weeks is granted 


provided no expense to the Department is incurred and then only if a suitable and competent relief’ 


official is left in charge of the office. When making application for leave the Postmaster should 
give the name of the relief and state if competent. 


PERIOD OF NOTICE OF TERMINATION OF SERVICE 


Officials of the Department will take notice that in future when resigning from the service, 
written notice must be given in time to reach the Head Office one month before coming into effect. 
This instruction will be rigidly enforced and no exceptions wili be permitted. 


MAILS 


Mail Bag Labels 


Three kinds of labels as follows are used in the inland mail service:— 


Written White. 
Printed White. 
Printed Green. 


wwe 


The written White Label is used for despatch of all classes of mail by the Travelling Post 
Offices. (Steamers and Trains). 


The printed White Label is used by the St. John’s General Post Office for the despatch of 
Letter and Paper mails, and by the Newfoundland Assorting Office at North Sydney (Note the 
label used at St. John’s bears the notation “From St. John’s” and the label used at North Sydney 
bears the notation “From North Sydney.” 


The Printed Green Label is used at the St. John’s General Post Office, Parcel Post Section, 
for the despatch of Parcel Fost bags only. 


Postmasters are instructed to note that in the event of the necessity for a report on misassort- 
ed articles from St. John’s, North Sydney or the Travelling Post Offices, or for enquiry regarding a 
missing article from the mails, it is always necessary to enclose with the report the label of the bag 
which contained the misassorted articles or from which an article was missing. The label helps to 
establish the point at which the irregularity occurred and is, therefore, essential for the purpose 


of subsequent investigation. 


All surplus labels should be returned to the General Post Office, St. John’s. In no circum- 
stances should they be hoarded or destroyed. 


FUEL 1941-42 


Postmaszters at Money Order Offices are requested to inform the Assistant Secretary by the 
Ist July, as to the amount of fuel requirements for their offices for the coming year on a form 


similar to the one printed below. 


oth June, 1941 


Amount of coal 


SUPPER O40 aN el ciese 


If no coal was supplied 1940-41 
state the quantity and value of 


WO OCs te rm teen Neo, 


Amount of kindling wood 
Supplied L940=4 


Postmasters must not cut this form from their Circulars. 


ACCOUNTING 


Amount of coal 


required 1941-42 


Amount of wood 


required for 


SE A ea ener re 


Amount of Kindling wood 
required 1941-42 ............... 


Errors in Money Order Work 


Office No. of Errors 


Freshwater 4 
Gander 11 
Norris Arm : 4 
St. John’s General 4 
Stephenville Crossing 4 


Total number of Orders issued during February 
Total number of Orders paid during February 


Total number of Errors 
Percentage of Errors 


79 
1,284 
142 
3,742 


137 


Si 


1941 


i.e. approximately 7 errors for each 1,000 Orders issued and paid. 


Total number of Figure Errors 
Percentage of Errors 


i.e. approximately 5 errors for eae 1. 000 fordee segue and paid 


Boxey 

Burnt Point 
Cartyville 
Centre Cove 


Chapel Arm 
Fermeuse 
Forestfield 

St. Vincents 
Seldom Come By 
Sunnyside 
Templeman 


gnature. 


No. of Orders Issued and Paid During 
February, 


FAILURE OF POSTMASTERS TO USE FORM NO. 1084 


with regard to Form No 


Head Bay D’Espoir 


Heatherton 
Horwood 


Moreton’s Harbour 


Musgravetown 


Old Shop 
Pushthrough 
Ramea 

St. Albans 
Terenceville 
Upper Frery 
Woodford’s 


GL J2(O) INO. I Wegoress 


The following is a list of Post Offices where officials were responsible for four or more errors 
in Money Order Service during February, 1941:— 


The following Offices in addition to those shown on page 964 of the Post Office Circular 
have failed to comply with instructions issued to all offices 
Declaration of Contents:— 

Aguathuna 
Bay L’Argent 


1084 


Y68 ath Inime, 192t 
SUSPENSION OF MONEY ORDER SERVICE WITH IRAQ 


Postmasters are informed that the Money Order services between Newfoundland and Iraq 
have been suspended. 


STOLEN UNITED STATES POSTAL MONEY ORDER FORMS 


The following United States Postal Money Order Forms have been reported stolen:— 


Pemmyme Goality wine he ee ak ee 0427) tow 06000) inclusive 
Vout Glames Ne Dig) ee ee 2 297/46) to. 30000 imelusive 
AWrammibargian ING Yen oye os, ee 165925) to) 1OS0 00 naelusivie 


The above Orders if presented at a Newfoundland Office must not be paid. 


CORRECTION RE STOLEN UNITED STATES 
MONEY ORDER FORMS 


Money Order Forms reported as stolen and published in the Post Office Circular of the 22nd 
May, 1941, as 


New Truxton, Mo ! : Saree ee S042) tomo 00) mchwsine 
should read Nos. 18043 to 18200 inclusive 


: 
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Pages 969 - 972 


CIRCULAR. 


THURSDAY, 12th JUNE, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


LEAVE OF ABSENCE 


Gornnen BrOOK. ee oh Mr. Austin Vatcher, Assistant, has been granted leave of absence, 
as from the 3rd June, 1941, for service with His Majesty’s 
Forces. 

APPOINTMENTS 

ENIM= ATION eg SUACER ReGen ener eee ee Mr. Douglas Pike to be temporary Assistant as from the 28th 
May, 1941. 

I ORWOOCE ee ice. Mr. Warren Lanning to be Messenger Assistant as from the 20th 
April, 1941. 

BUCO eee eGR Sk JMiss Violet Matthews to be Messenger Assistant as from the 
1st June, 1941. 

@Ghanrnell (... Mr. Wilson Vardy to be Messenger as from, the 28th May, 1941. 

Port Aux Basques .... Mr. Gerald Pike to be Messenger as from the 20th May, 1941. 

TATA BTS eS Se Mr. Albert Cross to be Temporary Carrier as from the Ist June, 
1941. 
TRANSFERS 

Ganderrcs So eee hes eee con Mr. Charles Lomond, Messenger, Channel, to be temporary 


Assistant at Gander as from the 28th May, 1941. 


RESIGNATIONS 
PE TNA ce Ao cece ees ec Pde, Mr. Anselm Vaters, Messenger, effective 31st May, 1941 
SEASONAL OFFICE OPENED 
Spee MSe eer tae The seasonal wireless office at St. Juliens was opened on the 2nd 


June, 1941. Callsign HQ. 


MAIL LOST BY ENEMY ACTION 


It is notified, with regret, that all mail for Great Britain, posted in Newfoundland between 
the following dates, has been lost by enemy action at sea:— 
14th to the 20th October, 1940 
llth to the 17th November, 1940 


6th to the 11th March, 1941 
17th to the 23rd April, 1941 


These mails included letters, registered letters, newspapers and parcels. 
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MAILS 


Communications from Philatelists 


It sometimes happens that Postmasters and other Officers of the Department receive re- 
quests from Stamp Dealers and Philatelists (1) to affix stamps to letters, (2) to cancel stamps 
which are not affixed to letters and (3) to cancel stamps already affixed to envelopes and return 
them by post. 

It should be noted by all officers of the Department that in no circumstances should these re- 


quests be complied with, and if any such communications are received from Stamp Dealers or 
Philatelists they should not be replied to but should be forwarded, with any enclosures, to the 


Secretary. : 


GIFT SHIPMENTS OF FOOD TO THE UNITED KINGDOM 


Revised Regulations Issued by the British Ministry of Food 


Information has been received that the British Ministry of Food, in order to conserve ship- 
ping space for more urgent supplies, has issued new regulations in respect to gifts despatched to the 
United Kingdom from abroad. After June 28th, 1941, such gifts will be allowed only subject to the 


following conditions:— 


Bona fide unsolicited gifts, whether they include rationed foods or not, may be received in 
the United Kingdom from abroad by parcel post addressed to individuals. 


No parcel may exceed 5 lbs. gross weight or contain more than 2 lbs. of any one foodstuff. 


No permit or licence is required in such cases, and all parcels must be clearly marked as 
gifts. 

A gift cannot be regarded as unsolicited where it has been received as a result of some prior 
communication sent by the recipient to the donor. Moreover, the receipt of gifts at frequent inter- 
vals cannot be permitted. 

Licences which have been granted to importers to receive individual gifts in bulk for dis- 
tribution through the parcel post on arrival in the United Kingdom will not be renewed, or any 


further licences of this type approved. Existing licences and those recently expired and under con- 
sideration for renewal will be held to cover consignments despatched from abroad by the 28th 
June. 

Where well-wishers abroad desire to send larger quantities of foodstuffs (which must not 
include rationed foods), they must first arrange for some responsible organization in the United 
Kingdom, formed for charitable or similar purposes, to be the recipient of such goods. Application 
for a licence must then be made to the Ministry of Food by the organization, which will be required 
to give an undertaking that the goods will be consumed within that organization. For example: if 
the recipient is a hospital, the food would be supplied to patients or members of the staff. In the 
case of neither parcels nor larger consignments will it be permitted to send any money out of the 


United Kingdom in respect of gifts of food. 
Attention is drawn to the provision of the Rationing Orders, 1939 (S. R. and O. 1856) under 


which it is an offence to obtain or attempt to obtain, or to supply or to attempt to supply any 
rationed food in excess of the ration. It is an offence, therefore, to send abroad for supplies of 


rationed foods.” 

These regulations do not apply to parcels for Newfoundland soldiers in the United Kingdom. 

The British Ministry of Food has expressed the desire that wide publicity should be given 
to the above regulations so as to avoid disappointment to persons contravening them in ignorance 
of their provisions. 

Postmasters are requested to render all possible assistance in making these new regulations 
known to their patrons. anes 4 : 
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INTERNATIONAL REPLY COUPONS 


It should be noted that International Reply Coupons issued in Bulgaria, Hungary 
Roumania, Yugoslavia and Greece must no longer be exchanged. 
The following is a complete list of the Countries whose International Reply Coupons mus} 
not be exchanged: 
Austria Holland 
Belgium Hungary 
Bulgaria Italy 
Czechoslovakia (Bohemia, Moravia Italian East Africa (Eritrea, 
and Slovakia) 2 Ethiopia and Italian Somaliland) 
Danzig Libya 
Denmark Luxembourg 
Germany Norway 
Greece Poland 
France (French Colonies, Roumania 
possessions and Mandated Yugoslavia 


territories) 
Postmasters are advised that if any International Reply Coupons issued in any of the coun- 
tries mentioned in this list are cashed after the receipt of this notice, they will be debited against 


their accounts. 


TELEGRAPHS 
Expeditionary Force Messages 


The standard texts service for Expeditionary Force messages, conditions of which, are given 
on pages 958-959 of the Post Office Circular, will come into effect as from the 16th June, 1941. 
The service will also be available via ‘Commercial’ and “‘Anglo’”’, but to Great Britain and 


Northern Ireland only. 


TRANSMISSION OF ADDRESSES 


“Mr’’, “Messrs”, or “Esq.” will not be transmitted in the address of a teiegram. The abbrev- 
iation “Mr.” will, however, be transmitted if no initials or given name precede the name of the 
addressee. “‘Mrs.”, ““Miss’’ or Misses’ and any distinctive titles, such as ‘Sir’, “Hon”. “Rev”, etc., 


should be transmitted. 


COMMUNICATION WITH ISLAND OF CRETE INTERRUPTED 


Information has been received that communication with the Island of Crete is entirely in- 


terrupted. 
LABRADOR SEASONAL WIRELESS STATIONS OPENED 


The following Labrador seasonal wireless stations have been opened: 
Comfort Bight as from the 2nd June. 
Hawkes Harbour as from the 3rd June. 
Fishing Ships Harbour as from the 3rd June. 
Domino as from the 41h June. 
Grady as from the 6th June. 


ACCEPTANCE OF TELEGRAMS 


In addition to the signature, all telegrams filed must show the full name and address of the 
sender (not for transmsision). If the sender is serving or employed on board ship, the ship’s name 
e furnished. This also applies to telegrams from private individuals, charged to hotels and 
business house accounts; the full address of the sender must appear on the telegram. 
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In the case of shipping or service personnel, the personal address of the sender must indicate 
the service, i.e., Mercantile Marine, Army, Royal Air Force or Royal Navy. 
For reasons of censorship the above regulation must be fully carried out. 


ACCOUNTING 


Telegrams Despatched by United States Engineers 


The attention of Postmasters and other telegraph officials is directed to the following District 
Memo issued by the United States Engineers office concerning telegraph messages handed in by of- 
ficials of the United States Engineers Department at their offices. 

These messages are to be accepted as paid and the bill for same made out to the United 
States Engineers Office is to be forwarded to this office monthly accompanied by duplciate copies 
of each message and credit for the amount is to be taken in your telegraph account at item 22. 

Particular attention 1s directed to the paragraph concerning the two copies to be sent to 
Head Office which must show all marks of transmission, i.e., number, time and initials. 

If this is not done the copies will be returned by Head Office and no credit allowed until this 
instruction is complied with. 

“All telegrams despatched from points other than St. John’s through the Department 
of Posts and Telegraphs will be sent chargeable to the account of this office. Telegrams 
should be filed with the local telegraph agent in triplicate, who will place his marks 
showing transmission of the message on all three copies, two copies of which will be 
forwarded by the local Postmaster to ihe St. John’s office of the Department of Posts 
and Telegraphs. The St. John’s office will in turn retain one of the two copies for its 
file and forward the other copy to this office with its monthly statement. The local 
Postmaster of the Department of Posts and Telegraphs should be impressed with the 
necessity of placing the operator’s marks on all three copies of the message, since pay- 
ment of the telegraph department’s account cannot be made unless it is supported by a 


copy so marked.” 


REDEMPTION OF WAR SAVINGS CERTIFICATES 


Contrary to Rule 8 issued on page 771 of the Post Office Circular of the 27th June, 1940, War 
Savings Certificates cannot be redeemed through the Newfoundland Post Offices, as no arrange- 
ments have been made as yet for the redemption except through the Newfoundland Savings Bank. 

When applications are received for redemption the applicant should be advised to forward 
the Certificates direct to the Newfoundland Savings Bank. 


REMITTANCES TO CASHIER 


REMITTANCE FORMS MUST ACCOMPANY ALL REMITTANCES TO CASHIER. 
FORM NO. 1084 DECLARATION OF CONTENTS MUST BE USED IN ADDITION TO THE 
REMITTANCE FORM NOT AS A REMITTANCE FORM. 


sri! 


Paves 973 - 976 073 
POST OFFICE 22% CIRCULAR. 


THURSDAY, 19th JUNE, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSU® CAREFULLY. 


APPOINTMENTS 
PICINS Seo eee eee nO a Miss Catherine Wiseman to be Assistant as from the lst June. 
1941. 
CrandyBankt a. vi Jahn Rogers to be Messenger as from) the 10th May, 1941: 


ANNUAL LEAVE 


Requests have been received for extension of annual leave beyond the normal two weeks 
granted in any one year to officials of Telegraph Offices. 


Postmasters and their staff are advised that leave, in excess of two weeks, will not be granted 
except where an official has obtained permission to carry over leave from 1940. Particulars re- 
garding the accumulation of leave were given on page 842 of the Post Office Circular of the 3lst 
October, 1940. 


OFFICIAL STATIONERY 


Officials are reminded that official stationery must not be used for their private correspond- 
ence. The regulation to this effect, taken from the “Rules for Discipline and Guidance of Civil 
Servants’. is as follows:— 


“Officers are expected to exercise strict economy in the use of stationery and office 
supplies, which they are further reminded are the property of the State and must 
on no account be used for private purposes.” 


INJURIES WHILE ON DUTY 


The following extract from the “Rules for Discipline and Guidance of Civil Servants” is 
published for the guidance of all officials:— 


“If any person in a Department is injured by an accident arising out of and in the 
course of his or her employment, whether sick leave is taken or not, that person is 
promptly to give notice in writing (if possible) of the circumstances to his immed- 
iate superior officer. Full details of the accident are to be given showing the date, 
time, place and cause, and giving the full names and addresses of any witnesses pre- 
sent (two witnesses will be sufficient). A medical certificate stating the precise 
nature of the injuries should be submitted at the earliest possible moment, in all 
cases where sick leave is taken, to the superior officer to whom notice of the 
accident was given.. Superior officers are in all cases to forward all correspond- 
ence regarding injuries to the Secretary of the Department accompanied by a cover- 
ing report regarding the circumstances which caused the injury and any further 


relevant details.” 


MAILS 
Information Respecting Mail Matter 


No information can be given respecting letters or other mail matter which passes through 2a 
Post Office, except to the persons to whom they are addressed, and to the senders when enquiring 
regarding delivery. 

Postmasters are not permitted to furnish any information of any kind respecting the names 
or addresses of persons who post and receive mail at their respective offices. 

In no circumstances is a Postmaster authorized to open the letter of another person received 
for delivery ator passing through his office. 

Any breach of these regulations will be sufficient to subject the Postmaster to immediate 
dismissal. 


Maiti Courier Contracts 


Two copies of Mail Courier Contracts have been mailed to Couriers who operate yearly 
Courier Services. 

Postmasters of places at which the couriers reside are requested to see that the courier re- 
turns one copy, properly signed and witnessed to Head Office as soon as possible. 


Missing Registered Articies, insured Parcels. etc. 


i a 


Ch) 


It is the duty of an olfice which fails to receive registered article or parcel, which has been 
advised on a letter bill, parcel bill or list, to report the circumstances immediately. 

Two telegrams should be sent, one to the office from which the registered article or parcel 
was due to have been received and the other to the Assistant Secretary. A full written report should 
be forwarded to the Assistant Secretary as soon as possible. 

A Postmaster who fails to notify the non-arrivel of a registered article or parcel or listed 
parcel immediately as instructed, or who waits a few days before doing so, will be held responsible 
for the registered article or parcel and for any claims for indemnity which may arise in connec- 
tion therewith. 


Parcels Containing Liguids and Powders Improperly Packed 


Parcels containing liquids and powders are being accepted at certain offices with the con- 


71 
tents not packed securely enough to withstand th2 ordinary risks of transit. 

The instructions with regard to the packing of parcels containing liquids, fruit, fish, meat, 
eggs, butter, cream and greasy and strong smelling articles were given on pages 145 and 146 of the 
Post Office Circular. Parcels containing powders and all pulverised dry substances should be pack- 
ed with the same degree of care and precaution as is necessary for liquids. © 

Postmasters should acquaint the public with the proper methods of packing parcels so as to 
guard against possible damage to the mails, and they should not accept parcels which are not pack- 
ed in accordance with the instruction given and which are liable to be broken in transit and 


ms Te 


eause damage to other mail matter. 
The above instruction appears on page 766 of the Post Office Circular dated the 20th June. 


1940. 


ACCOUNTING 
Issue of Money Orders—Care Necessary 


Money Orders must be issued carefully and neatly. If an error is made when issuing 2 Money 
Order that Money Order must be cancelled (Marked “Spoiled’”) and a new one issued. Spoiled : 
Money Orders must be sent to the Accountant attached to the Issue Sheet. 

The Receipt portion of a Money Order must always be given to the Kkemitter. This applies 
to Money Orders sent by Telegraph or issued in respect of a C.O.D. parcel as well as to erdinary 


Money Orders. 4 


ST 


Poor yune, 


Money Orders which are to be sent by Tele egraph must be made out before the Telegram of 
Advice is prepared. Money Orders issued in respe :t of a C.O.D. parcel must be made out immediate. 
ly upon delivery of the parcel. 

Postmasters are reminded that a mistake made in issuing a Money Order ay lead to seriou 
consequences for them. They must, therefore, never allow themselves to be rus 


ee 


hed in the trans- 
action of Money Order business. Money Orders should, at all times. be issued as quickly as possibk 


but never hurriedly or carelessly. Every item must be written on Sa Money Order, Coupon 
Advice and Receipt and checked carefully before the order is passed to the Remitter. 

The Money Order Issue Sheet should be kept at the counter and the necessary particulars 
should be entered thereon us soon as each Money Order is prepared. Postmasters should not rely 
upon the particulars on the Stub for entering on trie Issue Sheet. 


ALTERATIONS OR ERASURES IN MONEY ORDERS PRESENTED 
R PAYMENT 


When a Money Order is presented for payment the Postmaster must examine it carefully. 
If there are any alterations, erasures or difference between words and figures payment must be 
refused. 

Two telegrams must be sent, one to the Chief Accountant, reporting the irregularity and asking 
the correct amount of the Money Or der according to the Issue sheet and one to the Postmaster at th 


issuing Office in Newfoundland asking the amount of the Money Order according to his records 
e figure 


On receipt of a reply from the Chief Accountant the Money Order may be paid at th 
quoted by him. The Postmaster should write across the f of the Order “Paid at $ 
as per attached telegrams” and pin to the ce Order a copy of the Chiet Accountant’s tele- 


gram. When the reply is received from the Postma 


it the Issuing Cffice it must be compared 


with the figure aucted by the Chief Acccuntant. y difference must be Guat oncen ron bac 
Chief Accountant. 


Postmasters are reminded that they may be held responsible for any loss incurred by the 


a Money Order cn which any erasure, alteration or difierence 
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- ORDER SERVICES BETWEEN NEW- 
® PROVINCHS OF HOPEH, SHANTUN 
T AND HONAN, CHINA 


Pcstmasters are inicrmed that the Money Order rvice between Newfoundland and the 


Provinces of Hopeh, Shantung, Shansi and 
therefore, are not to be rca for payment at any office in the above named Provinces of China. 


has been suspended. Money Orders, 


RECOVERED UNITED STATES POSTAL MONEY ORDER FORMS 


The wing United States Postal Money Order Forms have been reported recovered:— 
Niland, Calif. 61773 to 61800 inclusive 
TELEGRAPHS 
Telegraph Traffic May, 1941 
1940 194i Inerease Decrease 
Paid Telegrams (including Priority) : soe ee 46,595 66,973 20,378 
2 4 822 IL 55) 7 


JPME TEMES? sec wand Gadi GSN) SNe ee es ore hes ere eee : ae ee 
Mother’s Day Greeting Telsetenee at Pecceal Fetes 3 
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Deadhead and Service Mieeaneee Berea eer Tee : eo 
Telegram Equivalent Public Despatch .. .... .... ... 0... wo 4,410 
Notaly Urattic 
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Renewed attention is drawn to the necessity of keeping the number of Deadhead Messages 
on departmental business at a minimum. The use of this service should only be availed of on 
matters of urgency. 


FINES IN CONNECTION WITH FAILURES, ERRORS AND DELAYS 


The following have been fined in connection with failures: 
Mr. Rees, Counter Clerk, St. John’s. 
Mrs. Hopkins, Operator, St. John’s. 
Postmaster and Operator, Lethbridge. 
Postmistress and Telephone Attendant, Winter Brook, B.B. 


| ACCEPTANCE OF TELEGRAMS FROM MEMBERS OF THE CREWS 
| OF HIS MAJESTY’S SHIPS 


With reference to instructions published on page 971 of the Post Office Circular in connection 
with the appearance on the face of every telegram of the full name and address of the sender, 
telegrams from members of the crews of H.M. Ships or H.M. Canadian Ships may be accepted only 
if they have been passed by the Ships’ Censor. 

No telegram which would indicate in any way that the sender and/or his ship is in St. 
John’s or any other part of Newfoundland will be allowed to pass, and for this reason members of 
the crews of warships may not send money by telegraph. 

Telegrams passed by Ships’ Censors are subject to Newfoundland censorship to the same 
extent as are telegrams filed without censorship. 
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WAR SAVINGS CERTIFICATES 


The notice appearing on page 908 of the Post Office Circular of the 20th February, 1941, © 3 
respect of War Savings Certificate Books is now cancelled. 
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CIRCULAR. 


THURSDAY, 26th JUNE, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS 


Boat Harbour, P.B. d : Mrs. William Lockyer to be Postmistress and Telephone Attend- 
ant as trom the 19th June, 1941. 

Ireland’s Eye .............2..0c00:01:+-+----- Mrs. Jesse Cooper to be Postmistress and Telephone Attendant 
as from the 18th June, 1941. 

shiote Usiiamele a ein ase ... Mrs. Maurice Bromley to be Postmistress as from the Ist January 
1941. 


TRANSFERS 


BORWOOGH j .....\ir. William Gosse. temporary Assistant, Gander, to be Tempor- 
ary Assistant at Botwood as from the 4th June, 1941. 
Gander Vin Roland Hobbs, temponraisy Asclstanis bOLWwood. to) be tempor 


ray Assistant at Gander as from the 4th June, 1941. 


RESIGNATIONS 


Campbellton ... ae ..Mr. Eric Perry, Messenger-Assistant, effective 30th June, 1941 

Grand: Banks). | Vin Johm Rogers, Messenger etiective 0th sully, L94I: 

Keilligrews ee Misc Ammen Linlbbs: seOstmistmessHenrectivie onc Ulva o4 le 

Peckford’s Island i : ...Mr. James E. Abbott, Seasonal Postmaster, effective 30th June. 
1941. 

Shamblers Cove Nata ee Miss Olive Stagg, Postmistress and Telephone Attendant, 


effective 30th June, 1941. 


COUNTERFEIT CURRENCY 


Postmasters and their Staff, especially Counter Clerks. are cautioned against accepting 
currency other than Newfoundland, Canadian and American. 

All possible care should be taken to see that all currency tendered at Post Offices is genuine. 

Cases have occurred recently where foreign paper currency, which is practically worthless, 
has been passed in Newfoundland. These bills are somewhat similar to those used in Newfoundland 
and Canada and may be passed if care is not exercised. 


MAILS 
Posted Mail Cannot Be Handed Back 


It is necessary to draw the attention of the Staff to the rule that once an item of mail matter 
has been posted it cannot in any circumstances be handed back to the sender before despatch. 

Any official who disregards this instruction is not only breaking an important rule of the 
Department but is also acting contrary to Article 36 of the Postal and Telegraph Act (Chapter 35, 
Volume 1 of the Consolidated Statutes of 1916) which reads:—‘‘From the time any letter, packet, 
chattel money or thing is deposited in the Post Office it shall cease to be the property of the sender 
and shall be the property of the person to whom it is addressed or the legal representative of such 
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26th June, 1941 


NEWFOUNDLAND RANGER FORCE DETACHMENT 


The following is a list of the Newfoundland Ranger Force Detachments as compiled as from 
the 15th June, 194]. The previous list given on page 950 of the Post Office Circular of the 9th May, 
1941, should be disregarded. 


LABRADOR DIVISION 
CORPL: C. SUMMERS, 1/€ 


CGantwrighty ey ck ee ee ; » on CO, Cy Stamnes, 1S 
Hebron SGena ne dn decoy RS le Oe ae eG Ranger M. Davis, 1/C 
INU ee tse cco! cas : ; Ranger D. Bragg, I/C 
Hopedale... . De eh ea ae : Ranger H. Tucker, 1/C 
INO TiN WEST IRIVED .j065. 2c. 2. : i Ranger V. Duff, I/C 
BatnlerelanoOuin 2... oe at cai Ranger M. Christian, I/C 
Port Hope Simpson Ranger C. Dwyer, i/C 
HOGICAUE ne Ranger G. Guzzwell, I/C 


Patrol Craft No. “302 (dEBce at Battle Harbour Ranger M. Christian, I/C 


BURIN AND FORTUNE BAY DIVISION 3 
SERGT. H. WALTERS, I/C 


Grand Bank us i ae Ranger L. Saunders, I/C 
Fortune .. Ranger G. Butler, I/C 

TS ib rib ot pees sae aseatantes aan Corpl. I. Glendinning, I/C 
ILA iomeMbbaxey ahs etre oben cee Ranger G. Jenkins, I/C 


St. Lawrence Ranger G. Fitzpatrick, I/C 
Marystown ee roe Ranger D. Bishop, I/C 
Petite Forte ... .... ee ae se ee ; Ranger E. Noseworthy, I/C 
Corpl. F. Mercer, 1/C€ 
Belleoram ... - Ranger E. Strickland, 1/C 
Harbour Breton Ranger C. Holland, Relieving 


Patrol Craft No. 303 eae a SE abo Breton) ... Ranger M. Delahunty, 1/C 


Bay Li Argent -. 


SOUTH WEST COAST DIVISION 


SERGT. N. FORWARD, 1/C 


Ranger J. Thomas, I/C 
Ranger A. Morris 

_ Ranger F. Thompson, 1/C 
Ranger T. Curnew, I/C 

_ Ranger R. Goodyear, I/C 


Port Aux Basques 


Codroy Valley (Tompkins)...... 
Roser Slancheye. =. 


TEYUUREDG na cons aese sone ocee coco ceeo cece coe ean Git 
WEST COAST DIVISION 
SER Gil he WiIARAGING T/C ‘3 
TDYaie ILEUS 55, deck deen vood esos Eee ceoe choc Sete cece) duce sees Cee oe Ranger E. Murphy, [/C 4 
Ranger R. Mercer 
TTOWACN A en ere a (Closed for summer) 
Bonnet bayee. oe ee es Re Meme) dg e 1a Corpl. W. Rockwood, I/C 
Meadows .. He aoe ieee. Ranger E. Toms, I/C 


Ranger W. Smith, 1/C : 
Ranger J. Parsons 3 
_ Ranger J. Fagan, 1/C - 
Corp. A. LeGrow, I/C = 
Ranger J. Channing A 
Ranger R. Dingwell, I/C i 
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Twillingate . 


Point Weamington = 40 


Springdale 
LaScie : 
Jackson’s Arm 


St. Anthony 
Roddickton 
Flower’s Cove 
Port Saunders 


Gambo 
Gander 


Clenwood 
Lewisporte 
Badger 


Administration 


Clerical 


Q. M. Division 
Clerical 


On Leave 
In Training 


Supernumerary Rangers in Training 


NORTH COAST DIVISION 
SERGT. F. BEAUCHAMP, I/C 


Don] 


we = Aa SE SS Mpicase. Rta fey tO eater Sergt, F. 


Ranger 
.. Ranger 
Ranger 
Ranger 
Ranger 


ST. BARBE DIVISION 
(ClONNEIL,, df, IDIMLAShONreye, WAC 


Qwwan 


Beauchamp, I/C 


Sparkes 
Gilly 1 


, IMieresie, IAC 
> (Gal, IUAe 


George, I/C 


Corpl. J. Delahunty, I/C 
Ranger L. LeDrew, I/C 


Ranger 
Ranger 


HEADQUARTERS DIVISION 


N. 


E. 


Ranger A. 


Ranger 
Ranger 
Ranger 
Ranger 
Ranger 
Ranger 


HEADQUARTERS—WHITBOURNE 


Goulding, I/C 


Clorken Wc 


Terry, 1/€ 
Mercer, I/C 
Hogan 
Hudson 


. Hogan 

. Sharpe, 1/€ 
18 
Ranger BE. Thorburn: 1/C 


Peet, I/C 


Inspector R.D. Fraser. 


Acting Chief Ranger 


Ranger E. Power, I/C 
Miss B. Wylan 

Miss H. Forward 
Miss S. Windsor 
Sergt. E. Delaney, I/C 


Ranger 
Ranger 
Ranger 
Ranger 
Ranger 
Ranger 
Ranger 
Ranger 
Ranger 
Ranger 
Ranger 
Ranger 
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Peckford 


. Chancey 


English 


. Penney 


Crowther 
MacDonald 
Noonan 
Doyle 
Tucker 


. Hannon 
| Percy, 


Kane 


Ranger J. Foley 


TELEGRAPHS 


Movement of Game Wardens Not to Be Disclosed 


of this order. 


The following notice was telegraphed to all Offices on the 16th June, 1941:— 
“Movements of Game Wardens must not be disclosed by Telegraph Operators at any 
time. Serious notice will be taken to any Postmaster or Operator committing a breach 


SECRETARY.” 
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26th June, 1941 
ERRORS IN MONEY ORDER WORK 


The following is a list of Post Offices where officials were responsible for four or more 
errors in Money Order Service during March, 1941:-— 


SSS 


No. of 
| Office No. of Errors Orders Issued and Paid During March 1941 
| PATE CTE ER i wieecsrcie tlie in i 8 628 
| BORWOOde eo 4 552 
i Buchans .. . 5 1,280 
} Fortune Pacseun ee tl 74 
Gamboe. 2 2 eee 8 238 
Hy Gander 3 in 1.357 
|) ISIZNACOWEG sccaa ones 4 36 
iW Maystack. i. 4 23 
i} I Hillview . 4 8° 
HH | Holyrood. . 4 65 
| Jamestown. 5 62 
if Lamaline ..... : 4 110 
i Little Bay, N.D.B. 4 91 
ed Marystown 4 189 
iP Milton ..... ... 4 47 
H Musgrave Harbour 4 84 
Nippers Harbour 4 73 
Norris Point 5 90 
| Port Blandford 4 109 
Port Saunders 4 70 
| Rocky Harbour 5 5 
St. George’s 5 226 
St. John’s General 4 4,701 
Sunnyside a 4 80 
SOG AY 5 sean 6 iL72 
Total Number of Orders Issued during March 1941 23,649 
Total Number of Orders Paid during March 1941 ie ee i 9 977 
33,626 
Total Number of Errors 344 
IBGGECMItAP Ee OleEGROLS) -4 5 heme ier cre ene eerl ae, ERG METS MS Oe a ae 1.02 
i.e. approximately 10 ERRES ee each i. 000 Orders issued and andl 
i Total number of Figure Errors .. QUy 
Percentage of Errors ... : 62 
i.e. approximately 6 errors ee nea i 000 Salers i issu wedi ead pang. 
it STOLEN UNITED STATES POSTAL MONEY ORDER FORMS 
H The following United States Postal Money Order Forms have been reported stolen:— 
ia Wourtlancde Antz ee en eC OLU0 to so s200 imclusvae 
Frankville, Ala... ee .... 84,149 to 35,000 inclusive 
New York, N. Y. Sta. 256. . 66,102 to 66,200 inclusive 
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POST OFFICE CIRCULAR. 


MEU S WAY, ord JULY, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST CFFICE CIRCULAR CONTAINS JNFORMATION OF VALUE TO THE STAFF, 
POSTMASTERS AND THEIR STAFF SHIULD READ EACH ISSUE CAREFULLY. 


MAILS 
Mails Lost Through Enemy Action 


Information has been received from the Postal Administration of Great Britain to the effect 
that mails, including registered articles, despatch=d from Great Britain to Newfoundland from the 
28th April to lst May, 1941, have been lost by ene ny action 


Addressing Correspondence 


Postmasters should copy the notice printed below and post it in a prominent place in the 


lobby. The attention of the public should be drawn to the n 


NOTICE 
In order to avoid delay in delivery of mails addressed to men working with construction 

Companies at Argentia, Botwood, Gander and sucn places the public is requested to address mail 
fully. The following information should be given in the address of letters, parcels, etc., addressed 
to such men:— 

(a) Full name and number, if any. 

(b) Nature of work, i.e., carpenter, plumber, or as the case may be. 

(c) Number of camp. 

(d) Name of Company employing the addressee. 


(e) Place at which addressee works 


Treatment of Undeliverable Correspondence 


The attention of Postmasters is drawn to paragraph 1 of the instructions regarding treatment 
of undeliverable correspondence given on page 949 of the Post Office Circular of the 9th May, 


‘941, which reads as follows:— 


“AJ] letters and postal packets which cannot for any reason be delivered must be 
endorsed on the front with the reason for non-delivery such as ‘Gone away,’ ‘Refused’, 
‘Deceased’, etc., initialled by the officer making the endorsement and date stamped with 
the stamp of the office. The counter-signature of the Postmaster or Head Carrier is 
necessary where the endorsement has been made by an assistant or a Letter Carrier,” 


cannot be delivered. 


There should be no delay in the return of any item which it is known 


ray 


J82 oud, Jey, Roan 


¢  Assorting Mails at Distribution Points 


Postmasters at Offices which serve as distribution points should note that on the arrival of 
a mail which has to be re-assorted they should deal with that portion which is due for onward con- 
veyance by the waiting couriers before they attend to the assorting and delivery of the mail of their 
own settlements. 


It is essential that there should be the minimum of delay between the arrival of the mail and 
the despatch of the connecting Courier services. An avoidable delay of only one hour in despatch- 
ing a Courier may cause serious dislocation throughout that service compared with which the de- 
iay of an hour in delivering the mail to the public at the distribution point is of relatively smail 
importance, 


Letters Containing Money in the Farm of Coin or Paper Currency 


Postmasters are reminded that all letters, containing money in the form of coin or paper cur- 
rency, must be registered, and whenever necessary Postmasters should inform the public to this 
effect. It frequently happens that letters of this description are received by the T.P.O’s. and at the 
General Post Office, St. John’s, unregistered, and there is reason to believe that certain Outport 
Offices accept such letters from the public with the knowledge that they contain money and yet do 
not insist upon registration, In these cases the Postmaster should inform the sender of the neces- 
sity for registration, and if he or she fails to take advantage of the protection afforded it is the 
duty of the Postmaster to register the letter and tax it for the amount of the registration fee, i.e., 
five cents for inland registration. 


Letters containing coin may be accepted for inland registration, provided the coin is securely 
wrapped. They cannot, however, te accepted for foreign registration. 


TELEGRAPHS 


Labrador Seasonal Wireless Station Opened 


The following Labrador seasonal wireless station has been opened:— 


Smokey as from the 23rd June, 1941. 


Telegraias Deposited in Post Office Letter Boxes 


It sometimes happens that the public deposit telegrams, with money to cover the telegraph 
cost. in Post Office Letter Boxes, owing to the fact that the offices are closed or the Postmaster is 
away from the office delivering a telegram, and cases have come to notice where telegrams drop- 
ped in the boxes in this way have suffered considerable delay owing to the Postmsater tailing to 


clear the letter box frequently. 


Letter Boxes should be cleared at intervals during business hours and invariably shortly be- 


fore closing business for the day, 


Delivery of Telegrams 
Attention is called to Secretary’s Circular No. 54 in reference to the delivery of telegrams 
from Post Offices having no telegraph or telephone connection. 


It is necessary for the Department to be in a position to prove receipt by the addressees of 


telegrams delivered from offices having no telegrapf or telephone connection. 

mailed from a Telegraph Office to a Post 
lope bearing the name and address of the 
d in a covering envelope with a messenger de- 


The following regulations apply:—Telegrams 
Office for delivery must be enclosed in a telegram enve 
addressee in the usual way and should be enclose 
livery form addressed to the Postmaster at the office of delivery. 


eT 


cee, 194) 983 


The outside of the enve_spe must bear the number and date ef the enclosed telegram and is 
to be entered on a letter bill and treated as a registered article. The postmaster at the office of 
delivery will deliver the telegram to the addressee if he resides within the delivery limit of one 
mile and request him to sign the delivery form. The receipt should show the time and Gate and ke 
returned to the despatching office with the acknowledgment of the letter bill. 

If the addressee lives beyond the delivery limit every effort governed by circumstances must 
be made to notify him and effect delivery with the least possible delay, A receipt shouid be obtain- 
ed as indicated above and returned to the Despatching office in due course. 


ACCOUNTING 
War Saving Certificates 


Considerable delay and inconvenience is caused to the Cashier, Head Office, by the failure of 
Postmasters to comply with instructions given on page 911 of the Post Office Circular of the 27th 
February, 1941, in connection with signatures on adplications for War Saving Certificates and War 
Saving Stamp Cards. 

Postmasters should take care that when an application form is received the signature is 
legible. If it is not, then he should print the nam» of the party in a corner ot the application form 
or above the signature, if there is space. 

APPLICATION FORMS MUST ACCOMPANY ALL WAR SAVING STAMP CARDS. 


Requisitions for Postage Stamps 


Postmasiers should see that their stocks of p stage stamps do not get too low before ordering a 
fresh supply. Many Postmasters are not sufficiently careful in this respect and leave their requisi- 
licns until the last minute, expecting that the ord-r will be executed by the first return mail, in- 
variably, It sometimes happens that this is impracticable and that considerable inconveneince is 
{hereby occasioned in the Outport offices. 

All requisitions are dealt with as expeditiously as possible in the Stamp Department at St. 
Jchn’s, but Postmasters should send in their requisitions in good time so as to ensure that the mail 
connections will permit of the new supply reaching their Offices well in advance of the old supplies 
bcing sold out. 


Errors in Stamp Remittances 

Postmasters must open and check stamp remittances as scon as possible after receipt at their 
Offices. The checking should be done whenever practicable in the presence of a second officer. If 
there is any discrepancy between the value of the stamps received and the amounts shown on the re- 
imittance form, the Head Postmaster of St. John’s should be notified by wire immediately. A report 
giving full particulars should be forwarded by first post to the Head Postmaster of St, John’s, to- 
gether with the requisition form and the envelope or other wrapping in which the stamps were 
received. 


Remittances to Cashiex 


The following offices despatched remittanc-s to the Cashier, Head Office, without enclosing 
the necessary remittance forms:— 


retest 


OFFICE ACCOUNT 
Canada Harbour Stamps 
Cavendish Envelopes 
Hooping Harbour Duty 

Envelopes 


Ireland’s Eye 


Musgravetown Stamps, Radio and Duty 
Pasadena Duty 

Raleigh Stamps and unpaid matter. 
Roddickton Telegraphs, Stamps, Radio 
Riverhead, Salmonier Unpaid Matter 
Stephenville Telegraphs 

Tompkins Envelopes 


Tors Cove 


Duty, Stamps 


984 


oeceeiiive Oat 


Failure of Postmaster3 to Use Form No. 1084 


The following offices have failed to comply with the instructions issued to all offices with 
regard to Form No. 1084, Declaration of Conten's, to be enclosed in all envelopes containing re- 


mittances addressed to the Cashier:— 


Boyd’s Cove 
Brighton 

Brigus Junction 
Bunyans Cove 
Burnt Point 
Carmanville 
Flatrock 

Fortune Harbour 
LaPoile 

Leading Tickles 
Lower Island Cove 
Lush’s Bight 
Monkstown 


Northern Bay 
Notre Dame Junction 
Outer Cove 
Pilley’s Island 
Port Anson 
Ramea 
Rattling Brook 
St. Brendans 
St. Davids 

St. George’s 
Tompkins 
Woodfords 
Gander 
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Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. H i H 
WaT 
Ma 
= . Heal: 
APPOINTMENTS i | 
Sie Jones) ead Office 3c. _..Mr. A. Loveys to be Acting Grade II Clerk as from the Ist May, i | i fe 
1941. Wi 
CCUM EWS tr etre nn ert eee Mr. Richard Hibbs, J.P., to be Postmaster as from the 4th July. i i 
1941. Hy i 
Pecktorcdes! Island eee Mr. James Way to be Seasonal Postmaster as from the lst July, | | 
1941. i 
Campbellton ee eo a Miss Estella Kearley to be Messenger-Assistant as from the Ist i 
July, 1941. o Hd 
NTMVeNSin COW Ee ease: eee Oe Mrs. Allan Brown to be Telephone Attendant as from the Ist | He 
July, 1941. {| 
Hae 
RESIGNATIONS i | 
Channel ek Mr. Abram Stanford, Assistant, effective 26th June, 1941. 
Alpreinene COVE oa ee RS, Tien IDwioiy, Plostmisussss eiac! Telephone Attendant, i 
effective 3lst July, 1941. | 
| Hae 
TRANSFERS | 
fi! 
GANGeI ec eee eee ‘Mr. J. T. Miles. Postmaster and Operator, Gaultois, to be tem- H 
porary Assistant, Gander, as from the Ist July, 1941. : 
VACANCIES i 
(GRETA OVE adc 4 ppcGnoasadcubicoogannauedeos 9p aeodedsaccac Position of Assistant. Salary $720.00 per annum. Applications | 
will be received up to the 15th July, 1941. 
Walt lS Ogee ee cs. eee Ligeti celia oa ea, Position of Postmaster and Operator. Salary $840.00 per annum | 
Applications will be received up to the 15th July. : 
tha 
Applicants should follow the instructions given on page 889 of the Post Office Circular of al 
the 23rd January, 1941. | 
Hi | 
OFFICE CLOSED HT 


4 The Post Office at Frenchman’s Island, Labrador, was closed on the 31st May, 1941. i i 
< r He 
q EMPTYING MAIL BAGS if 


There is reason to. believe that many Postmasters are not turning the mail bags inside out 
completely when they receive a mail. Empty bags have been received back at the General Post 
Office, St. John’s, on various occasions with pieces of mail hidden in the folds and addressed to the 
Office returning the empty bags.. It is unnecessary to enlarge upon the great inconvenience and the 
delay which is occasioned to the public’s mail by such gross carelessness, and Postmasters are 
a | warned against being responsible for such failures in future. 


| 
| 


986 : Ue aids 925 
MAIL COURIER’S CONTRACTS 


(4) The Contractor shall be personally liable for the safe custody of all mail bags and 
mail packages of every description handed to him for the purpose of conveyance and io 
he shall protect the said mail bags and mail packages from handling by unauthor- P 
ised persons and he shall provide proper and sufficient coverings for the protec- 
tion of the said bags and mail packages against damage by water and weather 
conditions. 


1! (7) In the event of the Contractor being unable to carry by his ordinary means of con- 
veyance all the mail offered for any trip the Contractor sha!l provide at his cwn 
expense additional means of conveyance for such surplus mail. Such‘surplus mail 
shal] be carried at the same tim=2 as the regular mail for the trip in question. 


Sections four and seven of the Contracts read:— ‘ 2 
| 
| 
| 


at 
i é 
| It is the duty of all Postmasters to see that Couriers are carrying out these sections of their 
contracts. Any breach of same should be reported to the Secretary. 


i DUTY PARCELS—RETURN, REDIRECTION, ETC. 


The attention of Postmasters is again drawn to the instructions on pages 690 of the Post Office 
Circular of the 8th February, 1941. 


From the frequent irregularities which occur in connection with the accounting for duty 
parcels it is clear that many of the staff are omitting to follow the regulations laid down in this 
nie matter. 

He Postmasters should bear in mind that the transfer of duty parcels from one office to another 
affects the accounts of the original office of delivery and improper handling in this respect causes 
complications in the Accounts Branch at Headquarters and delay and inconvenience to the 
addressees of the parcels. 

i The circumstances in which duty parcels can be transferred from one office to another are 
as follows:— 


(a) Redirection within Newfoundland. 

(b) Return to the General Post Office, St. John’s, for reassessment by Customs Depart- 
ment, on the application of the addressee. 

(c) Return to General Post Office, St. John’s, as undeliverable for subsequent return 

it | to sender, or redirection to the addressee in another country. 

IF ; (d) Returned to General Post Office, St. John’s, in order to be subsequently returned 

to sender for exchange of goods. 


i In the case of (a) above if the addressee has removed from one settlement to another the 
Postmaster of the original Office of Delivery should first communicate with the Head Postmaster. 
ih St. John’s, asking for authority to redirect the parcel to the new address. ‘The bill number, date, 
amount of duty and the name of the addressee of the parcel should be given in the telegram to the 
Head Postmaster. The amount of duty shown in the accounts at Headquarters as due to be collect- 
ed by the original office of delivery will be transferred to the accounts of the office to which the 


parcel is redirected. 


(b) Whenever a parcel is returned to the General Post Office for reassessment of duty the 
| Postmaster of the office of delivery should enclose in the special envelope No. 1006 bearing the 
printed address of the Head Postmaster, St. Jonn’s, a Form No. 1005 properly prepared by the x 
addressee and certified by the Postmaster. The envelope, containing the form, should be securely 
tied to the parcel and forwarded as a registered article. The Form No. 1005 which is the applica- 
tion for refund of duty must be properly filled in and show all particulars in connection with the 
parcel concerned. Care should be taken to see that any parts of the form, which are not applicable, 
are struck out, otherwise delay will be caused in attending to the matter owing to the necessity of 
having to communicate again with the office of delivery. All the necessary forms such as invoices, 
certificates, etc., supporting the application for re-assessment of duty, should be enclosed in the 


envelope No. 1006. 
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Whenever a parcel is returned to St. John’s for re-assessment of duty the postage to St. John’s 
and back again to the office of delivery must be prepaid by the addressee. In the case, however, 
of parcels addressed to persons in very poor circumstances, where application, supported by cer-- 
tificates trom Clergymen, Doctors or J.P’s. is being made for cancellation of cuty and the return of 
the parcel is necessary, the Postmaster may consult the Head Postmaster, St. John’s, by telegram, 
with reference to the payment of postage. 


(c) When the parcel cannot be delivered and is returned to the General Post Office, St. 
John’s, for subsequent return to the sender or redirection to the addressee in another country the 
Postmaster should himself prepare Form No. 1005 in all particulars and certify it. He should then 
enclose it in Envelope No. 1006 attaching the envelope firmly to the parcel and return it as a 
registered item. 


(d) Whenever the addressee having taken delivery of a parcel desires to return it wholly 
or in part to the sender for exchange of goods he should be required to fill in Form No. 1005 which 
must afterwards be certified by the Postmaster. The form should be enclosed in Envelope No. 
1006 which must be securely tied to the parcel and returned to the General Post Office, St. John’s, 
as a registered item. A Newfoundland Customs Declaration form must be prepared and affixed 
to the parcel, and care should be taken to describe on the Customs Declaration Form the nature 
and value of the goods contained in the parcel. The words “Goods returned for exchange” should be 
written clearly across the face of the Customs Declaration form. In the case of parcels of this de- 
scription the return postage to the original country of origin must be prepaid by the person re- 
turning the parcel. 


CORRESPONDENCE WITH PRISONERS OF WAR IN ENEMY AND 
NEUTRAL COUNTRIES 


Attention is drawn to the instructions issued on pages 717, 742. 750, 753, 809, 815 and 846 of 
the Post Office Circulars in connection with correspondence and communication with persons in 
enemy countries and prisoners of war in enemy and neutral countries. 


If Postmasters are without any copies of these Circulars application should be made to the 
taff Clerk for fresh copies. 


TELEGRAPHS 


Priority Telegrams—tIncreased Rate 


Effective the 4th July, 1941, the rate for Priovity telegrams will be 20 cents for the first ten 
words and .02 cents for each additional word over ten, extra on the ordinary full rate of .30 and 
.03 cents. It must be noted that this rate on telegrams for points outside Newfoundland is applic- 
able only on the system controlled by the Department of Posts and Telegraphs; the charge must, 
therefore, be paid by the sender whether such telegrams are sent prepaid or collect. 


D. H. Telegrams to Be Short 


Although it is recognised as impossible to conduct the Post Office service throughout the 
Island without resorting to the frequent use of the Telegraphs it is highly desirable, in the present 
state of overloaded lines, to restrict the use of D.H. telegraph traffic as much as possible and to use 
the mail in preference whenever practicable. Whore the Telegraphs must be used telegrams should 


be short, concise and to the point. 


Where a long D.H. telegram is handed in by anyone connected with the Department, and 
having authority to use the D.H. Service attention must be called to this rule and the telegram cut 


down if possible. 
Important and urgent information may be transmitted over the wire but less important 
matters should be forwarded by mail. 


SL SR Oa AR a nin soiprcasinmete- paige nc nag 


988 Oe Sule. tose 
ACCOUNTING 


Advices of Money Orders Issued on Great Britain Not Being Received at 
Accounts Branch 


It is again necessary to direct the attenticn of Postmasters generally to the fact that a great 
number of Money Orders issued on European countries are being given to the remitters for trans- 
mission to the payees without first detaching the advices. 


Both parts are then presented by the payees at the office drawn on, but payment is refused 
because the order has not been properly advised by “Head Office, St. John’s.” 


Postmasters have been reminded on several occasions that a delay in payment of six to eight 
weeks has been caused by this irregularity, and the public has been forced to suffer great incon- 
venience, and in some cases hardship, by this carelessness. Severe disciplinary action will be taken 
against the Postmasters concerned if this practice is persisted in. 


Other irregularities noted are :— 


Amounts mutilated or written over. 

Paying office not definitely stated (if drawn on Canada or U\S.A. the city and state 
must be clearly shown on the order). 

Full address of payee not shown 9n advice of Orders drawn on European countries. 
These Orders are re-issued in London and mailed direct to the payee, as New- 
foundland Orders are not. payable in these countries. 


Postmasters should avoid making these errors as they reflect discreditably on the efficiency 
ot the Department. 


STOLEN U.S.A. POSTAL MONEY ORDER FORMS 


The following United States Postal Money Order Forms have been reported stolen:— 


fF 
Bement ee 8 0874 "to 11000: inclusive if 


WAR SAVING CERTIFICATES fi 


Remittances to the Cashier, Head Office, on War Savings account must be put in a separate 
envelope and on the outside of the envelope the words ‘““War Savings Certificates” should be written. 


Spoiled or cancelled War Savings Certificates must be entered on form No. W.SC. 4. 


Serial numbers of War Saving Certificates on hand must be entered on form No. W.SC. No. 3. 
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CIRCULAR. 


THURSDAY, 17th JULY, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF, 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


LEAVE OF ABSENCE 


BORUUIMG Ce ee er ee Nir John Spencer, Messenger, has been granted Leave of 


Absence to join His Majesty’s Forces (Royal Navy) as from 
the 25th June 1941. 


RESIGNATION 


Heart’s Desire wees, Mr. J. J. Groves, Postmaster and Telephone Attendant, effective 
21st July, 1941. (Vacancy advertised locally). 


WITHDRAWAL OF RESIGNATION 


Grand Banker Soe ees ak Mr. John Rogers, Messenger, whose resignation was to take 
effect as from the 10th July, 1941, has withdrawn his 
resignation. 


MAILS 
Courier Bills 


Courier bills are received at Head Office not properly completed. In many cases the amount 
of the bill and the number of trips for the month are omitted. 

Postmasters should see that full particulars are given and that the name of the courier is 
legible. 

Courier bills must not be forwarded in duplicate. 


Return of Mail Bags 


he attention of the Staff at all offices is again directed to the necessity for returning mail 

pags to the St. John’s General Post Office without delay and by every despatch leaving the office. 
In no circumstances should any Postmaster take it upon himself to condemn a mail bag as 

unfit for further use and to retain it at his office. The Stores Department arranges for the repair 
of all faulty mail bags and considerable economy can be effected by putting such bags into service 


for a further period. 
° 


FRAUDULENT USE OF POSTAGE STAMPS ALREADY USED 


Every person who uses or attempts to use in prepayment of postage on any letter or mail- 
able matter posted in Newfoundland, any postage stamp which has been before used for a like 
purpose, or who uses or attempts to use for the purpose of transmission by or through the post any 
post card or stamped envelope or stamped post band or wrapper which has been before used for a 
like purpose shall incur a penalty not exceeding forty dollars for every such offence (Extract from 


Postal and Telegraph Act). 


e 
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If a Postmaster has grounds for believing beyond all reasonable doubt that a stamp affixed 
to an item of correspondence or printed or embossed on any Stationery has already been used he 
should withhold the item of correspondence from the normal course of circulation in the mails 
and forward it with a report to the Secretary. The stamp should not be caneelled with the office 
date stamp. The report should Sive the date of posting of the item and the name and address of the 
sender if known to the Postmaster. 


It goes without saying that Postmasters should exercise extreme care in this matter and 
should not withhold an item from due course of circulation unless the evidence of fraudulent 
use is conclusive. It does not follow for example that because a stamp is dirty it has necessarily 
been used on a previous occasion. The most conclusive evidence is the mark of a previous date 
stamp or postmark. 


Attention is directed in this matter to Page 180 of the Post Office Circular of the lst July, 
1937, in which reference is made to the irregular use of Customs duty stamps which reads as 
follows:— 


“It has been reported that individuals in the Outports are using Newfoundland Customs 
duty stamps (used specimens) to affix to correspondence ostensibly in payment oz 
postage. Postmasters who may have a knowledge of such individuals should warn 
them that this practice is entirely irreguiar and may lead them to serious trouble. 
Any item of correspondence which may be found to have Newfoundland Customs duty 
stamps in place of authorised stamps, should not be forwarded to destination but 
should be enclosed in an official cover, with a report, and sent to the Secretary.” 


REGISTERED AND INSURED MAIL 


The Staff should take particular note that registered, insured and dutiable mail must not be 
delivered to any person other than the addressee. except on his or her written authority whica 
must be attached to the delivery receipt. The delivering officer is responsible for making sure that 
the written authority is genuine. If he has any doubt in the matter he should withhoid delivery until 
he is properly satisfied. Such mail should not be delivered to children even when they produce 
written authority. 


STORES 


All requisitions for Stores should be add-essed to the Controller of Stores, General Posi 
Office, St. John’s. Except in cases of emerg2ncy requisitions should be posted and not 
telegraphed. 


Postmasters should ordinarily requisition for one month’s supply at a time and avoid having 
excess stock on hand. The requisition should be filled in in detail giving the quantity required, 
the form number, the name of article, etc. If no form number is given a sample form should be 
enclosed with the requisition. The Controller of Stores will decide whether the requisition will be 
filled and if considered necessary may reduce the quantity shown on the requisition. 


Every item supplied by the Stores Department is charged to the office requisitioning same and 
periodic comparisons are made as to the cost of upkeep of offices in the various classes. It is, there- 
fore, essential that Postmasters and other responsible officials should see that the expenditure at 
their offices is kept to a minimum. All cases of excessive expenditure wiil necessitate detailed 

* 
explanation. 

In the case of Postmasters requisitioning for Stores not intended for use at their offices, such 
as batteries for private telephone subscribers, etc., the fact should be definitely stated in order that 
the correct entries may be made in the Stores Department records. 


Offices in Privat Residences. Post Offices situated in private residences or in an annex to 
a private residence will not normally be entitled to supplies such as clocks, stoves, lamps, fuel, 
oil, furniture, etc. It is a condition of appointment to offices of this class that official stationery 


only will be supplied. : 
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TELEGRAPHS 


Acceptance of Telegrams for Gander, Argentia and Botwood 


Further reference to instructions on Page 962 of the Post Office Circular of the 29th May 
1941. Telegrams addressed to workmen on construction work must bear a full and complete address 
otherwise they must be accepted at sender’s risk and non-delivery notice will not be sent in re- 
spect to such telegrams. The words “Sender’s Risk” must be transmitted after the check on 
telegrams so accepted. Repeating offices should query addresses of telegrams to points affected by 
the notice referred to before continuing transmission and verify that they have been accepted in 
accordance with this regulation. No claim for refund will be considered in respect of telegrams 
accepted at “Sender‘s Risk.” 


Free Delivery of Telegrams 


The limit of free delivery oi telegrams is as follows:—Where there is no messenger telegrams 
shall be delivered by the Postmaster up to one mijJe. Where there is a messenger the free delivery 
shali be one and a half miles with the extension of this distance left to the discretion of the Post- 
master. Beyond these limits a telegram becomes liable to special delivery. Under certain circum- 
stances a telegram may be delivered by trustwoirtny chance or a request should be sent by chanc¢ 
to the addressee to call and take delivery. 

When a telegram is received for an addressee outside the delivery limit and no immediate 
possibility of free delivery presents itself, the office of origin should be notified of non-delivery and 
of the cost of delivering by special messenger. 

In every case confirmation of delivery must be obtained. 


Interception of Telegrams 


Tne following regulations govern the interception of telegrams:— 

A telegram may be intercepted on proper written authority and a copy delivered to the 
addressee or his recognized and identified agent at an intermediate point between the place oi 
origin and the office of destination. 

The charge for this service will be a flat rate equal to the local charge on a ten word mes- 
sage between the point of interception and destination or the office of origin and the point of inter- 
ception as the case may be. 


The original telegram must go through to the office of destinaticn where the proper notations 


as to its disposal are made. 
Telegrams from Trains and Steamers Must Be Prepaid 


Telegrams handed in by passengers on trains or steamers enroute, must be prepaid. lia 
“Collect” telegram from a passenger is passed in by a messenger after the train or steamer has left 
a service message should be sent to the sender at the first stop or port of call where it can be de- 
livered notifying the sender that “Collect” telegrams cannot be accepted from passengers enroute 


and that the telegram has been filed “Unsent.” 


A receipt or acknowledgment of delivery of the service message should be obtained from the 
passenger whenever possible. Failing this delivery should be made to the Conductor or Purser who 


should be asked to sign the receipt. 


Oe Sa ce ar aaa Saat een eee 


The following 


Ld PETER TL TAL WL, AP et ema il alli aah 


[7th July, 1941 


ACCOUNTING 


Errors in Money Order Work 


errors in Money Order service during April 1941:— 


is a list of Post Offices where officials were responsible for four or more 


NO. OF MONEY ORDERS PAID 


Office No. of Errors AND ISSUING DURING APRIL 
STEM ee he ee ee 4 oaeh 
IBAGCSOR Re eth ee 5 166 
BOMawAStave < —oytes oe 8 286 
BOEWOOGi eye ati eee toe 4 539 
BWCHAMS hee ee 6 1235) 
Cape Sts Georger: 6 23 
ComstCovey (2. 4 64 
HOGGUMe aro Our 9 Tl 93 
anderen 5 1,262 
FUAGCOUIG i ee 5 44 
EVOMMeVA ee ee 4 206 
JaIMeStTOWM eo 5 61 
Mamealiner:. 26 oo 5 141 
ank Flarbouige 0. a 4 42 
WAUGeMCeIOMN 00 | 4 3 
IEWISDORIE ec 6 236 
WianmyStOwiliia 62 4 Sesion 
Vinlertowne 5 0 5 165 
Ronde Grave. 2. 2. 6 60 
Redvislandi: (4. 4h 5 3 
Roberts) Atm. 2 2 4 Sy 
SiG eorse7s a oa: 5 62 
Sie, U@laia'S BRIE ois sco ce 5 947 
St. John’s General ..... qi 4,136 
Sip JOnmes Wieste.. ) 4 95 
Stephenville Crossing. .. 6 190 
SEighabliny aR She Wa ay) ale : 122 
WhlCLOVN ae esc a 6 8 
Noral Number of Orders issued durme April 194 = : ; 22,352 
Horle Number of Orders paid dunimng Ajoril W94i 10,299 
32,651 
PRO uate IN(UMADeTs Ole HGROG oy he ee ee ee a 
ae all 


ReRcenita ge Ore errOnsn: 1 ema ens erea nad 16 Meee tee iG SSG nt) se 
i.e. approximately 11% errors for each 1,000 Orders issued and paid. 
Total Number of Higure Errors... .... 


IPETCeMmta ce Oh RbOns is nee ee ee ssi eee ttt ce tees tere os 
i.e. approximately 7% errors for 2ach 1,000 Orders issued and paid. 
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POST OFFICE 28 CIRCULAR. 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THESR STAFF SHOULD READ EACE: ISSUE CAREFULLY 


APPOINTMENTS 


Fortune... ... .... ... ... ... .... ...Mr. Phillip Spencer to be temporary Messenger as from the Ist. 
July, 1941. 

Bay Roberts lus wus ses use u(r, Ernest Snow to be Messenger as from the 6th. July, 1941 

AUBIN So. . w.. w.. .. Mr. John McGrath to be Postmaster and Telephone Attendant 
as from the llth. July, 1941. 

General Post Office : .....Mr. Stephen Angel to be temporary Carrier as from the Ist. 
tly OAs 

Gane 9 SC Mc «I. DD) Kec to be temporary Assistant as irom the 18th 
June, 1941. 

Brooklyn _.. s«sséCiwé«w. .... Mrs. Richard Russell to be Postmistress and Telephone At- 
tendant as from the 15th. July, 1941. 

Port Union be ae ; _ .. My. Reginald King to be Messenger Assistant as from the 10th 
July, 1941. 


WITHDRAWAL OF RESIGNATION 


Mr. J. J. Groves, Postmaster and Telephone Attendant, whose 
resignation was to take effect as from the 21st. July, 1941, 
has withdrawn his resignation. 


Heart’s Desire 


RESIGNATIONS 


Georgestown RO ean ce act Mr. W. J. Bartlett, Postmaster, effective 30th. June, 1941. 
Bay Roberts a Mr. John Noseworthy, Messenger, effective the 5th, July, 1941. 
St. John’s Instrument Room Mrs. A. J. Spracklin, Operator, effective 31st. July LOA 
_Mrs. Nettie Stares, Postmistress and Telephone Attendant, 
effective 14th. July, 1941. 
Gia Amthomyes 0 A VEE. A. V. King, Assistant, effective 10th. July, 1941. 
Mr. Patrick McGrath, Postmaster and Telephone Attendant, 
effective the 10th. July, 1941. 
Miss Edna King, Messenger Assistant, effective the 9th. July, 
1941. 
..Miss Katherine Torraville, Messenger, effective the 8th. July, 
1941. 
Mr. N. C. Snelgrove, Postmaster and Telephone Attendant, 
effective the 31st. July, 1941. 
Miss E. G. Butt, Postmistress and Operator, effective the 10th. 
August, 1941. 


Brooklyn 


Taplteraye? sooo poco cece ous cee Gee a cee 


Port Union 


Catalina 


Grates Cove 


Moreton’s -Harbour 
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VACANCIES 


Sil, Avaldoloyahie ../\ppiications addressed to the Secretary will be received up io 
the 12th. August, 1941 for the position of Assistant at St. 
Anthony, at a salary of $600.00 per annum. 

Wioretonys; blaGboOur... 6. 3 8 ‘\pplications addressed to the Secretary will be received up 
to the Sth. August 1941, for the position of Postmaster 
and Operator, Moreton’s Harbour, at a salary of $480.00 
per annum. 

ROSeH BlahChe 4... .. .«\plications addressed to the Secretary will be received up tc 
the 12th. August, 1941 for the position of Postmaster and 
Operator, Rose Blanche, at a salary of $600.00 per annum. 


MAILS 


Mail Service To Turkey Resumed 


All classes of mail matter, except parcel pcs's, may be accepted again for Turkey. 


SEALING MAIL BAGS 


Some of the offices which use lead seals for sealing mail bags, do not always take care tc 
see that the seal is pressed firmly. 

It has been noted in several instances that the seal can be withdrawn and replaced without 
difficulty. 

The string should be securely tied and the seai firmly pressed so that it cannot be with- 
drawr from the string. 


CARE IN ASSORTING 


A number of cases of misassorting have come under notice recently, particularly in connec- 
tion with parcels, and it is evident that the necessary degree of care in assorting work is no? 
always being given. 

A considerable amount of inconvenience is caused to the public by the misassorting of parcels 
and other articles of mail. In many cases the mail connections are such that the error can 
only be rectified after many days of delay. Secretary’s Circular No. 90 of the 15th. July, 1936. 
and No. 94 of the 17th. September, 1936 instructed Postmasters that they were to make a report 
in all cases of misassorting but in view of the fact that reports of this nature are very rarely 
received from offices there is reason to believe that these instructions are often disregarded 
Postmasters should read again the instructions contained in these circulars and carry them out 
in the future. 

Besides reporting cases of misassorting, Posmasters are expected to forward to the correct 
office of delivery without delay any letters, parcels or other articles of mail misassorted to their 
offices, Any officer failing to do this and wrongly keeping such parcel or letter at his office wil? 
render himself liable to serious disciplinary action. 


It is hoped that every member of the Staff will take note of these instructions in order to 
avoid cases of misassorting which reflects adversely upon the efficiency of the Department. 


TELEGRAPHS 
Telegraph Traffic June 1941 


1940 1941 
Paid Telegrams (includes Priority) .. 54,574 66,001 Increase 11,427 
Omiya 4,807 7,029 as 2,222 
phono sheleprams! sys. 26 %ts. cece, wre He Su pone Me 257 
Miecubewiye cl Gly merci co Gece | oss 55,895 67,579 ee G84 
Deadhead and Service Messages... .... §,631 7,927 y 1,296 
Telegrams equivalent Public Despatch 4,080 3,860 Decrease 220 
Atoll Mien aa Ba ee ee ae 66,606 79,366 Increase 12,760 


Renewed attention is drawn to the necessity for keeping the Deadhead and service traffic at 
a minimum, 
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FINES 


Fines have been imposed in connection with errors failures and delays as follows: 
Errors in the Transmission of Figures: 
ube, (CIB) 18}, IsGalkedoye. Operator, Placentia. 
Mr. J. Penwell, Operator, Grand Bank. 
Failure: 
Mr. Heath, Operator, Harbour Grace. 
Delays: 
Mr. French, Head Messenger, St, John’s 
Mr. Whelan, Messenger, St. John’s. 


TRAFFIC IN CONNECTION WITH DEFENCE SERVICES 


The following notice was sent to all offices on the 17th. July, 1941: 

“Traffic in connection with Newfoundland, Canadian and United States Defence Services 
and Branches thereof must be given priority treatment, both in transmission and delivery. This 
applies, particularly to telegrams concerning shipping. In all cases the address must specify for 
which service the telegrams is intended. 


HOURS OF ACCEPTANCE FOR LOCAL TELEGRAMS AT ST. JOHN’S 


Daily (except Sundays and Holidays) ae 3} Elid, 1) &} jo)jon, 
Holidays : - ) Blase, Wo) IP savoxeya 


xo 8) Bo, WO NO eis, 


TELEGRAMS ADDRESSED TO PASSENGERS ON TRAINS 


Attention is drawn to the instructions regarding telegrams addressed to passengers on trains 
which were given on page 247 of the Post Office Circular on the 13th. January, 1941 as follows: 
“Telegrams addressed to passengers on trains due after tours, or at other times 
times when it is not possible to make delivery to the Conductor personally, shall 
be delivered to the Railway Agent, the usual receipt shall be obtained. Address 

telegrams in care of the Conductor. 


ACCOUNTING 
Receipts For Telegraph Expressage, Etc. 


A receipt must be obtained for all payments on eccount of telegraph expressage, refunds, etc 
Credit will not be allowed for payments of this nature unless the receipt is attached to the 
statement for the period in which the payment was made. 


DATING OF ADVICES OF TELEGRAPH MONEY ORDERS 


Considerable trouble has been caused at Head Office by Postmasters who neglect to enter 
the date of receipt on Telegraphed Money Order Advice received at their offices, These advices 
to pay are often received at Head Office without showing either the date of receipt or date of 
payment. It is essential that both be clearly shown. 


DATES ON ISSUED MONEY ORDERS 


Attention is also drawn to the failure of certain Postmasters to enter the correct date on 
Money Orders issued. It has been noted that the month of issue as shown in writing does not 
always agree with the impression of the date stamp. Postmasters should make sure that both 
the written date and that of the date stamp impression on the Money Order are identical. 


— 
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MONEY ORDERS ISSUED FOR PLACES WHERE THERE ARE 
NO MONEY ORDER FACILITIES 


Many Postmasters, contrary to the instructions given are issuing Money Orders for places 
in which there is no Money Order Office. This irregularity is a source of trouble both to the 
public and the Head Office and usually involves an excessive and unremunerative use of the 
telegraph service as the Postmaster of the nearest money order office invariably sends a dead 
head telegram to the Head Office for permission to pay an order issued on a non-money order 
office, : 

The list of Money Order Offices in Newfounland and Newfoundland-Labrador was given on % 
pages 55 and 56 of the Post Office Circular of the 18th. February, 1937, and any additions or 
amendments to this list are published in the Post Office Circular and should be duly noted by 
all concerned. 

Whenever, therefore, a Postmaster is in doubt as to whether the Post Office in a settlement 
has Money Order facilities he should consult this list and if there are no such facilities inform 
the applicant that a Money Order cannot be issued on the Post Office in that settlement. As 
far as his own knowledge goes he should endeavour to assist the applicant by informing him as 
to the nearest Money Order Office. 

In future any Postmaster who may be responsible for issuing a Money Order on a settle- 
ment where there are no Money Order facilities will be liable to be called upon to pay the cost 
of any telegrams rendered necessary by his negligence, q 


RECOVERED U.S.A. POSTAL MONEY ORDER FORMS 


The following United States Postal Money Order Forms have been reported recovered:— : 
New York, N-Y., Sta. 256 ; 2 G6L02) to) 66200) inelusive: | 
FEpiseiin avail on AU eee ee S452) to 35000) inclusive: | 


STOLEN U.S.A. POSTAL MONEY ORDER FORMS | 


The following United States Postal Money Order forms have been reported stolen:—Huntley. 
Mont. 64,601 to 64,800 inclusive. 


. 
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Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 
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THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


VERIFICATION OF DATES OF BIRTH 


Instructions have been issued by the Department of Finance to the effect that the date of 
birth of every Civil Servant is to be verified as soon as possible. It is in the interests of all 
concerned, particularly in connection with applications for superannuation allowances, etc. that 


this verification should be made. 


All officers of the Department should, therefore, forward their birth certificates to the 
Staff Clerk, General Post Offcie, St. John’s, as soon as possible. These certificates will be returned 
as soon as they have been entered on the records at Headquarters. Officers who have not got their 
birth certificates should endeavour to obtain them but if for any reason they are unable to do so 
they should make every effort to obtain a baptismal certificate and, if that, too, for any reason is 


impossible, they should furnish a sworn declaration of which the following is a sepcimen form:— 


(Full name) (place) 
solemnly take oath and say that to the best of my knowledge and belief I was born at 


SBOTMILIVE WY css eee sece oe day of 


(place) .... (month) 


Signature of J.P. or Magistrate. 


If a Justice of the Peace or Magistrate is not available the declaration should be made before 
a Clergyman and the words “take oath and say” and “Sworn” should be replaced by ‘State’ and 


“Declared” respectively. 
In the case of officers born before 1891 it is usually impossible to obtain a verification from 


the Registrar and in such cases, if a Baptismal certificate cannot be obtained, the officer con- 
cerned should make a sworn declaration in the form indicated above. 

The above instructions were issued on page 329 of the Post Office Circular of the 9th June, 
1938. To-date there are many officers who have not observed them. All officers who have not 
already forwarded their certificates should make every effort to do so immediately. 
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Outport Officials, especially female officials, should send ana 


and the office where employed. 


MAILS 


Tying Letters in Bundles 


The attention of Postmasters and Mail Clerks is drawn to the careless manner in which 
letters are tied in bundles when despatched from offices, trains and steamships. It sometimes 
happens that, due to careless tying, letters are received loose in bags with the result that delays 
occur in the handling and delivery of mails. 


It also happens that some Postmasters are in the habit of tying Registered letters with ordinary 
mail which means loss of time on the part of the receiving officials in checking Registered articles 
from the Letter Bill. 


Registered mail should be made up and sealed in one of the Registered package containers, 
supplied by the Stores Department for this purpose, and marked with the name of office, train or 


steamship to which despatched. 


STORES 


Despite the repeated instructions which have been given to the Staff in connection with 
the ordering of forms, etc., and the management of official stores, cases frequently arise where 
Outport Officials do not act upon the instructions given. The particular points to which renewed 


attention seems necessary are as follows:— 


Money Order Books. When ordering M)ney Order books the last number on hand must 
always be quoted. The order should be addressed to the Controller of Stores. 


Requisitions for Stores. Many irregularities are noted in the Store Requisitions Forms 
received at the Siores Section. Postmasters should ensure that the name of the of- 
fice, the date of the requisition and the signature of the official in charge of the 
office, are always shown on the Store Requisition Form. A number of requisitions 
are received without these particulars and the omission causes delay in fulfilling 


them. 


Quoting Form Number. It is essential that the special number which is given to all of- 
ficial forms should be quoted on the Store Requisition Form and that the number 


of forms required should be stated. 


Surplus Apparatus. There has been a disappointing response to the repeated instructions 
given in the Circular directing the attention of the staff to return to the stores all 
apparatus, which is either surplus in requirements or which for any reason is not 
in use. It is imperative that all telephones, wireless instruments, etc., which are not 
in use should be promptly returned to the Stores Section. 


Wireless Tubes. Old or defective wireless tubes must be returned to the Stores Section 
and not discarded. The Department’s tube testing service has proved that frequent- 
ly tubes have been replaced with new tubes when there has been no real necessity 
for renewal. It is necessary, therefore, in the interest of economy, that no tubes 
should be discarded by Outport Officials on the assumption that they are unfit for 


further service. 


a8 ccompanying note when for- 
warding birth certificates. This note should be very brief but should show the name of the official 
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MAIL TRANSFER RECEIPTS 


On the arrival and despatch of mails, receipts, for the number of bags received or despatch- 
ed, must be given to and obtained from the Courier or, in the ease of mails delivered by members 
of a ship’s crew, the senior seaman of the group bringing the mail. Forms, “Postmaster’s Mail 
| y Transfer Receipt” and “Couriers Mail Transfer Receipt” are supplied to every Post Office. When i 

existing stocks are nearly exhausted a fresh supply should be ordered from the Controller of Hi l 
ii 

| 

| 
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Stores, General Post Office, St. John’s. 


The “Postmaster’s Mail Transfer Receipt” should be made out in duplicate; the original is to 
be given to the Courier and the copy kept on file by the Postmaster. The “Courier’s Mail Transfer 
Receipt” must also be made out in duplicate, in this case the Postmaster must keep the original 
signed by the Courier and give the copy to the Courier. 

In the case where the Courier, steamer or train arrives during the night when the official 
is not at the office a “Couriers Mail Transfer Recaipt” must be left in the mail box or lobby with 


the outgoing mail. This receipt must be signed by the Courier if it is in order and left for the Post- 


master. The Courier must also leave in the box a “Couriers Mail Transfer Receipt” for the Post- 


The Postmaster must give a receipt for every mail received and obtain one for every mail | 
despatched. Any failure or refusal on the part of a Courier or Steamer’s crew to give receipts 
must be reported to the Secretary. 


These instructions should be brought to the attention of all Couriers. { 


TELEGRAPHS 
Notice of Non-Delivery and Expressage of Telegrams | 


In the absence of a notice from the office of destination to the contrary it is taken for granted 


that a telegram has been correctly transmitted and duly received. 


When a telegram cannot be delivered by the usual messenger service or where it is address- 
ed to a point without telegraph communication, the terminal telegraph office shouid send a notice 
to the office of origin stating that it is undelivered and adding such information as would enable ; 
the sender to decide if he will have it delivered by special messenger, a non-delivery notice should 
be in the following form:— 

‘6 yours (date) John Smith, Cabot Cove, undelivered 


party lives five miles from office. Expressage one dollar otherwise go by mail Saturday 


a 5 G 2 5 c - - 2 i 
master’s signature. This receipt should be given to the Courier on the arrival of the next mail. | 
4 VON G gua RG veka oeeaber en aydecsrencenccconacle | 


(Expressage is the telegraph term used for special delivery). | 


If the telegram is to be sent out by special delivery the originating office replies as follows: 


\ 
“Ours Smith, Cabot Cove, express immediately credit you $1.00.” | 


On receipt of this order the delivery office will despatch it promptly by messenger, pay him 
from the office cash and take credit for the amount in the checks for that date. A receipt must be 


obtained and attached to the account for that term. | 


Censorship—Japan 


Information has been received that effective the 22nd July, 1941, the Japanese Administration i i 
j ii 
established Censorship restrictions with respect to Commercial telegrams to Japan and Japanese | 


possessions not including Manchukuo or other parts of occupied China. 


‘Ss 2 


ois uly, 1921 
Communication with Former Italian East Africa 


Information has been received that normal communication via England has been restored 
with former Italian East Africa. 


ACCOUNTING 


Canadian Money Orders For Active Service Forces in Newfoundland 


Advice has been received from the Canadian Postal authorities that Canadian Money 
Orders drawn on “Army Base Post Office” and presented by members of the Canadian Active 
Service Forces located in Newfoundland may be paid when presented. 

This counteracts the order of 31st August, 1940, deferring payment of such Orders. 


Cheques Not to Be Passed as Change 


The attention of all Postmasters is drawn to the fact that when a cheque is received at their 
office for payment of supplies, etc., it must not be passed over the counter as change. Cheques 
accepted by Postmasters from the public must invariably be deposited or forwarded to the Cashier 
General Post Office, as part of remittances. 


Remittances to Be Made Up by Postmasters Personally 


Cases have come to light of Postmasters delegating to the Assistant the work of making up 
official remittances for Head Office or the Bank 

This is strictly forbidden. The Postmaster is personally responsible for the office funds and 
under no circumstances should he allow anyoule but himself to make up an official remittance. This 
also applies to the opening of remittances of cash and stamps received from Head Office. This is 
the personal responsibility of the Officer-in-charge and should not be delegated to anyone else. 


SUSPENSION OF MONEY ORDER SERVICE TO CHINA AND JAPAN 


Money Order Service to China and Japan has been suspended until further notice. 
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POST OFFICE. CIRCULAR. 


THURSDAY, 7th AUGUST, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newteundland 


THE POST OFFICE CIRCULAR CONTAINS JNFORMATION OF VALUE TO THE STAFF 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS 


WAINCSOI se co mr Mr. A. J. Matchem, Postmaster and Operator, Rose Blanche, 
has been transferred to the position of Postmaster and 
Operator, Windsor. Effective lst August, 1941. 

GeonSCSIOWM ae ee ess Miss Margaret Fowler to be Postmistress as from the 8th July, 
1941. 


BILLS 


Postmasters should make sure, when forwarding bills to the Department for payment that 
the address of the person to whom payment is t) be made, is clearly shown. Order numbers and 
dates between which expenditure was incurred should also be shown. This will avoid undue delay 
in settlement of account. It is not necessary to forward duplicate bills when forwarded on account 
ef annual leave, sick leave or courier duties. 

Bills must be certified by the Postmaster c)ncerned. 


MAILS 


Foreign Parcels—Outward 


It is necessary to remind Fostmasters particularly those whose Offices are along the line of 
the Railway, that all parcels addressed to foreign countries must be sent to St. John’s for despatch. 


Cases are frequently occurring of foreign parcels being despatched to the west-bound 
Express. This: creates unnecessary work for th2 T.P.O. Clerks and involves double haulage and 
delay as parcels which are irregularly despatched in this way go on to Port Aux Basques and back 
to St. John’s. All offices in future must arrang> for outward foreign parcels to be despatched to 


St. John’s by the East-bound Express. 


Inland and Foreign Parcels—Outward 


Parcels should irall cases be substantially and securely packed so as to preserve the con- 
tents from loss or damageand prevent injury to the mails or persons handling the mails. The 
public should be given the following information:— 


1. Articles of afragile nature such as china and glass-ware of all kinds, clocks, 
watches, musical instruments, fountain pens, jewellery, gramophone records, eye 
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glasses, toys, etc., should be surrounded with “excelsior” or other shock. abserbent 
materials and packed in well-made wooden boxes. 


2. Liquids or any substance which will easily liquify will be accepted on the following 
conditions only — 


(a) The container must be packed im the first instance in a spongy material 
sufficient to absorb the liquid in case the container is broken. 

(b) It must then be packed in a watertight box, wrapped and securely fastened. 

{c) The sender must state on the wrapper the nature of the contents with his 
name and address and satisfy the Postmaster that the package complies with 
these regulations. 


NOTE. Parcels containing liquids, perishable articles of food, or articles which are 
exceedingly fragile cannat be accepted for the C.O.D. service, neither can 
they be insured. 


3. Parcels containing fish, game, m2at or goods likely to spoil within the time reason- 
ably required for transportation t» destination, must not be accepted for mailing. 


Insured Parceis 


Postmasters and the staff snould note that they must take particular care when accepting in- 
sured parcels to verify that the packing is adequate and such as to protect the parcel from the 
u0rmal risk of transit. If necessary they should question the sender on this point and point out to 
him that it is in his awn interest that the packing of all parcels, particularly those which are in- 
sured, should be adequate in all respects, and that if despite this a person posts an insured parcel 
which has a flimsy packing the Post Office will accept no responsibility for any damage which may 
ensue to the contents. 


If necessary Postmasters should endorse the cover of an insured parcel which appears to 
them to be insufficiently strong, to the effect that the sender’s attention was directed to the 
matter 


MUTILATED STAMPS 


It has come to the notice of the Department that occasionally two cent and four cent stamps 
have been cut in halves and each half used as a one cent and a two cent stamp respectively. 
While this has not been done for the purpose of evading the payment of full rate of postage 


yet it is irregular. 


A stamp cut is a mutilated stamp and cannot be accepted in payment of postage unless both 


parts are on the same cover. 


It has also been noted that in many cases stamps on mail have been overlapped. This is also 
irregular. When stamps are overlapped it is impossible to tell if the under one has been previously 


used. 


Postmasters should courteously point out any cases coming to their notice to the senders and 
advise them that mail cannot be accepted with stamps affixed in that manner. 


i 
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POSTAGE STAMPS NOT TO BE AFFIXED BY POSTMASTERS 


lt is the practice in some offices for Postmasters to accept money from the public for 
unstamped letters and then affix the stamp, This practice is irregular and must be discontinued. 


The public must be handed the stamps against the money presented and must themselves 
affix the stamps to their letters. 


SUSPENSION OF POSTAL SERVICE WITH SWEDEN, FINLAND 
AND SYRIA 


All Postal services, including Money Order service with Sweden, Finland and Syria have 


been suspended until further notice. 


SMALL PACKET SERVICE WITH PALESTINE SUSPENDED 


Information has been received that the Small Packet Service with Palestine has been 


suspended until further notice. 


C.0.D. PARCELS 


Several cases have come to notice of C.O.D. Parcels being despatched to now-Money Order 
Offices. This practice must cease. Any, C.O.D. parcel tendered for mailing and directed to a non- 
money order office must be refused and the remitter advised of the nearest Money Order Office. 


If notwithstanding these instructions a C.O.D. parcel is received at a non-Money Order Office 
it should be redirected to the nearest Money Order Office. The matter should be reported to the 
Secretary immediately. The name of the office which accepted the parcel should be furnished. 


C.O.D. parcels, which are on hand for more than seven days, provided the addresses have 
been notified and have not asked for an extension of time, should be returned to the office of 


mailing by next mail. 


An extension of time may be granted for three days only, making ten in all 


If an extension of more than three days is requested an application stating the reasons for 
such extension, must be made to the Secretary for permission to grant the same. 


There may be cases, however, where the addressee is away from home and it is impos- 
sible to notify him within seven days. In such cases the Postmaster should use his discretion as 
to whether he should return the parcel without giving the addressee an opportunity to take delivery. 


The attention of Postmasters is again directed to the instructions regarding Money Orders 


issued to cover amounts due on C.O.D. parcels. (See paragraph 53, page 15, of Instructions to 


Postmasters in charge of Money Order Offices. 


A. case has occurred where a Postmaster issued a Money Order fora C.O.D. parcel and hand- 
ed back the order to the Remitter. The Money Order must be sent direct to the sender of the parcel. 


one 
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ERRORS IN FIGURES IN TELEGRAMS 


The instructions issued on page 35 of the Post Office Circular of the 14th January, 1936 
whereby all figures appearing in telegrams must be repeated in words, are again repeated:— 


> 


“Secretary’s Circular No. 72 of the 13th January, 1936, reads: Effective from date 
all figures appearing in telegrams must be repeated in words at the end of the message 
by the sending operator. No excuse will be accepted for mutilation of figures after this 
notice.” It is also indicated in this Circular that if this regulation does not result in an 
improvement in the number of figure errors, the Department will be compelled to impose 
a minimum fine of .1) cents to be increased at the discretion of the Secretary according 
to the circumstances. It is a matter for regret that this disciplinary measure has had to 
be put into effect from time to time. 

It is obvious therefore, that a certain amount of carelessness stiil exists among 
operators, because if the rules were followed there should be very little possibility of 
error. 

The method to be used in telegraphing figures is as follows:—If the figures “2436 
for example have to be sent, they should be repeated and confirmed at the conclusion 
of the message in words thus:—‘“Two”, ‘“‘Four’’, “Three”, “Six’’. 

Telegraph-operators throughout the Service should take particular note of these 
instructions. Errors of this nature are a serious reflection upon the efficiency of the Post 
Office.” 


COMMUNICATION WITH BALTIC STATES 


Information has been received that until further notice telegrams will not be accepted for 


the Baltic States and the former Russian occupied Poland. 


TRAVELLERS COLLECT CARDS 


Attention is drawn to the Notice to all Offices of the 9th May, 1934, reading as follows:— 


“Travellers Collect Cards, authcrising.the acceptance of collect telegrams at any Pcstal 
Telegraph Office, may be ohtained from the Chief Accountant, Department of Pos's 
and Telegraphs, by firms having descosit accounts.” 


ACCOUNTING 
War Savings Certiticates 


Postmasters are reminded that Form No. W-S.C.4 and 5 must be forwarded with accounts 
at the close of the accounting term. These forms must be forwarded whether certificates have been 


sold or not. 


Copies of these forms must be kept on file at offices for future reference. 
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THURSDAY, 14th AUGUST, 1941 


Issued by the Secretary tc of : ae 
y cretary to the Department of Pacts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS IVFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHCULD READ EACH ISSUE CAREFULLY. 


RESIGNATION 


sav Wr aan ace (ty) { ‘ 
Torbay oe eee Vie Wim ive WeGrathe Kirechive the sist AUctisu: LOSI. (Vacan Gy, 


advertised locally). 


DISMISSAL FOR DISHONESTY 


St. John’s Telegraph Delivery....Miz. George Tiller. Effective the 28th July, 1941. 


RETIREMENT 


Wesleyville Wiss Elizabeth S. Grandy; Postmistress and Operator, effective the 


31st August, 1941, on marriage. 


VACANCY 


Wesleyville Applications addressed to the Secretary. Department Posts and 
Telegraphs, will be received up to the 25th August, 1941, tor 
post of Postmaster and Operator at Wesleyville, at a salary of 


$660.00 per annum. 


Applicants should state their names in full, date of birth, educational qualifications, whether 
married or single and Departmental experience. Two recommendations should accompany 


applications. The successful applicant will be required to furnish a birth certificate and certificate 


of medical fitness. 


BILLS FOR RELIEF AND BOARD 


Postmasters when certifying bills for relief, board or travelling should give the exact dates 


of the period during which the expenditure was incurred. 


INTERIOR REPAIRS TO OFFICES 


Postmasters should note that when an office is in a room, in or attached to the Official’s 


residence, the Department does not undertake to make interior or exterior repairs or pay for 
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renovations. In public or rented offices where interior repairs were made during the years 1939-40 
or 1940-41, further repairs will not be made during the year 1941-42 except in exceptional cir- 
cumstances and provided a special recommendation is made by one of the Department’s Inspectors. 


BILLS 


Postmasters will please note that bills for Courier Services, relief, board and travelling are not 
required to be sent in duplicate to Head Office. 


MAIL TRANSFER RECEIPTS 


On the arrival and despatch of mails, receipts for the number of bags received or des- 
patched, must be given to and obtained from the Courier or, in the case of mails delivered by 
members of a ship’s crew, the senior seaman of the group bringing the mail. Forms, ‘“‘Postmaster’s 
Mail Transfer Receipt’”’ and ‘Couriers Mail Transfer Receipt” are supplied to every Post Office. 
When existing stocks are nearly exhausted a fresh supply must be ordered from the Controller 


of Stores, General Post Office, St. John’s. 


The ‘Postmaster’s Mail Transfer Receipt” should be made out in duplicate; the original is 
to be given to the Courier and the copy kept on file by the Postmaster. The ‘Couriers Mail 
Transfer Receipt” must also be made out in duplicate, in this case the Postmaster must keep the 


original signed by the Courier and give the copy to the Courier. 


In cases where the Courier, steamer or train arrive during the night when the official is 
not at the office, a ““Couriers Mail Transfer Receipt’ must be left in the mail box or lobby with 
the outgoing mail. This receipt must be signed by the Courier if it is in order and left for the Post- 
master. The Courier must also leave in tne box a ‘Couriers Mail Transfer Receipt” for the Post- 
master’s signature. This receipt should be given the Courier on the arrival of the next mail. 


The Postmaster must give a receipt for every mail received and obtain one for every mail 
despatched. Any failure or refusal on the part of a Courier or Steamer’s crew to give receipts 


must be reported to the Assistant Secretary. 


These instructions should be brought to tne attention of all Couriers. 


POSTAL, TELEGRAPH AND CABLE RATES 


The Postal, Telegraph and Cable rates recently compiled have now been published in book 
form. One copy marked “Official” will be sent to each Postmaster for use in their offices. There 
is also a number of copies available for sale to the public at the cost of 5 cents each. Postmasters 
should inform their public that these copies are available and a requisition should be forwarded 


to Head Office stating the number required. 


RATES OF POSTAGE ON NEWSPAPERS 


Postmasters are notfiied that the rate of postage chargeable on newspapers posted in 
bulk by the office of publication tor addresses in Newfoundland has been increased from 60 cents 
per one hundred pounds to $1.00 per one hundred pounds. This rate is effective immediately. 
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GIFT SHIPMENTS OF FOOD TO THE UNITED KINGDOM 


In connection with the notice under the akove caption, which appeared on page 970 of the 
Post Office Circular of the 12th June, 1941, it has been notified by the United Kingdom Govern- 
ment that these regulations apply similarly to gift parcels of clothing sent to the United Kingdom. 
No restriction has been placed on the weight of individual articles of clothing which may. be in- 


cluded in any parcel so long as ithe over-all limit of 5 Ibs. is adhered to. j 


MAILS 


It has been notified that letters posted in London and provinces on the Yth-10th June and 
printed papers posted in London on the 10th-1lih June and provinces 11th June, for Newfound- 


jand have been lost as a result of enemy action. 


ACCOUNTING 


Postmasters are reminded that Radio Licences are now long overdue. Some Postmasters | 
} have not forwarded any licences for this year. Will the Postmasters concerned please attend to this 
matter immediately? Postmasters are also requested that when they make out Radio Licences fo 


see that the expiry date is completed showing the date and year on which it expires. 
Remittances to Cashier 


continue to forward Cash to the Cashier without the appropriate form “Declaration of Contents” 
form No. 1084. In many cases the Cashier has to make out forms to cover the amount of cash sent 
in by the Postmaster. These omissions must cease forthwith. 

In future disciplinary action will be taken against any Postmaster who fails to carry out 


H 
| 
| 
| 
if 
Although notice has appeared in the Post Office Circular from time to time, Postmasters still | 
these instructions. 
| 


TELEGRAPHS 


{ Seasonal Office at White’s Road 


A seasonal Postal Telegraph office was opened in the Railway Station, White’s Road, district 
of St. George’s, on the 5th August, for the period of the harvest and shipping season. The call sign 


Sawer 


Teleprinter Operation 


Topsail, Corner Brook and Gander circuits changed from Morse to Teleprinter operation 


on the 18th July, the 28th July and the lst August respectively. 


14th August, 1941 


Expeditionary Force Messages 


Telegrams of this class may now be accepted addressed to His Majesty’s Ships, c/o G.P.O., 
London. 
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Pull: OFFICE CIRCULAR. 


THURSDAY, 21st AUGUST, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CARFULLY.. 


RESIGNATION 


Riverhead, Harbour Grace...............Mr. J. McCarthy, Postmaster. Resignation effective 21st August, 
1941. (Vacancy advertised locally). 


IBtehans 26... bE i! Cini b siecle: Mr. Leonard Walsh, Messenger. Resignation etfective as from 
the 21st August, 1941. (Vacancy filled locally). 


Botwo0 ...........02:.c0..ccccessesesseeeeeeeesseeess. Mr. Warren Lanning, Messenger Assistant. Resignation effective 
14th August, 1941. (Vacancy filled locally). 


Red Island, P.B. Jussstssssssessssssseee Miss Bessie Ryan, Postmistress and Operator, effective as from 
the 31st July, 1941. 


MINAS OA Clie ta icuaiis sche ssesh ueece Bleck « Mr. L. Brown, Postmaster and Operator, effective as from the 
3lst July, 1941. 


Bony Abert 22260 204. ee ans Wits ie Ee ayn Postmaster and Telephone Attendant. Effective 
3lst July, 1941. 

Siz Jonmis General Post Office Mr. J. Dunphy, Letter Carrier, effective as from the 14th August, 
1941. 

DISMISSAL 
St. John’s Telegraph 
IGaStTE UAVS E, JROVOYND —e-nronososceusoos: Mr. George White, Operator. Effective 2nd July, 1941. 
APPOINTMENTS 


Mrs. H. E. Day, to be Postmistress and Telephone Attendant 
as from the Ist August, 1941. 


Greta, AMD Oth eee iuies soccer secteees 


MAIL COURIER SERVICE 


A new Mail Courier service was established between Outer Cove and St. John’s to serve the 
Post Office at Outer Cove. The first despatch from St. John’s was made on Saturday, the 5th July. 


The Courier will make one round trip on Saturday of each week. 


ppemeeey 


— 


res ate 


( 

i 
il 
1 
hit 

aie 


ot tenn a aRN—e eE, 


1010 21st Ausust, 194] q 


CHANGE IN LOCATION OF POST OFFICE . 
On the 8th July the Post Office which served the settlements of Georgetown and Marysvale : 
was transferred from Georgetown to Marysvale to the residence of Miss Margaret Fowler, who has 
been appointed Postmistress. 
ie, 
MAILS 
Despatch of Mails to Meet Public Requirements 
When a mail is due to be despatched before 9 a.m.ona Monday morning or a morning after a 
whole holiday it should not be closed on the Saturday evening or the evening previous to the whole 
holiday. 
The public should be given the opportunity, and should be informed accordingly, of posting oe 
correspondence in the receiving box at the Office up to 9 p.m. on Sunday or the day of the holiday ; 
for despatch on the following day. t 
Postmasters should attend at their Offices at 9 p.m. on Sundays and the days of whole 
holidays for the purpose of making up a late despatch if such be necessary, but the office should 
aot be opened for public business. 
The public should be advised against dropping into the receiving boxes unstamped letters 
accompanied by the money to purchase the stamps necessary for the postage and Postmasters a 
at, 


should refrain from sticking stamps on correspondence posted in this way. Correspondence so post- 
ed should be surcharged in accordance with regulations and forwarded to destination. Notice to 
this effect should be exhibited in all Post Offices. The money should be retained for a week in Ba 
order to give the owner an opportunity of establishing his claim to it. At the end of the week if : 
it has not been claimed, stamps to the value of any money dropped into the receiving boxes should 


be attached to a blank sheet of paper which should be forwarded to the Accounts Branch with a 
brief report. The stamps should not be cancelled. No entry of any sort is to be made in the Account 


Books in this connexion. 


aed 


Delivery of Mails to Meet Public Requirements 4 


| Delivery to the public must be made the same evening at Offices where less than three mails 
are received each week and where the hour of arrival of the mails is between 6 p.m. and 10 p.m. 
| \ If they arrive after 10 p.m. delivery should be made at 9 a.m. the next day. Mails arriving after 


| 10 p.m. on Saturday should be delivered between 9 a.m. and 10 a.m. on Sunday the next day, if 


public requirements demand it. 


| It should be noted that Postal Telegraph Offcies are required to be open for all classes of 
| business between 9 a.m. and 10 a.m. on Sundays where this is necessary to meet the needs of the 
public. The business done on Sundays shauld be included in the accounts for the next day. 


1 Testing of Weights and Scales : 


| The Board of Customs employ Inspectors of Weights and Measures for the purpose of testing 
weights, scales and balances throughout the Island. 
| 


These Inspectors are authorised to test the weights and scales at Post Offices and any F 
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Inspector, upon production of his credentials, should be allowed act¢ess to Post Offices for this 
purpose. 


The usual charge for this inspection varies frorn about one dollar at the larger offices to 30 
cents at the smaller offices, depending upon the number of scales, etc., to be tested. The test is due 
to be made once a year. 


Postmasters should ask the Inspectors for a bill which they should sign as evidence that 
the scales at their offices have been duly tested. The Inspector should then be told to send the bill 
to the Assistant Secretary. A cheque in payment for these services will be issued from the Head- 
quarters of the Department direct to the Inspector. 


ACCOUNTING 
Endorsement of Cheques 


Cheques are to be endorsed exactly as they are drawn. For example if a cheque is drawn in 
favour of “John James Brown” it must be endorsed on the back “John James Brown”. If the per- 
son concerned cannot write, he must put a cross (X) on the back of the cheque as his endorsement 
and two witnesses to this mark must sign their names and add their addresses on the back of the 


cheque. One of them should also write opposite the cross “John James Brown—His Mark.” 


Cases are not infrequent where the drawe- of a cheque spells the name incorrectly of the 
person in whose favour the cheque is drawn, e.g., the name “Piercey” might be spelt “Piercy”. In 
those cases the endorsement should show the full name exactly as it appears on the front of the 


cheque and underneath the correct name of the person concerned. 


SECRECY OF TELEGRAMS 


*““Any person employed in a Telegraph or Telephone Office who divulges the contents or sub- 
“stance of a telegram otherwise than by delivering the telegram or giving a copy of it to the person 
“‘to whom he is authorised to deliver such telegrams or give such copy, shall be guilty of a misde- 
*“meanour, and on conviction thereof shall be liable for every such offence to a penalty not exceed- 

‘ing four hundred dollars or to imprisonment without hard labour for any term not exceeding two 


“‘vears.”—(Extract from Postal and Telegraph Act). 


If an officer of the Department is served with a subpoena calling for the production of a mes- 
sage before a legal tribunal he should send notification immediately to the Secretary, giving all par- 


ticulars and await instructions. 


Even under subpoena, messages should not be produced elsewhere than before the legal tri- 
bunal nor should they be exhibited or surrendered to any legal prosecuting or other Attorney out- 
side the Courtroom. When messages so produced have served the Court they should be returned 
to the office message file. 


Should an application or a demand be received from any source other than by subpoena 
from a legal tribunal for the production of a particular message or for permission to examine the 
telegraph files of the offices, the Post Office official should not comply with the application or de- 
mand but should telegraph full particulars of the matter immediately to the Secretary. 
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TELEGRAPH TRAFFIC JULY 1941 


1940 1941 Increase 
Bai melesrams Accepted Cineludes Priority). c:- 40... ok. 49 642 69,134 19,492 
eSTal CaMV PME On Bee RE he cise cous cece euclon dls cues ae ei 4,158 7.391 3,233 
EA TOMMOME Lerch eee ren ht oe ee ee iL (7/33 1,202 129 
PNG ellae eal Glam eects) Geman A ee oe SOT ES 70,336 19,621 
Meadhecadvand Senvice Wessages nee ee ie ls ee 7,186 8,314 1S, 
Melesrammequnyalent public Despatch. 2) 3450 2,730 280 


SCG ume ua Cem. Oem nis er mene et GL B51 82,380 21,029 


FINES 


Fines have been imposed in connection with errors, tailures and delays as follows:— 
tee een ee evi INoseworthy, Postmaster, Englee: 


ND Ure pe ee ete LS, ue ice Cees etal itades Miss Martin, Telephonist, St. John’s. 


PRSISOISS A ee ene a a NOM: 
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THURSDAY, 28th AUGUST, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS 


GOnnen TOOK ok eG Boe Mr. S. White to be Assistant as from the Ist August, 1941. 
a Gorner VEROOK «cee ere ee, Mr. S. Rowsell to be Assistant as from the lst August, 1941. 
Conner Brooke. ee Mr. H. Simms to be Messenger as from the Ist August, 1941. 


3 Conner BROOK ese eis: Mr. L. Morey to be Messenger as from the Ist August, 1941. 


from the ist August, 1941. 


Grates Cove ET ARS Em Miss Sarah J. Benson to be Postmistress and Telephone Attendant 
; as from the 12th August, 1941. 
IS GINOOG =. . Ree i a Aad Mr. N. Williams to be temporary Assistant as from the 28th July, 
re 1941. ; 
: CGarboneGay 5. ee ee ee es. Mr. Wilfred Howell to be temporary Messenger as from the Ist j 
August, 1941. 
Stores Division, Head Office ............ Mr. Alex. Andrews, to be Acting Clerk, Stores Division, as from H 
the lst August, 1941. i] 
Stores Division, Head Office ............ Mr. W. Moore to be temporary Porter as from the Ist August, 
; 1941, i 
z — Instrument Room, Head Office ...... Mr. K. Wilson, Messenger, to be Learner as from the 4th August, 
43 1941. 
o Instrument Room, Head Office ...... Mr. H. Porter, Messenger, to be Learner as from the 4th August, 
® 1941. 
aA 3 Gander ....... BP ree ere ens te Mr. L. Hoskins, Learner, Instrument Room, Head Office, to be 
a Assistant from the 4th August, 1941. 


of GEV ee reer a Mr. John McCarthy, Learner, Instrument Room, Head Office, to 
be Assistant as from the 4th August, 1941. 


Instrument Room, Head Office ....... Mr. F. O’Brien to be temporary Operator as from the 5th August, | 
1941. 


se Instrument Room, Head Office....... Mr. L. Elliott to be temporary Operator as from the Ist August, 
4 1941. 


{ M 
= Instrument Room, Head Office........ Mr. L. Hobbs to be temporary Operator as from the 5th August, Hy 
5 . 1941. | 


TRANSFERS : 


Sie Ati GOV hoa oicecces ee cccrecten sees Mr. W. B. Perry, Postmaster and Operator, Conche, to be Assist- 
ant, St. Anthony, as from the 1st August, 1941. 


| 
| 
: 
! 
CORUITO NI aes OC eo Mr. Fred W. Day to be temporary Postmaster and Operator as 
| 
| 
| 
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Instrument Room, Head Office ....Mr. C. D. B. Knight, Operator, Placentia, to be Operator Head 
Office as from the 13th August, 1941. 

TENORS, Ceadeecodye eee eee eee ee Mr. M. Carroll, Operator, Head Office, to be Operator, Placentia, 
as from the 13th August, 1941. 


i: RESIGNATIONS 


Tone) BE SWS Pe ee \fiss Nanette Winsor, Postmistress and Telephone Attendant, 
effective 3lst August, 1941. (Vacancy advertised locally). 

Ga OM CLS i ees sss cscoase Mr. H. Butt, temporary Messenger, effective the 3lst July, 1941 

TRUS CU Cpe eee cee mc mn Miss Meta Frampton who was transferred from Windsor ti 


LaScie resigned on the 3lst July, 1941, before assuming 
duties at LaScie. 


LEAVE OF ABSENCE FOR DURATION OF WAR 


North Sydney, Assorting Office ..... Mv. Harry Lee, Assistant, has been granted Leave of Absence to 
join His Majesty’s Forces as from the 2nd August, 1941. 


SEASONAL OFFICE OPENED : 


| 
(CUE AD Ce a eee Mr. W. Vardy, Messenger, effective 20th August, 1941. 
| 


Fvenchman’s Island, Labrador ..... A seasonal oftice was opened at Frenchman’s Island, Labrador, E 
| aS OM the dish wuly IGS Mir Re Mercer has) been 
appointed Seasonal Postmaster. 2 


VERIFICATION OF DATES OF BIRTH lg 


| Attention is drawn to the notice appearing on page 997 of the Post Office Circular of the 2 
| 31 July, 1941, in respect of verification of dates of Birth. Pa 
| These instructions were issued to officials who had not forwarded on previous occasions, = 
|. their Birth Certificates on their appointments, and it is essential that dates of birth be verified in 
| order that the Staff Records may be complete. 

During the past month a number of Birth Certificates have been received from officials 
who had already sent them to the Staff Clerk and which had been entered. This is unnecessary ES 
and officials who have forwarded certificates before will please take note. 


BILLS FOR PAYMENT 


In spite of repeated instructions, Postmasters continue to forward bills improperly prepar- 
ed. The following instructions are repeated:— 

{ “1. Relief officials engaged at a monthly rate will be paid in the proportion of the 

number of days they are engaged to the total number of days in that month. For 
example, a person engaged from the 7th to the 20th December inclusive, at $40.00 
per month, would receive fourteen thirty firsts of forty dollars. A person engaged 
from the 7th to the 20th June, inclusive, at $40.00 per month, would receive four- 
teen thirtieths of forty dollars. 

“9 Relief officials engaged at a daily rate of pay will be paid only for the days on 
which they work. For example, a person engaged from the 8th to the 20th Decem- 
ber inclusive, where he is not required to work Sundays, would receive 12 days pay. 

“2 Tn all cases bills must be prepared by the person presenting them, who must show 
on the bill the period during which he works. 

The Postmaster must then show the order number on the bill, state the period dur- 

ing which the expenditure was incurred, check the calculation of the amount of the 

bill as in 1 or 2 and certify the bill as being correct in all respects.” 

Bills must show the inclusive dates between which a relief was employed. a: 


ugth August, 1941 ee 


LEAVE 


Postmasters are again reminded that they ave not to absent themselves from duty without 
{jest obtaining permission from Head Office. When leave is granted officials must resume duty at 
\ne expiration of leave and a notification should be sent to the Staff Clerk when leave commenced 
,nd on the resumption of duty. 


It is noted that a number of requests are r2ceived to close offices for part of a day, especial- 
jy sO in regard to the hour 9 a.m. to 10 a.m. Sundays. Officials must refrain from making such re- 
;juests unless it is essential that leave be granted. 


APPLICATIONS FOR VACANCIES 


During the past month, applications have been received from officials at outport offices. 

In several cases it has happened that the successful applicant has been accepted and the 
jvansfer made, which incurred considerable expense and trouble at Headquarters, and after a short 
,ericd the official makes application to be retransferred to his former position. His reason being 
jnat living conditions are considerably higher than at his former post. 

It is the responsibility of an official applying for a vacancy to satisfy himself as to living con- 
j)itions at the place where the vacancy exists before making application. 

Any official guilty of this irregularity in future will find that the circumstances will be 
j«kKen into account in considering any future application he may submit for promotion and that 
«ay expense incurred by Head Office will be reclaimed from his salary. In any case the return 
;-assage will have to be borne by himself. 


MAILS 


Mail Service to France 


Attention is directed to the fact that postal communication with Unoccupied France is re- 
.tricted to letters and postcards on strictly personal and private matters and that the service for other 


,eail matter is still suspended. 


TELEGRAPHS 


Bait Intelligence Service 


Commencing Monday, the 25th August, 1941, a daily report of Bait conditions in their re- 
=pective areas will be telegraphed by the Postmasters of the following offices, on behalf of the 


;2epartment of Natural Resources: 
Dildo Bonavista 
Cape Broyle Twillingate 
Rencontre West Englee 
These reports will be by collect message addressed “BAIT”, NATURAL RESOURCES” and 
,-narged for at the rate of .15 cents for ten words or less and .01 cent for each word in excess of 


pen. 


WAR SAVINGS CERTIFICATES 


War Savings Certificates may be redeemed at the Newfoundland Savings Bank, St. John’s, 
_ nly and not at any Post Office in Newfoundland. 

Postmasters should take note that the serial number of War Savings Certificates on hand 
“aust be entered on form No. W.S.C. No. 3. and entered correctly. A number of forms have been 
eeceived lately with incorrect numbers quoted which causes much delay in checking at Headquarters. 


1016 


28th August, 1941 


STOLEN UNITED STATES POSTAL MONEY ORDER FORMS 


-, = 


Alix, Ark oe 
Chicago, Ill. Sta. 150... 


Golts, MD. 


untley- Winters te ora 

TEIN CA CATE Zs Bee mee es A ee cee Mei 
VIN AU cee ye 
Tey oye yees Sa UE a aera en ea a 
NViOOGDING sae rhe ee 


The following United States Postal Money Order Forms have been reported stolen:— 


82,160 to 82,200 inclusive 


ee ee ee 62-900) to. 63.000 imelusive 
Cowman AuiZ ee Cee ee ON 


36,001 to 36,200 inclusive 
48,625 to 50,000 inclusive 
64,601 to 64,800 inclusive 
4,495 to 4,600 inclusive 
95,880 to 98,000 inclusive 
111.27 2 to 111,400 inclusive 
46,337 to 46,400 inclusive 


The above Orders if presented at a Newfoundland Office must not be paid. 


ERRORS IN MONEY ORDER WORK 


Office No. of Errors 
Jot =A=) OU ee eee ene 10 
Bishop’s Falls 6 
Bonne Bay 4 
Botwood 8 
Brigus 4 
Britannia 4 
Buchans 9 

Cape St. Glos. 5 
HOrtIne rar bOI. -... --.- 8 
Gambor... -.. a 
ANC Clay soo ei ee ce iI 
Holyrood 5 
Lush’s Bight : S 
Pie meanmmimneior -) -. -<- & 
Port Blandford..... ..-- oe 4 
Sty Geoncersy 4 24 a 5 
St. John’s General]... .... 10 
Stephenville Crossing .. 8 


Total number of Orders issued during May 1941 ....... 2... 
Total number of Orders paid during May 1941... .. 2. 1-2 12 


Total number of Errors... .... ---- «0. 1. + i ee Be eee: 
Percentage of Errors... .... .-- + + 

i.e., approximately 9 errors for cack 1, 000 Gager eres and aia 
Motale mumiber of Mimumre ErGOUS) <5 .25 ccc es acne ne a ed as 


Percentage of Errors .. : 
i.e. approximately 6 errors hoe fea 1,000 lore eeu aia aati 


The following is a list of Post Offices where officials were responsible for four or more 
errors in Money Order Service during May 1941- 
No. of Money Orders Paid and Issued 


During May 
Ww ILa} 
201 
99 


wD 


ry 
Om WJ 


POO 
aA oO Ul bo 
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POST OFFICE S84 CIRCULAR. 


THURSDAY, 4th SEPTEMBER, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS 


. John’s Telegraph Delivery Mr. F. Ryall to be Messenger as from the 4th August, 1941. 
. John’s Telegraph Delivery ...... Mr. E. Manning to be Messenger as from the 4th August, 1941. 


. John’s Telegraph Delivery r. Gerald Williams to be Messenger as from the 18th August, 
1941. 


. John’s Telegraph Delivery ...... Mr. R. Meadus to be Messenger as from the 18th August, 1941. 


. John’s Telegraph Delivery Mr. C. Bhnisch to be Seasonal Messenger as from the 4th August, 
1941. 


St. John’s Telegraph Delivery ...... Mr. C. Nixon to be Seasonal Messenger as from the 18th August, 
1941. 


. John’s Telegraph Delivery ....... Mr. A. Keough to be Seasonal Messenger as from the 21st 
August, 1941. 


Norris Arm Miss Sarah Verge to be Postmistress and Operator as from the 
26th August, 1941. 


TRANSFERS 


_ B. Squires, Operator, to be Electrician as from the lst July, 
1941. 


St. John’s Instrument Room . 


CanwiesseDimisions Geb Or... Mr. L. T. French, Messenger, to be Carrier as from the 18th 
August, 1941. 


Carriers Division, Gee Of-=....-..---- Mr. H, Tobin, Messenger, to be Carrier as from the 18th August, 
1941. 


Bishop’s Falls Miss Jessie Miles, Postmistress and Operator Norris Arm, to be 
Postmistress and Operator Bishop’s Falls as from the 29th 


August, 1941. 


Windsor .P. M. Alexander, Postmaster and Operator, Bishop’s Falls, to 
be Postmaster and Operator Windsor as from the 29th 


August, 1941. 


_ A. J. Matchem, Postmaster and Operator Windsor, to be 
Postmaster and Operator Rose Blanche as from the Ist 
September, 1941. 


Rose Blanche 
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Pang eee eee er Vi, OD Ryan Postmaster and @perator Port au Port to be 
Assistant Gander as from the 24th August, 1941. 


VE STOS VT er Mr. J. T. Miles, Assistant, Gander, to be Postmaster and Qperator, 


Wesleyville, as from the 27th August, 1941. 


POGUE OG ee Miss Susan Miller Assistant Stephenville Crossing. to be 
Postmistress and Operator, Port au Port, as from the 24th 
August, 1941. 


RESIGNATIONS 


St. John’s General Post Office ........ Mr. Felix Evans, Carrier, effective the 19th August, 1941. 


CANADIAN ARMY POST OFFICES OPENED 


Canadian Army Post Offices have been opened on the Ist September, 1941, at the following 
places:— 
No. I—St. John’s 
No. 2—Gander 
No. 3—Botwood 


These offices will have full postal facilities and money orders issued by these offices on any 
Newfoundland office should be honoured in the usual way. 


BILLS FOR PAYMENT 


In addition to the instructions appearing on page 1014 of the Post Office Circular, the follow- 
ing example is given for the gu dance of Postmasters when preparing bills for payment. 

When a relief official is engaged from the 25th August to the 7th September, payment 
should be computed as follows:— 


Payment for August 7 
— < S40.00 = 5 O08 


Payment for September 7 
—= < SO.00 =] & 8.3% 
30 


Total $18.36 


In the above example it is impossible to make the bill up at fourteen thirty firsts of $40.00 or 
as fourteen thirtieths of $40.00 as the number of d2ys in August is 31 and that in September is 30, 
with the result that payment for each month must be computed separately. 


CORRESPONDENCE FROM OUTPORT OFFICES 


In spite of repeated instructions, correspondence addressed to Head Office is being received 


without the name of office. The instructions are again repeated :— 


“Many Postmasters are in the habit of forwarding correspondence, remittances, 
requisitions, etc., to Head Office with the name of office and/or the signature of the of- 
ficial omitted. These omissions result in unnecessary work at Head Office tracing the 
origin of-these communications. In all cases both the office name and the full signature 


(not initials) of the official must be given.” 


ED eT, a aL Laide tang i 5 . 
, ” meee Sr a epteaban 
4 “AE eee Fc AY eee 


ee 
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The failure of officials to carry out these in-tructions has caused much delay and inconven- 
jience at Headquarters. 


Postmasters responsible for these irregularities must give greater attention to the instructions 
issued for their guidance in order that the business of the Department may be carried on in an 
efficient manner. 


The attention of relieving officials is drawn to the fact that they should take care to put the 
name of the office at which they are relieving 01 statements and remittances and not the name 
of their own office. For instance, if the Postmaster of Little Bay, N.D.B., is relieving at Lewisporte 
he should put “Lewisporte” on the statements and remittances and not “Little BEn7,” “levis Eiinaie 
oecurs frequently and causes much confusion in the Accounts Branch, Head Office. 


MAILS 


Coin in Registered Letters 


Coin may be sent by post in the inland service in registered envelopes, but it should be 
securely wrapped before being enclosed in the envelope. The registered envelopes which have been 


issued provide adequate safeguard if the coin is properly wrapped. 


Any ordinary letter in the inland service which is found to contain coin should be compulsor- 
ily registered at the office where it comes under notice. The delivering office should collect the re- 


gistration fee from the addressee on delivery. 


Letters containing coin cannot be accepted if they are addressed to places abroad even if 
the sender tenders them for registration. The only wey in which coin can be posted for transmis- 
sion abroad is by the Insured Box Service, the regulations in regard to which were given in 


Secretary’s Circular No. 12 of the 19th Junuary, 1935. 


If an ordinary letter containing coin and addressed to a place abroad is discovered in the mails 


it should be forwarded with a report under separate cover to the Secretary. 


It should be noted that the Insured Box Service does not apply to Canada or the United 
States. 


Mails Lost Through Enemy Action 


Information has been received from the Postal Administration of Great Britain to the effect 
that mails despatched from Great Britain to Newfoundland from the 9th to the llth May, have 


been lost by enemy action. 


Postal Services to British Somaliland Restored 


Information has been received to the effect that postal services to British Somaliland has 


been restored. 


TELEGRAPHS 


Teleprinter Operation 


S.t John’s-Grand Falls circuit changed from morse to teleprinter operation as from the 18th 


August, 1941. 


i ea a a aA a Sp 


= 
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| 
| i 1020 4th September, 1941 
| at CORRECTION 


| 
| 
: 
Postmasters are instructed to disregard paragraph two of the notice appearing on page 1010 
| of the Post Office Circular of the 21st August 1941 with reference to all Post Offices being open 
} for all classes of business between the hours of 9 a.m. and 10 a.m. Sundays. 


“On and after the Ist March, 1941, the practice of accepting all classes of telegraph 

traffic on Sundays or statutory holidays, when offices are closed, except between 
the hours of 9 a.m. and 10 a.m. will cease, and, from that date, only full rate foreign 
and local priority rate telegrams will be accepted on these days.” 


| 
i] 

ii The instructions issued on Page 907 are still valid and reads as follows:— 
| 


. STORES 
| Wireless Battery Connecting Plugs 


i} 
Wireless operators are requested to save all connecting plugs from old “B“ batteries, as there 
| is a possibility that plugs will not be supplied with batteries issued henceforth. 


| 
| METAL LABEL HOLDERS 


l : ‘ : 3 : : 
HY Due to the shortage of metal, some delay is occasioned in the delivery of certain equipment. 


Metal Label Holders on mail bags come within this category. 


Postmasters are urged to collect every loose label holder around their offices and return same 


| { to the Controller of Stores by first mail. 
| This is most important and the co-operation of officials is requested in the matter 


ACCOUNTING 


Improper Use of Remittance Forms 


In spite of repeated reminders, many Postmasters continue to include cash, to cover two or 
more accounts, on one remittance form, whilst others do not indicate the account which the re- 


| mittance is intended to cover. 


A separate remittance form must be used for each account and not two or more accounts on 


the one remittance. 


ges GO 
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gat OFFICE CIRCULAR. 


THURSDAY, 11th SEPTEMBER, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


Baik et 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
FOSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS 
MULCH ss Seeded ea cece ete lalseseeeee Mr. Llewellyn Peddle to be Messenger as from the 21st August, 
1941. 
Gaalinay oe eee ce ae Mr. Aidan Nolan to be Messenger as from the lst September, 
1941. 
(Sia gt aval kei ecarne no saecee norte Ere eae oe erE eee Mr. Eric Billard to be Messenger as from the 21st August, 1941. 
Ponce Vir. Morne) Mdisom toy be Wlessenger-assistant, as from the otha! 


August, 1941. 


North Sydney Assorting Office ......Mr. D. Ferguson, Jr., to be temporary Assistant as from the Ist 
September, 1941. 


Riverhead, Hr. Grace ..................-..... Miss Nellie Ryan to be Postmistress as from the 22nd August, 
1941. 
IRON OES cessrccgcea snoacceeeet hasan bE OE SSH yon CISEHE Mrs. Mary Gosse to be Postmistress as from the Ist September, 
Oa 
OBITUARY 


The Department regrets to announce the death on the 13th August, 1941, of Mr. Wilfred Moss, 
Postmaster and Telephone Attendant at Plate Cove. Mr. Moss entered the service as Postmaster on 


the 1st November, 1934. 


CORRECTION 


The appointment of Mr. H. Simms as Messenger, Corner Brook, is cancelled and Mr. Fred 
Smith has been appointed as Messenger. Postmasters will make the correction on page 1013 of the 


Post Office Circular of the 28th August, 1941 


POST OFFICE CIRCULAR 


The following points with regard to the Post Office Circular should be borne in mind:— 


1. Circulars should be kept in a binder in consecutive order. At the end of each caiendar year the 
index for that year should be attached and the binder filed in a convenient place. A separate 


binder should be used for each calendar year. 


2. Two copies of the Circular are sent to Money Order Offices each week. Public notices intended 


for exhibition to the public may be cut out of the spare copy and posted on the notice board. 
Offices which are not Money Order Offices should not cut out such notices but copy them in 


long hand and exhibit them on the public notice board. 


| : 
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3. Circulars must not be destroyed. They are the Post Office property. In case of a change of of- 
ficial, through resignation or transfer; they must. be passed over to the new appointee, together 
with all other Post Office equipment. 


4. Immediately on receipt of the Circular each Postmaster should read it through carefully and 
then pass it to each of his Assistants in turn (where there is more than one official). Any point 
in doubt should be taken up by letter with Head Office. a 


oe: 


5. If Circulars are not received application should be made to the Staff Clerk for fresh copies. 


STATISTICS 


Officials at the following Offices have failed to forward Monthly Traffic Reports for the : 
months specified below:— 


APRIL, MAY and JUNE : MAY and.JUNE 
Alexander Bay Station (Railway) ’ Bell Island Mines E 
Arnolds Cove Station (Railway) Burnt Point eS 
Bartlett's Harbour Eddies Cove 2 
Benton Kelligrews 
Doyles Mount Carmel 
Femme Newman’s Cove 
Fishots P.O. Ship Cove (Port au Port) 
Fortune Harbour a 
Goulds, St. John’s West APRIL a 3 
Grand Beach Meadows a 
Jamestown : Millertown Junction a 
Jersey Side (Railway) North Harbour é = 
Kilbride q 
Lord’s Cove MAY 
MclIvers Portugal Cove, C.B. 
Miller’s Passage Sunnyside 
Piccadilly 
Pinchard’s Island JUNE 

Argentia 


Port Aux Basques 


Port Au Bras Cape Freels 


St. Barbe Cartyville 
St. John’s General Fost Office Fox Island River 
Gambo 


Shoal Cove West 
Spanish Room 
Spruce Brook (Railway) 


Jackson’s Cove 
Point Aux Gaul 
Point May 


Stephenville 

Tompkins Port Saunders 

Trinity, B.B. Port Union 

Woodfords Renews 
Spaniards Bay 
Winterton 


APRIL and MAY 
Gooseberry Island 


Old Shop 
d to Head Office immediately. Failure 


These monthly reports must be completed and forwarde 
to carry out this instruction will result in disciplnary action. 


Pe 


bd uth o> 
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CARE OF INKING PADS USED WITH DATE STAMPS 


From examination of letters, etc., posted at Outport Offices and arriving in St. John’s, it is 
observed that at practically all offices insufficient ink is being used in the ink pads used for the date- 
stamp, with the result that it is invariably very difficult, and frequently quite impossible, to read 
the name of the office of posting. Postmasters should see that these ink pads are kept sufficiently 


moist and clean to give a clear and legible impression of the date stamp on postage stamps of any 
colour and that date stamps are kept clean. 


ACCOUNTING 


Requisitions for Cash 


Requisitions for funds to pay Money Orders must be addressed to the Chief Accountant and 


not to the Head Postmaster. \ 


Postmasters are again reminded that registered mail for express trains closes at 3 p.m. and 
any requisition received after 2 p.m. cannot be attended to on that day. 


To avoid delay, Postmasters should see that all requisitions are filed as early each morning 
as possible, addressed to the Chief Accountant, in order that the necessary funds may be obtained 


from the bank before mailing time. 


Radio Licence Collection 


The attention of all Postmasters is drawn to the Radio Licence collecticn. Postmasters 
must arrange to finalize radio licence collection by the 30th September, 1941. It would appear 
that the Postmasters at several offices have failed to send out final notices as a follow up to 
original notice cards, and as a result many who otherwise would have paid have possibly over- 


looked the matter. 


Bills for Annual Rental of Telephones 


Telephone bills for the current year have been forwarded to Postmasters. 


It is essential that these bills be delivered to all subscribers as soon as possible and that a 
request for immediate payment should be made. If for any reason a bill cannot be delivered the 
Postmaster should advise the Chief Accountant, stating reasons for non-delivery. 


In order that a complete check may be made each Postmaster will mail to the Chief Account- 
ant a list of all subscribers who nave not paid their current bill at the end of October and state 
why the bill was not paid. This list should be mailed not later than the first mail in November. 


If for any reason a subscriber wishes the telephone removed a service message should be 
sent immediately to Head Office so that the necessary arrangmenets may be made without delay. 


Requisitions for Postage Stamps 


In spite of instructions some Postmasters fail to keep a stock of postage stamps on hand, A 
case occurred recently where a member of the public entered an outport Post Office to purchase 
stamps and found that there had been no stamps on hand for several days and that the Post- 
mistress had not requisitioned more. This is gross negligence and creates a poor impression of the 


Service. ® 


- 
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Postmasters must send in their requisitions for stamps to the Stamps Department, St. John’s, 


in good time to ensure that the mail connections will permit of the new supply reaching their of- 
fices well in advance of the old supplies being sold out. 


RECOVERED U.S.A. POSTAL MONEY ORDER FORMS 


The following United States Postal Money Order Forms which were reported stolen have 
been recovered :— 


a Re ee ence odes Seaet sede eeceu cites 82.160 to 82,200 inclusive 
(Cho MICE Sas Sass cee Gace Gas cco Geen ke Gone cess piecce ognc cans aida Goo" eons 48 625 to 50,000 inclusive 


STOLEN U.S.A. POSTAL MONEY ORDER FORMS 


The following United States Postal Money Order Forms have been reported stolen:— 


TSYaVaUG IES, INNO seco, Gece Gace Gob) coe. Gen bbe) odc9 noe3, 6009. 9089, coed. coke code A500 10.874 to 11,000 inclusive 
TByaGTONFA AYIA, INTs SWE Bice cpos ose 9266 9008 2000 99p9 Ob cocoa Dee cone FASS BOR: 134,195 to 134,200 inclusive 
VWi/eulluron TLV, Teton, coo cos cose cose coe 200 opie’ o869) tbo God Gone oen9) She 41,056 to 44,000 inclusive 


‘xh Se 
ia 


i 
A Rito Se 


Pages 1025 .- 1028 1025 


POST OFFICE. CIRCULAR. 


THURSDAY, 18th SEPTEMBER, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. SPECIAI. 
ATTENTION IS DRAWN TO THE INSTRUCTIONS CONTAINED IN THIS WEEK’S CIRCULAR 
WITH REGARD TO THE SEMI-ANNUAL STATISTICS. 


VACANCIES 


OCC ee OA, Postmaster and Operator. Salary $420.00 per annum. Applica- 
tions addressed to the Secretary will be received up to the 
25th September, 1941. 


Red islands =. tee) vee _........Postmaster and Operator. Salary $420.00 per annum. Applica- 
tions addressed to the Secretary will be received up to the 
25th September, 1941. 


Macks Beach... | Postmaster and) @pexator: Salary $420:00 per annumes Applica 
tions addressed to the Secretary will be received up to the 
25th Septembr, 1941. 


APPLICATIONS FOR VACANCIES 


When officials of this Department make application for vacancies advertised through the 
medium of the Post Office Circular and by telegraph, they should take care that they give at least 
all the information asked for. 

Cases occur where applications of the following nature are received, “Please accept my 
BOOMERANG YD TOE oo. cco sganonacospseoossonecsoesse .’ Other applicants refer to former applications for particulars. 
This is unsatisfactory and causes delay in obtaining particulars from records and applications 
which have been filed on previous occasions. 


The following is the least that should be given in an application for a vacancy:— 


Full name. 

Date of Birth (i.e. year, month and day of month). 

Highest educational qualifications. : 

Department experience (the piaces at which the official has worked and the approximate time 


Pm OO DN 


and type of work performed, and salary). 


Whether married or single. 
The names of two people, outside the Service, to whom application may be made with refer- 


a u 


ence to character. 
7. Any other information the candidate may care to give. 


Postmasters should take note of these instructions and bring them to the attention of their 
staff. Especially should this notice be brought to the attention of relief officials and students, of 


whom there is no record in this Department. 
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LEAVE 


14 RCE 


Postmasters are reminded that notice must be sent to the Staff Clerk stating date leave 
commenced and again on the date of resumption of duty. Bi 
It has been noted that some officials mal e definite arrangements with other officials for 
relief. In order to avoid disappointment tltis practice should cease. Wherever possible leave will oS 
be granted in accordance with the wishes of the o?ficial concerned. : 
SEMI-ANNUAL STATISTICS 
The Semi-Annual Statistics which have beeen taken in the month of November in former 
years will be taken for the month of Oetober in the present year. 
The Statistical forms for this work have been mailed to all offices. 
Post Office Circular of the 6th March, 1941. contains reference where Statistical instruc- 
tions in the Post Office Circulars may be found. Further reference may be obtained from the index a 
of the Post Office Circular. 
MAILS 
Procedure When Sender Enquires About a Registered Letter or 
an Insured Parcel After Date of Posting 
It is apparent from the number of enquiries made at Head Office with regard to the delivery 
of registered letters or insured parcels that the irstructions issued on page 905 of the Pest Office F 
Circular of the 20th February, 1941, have not been followed. P 
The instructions are again repeated:— 2 
“Tf at any time after tne date of posting the sender of a registered letter or an insured = 
parcel makes inquiry with regard io the delivery of same and desires the Depar.- 
ment to make an investigation, the following procedure should be observed:— 
(1) The sender should be given an Advice of Reception Card and asked to fill in his a 
name and address on the front in the space provided. * 
aM 
(2) A fee of 5 cents should be co‘lected from the sender and a stamp of this value es 
Aer 


given in exchange which the sender should affix to an official memorandum 
form and hand back to the Pos:master who should cancel the stamp with a clear 
impression of the office date-stemp. 

3) The Postmaster should enter cn the front of the Advice of Reception Card the 
particulars of the register or insured parcel and should write on the memorandum 
form the particulars of despatch of the article from his office, e.g., “Register No. 
264 despatched from Heart’s Content of the 22nd June, 1937, to N.N.W. Railway. 
via Whitbourne Letter Bill No- 32.” 

(4) The Advice of Reception Card and the memorandum form should be despatched 

together in an envelope addressd to the Secretary, St. John’s.” 

(5) The Secretary will forward the card in an envelope addressed to the Postmaster 
of the office of delivery and request him to obtain the signature of the addressee 
of the register or insured parcel and to sign his name on the card as evidence of 
delivery. The Postmaster of the office of delivery will then return the card in an 
envelope addressed to the Secretary who will forward it to the sender of the article 


concerned. 
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(6) - the Postmaster of the office of delivery cannot prove delivery of the register or | 
insured parcel he should make an immediate report accordingly to tne Secretary 
and return the card to him, 
| 
(7) Postmasters must clearly understand that with this system it is strictly forbidden 
for Deadhead telegrams to be sent on enquiries with regard to registers or insured 
parcels. If the sender desires a. telegram of enquiry to be sent he should be re- 
quired to pay forit. Following receipt of these instructions Postmasters will be | 
¥ a ; : } 
: charged with the cost of Deadhead telegrams for which they may be responsible | 
3 in this connection. 
BA 
= | 
= 1 
a Y y 
a ACCOUNTING | 
o Cancelled Money Orders | 
ie 
t Many Postmasters fail to sorward cancelied Money Orders with their Accounts thereby 
7 st causing much delay in the Accounting work at Head Office and entailing the use of service messages. 
¥ “a 
#3 Postmasters are reminded iiat cancelled Money Orders are to be entered on the issue sheet in 
* ; the proper numerical order and the word “spoiled” entered after it. The Order must be attached 
: a to the Account and forwarded to Head Office in the usual way. 
2 Full Particulars of Paying Offices to Be Given 
i a The attention of all Postmasters is drawn to the fact that when issuing Money Orders, 
particular attention must be given to the entering of the name of the paying office, the name of 
the State or Province must also be shown. Errors of this nature are apt to cause considerable delay 
in effecting payment of the Order. 
The following errors have been breught to the attention of this Department:— 
SERIAL NO. OFFICE OF ISSUE OFFICE DRAWN ON CORRECTION 
18022 Channel Kansas City Kansas City, Mo. 
14870 St. John’s General Kansas City Kansas City, Mo. 
4387 Exploits Kansas City Kansas City, Mo. 
14512 St. John’s General New York New York, N.Y. | 
{ 
} 
1970 Lethbridge Florida Pass-a-Grille Beach, Fla. | 3 
1969 Lethbridge Florida Pass-a-Grille Beach, Fla. | 
| 
y 1968 Lethbridge Florida Pass-a-Grille Beach, Fla. 
+ IS) Lethbridge “lorida Pass-a-Grille Beach, Fla. 
¥ 1912 Lethbridge Florida Pass-a-Grille Beach, Fla- 
z ; : 
2484 Humbermouth New Jersey sierseyse City~ NYS 
mi 1 
9717 Gander New York, U.S.A. Owcce 
3 7744 Gander ennsylvania Easton, Pa. ; 
4 q 14019 St. John’s General Springfield, Miss. Springfield, Mo. 


14092 St. John’s General Santa Clara County, Calif. San Jose, Calif. \ 
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TELEGRAPHS 
Telegraph Traffic August 1941 


1940 1941 
BoGeelesramsy(mchudes riOrily) mh ne a abNgIS 73,421 Increase 17,803 
JEVSIGNPINISY, ceo sane sedd6 Gace Beco Goo MOcis TERCh ans He mle unparpela onan (ile guaran s-.(0))/ 8,210 “ 2.809 
WOMO Lele SANS si en eee ee LOTS IL Bile . 234 
Rotalpeaicnartich sce Sa wb ak. Ce A 561696 74,733 ‘ 18,037 
Weadheadwanadservace Messages 7... i 7698 8,232 . 633 
Telegram equivalent Public Despatch ... .... .... HOE EBG eee EG = rene C) 3,060 Decrease 820 
TecucleenahiCr es fn eo een OGG 9 86,025 Increase 17,856 


There were no fines in August in connection with failures, delays or errors. 


FUEL 


Postmasters at offices which are provided with fuel by the Department are requested to take 
steps to conserve their supply th’; year. The same quantity as allowed previous y2ars will be sup- 
plied this year, but, owing to the high cost of coal and the need for extreme economy to be 
exercised, the Department will be unable to accede to any requests that may be received for 


further supply of fuel beyond the normal allowence. 


Sr Laramie pela 


on ned Many 


K 
Since 


rept 


* 
= 


a 
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POST OFFICE ClIREULAR. 


THURSDAY, 25th SEPTEMBER, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS 

WWUGGERONM! Sie ElAGOOUIG | oF escc-.sscccncr ec. .Miss Adela Burke to be Postmistress and Operator as from the 
15th September, 1941. 

Fallaten Cover BSB sisi cstssscc cesses Mrs. Wilfred Moss to be Postmistress and Telephone Attendant 
as from the Ist September, 1941. 

Inienie TSR, Veit Sky A wee ge aan ee a enn Miss Ada Wiseman to be Postmistress and Telephone Attendant 
as from the Ist October, 1941. 

Shramibilien’s Covel. cic.......:.c-.- ......... Mr. William Carter to be Postmaster and Telephone Attendant 
as from the 11th August, 1941. 

Safe Harbour Benen ..Mrs. Thomas Gillingham to be Postmistress and Telephone 
Attendant as from the lst September, 1941. 

WWE SOV ee roe cess sacassssonescccetos Mr. Edwin Winsor to be Postmaster and Operator as from the 
9th September, 1941. 

Fortune eee RR CN hoc Aes: Mr. Eli Lake to be Temporary Messenger as from the 2nd 


September, 1941. 


nee RESIGNATIONS 

Safe Harbour ................02-00-e2-e+e---------- Miss Alice Gillingham, Postmistress and Telephone Attendant, 
effective 3lst August, 1941. 

Goulds: St: John’s Wests. 2... Mrs. Walter Williams, Postmistress, effective 30th September, 
1941. 

(CR NASYOIINERAIE cence ctocendsennsencernencesacoeeeeses Mr. Wilfred Howell, Temporary Messenger, effective 30th 


September, 1941. 
Registry and Typing Branch, 


Head @iice 8 ein Miss Alicia Blackwood, Stenographer, effective 3lst August, 
1941. 
Fortune ..Mr. Philip Spencer, Temporary Messenger, effective lst 
September, 1941. 
WIESTeny Alley hee Ceaser eek ecco de. .Mr. J. T. Miles, Postmaster and Operator, effective 8th Septe n- 


ber, 1941. 


Mosquito: St. Josephs: 2. Mrs. C. Doody, Postmistress, effective the 30th September, 1941. 


CENSORSHIP 


Communication with Prisoners of War and Civilians Interned Abroad 


1. This leaflet applies primarily to British (including Dominion and Colonial prisoners of 
war interned in enemy and neutral countries; but paragraphs 2—4 as regards the letter Post are 


also applicable to letters and postcards addressed to prisoners of war of other nationalities intern- 


ed abroad. The term “Prisoners of War’’ includes all interned persons, naval, military, air force and 


civilian. 


I I sf 
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. Letter Post 


2. Letters and Postcards may be sent post free by ordinary post (for air-mail facilities see 
paragraph 5). They should be posted in the ordinary way and should not be sent to the Red Cross 
Society to be forwarded. They should be clearly written or typed, and letters should not exceed two 
sides of a normal sized sheet of notepaper; otherwise they are liable to delay and may even not te 
delivered by the authorities in the country to which they are addressed. 


In the interests of the prisoners, relatives snould limit their letters to one or two a week; the 
more that are sent the more are they likely to be delayed by the censorship abroad. For the same 
reason letters from strangers are tc be deprecated. 


Letters and postcards must only deal wito purely personal matters and care should be 
taken that no information of any kind which might be of use to the enemy is given. No references 
to naval, military, aerial, economic or political matters are allowed, and movements of any mem- 
bers of His Majesty’s Forces or any warship or merchant ship must not be mentioned. 


3. Enclosures, Any enclosure in a letter may cause delay. Snapshots or unmounted photo- 
graphs of a personal nature are, however, allowed and simple bank statements (not pass books) 
may be sent. International reply coupons must not be sent; their use for the prepayment of air mail 
letters is unnecessary and is not permitted. Picture postcards, birthday or greeting cards bearing 
pictorial illustrations and pictorial matter of any kind are forbidden. The Letter Post may be used 
only for letters and postcards and must on no account be used for sending small articles such as 
packets of razor blades, chocolate, etc., such items may be sent only in parcels. 


4. Method of Address. It is of the utmost importance that the details of the address should 
be correct and correspondents should make sure that they use the latest address supplied by the 
prisoner. In the case of prisoners in German hands the address is usually given on the back of 
their letter cards or postcards, in particular the Camp number is shown after the words “Lager- 
Bezeichnung.” The address should be clearly written in INK both on the envelope and on the 
letter itself. The use of adhesive address labels or previously used envelopes is strictly forbidden. 


(1) For Prisoners whose prisoner of war number and camp addrpss are known. No mention 
should be made either in the address or in the letter of the unit or regiment in which the 
prisoner of war was serving at the time of his capture. The following particulars should 
be given: 
(a) Rank (unless the addressee is an interned civilian), initials and surname (prefer- 
ably in block letters). 


(b) British Prisoner ot War (or Britisa Interned Civilian). 


(c) Prisoner of War Number. (For prisoners in German hands this number is a most 
important element of the address. Care should be taken to quote it correctly: it 
should not be confused with the service number given him by the British authorities. 
Prisoners in Italian hands are not given a prisoner of war number and the British 


service number should be quoted). 

(d) Camp address. (It is important that the Camp address should be complete, e.g., in 
the specimen address below “Stalag” means “permanent camp” and is insuttficient 
without the addition of the appropriate number, including any subsidiary lettering or 
numbers giving perhaps details of a working camp subordinate to the parent Camp, 


e.g., Stalag XXa (2A). 


(e) Country. 
ope should bear the words “Prisoners of War Post’, 
and if addressed to a prisoner of war in German hands, the equivalent words “KRIEGSGE- 


FAN-GENENPOST” should be added, or if addressed to a prisoner of war in Ttalian hands 
the words “Service des prisoniers de guerre.” The name and address ot the sender should 
be written on the back of the envelope. If, however, the sender is serving in His Majesty s 
Forces, whether at home or abroad, he must on no account give the address of his unit; in~ 
stead he should state the address of a relative or friend in this country who would be willing 


to send on any letters received from the prisoner. 


The top left-hand corner of the envel 


isinbiery 
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(2) For Prisoners in German hands whose prisoner of war number and/or camp address 
hav net yet been announced. 


Letters may be addressed to such prisoners of war as follows:— 


RCS TINGS ee StF a ake Rank 


{Block Letters) 
British Prison of War, 


P/W Number (if known), 
C/o Agence Centrale des prisonniere de guerre, 
Comite International de la Crox-Rouge, 
Geneva, 
Switzerland. 


(3) For Prisoners in Italian hands whose camp addness has not yet been announced. 
Letters may be addressed to such prisoners of war as follows:— 


IGE UNIO. ise cgseel eee sek Ram ie ee eek Oe IN ebaat Se ee ery ue EC ce ora 
; {Block Letters) 
British Prisoner of War, 
C/o Croce Rosse Italiana, 
6 Via Fuglie, 
Rome. 


It should, however, be particularly noted that as soon as the Prisoner of War number 
and the camp address have been received for prisoners in German hands, and as soon as 
the camp address has been received for prisoners in Italian hands, letters should be address- 
ed directly to the camp (as in 4[1]). Failure to do so will cause delay. 


5. Air-Mail Letters and postcards may be prepaid at the rate of .40c. per % oz. They 
should bear a blue air mail label in the top left hand corner. They go by surface to New York and 
thence by air. No enclosures will be allowed. 


N.B. No attempt should be made to communicate with Prisoners of War through people in 
Neutral Countries, 


SPECIMEN ADDRESS 
(As referred to in 4 (1) (qd). 


ce i No Stamp required. 


a Prisoners of Wer Post. 
: KRIEGSGEFANGENENPOST. 


TOES oP anges 


bole 2500 ALBSn) S\VieDE 
or No, 123456 Corporal T. Atkins. 
or No. 567890 Leading Aircraftsman K. Jones, 
British Prisoners of War No. 3306, 


i Stalag XII A. 
Germany. 
A * From Mrs. J, Smith, 
& 33, Maple Road, 
‘ Andover, 


: Hants. 


“ The details in heavy type in the foregoing specimen addresses are mereiy examples and 
care should be taken that the appropriate details furnished in letters sent by the 


3 prisoner are inserted in the address of letters sent to him. 


: 6. Information concerning parcels for prisoners of war may be obtained from the Red 
i Cross Society c/o Lt. Col. Cluny Macpherson, St. John’s. Parcels must not be ent direct, 


x 3 The above is a revision of the instructions issued on page 846 of the Post Office Circular 
of the 7th November, 1940. Postmasters must copy this notice and post it in a prominent place in 


the lobby. 
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NOTICE 


Tobacco and Cigarettes to Prisoners of War 


Arrangements have now been made through the Red Cross whereby packages of tobacco 
and/or cigarettes: may be sent to Prisoners of War and interned civilians in enemy or enemy 
occupied countries or to British Service men interned in neutral Soe nes through the Imperial 
Tobacco Company, Ltd., St. John’s. 


The sending of such parcels is subject to tne following conditions: 
1. The parcels must be prepared and posted by the Imperial Tobacco Company, Ltd. 
2. No card or letter prepared by the donor may be enclosed. 


3. The parcel may contain only tobacco and/or cigarettes manufactured by the 
Imperial Tobacco Company, Limit2d; no other type of goods may be enclosed. 


4. The parcel must weigh not less than four ounces and not more than eleven pounds. 


The Company will prepare and enclose a card showing the name of the Donor. 
Postmasters will copy the above notice and exhibit it in a convenient and conspicuous 
place in their offices. 


TELEGRAPHS 


Social Cablegrams (GLT) Correction 


On page 36 of the “Postal, Telegraph and Cable Rates” Booklet, in the first puragraph of the 
instructions concerning the above class of traffic. delete the words ‘India’ and “Burma”, it will 
then read as follows: This Service is available to Empire countries except Canada, via “Imperial”, 


etc. 


EXPEDITIONARY FORCE MESSAGES 


In the list of fixed Texts insert the following Text as No. 64: which at present is blank: 


“Best Wishes for New Year.’ 


This Text is for use in connection with both the Calendar and the Jewish New Year. 


md tasks here. 
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mest OFFICE Cine WAI: 


THURSDAY, 2nd OCTOBER, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


LEAVE OF ABSENCE 


OPO teh ee cee VER: Thomas Loder, Messenger, has been granted Leave of 
Absence to join His Majesty’s Forces. Effective 15th 
September, 1941. 


APPOINTMENTS 


Bay Roberts .. DS Ee ete yaaa Mr. William R. Mercer to be Messenger as from the 18th 
September, 1941. 


RESIGNATIONS 


(Gua Clee Sie eres Mr. Albert Cross, Temporary Carrier, effective the 20th 
September, 1941. 
Beye ODeLtS ee Vite Bnnest Snow, Messenger, effective 18th September, 1941. 


TRANSFERS 


Ae yOS ULL... ceccecensasessoonse uctosodoocanacsaneacosae Mr. John Moriarty, Assistant Grand Falls, to be Assistant Top- 
sail, as from the 8th September, 1941. 
Stephenville ..........0cceeeseseteeeeeeeteeees Miss Philomena Coady, Messenger Assistant, Lamaline, to be 


Assistant, Stephenville, as from the 8th September, 1941. 


RETIREMENT 


Mrs. Susannah Coady, Postmistress and Telepnone attendant, 
effective 31st October, 1941, on age limit. (Vacancy 
advertised locally). 


Spanish Room 


OFFICE OPENED 


AVION Se A Postal Telegraph Office was opened at Marquise on the 29th 
September, 1941. This office will have full telegraph 


facilities. The telegraph call letters are MU. 


RETURN OF EMPTY MAIL BAGS 


In spite of repeated notices, Postmasters ccntinue to disregard instructions with regard to 
the return of empty mail bags. The instructions are again repeated:— 
“Tt is impossible to maintain an adequate supply of bags within the service unless 
empty mail bags are returned promptly to the office from which they were despatched. 
Mail bags should never be hoarded at an office or used for any purpose except the 


SE PT TESTS PE OT ST EE ETS 
caret antisense enn etnias nese 
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lawful one. Certain of the larger offices are permitted to keep a reserve supply of mail 
bags for their needs but this reserve should not be exceeded without proper authority.” 


In view of the increasing mails which are being despatched from St. John’s, and the 
additional supplies which are required daily to meet the needs of the service, Postmasters are 
urgently requested to forward to the General Fost Office, St. John’s, by every available mail, 
empty mail bags at their offices that are not in use. 


LEAVE 


Secretary’s Circular No. 28 is repeated for the benefit of officials. 
“The attention of all officers is drawn to the following rules concerning absence from duty: 


No official must absent himself frum duty without first receiving permission from 
Headquarters. An Assistant or Messenger must apply for leave of absence through the 
Postmaster in charge of his office. 

Should severe illness render it imp ssible to comply with the above rule Headquarters 
should be advised by telegram of the official’s absence. 

Applications for leave should be addressed to the Secretary. The Staff Clerk must be 
advised when leave commences and when the official resumes duty. 

In all cases of sick leave a certificate should be furnished. If no Doctor or Nurse is 
available the certificate should be signed by a Clergyman or two responsible citizens. 
The nature of the illness should be stated. 


INFORMATION NOT TC BE DIVULGED 


Secretary’s Circular No. 4 dated 13th December, 1934, is also repeated: 


“All members of the Staff are reminded that they must not in any circumstances divulge to out- 
side parties information regarding any matter which may come under their notice in their capacity 
of employee of the Department of Posts and Telegrpahs. 


It should be clearly understood that any proved case of a breach of this regulation will have 
very serious consequences for the Officer or Officers concerned. 


ACCOUNTING 


Fines 


Officials at the following vffices have been fined .10c. for failure to enclosa2 Form No. 1084 
in registers to the Cashier, Head Office. This is in accordance with instructions issued in the Post 
Office Circular of the 14th August, 1941, page 1097, which read as follows:— 


“Although notice has appeared in the Post Office Circular from time to time, Post- 


masters still continue to forward Cash to the Cashier without the appropriate form 
‘Declaration of Contents’, Form No. 1084. In many cases the Cashier has to make out 
forms to cover the amount of cash sent in by the Postmaster. These omissions must cease 


forthwith. a 


“In future disciplinary action will be taken against any Postmaster who fails to 


carry out these instructions.” 


OFFICE OFFICIAL 
Burgeo E. L. Banfield 
Cartyville E. Legge 
Coombs Cove F. Bungay 
Epworth I. Moulton 
Little Bay Mrs. Flynn (Relieving) 
Lush’s Bight Mrs. E. Bartlett 
Norris Arm S. Verge 
St. Andrews W. Doyle 


St. Theresa’s K. King 
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MONEY ORDERS SIGNED IN PENCIL 


Despite repeated instructions many Money Orders, particularly telegraphed Orders, are be- 
ing received at this office on which the endorsement is made in pencil. 
This is against regulations and many of the Postmasters responsible have been warned re- 
peatedly in the past. 
Postmasters are again reminded that only top copies of telegraphed Orders endorsed in ink 
will be accepted. Carbon copies must not be sent. 


TELEGRAPHED MONEY ORDERS 


Postmasters are reminded that all Money Orders issued to cover telegraph transfers are to 
be forwarded to Headquarters by the first possible mail, 


REQUESTS FOR REFUNDS OF TELEGRAPH TRANSFERS 


The attention of Postmasteis is directed to the following regarding requests-for refunds of 
Telegraphed Orders between Newfoundland Offices. 

No request for refund is to be sent to Head Office until the issuing office has first received 
from the paying office a report of non-payment and cancellation. 

The issuing office will then apply to Head Office for the return of the covering Money 
Order for payment, at the same time stating that a confirmation of non-payment has been received 
from the office drawn on. 

The Money Order will then be returned by Head Office with authority to refund by means 
of the Money Order. 

No refund is to be made by means of a copy of the original telegraph advice. 

it is irregular to apply to Head Office for authority to refund Telegraph Transfers unless the 
above instructions have been complied with as non-payment must first be confirmed by the office 


drawn on. 


ERRORS IN MONEY ORDER WORK 


The following is a list of Post Offices where officials were responsible for four or more errors 


in Money Order Service during June, 1941: A 
OFFICE NO. OF ERRORS NO. OF MONEY ORDERS PAID AND 
ISSUED DURING JUNE 
PCO UANIVUIN A cn ees coe 4 125 
Argentia ... ae q 1,318 
Bane VieGten cs eek 4 44 
BOL WOOG 6 eee 6 814 
BucManSe 8 ey Uf 1,080 
Catalina ... Bae 4 152 
Conneq Srook- 6 1,762 
Gambon.) es 5 254 
Gander 3 as. 18 2,016 
ISG Weey IBD 5: cass ocd aoseret) oes 4 Br 
ILGNRDISOOVEUWE cca cose 006 sees co" U 318 
IMESUEWV HONGO. cco Gass cooe ose 2a5e 4 223 
Nipper’s Harbour ... .... .... 4 82 
SpaGeorses. = 5 230 
Sie iohmngs) asi se 6 851 
St. John’s General... .... 4 4,069 
Stepiemvallle se -----. --- 4 a 
VWeMmiPoyowb DOO sco cco soce ceca exes 4 eo 


Total number of Orders issued during Me OA et ee 


Total number of Orders paid during June 1941 .. .- 2-22. s-- vee eee ee eee 10,893 


35,465 


a 
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i “Maal! MMM OE Ce Modo eras eG a 300 

if ERCehiUPOCROIMELOUS rst ecient Oi i ee ee ee 85 
i \ i.e., approximately 81% errors for each 1,000 Orders issued and paid. F 
‘aa Motalenumber Of Migure Mrrors meu ee 222 « 
ath. SRC eu e COM MBNGLONS: ee: ee er Se 63 


ed i.e., approximately 6 errors for each 1,000 Orders issued and paid. 


iF TELEGRAPHS 


Acceptance of Collect Telegrams 


Owing to the difficulties in connection with delivery at Gander, Botwood, Argentia and 
Stephenville, collect telegrams cannot be accepted for workmen employed on construction work at 
these places. In future, telegrams so accepted will be made prepaid at the destination and charged 
against the office of origin, without notice. 


Change of Routing 


As from the 26th September, 1941, Botwood and Bishop’s Falls traffic will circulate via St. oe 
John’s direct. 

As from the 29th September, 1941, Norris Arm, Millertown and Buchans traffic will circulate 
| via Campbellton. 


| Empire Press Rate “Via Imperial” : 


Effective the lst October, 1941, press rate between all Empire countries, «xcept between 
Newfoundland and Canada, will be .02c. (two cents per word). 


| Bait Intelligence Service 


Commencing the 23rd September, 1941, the following additional offices will telegraph a daily 
report of Bait conditions in their respective vicinities to the Department of Natural nesources:— 


| 
| Holyrood Recontre East é 
| St. Joseph’s Baine Harbour FS 
St. Mary’s Burgeo 
| Harbour Breton Fogo : 
y 
.. 
\ 3 
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POST OFFICE B® CIRCULAR. 


THURSDAY, 9th OCTOBER, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland. 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


RESIGNATIONS 
effective 3lst August, 1941. 


....Mrs. Bride Tobin, Postmistress, 
941. 


ID Wawa WIS) 5 ee Gs cece eaceaare sno obo moacesdaee 
St. John’s Instrument Room.......... Mr. Henry Porter, Learner, effective 26th September, 1 


RETIREMENT 


Miss Florence Miller. Assistant, effective 31st August, 1941. On 


Topsail a oe A os ea 
ill-health. 


TRANSFER 


Mr. J. W. Carew, Postmaster, has been transferred to Depart- 
22nd September, 1941. 


WAY ISI) ISIE? sb seine note nerasnosacnoaane speedo. cue: 
ment of Customs, St. John’s, as from 


CORRECTION 


The notice appearing in the Post Office Circular of the 2nd October, 1941, tc the effect that 
the office opened at Marquise would have full Telegraph facilities should be corrected to read 


“full Postal facilities.” 


VERIFICATION OF DATE OF BIRTH 


All officials are reminded that Birth Certificates must not be forwarded to Head Office 
if they have been forwarded on previous occasioas and entered in records. 

Many requests have been received for the return of Birth Certificates. All Certificates will 
be returned by registered mail as soon as they have been checked and entered on the staff records. 


MAILS 


Economy in the Use of Supplies and Equipment 


t to call the attention of Postmasters to the fact that there has been 
this fiscal year as compared with 


a great deal of difficulty is being 
d equipment under contract. 


It is deemed expedien 
a very material increase in the cost of supplies and equipment 


prices paid for the same commodities last fiscal year. In addition, 
experienced, in many instances, in obtaining delivery of supplies an 


| 
i | 
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rhis situation will necessitate economy being exercised wherever possible and Postmasters are 


| 
| | 
a 
| | . . ° 
| directed to confine all requests for supplies and equipment to the minimum needs of the office. 
| 
| 


‘| 
a ie : : 
No requests should be submitted for equipment in replacement of that at present in use if the 
Hi present equipment is serviceable. 
i] h The co-operation of all Postmasters is solicited. ; 
| 
it} ! 
| H | 
if \} = al oD a ° 
i Postal Services to Syria Restored 
i} 
i Information has been received that Postal Serviecs to Syria have been restored. 
H 
i Proper Cancellation of Postage Stamps : 
tt 
{ 
| To ensure proper date stamping and cancellation the following points shouid be observed: 
i 1. Keep the type in the dating stamp clean by brushing it—a teoth brush will answer the purpos2 
i and the stamp can be thoroughly cleaned in a minute or two. 
; 2. Keep the stamping pad well inked. 
} 3. Shake the ink thoroughly before placing it on the pad. 
\ 4. Rub the ink well in with the wooden muller. 
i 5. Scrape the pad occasionally to remove the dust which accumulates and becomes clogged with 
i ink. 
| 6. Do not allow the stamping pad to become tod much worn to properly hold the ink. 
| 
Hi - | 
| | ACCOUNTING 
[ Payment of British Postal Orders 
{ 
fil 
a) 
| Arrangements have now been made for the payment in Newfoundland of British Postal 
i i Orders up to a limit of £2-2s. per remitter per day when sent-by Canadian and Newfoundland Air- 
Hl men serving in the United Kingdom whether or not they are organized in Canadian or Newfound- 
i land units. es 
iF z 


Confirmation from the persons presenting them must be given that these orders were re- 
mitted by Canadian or Newfoundland Airmen s2rving in the United Kingdom. 


| 
| 
i The instructions with regard to the payment of British Postal Orders from other units were 
H given on page 819 of the Post Office Circular of the 19th September, 1940, and are again repeated: 
| 


ARS Thay bye 


i On and from the 18th July, 1940, the issue of British Postal Orders in the United 

H Kingdom for payment in Newfoundland is prohibited, except Orders up to a limit of 

i | £2-2s. sent to Newfoundland under the following conditions. 

i i 1. By amember of the Canadian Active Service in Britain provided that they are 

i) purchased at a Canadian Army Post Office and bear the issuing stamp of an 

Hy Army Post Office. 

iH} 2. Postal Orders issued on board one of H.M. Ships to Newfoundlanders serving 

with naval units in the United Kingdom and remitted to Newfoundland may be 

i paid up to £2-2s. per Remitter per day. All such Orders bear an Admiralty 
ib i : issuing date-stamp. A 
i 3. Postal Orders remitted by Newfoundlanders serving in smaller naval units such 


Re as mine sweepers, who may have purchased Orders at a civil Post Office, may 
i be paid up to the same limit provided the persons presenting them can state 
that they have been remitted by Newfoundlanders serving in naval units in this 


' 

| Hii] country. S = 
; 

i 
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4. Postal Orders rernitted by. men serving in Newfoundland Military and Forestry 
units in the United Kingdom, who may similarly have to purchase their 
Orders at a civil Pos t Office, may be paid up to the same limit provided the per- 
sons presenting them can state they have been remitted by a member of New- 
foundland Military or Forestry unit in this country. 


Payment of Orders other than those authorized in the above regulations must not 


be made. Postal Orders issued in British possessions or British Money Orders will be 
paid on presentation as at present.” 


{ Registers to Cashier and Bank of Montreal to be Sealed with Wax and 
5 Show Impression of Office Seal 
It is apparent that many Postmasters continue to forward Registered Envelopes to the 


Cashier, Head Office, and to the Bank of Montreal, improperly sealed, and in some cases, without 
any sealing wax on the back flap. 


All registered envelopes should be sealed with sealing wax in the space provided for the 
purpose, and the wax should bear the impressioa of the seal of the office. 


Sufficient wax should be used so that the impression is discernible. 


Stolen United States Psztal Money Order Forms 


The following United States Postal Money Order Forms have been stolen: 


INashivallesemerrns Sitae iio oes ee ee ee 20502) 20> 0oaimelusiue 
Parkiwaeny Wisi oa ve eee ek LG Ne a ce eee Da 2 242 0O0eimelushye 


The above Orders if presented at a Newfoundland Money Order Office must not be paid. If 
possible endeavour should be made to obtain particulars of such Orders presented—the office of 
origin and number, amount, name of remitter and payee—and such information should be tele- 
graphed by the priority service to the Accountant, St. John’s. 


frais Me 


Recovered United States Postal Money Order Forms 


a The following United States Postal Money Order Forms have been reported recovered. 


Wivemloutavenivoro, OVI, .5. ccs acca case casa 2000 0 09 vase cobs couo sccm cone ones coos ome Wabi) = GEO) melvin: 


Stolen Canadian Postal Money Order Forms 


The following Canadian blank Money Order Forms have been reported stolen: 


Galerie) Oi 066-2033080 06621000 sine 


The above Orders, if presented at a Newfoundland Post Office must not be paid. 


TELEGRAPHS 


Messages to H. M. Forces (Via Imperial) 


Effective October Ist the following indications may be used in the address of messages, other 


LN tdi i le ant ai i asa es can 


a ia 
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than “Expeditionary Force Messages”, to members of H.M. Forces overseas, as the destination. 
The indications will be counted as one chargeable word. 


(1) Middle East Force. 

(2) East African Force. 

(3) West African Force. 

(4) APO-West African Force. 


Expeditionary Force Messages (EFM) 


The Expeditionary Force Message service available with Bahrein (Persian Gulf) from 
October lst. 


CONVERSION OF OFFICE 


The Post Office at Dunville has been converted from Telegraph to Telephone as from the 
Ist October, 1941. Telegraph connecting office is Placentia. 


oN LN i ate ei 
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POST OFFICE CIRCULAR. 


- THURSDAY, 16th OCTOBER, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


LEAVE OF ABSENCE 


St. John’s General Post Office ....... Mr. L. T. French, Carrier, has been granted Leave of Absence 
to join the Canadian Forces. Effective the 6th October, 1941. 


APPOINTMENTS 
(GSTS OMEGA oe oie ec creas! Mr. Max Johnson, to be Messenger as from 27th September, 
1941. 
TBO tree No eo cs Mr. James Barron, to be Postmaster as from lst October, 1941. 
SIGIR CALC Ny eirteee ccc re, Miss Mildred Grant, to be Messenger as from the 29th Septem- 
ber, 1941. 
IWR CIWS) ence cc te ees Mr. Samuel Adams, to be temporary Assistant as from the 29th 


September, 1941. 


BORO re mee re Mr. Frank Gale, to be temporary Messenger as from the 13th 
September, 1941. 

KReenierews ie pee Miss Anne Hibbs, to be Postmistress as from 1st October, 1941. 

IWiGIG Se ee Miss Maude O’Neil, to be Postmistress as from the 4th October, 
1941. 

RESIGNATIONS 
Guyameichallisy eo ees ee Mr. Albert Cross, temporary Carrier, effective 20th September, 
: 1941. 

iGtle: Catalina cee 88 Ss). ccucccaassect Mr. Wesley Johnson, Postmaster and Telephone Attendant, 
effective 13th October, 1941. 

@rande Banks se ea. Mr. John Rogers, Messenger, effective 3lst October, 1941. 

IMIeIRY STONE seh oe ah ke Mr. E. P. Reddy, Postmaster and Operator, effective 31st 


October, 1941. 
Si Johns) General Post Office. --...-- Mr. H. LaFosse, Carrier, effective 29th September, 1941. 


WWE Te GUNES ee cc cwensens Mrs. Nathaniel Coates, Postmistress, effective 15th October, 
1941. 


St Johmseinstrument Room :......--. Mr. Frank O’Brien, temporary Operator, effective 30th Septem- 
: ber, 1941. (Vacancy not advertised). 


STE pA TYEE ASS gases he Many eae eee Miss May House, Assistant, effective 20th October, 1941. 
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EOVERUONWVING oes Miss Mary Bragg, Postmistress and Operator, effective 31st 
August, 1941, on marriage. She has been re-engaged on a 
temporary basis. 

Manuels 


_buocoRae eran hey ee Mr. Alva Butler, Postmaster, effective 30th September, 1941. 


VACANCIES 


IVR SCOMTO ee Applications addressed to the Secretary will be received up to 
the 28th October, 1941, for the position of Postmaster and 
Operator at a salary of $600.00 per annum. Applicants should 
give full particulars as requested on page 1025 of the Post 
Office Circular of the 18th September, 1941. 


MAILS 


Christmas Mails for Abroad (via Great Britain) 


Parcels, letters and cards, etc., for the countries indicated below and intended for delivery 
by Christmas, must be posted in time for despatch from St. John’s to England not later than the 
following dates:— 


COUNTRY 


MBUwa, (QVCO SEI coccoccaaresoroneneeec eae SORA Australia, Burma, Dutch East Indies, Gold Coast Colony, Iran, 
Iraq, Kenya and Uganda, New Zealand, Nigeria, Straits 
Settlements, Tanganyika, Zanzibar. 

ithOCtObe i oe a Aden, Ceylon, Cyprus, Egypt, India, Palestine, Sierra Loene, 
South Africa, Rhodesia Northern and Southern (mark via 
Capetown), Sudan, Syria. 


MOE INOWEMID EIS sco eis cece cee. Great Britain and European countries, Gibraltar, Malta, Morocco 
(British Agencies). 


All classes of mail posted in the Outports for the above destinations should arrive in St. 
John’s at least one day before the above mentioned dates. 


The latest dates for posting parcels for Canada, the U. S. A. and other American countries 
will be advised in due course. 


Postmasters should copy the above notice neatly in ink, if a typewriter is not available, and 
exhibit it in a prominent place on the public side of the office. 


Safeguarding of Cash and Other Valuables 


Postmasters are reminded that when the Post Office is located in a building other than the 
official’s residence special care should be taken to see that all cash, and other valuables are placed 
in the safe when the office is left vacant for any period. : 


Doors should also be locked and no opportunity should be given any person to enter the build- 
ing during the time that no responsible official is on duty. 


Windows should be properly fastened at night. 


Postmasters will be held fully responsible if during their absence anything is taken from 
their offices as a result of their failure to take the necessary precautions. 


STORES 
Safes 


It sometimes happens that a Postmaster experiences difficulty in opening his office safe and 
the following advice is given to help in such cases, as it is always a matter of inconvenience and 
expense when a safe has to be returned to Headquarters. : 
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Combination safes are usually lubricated with Graphite. It shoulda be borne in mind that 
the use of oil on the combination will eventually result in clogging the mechanism, after which 
difficulty is likely to be experienced in opening the safe. Never tamper with, or oil the combination 
although other moving parts may be lubricated with ordinary oil. If the dial does not revolve easily, 
it is possible thai the dial, or the rim surrounding it has received a knock. To. remedy this turn me 
dial slowly and observe where it is binding. By placing a number of layers of cloth over the spot, 


and giving same a sharp tap with a piece of wood held endwise, it will likely remove the dent and 
permit the dial to work freely. 


« 


When operating the combination, always turn dial slowly, and never with a jerk. 


If safe does not open leave the dial set at the proper position, place a thick block of woad 


Y: above the lock and give it a number of sharp blows with a hammer. If the safe still remains locked 
k repeat this below the lock, and at all four corners of the door. As the cam or dog-bolt which 
7) operates the lock works by gravity it is essential thet the safe be perfectly level on the floor. A 
small wire nail, flattened out and driven in the hottom seam under the door, will tend to lift door 
a and bolts, thus helping to release the door. 
a: 


we Headquarters but before doing so the Postmaster should communicate with the Stores Section and 
| ask for instructions. 


+ 


1 
‘f the trouble cannot be remedied at the office it may be necessary to send the safe in to | : 


amb 


ACCOUNTING 2 


DO TNO ua UiiN SoS lO nine SHORES) SHON WNEESS) SPECiAIGIe lIN= He 
STRUCTED. 


Remittances to Cashier 


Postmasters are again reminded that Blue Form 1084 does not take the place of a remittance 
form—a remittance form must accompany each separate remittance of cash to the Cashier. 


Pink Remittance Forms have been provided for use when remitting cash for War Savings 
Stamps. Many Postmasters continue to use General Remittance Forms for War Savings Stamp 
remittances. THE PINK FORM MUST BE USED. 


Errors in Money Order Accounts 


Errors in Money Order Accounts are frequently caused by carelessness of Postmasters who 
forward paid money orders improperly endorsed or not endorsed at all. 


The number of errors registered against these offices would be reduced considerably, with 
a consequent saving of time and trouble at Head Office, if more attention was paid to this matter, 
as Orders improperly dealt with have to be sent back by registered mail to the office at fault. 


It is further noted that the number of errors caused by bad figures shows no sign of de- 
crease. In most cases it is apparent that bad or careless handwriting is responsible. The officers at 
fault must make an effort to improve their handwriting, particularly where figures are concern- 
ed. Whenever possible the entry on the issue sheet should be made at the time the money order 
is issued. If for any reason this is impracticable and it is necessary to make the entries on the 
issue sheet later on from the money order stubs, especial care should be taken by the issuing officer 
in filling in the stub in order to ensure that no error will later be made on the issue sheet. 


4 TELEGRAPHS 


1 1 Nr ae alert age oer er eee ml ollie ati 


Labrador Station Closed 


The Seasonal Station at Smokey was closed on the 15th September, 1941. 
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Ht 

nh CORRECTION 

iI The notice appearing on page 1040 of the Post Office Circular of the 9th October, 1941, to 

i i the effect that the Post Office at Dunville was converted to a telephone office is corrected. 

i] There will be no telephone facilities at the Post Office at Dunville. 

} i qt 1 ; = : ‘ 

i Hl, Telegrams for Dunville will be delivered by chance from Placentia or subject to .15c. tele- 

i phone charges, in addition to the regular telegraph charge. 

Hh) 

i Hy) - 

i | Telegraph Traffic 

aa 

| 1940 1941 

\ ie Barcderelesrams: (Meluces) PEIOMIbY kc ..8 cok. ee ee se es ce 55,618 67,229 11,611 increase ae | 

H ier ee Ee ee 5,401 S030, ae rene ace 

h | Sug RGStST TOTES reece UE eee ne Os oe ome ee on 1,011 1,073 628 a 

I tit Tonal eel Gee Gee eee ee Nemes aye Aa ceee ue Mega mee ere Gere Lalep As] 68,302 11,673 oe 4 
I i Merdheadeand sence) WMessapes... 0. 24 a eee 37-593 7,647 54 - ae 
i Melernam equivalent Public Wespatch | 2.0 0... 3,680 3,650 230 decrease S .. 
\ BIMCHireH ean n Techie yee ek ee ee cool cencwcese | aste oevel Sess 68,102 79,599 11,497 increase E 

There were no fines in September 1n connection with failures, errors or delays. 
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POST OFFICE [8 CIRCULAR. 


THURSDAY, 23rd OCTOBER, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS 
JOTOY ES GNESI ee Mr. Archibald Engram to be Postmaster and Operator as from 
the 8th October, 1941. 


COME Beco ee Miss Ellen Ann McGrath to be temporary Postmistress and 
Operator as from lst October, 1941. 


SNACKS PISCACH cee eee cree Miss Jennie Brown to be temporary Postmistress and Operator 
as from Ist October, 1941. 


Miss Mary Linehan to be Postmistress and Telephone Attendant 
as from 1st October, 1941. 


Mosquito, St. Joseph’s 


RESIGNATIONS 


St. John’s General Post Office ...... Mr. Henry Tobin, Letter Carrier, effective 13th October, 1941. 
BOWMORE Avs ce ee ee ca Mr. G. Taylor, Messenger, effective 20th October, 1941. 


RETIREMENTS ON REACHING THE AGE LIMIT AND MARRIAGE 


The Civil Service Act of 1926 provides that a Civil Servant may be called upon to retire 
on reaching the age of 65 and may be considered for a Superannuation allowance provided he 
or she has served at least ten consecutive years in the Service preceding the date of retirement. 
An officer has no claim to retention in the Service after reaching the age of 65 but in certain cases, 
particularly of Postmasters of small non-telegraph offices, continuance in the Service for a limited 
period after 65 may be sanctioned where it is in the mterests of the Department and when the 
officer is in good health and continues to perform his official duties in a satisfactory manner. 


Rule 24 of “Rules for Discipline and Guidance of Civil Servants” provides that a woman 
Civil Servant shall retire on marriage but gives authority to the Head of the Department to 
retain her services in certain circumstances. In general, retirement on marriage is usually insisted 
upon but in certain cases, particularly of small non-telegraph offices, a Postmistress is allowed to 
continue in the Service provided her new status is not likely to conflict with the performance of 


her official duties. 
All relief officials, Telephone Attendants and Mail Couriers, should bear in mind that they 
are not eligible for a Civil Service pension and that when their duties or contracts with this 


Department cease they have no claim upon the Department in this connection whatsoever. 


MAILS 


Mail Services Suspended 


Postmasters are advised that the mail service is now suspended to all parts of Poland in- 
cluding the territories formerly occupied by the U.S.S.R. 


ion e eh na ee evi 
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| i 23nd October, 194 
| Insufficiently Prepaid Correspondence 
i 
{ Instances have come under observation throughout the country where letters, small pack- 
ages, and parcels are being accepted at Post Offices in Newfoundland on which much less than the 
rorrect postage in stamps is paid. This means that in the aggregate a serious loss to the revenue 
of the country is being sustained. x, 


_It is the duty of all officials to make themselves thoroughly acquainted with the existing 
j rates of postage and to see that all mail matter which passes through their hands either has the 
t proper amount of postage affixed in stamps or if it does not that it is marked for tax. In the case 
of mail for delivery on which less than the correct postage has been prepaid, postage-due stamps 
to an amount representing double the amount of the deficiency should be affixed by the Post- i i 
master and that amount collected from the addressee before the item is handed over. | 

E 


The existing rates of Postage will be found in the new Tariff Book which has been sent to 
all Post Offices recently. 


It is the duty of every postal official to see that loss to the revenue does not occur through 
underpayment of any matter passing through the Postal Service. 


Official Envelopes 


Outport Postmasters are reminded that official envelopes provided by the Stores Depart- 
ment are not intended for the private use of individuals. They should be kept in a safe place 
and used only in official correspondence with Head Office. 


Acceptance of Registered Articles 


When a Registered article is presented for mailing, every possible care is to be taken to see 
that: 


(a) lt is fully prepaid both as regards ordinary postage charges and registration fee. 
(b) A receipt duly completed on the proper form is given to the sender. ce 


(c) That the gum label showing the office name and registration number correspond- 
ing to the number of receipt is affixed to the front of the envelope. Offices not 
using gum labels should have the number clearly written in ink. 

(d) The senders of foreign registered articles should be asked to have the address 
clearly written on the envelope or package. 


(e) The:postage stamps are properly cancelled. 


(f) The article is properly date stamped on the address side and also back stamped 
partly upon the closing fiap and partly on the envelope. 


(g) Care should be taken to see that all articles are properly sealed before acceptance. 


TELEGRAPHS I 


Maintenance—Expenditure for Labor & 


Due to the necessity for economy under the conditions existing in war time all officials are bg 
reminded that it is their duty as patriotic citizens, as well as Civil Servants, to see that no expen- 
| diture for labor is incurred unless and until absolutely necessary. This can be accomplished in 4 


i at least two ways: 
1. Do not ask for authority to send men over lines unless it is absolutely necessary in 


order to transact business. 
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2. Keep a close check on the time the men claim to have worked and make sure that 
they report to you immediately on their return from the trip. Only work necessary 
in order to keep lines functioniny properly should be done by casual men and it 
anything more is required special authority should be obtained from Headquarters 
before the work is undertaken. 


Postmasters should, of course, understand that the above instructions apply at all times 
but particular attention should be given to them in time of War or national crisis. 


Conservation of Tubes, Batteries and Line Material 


Due to the fact that prices of line material, batteries, tubes and all other telephone, tele- 
graph and wireless material have risen sharply since the beginning of the war, and that further 
“creases are likely, officials are urged to exercise even greater care in the use of all such mater- 
jals which are becoming increasingly difficult to secure. 


Economies in this direction may be effected by careful testing of batteries and tubes before 
condemning them as unfit for use and by using old brackets and other line material over again 
until absolutely unfit for further use. 


Teleprinter Operation 


St. John’s-Placentia circuit changed from Morse to Teleprinter operation October 15th. 


Labrador Stations 


A wireless station operated by the Hudson’s Bay Company, for the handling of the com- 
pany’s traffic only, was opened at Northwest River on August Ist last. 


Seasonal stations at Grady and Domino, closed on October 15th and 16th respectively. 


ACCOUNTING 


Error Notices 


There would appear to be evidence of carelessness on the part of some Postmasters in 
bringing Error Notices to account. This is partly because the error notice is not carefully read, and 


as a consequence instructions are not properly followed. 


Money Orders Issued in the United States for Payment in Newfoundland 


Postmasters are informed that a notification has been issued by the United States Postal 


Administration to the effect that on and after the lst October, 1941, Money Orders issued in the 
United States for payment in Newfoundland will be sold at a discount of 9%. See Page 883 of the 


Post Otfice Circular of the 9th January, 1941, for further instructions. 


Stolen Canadian Postal Money Order Forms 


Order Forms have been reported stolen: 


Gabanoy iO ee  066-19801 to 066-20200 inclusive 


The following Canadian Postal Money 
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Stolen U.S.A. Postal Money Order Forms 


The following U.S. A. Postal Money Order Forms have been reported stolen: 


Canute, Okla 
Cleveland, Ohio, Sta. 54 
MCh Ola Ae ee ye ee eae a eee eee 
EMESIS SV Onesy eet ee cere ee A 


WAM OUST OMiOm sangeiitety oO ee vee on 


The above Orders if presented at a Newfoundland Office must not be paid. Postmasters 
should follow the instructions given on page 31 of the Post Office Circular of the 7th January 
1937, and page 58 of the Post Office Circular of the 1lth February, 1937. - 


BIRTH CERTIFICATES 


The following Birth Certificates are on hand and have not been entered in the records 


owing to insufficient information. 


Will the owners of these Birth Certificates please communicate with the Staff Clerk: 


James Leo Hollohan 
Mary Josephine Maher 
Edith Mary Bartlett 
Johanna Buck 
Elizabeth C. C. Haines 


sooo PIO Ho) 
.... 124054 to 124200 inclusive 


9401 to 9600 inclusive 
.... 91601 to 93000 inclusive 
1601 to 2000 inclusive 
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POST OFFICE 


THURSDAY, 30th OCTOBER, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF 
POSTMASTERS AND THEIR STAFF SEOULD READ EACH ISSUE CAREFULLY. 


Change of Time 


Postmasters are reminded that effective f-om Midnight Sunday, 2nd November, all clocks in 
Newfoundland will be put back one hour. This change is to continue until further notice. 


CENSORSHIP 


Parcels 


In order to avoid delay in transmission of parcels through the post the following regula- 


tions in connection with the posting of parcels have been introduced: 


1. Parcels addressed to Newfoundland, Canada, Great Britain or any part of the British 
Empire, except the Irish Free State, may be posted in the regular manner. 


2. Parcels addressed to the Irish Free State, (Eire), the U.S. A. and all foreign countries should be 
brought to the Post Office by the sender unsealed. These parcels should then be examined by 
the P. M. in order to make sure that no written communciations are enclosed. If no written 
communication is enclosed the parcel should be passed back to the sender to be sealed in the 
presence of the Postmaster and posted in the normal manner. If a letter or other written 
communication is enclosed in the parcel the sender should be advised that it is contrary to 
regulations to enclose a letter in a parcel. The letter should be given to him to be mailed 
separately if he desires to do so and the parce! may then be sealed and posted in the normal 


manner. The sender should write on the wranper “I certify that no written communication is 


LOMO S| Thay HOUIS IPSUM .ococssosuccosecsonencoosecooeoosaoss ” and sign it and the P. M. should add a note: 


Dsceemumayercl? euaXe) GUI NES Tc secosccocooscegssasdaesso ceqnoto: Mine 


Addressing of Mail 


The attention of Postmasters is again drawn to the notice which was sent to all offices in 
the Public Despatch of the 7th October and which appeared on page 622 of the Post Office Circular 
of the 12th October, 1939. A large number of letters posted since the issue of that notice have 
been received without the return address of the sender. It is appreciated that in the case of or- 
dinary letters it is not always possible for Postmasters to insist that the return address be shown 
as a large percentage of such letters is dropped in a letter box without being seen by the P. M. 


This does not, however, apply in the case of registered letters which must be passed to the Post- 


master or to some official in the office. Before accepting a letter to be registered the Post- 


master should insist that the return address of the sender be shown on the cover. 
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Courier Services 


Notices calling for tenders for certain Courier Services: effective from the Ist December 
1941 and 1st January, 1942, have been mailed to the offices in sections where it has been neces- 
sary to call for tenders for some services and should be posted in a conspicuous position on the 
public side of the-office. Immediately after the closing date for tenders Postmasters should re- 
move the notices from their office and forward them, with any unused tender forms, to the 
Secretary by the first mail. 


Protection of Mail Against Damage by Water and Weather Conditions 


The Courier’s contract states that he shall provide proper and sufficient protection of mail 
bags and mail packages against damage by water an weather conditions. It is the duty of the Post- 
master to see that the Contractor has provided the necessary coverings for this purpose, and if nct 
to report the matter to the Secretary. 


If mails are received at any office in a wet or damaged condition a report should be made 


immediately to the Secretary stating the cause. 


Empty Mail Bags 


From an examination made of the empty mail bag reports for September there is reason to 
believe that Postmasters in the Outports are not carrying out the instructions which have appear - 
ed from time to time in the Post Office Circular, regarding the return of empty mail bags to the 
Genéral Post Office, St. John’s, but are retaining more than sufficient for their needs. 


The following is a list of Offices at which the reports showed that a large numoer of 


empty bags were kept on hand the last of Sentember: 


Badger’s Quay, Bay Roberts, Beaumont, Belleoram, Bishop’s Falls, Buchans, Burgeo, 
Clarkes Beach, Change Islands, Coachmans Cove, Curling, Flowers Cove, Fortune, 
Gander Bay, Gaultois, Grand Bank, Greenspond, Hr. Breton, Hr. Grace, Hate Bay, 
Heart’s Content, Humbermouth, Indian Islands, Joe Batt’s Aarm, Lethbridge, Newtown, 
Pass Island, Petite Forte, Port Rexton, Pushthrough, Rose Blanche, St. Andrew’s, St. 
Anthony, St. George’s, St. Jacques, Sandy Point, Sound Island, Stone’s Cove, Twillin- 


gate, Wesleyville, Winterton. 


In view of the approach of Christmas and an anticipated increase in the mails at Head 
Office, it is particularly important that Postmasters see that all empty bags are made up and in- 
cluded in each mail despatch made from their office. Any proven case of neglect in this regard 


will render the official responsible liable to disciplinary action. 


Fuel 


Offices have not yet sent in requisitions for Fuel for 


Postmasters at some Money Order 
their Offices. Will the Postmasters concerned please do this immediately. 
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! t 
Bills 


oo are again informed that it is not necessary for bills for relief, fuel, light 
transportation and Courier Services to be furnished to the Department in duplicate. 


¢ 


Advice of Reception Cards 


Postmasters are again reminded that Advice of Reception Cards returned to offices out- 
side of Newfoundland must NOT be returned by Registered post. 


Instructions to this effect appeared in Post Office Circular, Page 941, of the- 24th April, 
1941. 


TELEGRAPHS 


Labrador Stations 


Seasonal Stations closed as follows: 
Comfort Bight and Hawkes Harbour, October 17th. 


Fishing Ships Harbor, October 22nd. 


ACCOUNTS 


Remittances to Head Office 


It is observed that many Postmasiers are forwarding cash to the Cashier, General Post 


Office, St. John’s, without using the proper Remittance Form provided. 


Postmasters when making remittances are hereby warned that unless the proper 
Remittance Form is used showing all the necessary particulars, such as the name of the Office, 
date, amount of cash remitted and signature of the Postmaster (not initials) the cash will be held 
in suspense until a claim is received from the Postmaster concerned. 


Postmasters who have not the Remittance Forms in stock should send a requisition to the 


Controller of Stores. 


Remittances to Cashier 


There are some Postmasters who remit cash to the Cashier accompanied by the Declaration 
Form 1084 only. When cash is remitted to Head Office the General Remittance Form No. 1046 
or Duty Remittance Form No. 1045 should be enclosed with the cash as well as the Declaration 


Form No. 1084. 
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it Errors in Money Order Work a 

| The following is a list of Post Offices where officials were responsible for four or more 3 

errors in Money Order Service during July, 1941: a 

i No. of Money Orders Paid and Issuea : . 

Office No. of Errors During July : iw 

APONTE. coccinea: 2s 4 1383 B 

ti BOtWOOGS 565 na. 10 1059 4 

i Gonner Brook 0... 6 1839 ; 
t H Cox’s Cove 5 28 

H HOGGUNEe LlaGOOUG. =... 4 115 i 

1 Gambows 2) sey ee 6 312 :. 

i) Senden 9 2199 
i Batileraag, NDB... |. 4 116 
iH St. John’s East...... 4 880 

Hy Stephenville @ a.) 5 455 . 

i miter: Wiest... 3... 1 86 g 

i Total number of Orders Issued during July, 1941 2... ee ee ee 26,311 « 

i! upeaiiambeer ut Orders Paid duning July, 1941 . 0.0 LES be! 

i 39,575 § 

Ht ‘4 e 

i Total mumber of Errors... .... ee Sa ce eon ae 264 ‘ 

Pprcemtageon Mirrors: 0ee ee ee OR = E 

i.e., approximately 6% errors for each 1,000 Orders issued and paid. a 

Total number of Figure Errors 225 

Percentagage of Figure Errors .. .... Sepia le a ator ae Ser Men ee fon pore 3 

i.e., approximateyl 544 errors for each 1,000 Orders issued and paid. E 


Stolen Canadian Postal Money Order Forms 


rhe following Canadian Money Order Forms have been reported stolen: 


Bans vailles Oni 4 seo ---- _... 06453 to 06600 


‘he above Money Orders, if presented ata Newfoundland Office, must not be joe 
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THURSDAY, 6th NOVEMBER, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


OBITUARY 


The Department regrets to announce the death of Mr. Albert Loveys, Acting Grade II Clerk, 


Accounts Branch, St. John’s. He was killed in a motor accident on the 31st October. 


Mr. Loveys entered the Service on the 11th September, 1913, and was a competent official 


and greatly esteemed by his colleagues. 


New 5 Cent Postage Stamp—Sir Wilfred Grenfell Commemorative Issue 


A new 5 cent Postage Stamp will be issued for sale to the public at all Newfoundland Offices 
commencing on the Ist December. This new Postage Stamp is being issued in commemoration of 
the work of the late Sir Wilfred Grenfell in Newfoundland and on the Labrador. It is blue in 
colour and of a distinctive design with a reproduction of Sir Wilfred Grenfell on the bridge of his 
ship. 

The sale of the present 5 cent stamp of the Caribou design should cease completely on and 
after the lst December, 1941. 

The new stamp will be on sale for six months only and will be completely withdrawn from 
sale on the 31st May, 1942. Postmasters should therefore regulate their requisitions for this de- 
nomination of stamps accordingly. The new stamp will be used in precisely the same way as the 
present Caribou 5 cents stamp. 

Stocks of the new stamps will be despatched to all Offices so as to reach Postmasters as close 
to the lst December as possible, but it must be particularly noted that no sales of the new stamp 
are to be made to the public before the Post Office opens on the morning of Monday, lst Decem- 
ber. 1941. This instruction must be rigidly observed at all offices. 

Unexhausted stocks of the 5 cent Caribou stamp on hand at the close of business on the 30th 
November should be carefully and securely stored pending the re-opening of sales on the lst 


June, 1942. 


APPOINTMENTS 
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Mr. Mark R. Roberts to be Messenger as from the 18th October, 
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. Lloyd Hobbs, temporary Operator, St. John’s, to be tem- 
porary Assistant, Argentia, as from the 19th October, 1941. 


. Lloyd Elliott, temporary Operator, St. John’s, fo be tem- 


porary Assistant, Campbellton, as from the 28th September, 
1941. 


. C. Nixon to be temporary Messenger as from the Ist October. 
1941. 


Vestine tombe temporary Messenger as from the lst 
October, 1941 


C. Langdon to be temporary Messenger as from the 1st 
October, 1941. 


A. Keough to be Learner as from the Ist October, 1941. 


TRANSFERS 


~. E. Webber, Messenger, to be Learner, as from the lst 


October, 1941. 


T. Whalen, Messenger, to be Carrier in the St. John’s 
G. P. O. as from the lst October, 1941. 


L, Walker, Messenger, to be Carrier in the St. John’s 
G. P. O. as from the Ist October, 1941. 


. T, Bemister, Learner, to be Carrier as from the lst October, 


1941 


RESIGNATIONS 


Fe en eee Mr. Baxter King, Telephone Attendant, effective 30th June, 


1941. 


Conversion of Post Office to Telephone 


The Post Office at Cape Race was converted to Telephone on the Ist May, 1941. The nearest 


Money Order Office is Trepassey. Mail is delivered by Courier from Portugal Cove South, 


MAILS 


Parcel Service to Turkey 


Postmasters are advised that the Parcel Post Service has been resumed to Turkey. 


Parcels Containing Perishab!e Articles Not to be Accepted 


The attention of Postmasters and Assistants is drawn to the fact that parcels containing 


tosaatle 


6th November, 19-41 ae 
ae 


perishable fruit, glass bottles of jam, matches and cigarette-lighter fl 
Ss 
Overseas Forces. 


uid must not be mailed to 


Postmasters are requested to lose no opportunity of bringing to the no 


tice of persons mailin 
parcels to Overseas troops that the inclusion of perish E 


able or inflammable items renders such a 


package unacceptable for transmission by the Post Office. If itis found when :: parcel is present- 


ed for mailing, that it contains items of such a nature, the mailer should be informed why his par- 
cel is not acceptable. 5 


Greeting Cards Not to be Enclosed in Tobacco Parcels 


Personal Christmas, New Year’s, or other Greeting Cards should not be forwarded to the 
Imperial Tobacco Co., Ltd., by persons ordering parcels of cigarettes to be sent to members of 
the Armed Forces Overseas, with the request that the greeting card be enclosed in the parcel. 


A card bearing the name and address of the sender is now placed by the Imperial Tobacco 
Co., Ltd., in each parcel made up on order so that the recipient may send an acknowledgment to 
the sender, but it is not permissible under the conditions governing these special parcels to include 


Christmas or similar greeting cards therein. 
Christmas, New Year’s or other greeting cards should be mailed separately. 


Postmasters will please give the above every publicity. 


ACCOUNTING 
Transfer of Money by Telegraph to Canada and the U.S. A. 


For the information of Postmasters, the rate charged by Telegraph Companies for the trans- 
fer of money by telegraph to Canada and the U.S.A. is a commission of 1 per cent of the amount 
to be remitted, plus the cost of a fifteen word full rate telegram to the place to which the money 


is being sent. The minimum commission to be collected is .25c. In certain circumstances these 


costs are somewhat higher. 


When the application is made for the transfer of money, the Postmaster chould collect, from 
the sender, the amount to be transmitted plus the Telegraph Company’s commission, plus the cost 
of the fifteen word telegram. This amount is to be telegraphed to the Head Postmaster, St. John’s, 
and the Newfoundland commission and telegraph charges must also be collected. In addition, the 
Postmaster should collect fifty cents in order to safeguard himself should there, for any reason, 
be an additional cost on the handling of the money. In the case of transfers payable in the WeSeAG 
exchange must also be collected. After the money has been collected, Postmasters should prepare 
a telegram to the Head Postmaster, St. John’s, as follows:— 


“Pay (name of Payee) at (name of place) the sum of $ , Money Order 
FOV AM OLS cca ey eee issued in the sum of $ to cover. Please advise if 


amount correct.” 
P.M. 


The Head Postmaster will advise if the amount is correct and the Money Order should then 
be completed in ink and forwarded to Head Office with other telegraph Money Crders. Any excess 


collected from the remitter must be returned to him. 
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Stolen U.S. Postal Money Order Forms 


The following United States Postal Money Order Forms have been reported stolen: 


OOO Widens Cy ce 0 ee. 109143-109147 


EMCO as ee ee i ee oreo 700 


UO MS sale ects eee ee a ee ae a ero 188.. 150200 
Willoughby. ChacuinettarbormucaluStation, Ohio 29... 160-8 2006 
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1) THURSDAY, 13th NOVEMBER, 1941 ] 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


eA a ci es al 


RESIGNATIONS 


Sal as ahi a each ASTD 


Gonder vies eee W.F. Hogan, Assistant, effective 28th November, 1941. 
Bwchans) iii AR a a a a aa Miss Catherine Wiseman, Assistant, effective 10th November, 
1941. 
q Mui2zZaGasS) HarbOur 9 ek Miss Ivy J. Small, Postmistress and Telephone Attendant, effect- 
ive 30th November, 1941, on Marriage. Advertised locally. 
VACANCIES 
BealiCOver Wiebe see ene se Postmaster and Wireless Operator. Salary $480.00 per annum 


Applications addressed to the Secretary, Department of 
Posts and Telegraphs, will be received up to the 30th 
November, 1941. Postal Assistants and Telegraph Operators 
should make their application through immediate superior 
officers. Applicants should state their names in full, date of 
birth, educational qualifications and Post Office experience, 
if any, whether married or single and the names oi twa 


persons outside the Service to whom application may be 


made with reference to character. The successful applicant 
will be required to furnish a certificate of medical fitness. | 


NEWFOUNDLAND LABRADOR 


By agreement with the Canadian Postal] Administration the following arrangements have 


been made for service to Newfoundland Labrador:— 


1. The Canadian winter courier service will terminate at Blanc Sablon and the New- f 
foundland winter service will start from there. 
All mail for Newfoundland Labrador will be enclosed in sealed bags labelled 


i) 


p HOGA 

3. Forteau will be considered the Office of Exchange for all Canadian parcel mail to 
and from Newfoundland Labrador as from the lst December to the 30th April. 

4. From the lst May to the 30th November the Office of Exchange for all Canadian 
parcel mail to and from Newfoundland Labrador will be St. John’s, Newfoundland. 


A 
rs 
— SS ee 


Hours of Business at Headquarters 


Outport Postmasters should note that the hours of business for the Administration Branch 
and Accounts Branch at Headquarters are generally from 9 a.m. to 5 p.m. daily except Wednes- 
& days when these Offices close at 1 p.m. When there isa whole holiday in the week the offices are 


} 
i 
it 
; 
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open till 5 p.m. Wednesdays unless that day is the holiday. On Sundays and whole holidays and 
after 5 p.m. no official is normally on duty in these offices. 


Postmasters should bear this in mind and transact all their business with Headquarters 
before these times. 


In cases of emergency the Telegraph Branch will attempt to get im touch with the addressee 
of the message. 


Correspondence with Headquarters, etc. 


The attention of the Staff is directed to th2 need for replymg to official papers immediate- 
ly. In many cases in which it is necessary to communicate from Headquarters with Outport Offices 
the matter refers to a complaint from a member of the public in connection with the postal, 
telegraph or money order services and it is an additional annoyance to the complainant if the case 
if delayed through failure on the part of the Staff to return a prompt reply. 

It is the duty of the Staff to give as much care and attention to official correspondence as 
possible and officers at Headquarters, when corresponding with Outport Postmasters on official 
matters, should direct the attention of the Postmaster to the specific points on which information 
is required. 

Outport Postmasters, who find that their correspondence with any Branch or official at 
Headquarters, or with any other Postmaster, is not dealt with promptly should bring the matter 


directly to the attention of the Secretary. 


MAILS 


Mails Lost Through Enemy Action 


Information has been received from the Postal Administration of Canada to the effect that 
mails despatched by the Express from St. John’s on the 18th September were lost at sea through 


enemy action. This includes registered and ordinary letters, newspapers and Parcel Post. 


Mis-Assorting 


There is room for improvement in assorting at many offices. All members of the statf who 
the 


do assorting work should give this matter their close attention. Owung to the infrequency of 
in- 


mail service to many parts of the country it should be obvious thata considerable degree of 
convenience is sustained by the public whenever mail or correspondence is sent to the wrong 
office and this applies especially to the mis-assorting of a bundle of letters. While there may be an 
excuse on occasions for the mis-assorting of a letter or newspaper there can be no excuse for 
putting a bundle of mail in any other bag but that of the proper office of delivery or distribution. 


Couriers 


The following paragraphs contained in the Courier Contract are issued for the guidance of 


Postmasters:— ; 
3. The Contractor shall carry all mail bags and mail packages of every description delivered 


t Office of the respective places of call hereinafter mentioned and he shall deliver 
ice of the respective places to which the same 
r any person by him duly 


to him at the Pos 
such mail bags and mail packages at the Post Off 


shall be addressed. Provided however that the Commissioner 0 
tractor any further or other instructions with respect 


authorized may give in writing to the Con 
to the receipt or delivery of such ma 


il bags and mail packages- 
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4. The Contractor shall be personally liable for the safe custody of all mail bags and mail 
packages of every description handed to him for the purpose of conveyance and he shall protect 
the said mail bags and mail packages from handling by unauthorized persons and he shall pro- 
vide proper and sufficient coverings for the protection of the said mail bags and mail packages 
against damage by water or weather conditions 

6. The time of deparature and time of arrival at and from such places of call shall be in 
accordance with the time of arrival and departure of trains, steamers and connecting couriers. 


7. In the event of the Contractor being unable to carry by his ordinary means of convey- 
ance all the mail offered for any trip, the Contractor shall provide, at his own expense, additional 
means of conveyance for such surplus mail. Such surplus mail should be carried at the same time 
as the regular mail for the trip in question. 


ACCOUNTS 


Stamp Requisitions 


Postmasters should ensure that their stamp stocks are sufficient to enable them to mect the 
heavy demands of the Christmas traffic during the next few weeks. A rough guide to probable re- 
Yyuirements can be made by taking the figures of sales for last December and adding 10%. Many 
Postmasters are not sufficientiy careful in this respect and leave their requisitions until the last 
minute expecting that the order will be filled and forwarded by the next mail, invariably. It some- 
times happens that this is imoracticable and consequently considerable inconvenience is thereby 
occasioned in the: Outport Offices. Postmasters should see that their requisitions are sent in good 
time so as to ensure that the mail connections will permit the new supply reaching them well in 


advance of the old supplies be:ng all sold out. 


Postage Stamps 


Postmasters are reminded that they are required to keep within the stamp credit set down 
for their Offices. If any Postmaster considers tis stamp credit is insufficient he should make 
application to the Chief Accountant, General Post Office, St. John’s, for an increase, giving the 


reesons for his application. 


Requisitioning New Mioney Order Forms 


Postmasters naa requisitioning new supplies of blank Money Orders Forms should send 
in their requisitions to the Controller of Stores, General Post Office, St. John’s, in sufficient good 
time so that the new forms should reach the requisitioning Office at least one month before the 
o!d supply of forms is likely to be used up. 

Whenever a new supply is received each form should be examined individualiy to make 
sure that the name of the Office and the number is correctly shown on the order, advice and coupon 
portions of each Money Order and that the numbers of the Money Orders are in consecutive 
sequence. The total number ot Money Order Forms received should be exactly as advised by the 
Stores Branch. 

If there are any errors in the forms or discrepancy between the number advised and the 
number actually received a communication should at once be sent to the Stores Branch. The 
communication should be by letter if it is likely to reach St. John’s within three days; otherwise 


a telegram should be sent. 
Money Order Forms should always be kept in safe custody and should invariably be locked 


in the Office safe when no officer is on duty. 


cer lai cana ple at easel NiChslasita 3 


‘1060 [5th November, 1941 
TELEGRAPHS 
Telegrams for St: John’s Insufficiently Addressed 


It is necessary that telegrams for others than well known business firms and/or persons 
connected with such firms addressed in care of the firm, should have a full and complete street 


address, that is, house number, name of street, and in the case of telegrams for others than the 
householders, the name of the householder, thus: 


John Smith, 

C/o White, 

102 Young Street, 
St. John’s: 


If it is not possible to obtain a complete address as outlined above, telegrams must be 
accepted at the senders risk and the senders so informed at the time of filing. 

In the case of telegrams which are replies and addresses are unknown, the reference of the 
telegram to which it is a reply must be given, in the preamble, thus: “Ans. Yr 36/14. 


Correction in September Traffic Statement Appearing on Page 1044 of 
: the Post Office Circular 


Correct items 1, 4 and 7 to read as follows: 


1940 1941 Increase 
50,239 67,229 16,990 
51,250 68,302 17,052 
62,723 79,599 16,876 
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POST OFFICE && | CIRCULAR 
THURSDAY, 20th NOVEMBER, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFFS SHOULD READ EACH ISSUE CAREFULLY. 


Closing of Seasonal Wireless Office at St. Juliens 


The Seasonal Wireless Office, which was opened on the 2nd June, 1941, (see P. O. Circular 
12th June, page 969) closed on the 12th November, 1941. Mails for St. Juliens during the Winter 
season will be handled by Mrs. C. Davis, at St. Juliens. 


MAILS 


Christmas Mails for Abroad 


nae The latest times of posting in St. John’s of mails addressed to the undermentioned countries 
in time for delivery by Christmas are as follows: 


1. UNITED STATES OF AMERICA: 
(a) Central and Western States. 
Parcels—Thursday, 20th November. 
Letters, Cards and Printed Papers—Tuesday, 9th December. 
(b) Eastern States. 
Parcels—Saturday, 6th December. 
Letters, Cards and Printed Papers—Saturday, 13th December. 


2 CANADA: 

(a) Western Provinces. 

Parcels—Saturday, 6th December. 

Letters, Cards and Printed Papers—Tuesday, 9th December. 
(b) Central Provinces. 

Parcels—Saturday, 6th December. 

Letters, Cards and Printed Papers—Saturday, 13th December. 
(c) Maritime Provinces. 

Parcels—Thursday, 11th December. 

Letters ,Cards and Printed Papers—Tuesday, 16th December. 


In the event of serious interference with train and steamer services as a result of unfavour- 
able weather conditions, mail posted “in time” on the basis of the above schedule may not actually 
be delivered until after the 25th December. 

A notice respecting dates for “in time 
will be published later. 

Postmasters should note tha 
the dates named, and the latest posting dates should be exhibited on the 


» delivery in Newfoundland before 24th December, 
t mail for points listed above should be in St. John’s on or before 
public side of their offices. 
Cessation of Summer and Commencement of Winter Courier Services 


Postmasters at the Offices affected should note the cessation of Summer Courier Service and 


commencement of Winter Courier Service as indicated below: 
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ROUTE 1 


Summer Service to Cease 
(a) Holyrood to Colinet; (b) Salmonier to St. Mary’s. 
The last trip over these routes will be made on Thursday, the 27th November. 


Winter Service to Commence 
(a) Holyrood to Salmonier; (b) Salmonier to St. Mary’s; (c) Salmonier to Colinet 


The first trip will be made over these routes on Monday, the Ist December, and every 
Monday and Thursday thereafter until further notice 


Mails will be despatched ‘by the train leaving St. John’s 8.30 a.m. Monday and 9 a.m. 
Thursday. 


ROUTE 2 
Summer Service to Cease 
(a) Heart’s Content to Whitbourne. 
The last trip will be made on Friday, the 28th November. 
(b) Heart’s Content to Brownsdale. 
The last trip will be made on Saturday, the 29th November. 


(c) Carbonear to Brownsdale. 
The last trip will be made on Wednesday, the 26th November. 


Winter Service to Commence 


(a) Whitbourne to Green’s Harbour: (b) Heart’s Content to Green’s Harbour. 
The first trip will be made on Monday, the lst December, and every Monday and Friday 
thereafter until further notice. 


(c) Heart’s Content to Carbonear. ? 
The first trip will be made on Monday, the Ist December, and each Monday and Wednes- | 
day thereafter until further notice. E 
(d) Heart’s Content to Brownsdale. ‘ 


The first trip will be made on Tuesday, the 2nd December, and each Tuesday and 
Thursday thereafter until further notice. Mails for routes (a) and. (b) will be despatched 
by the express trains leaving St. John’s, Sundays and Thursdays, and for routes (c) 
and (d) by the trains leaving St. John’s for Carbonear 9 a.m. Tuesday and Saturday. 


ROUTE 3 
Summer Service to Cease 


(a) Carbonear to Grates Cove. 
The last trip will be made on Thursday, the 27th November. 


Winter Service to Commence § 


(a) Carbonear to Ochre Pit Cove; (b) Old Perlican to Ochre Pit Cove; (c) Grates Cove to Old 


Perlican; (d) Bay be Verde to Old Perlican. 
The first trip will be made from Carbonear and Old Perlican on Monday, the 1st Decem- 


ber, and each Monday and Friday thereafter until further notice. 


ROUTE 4 f ¢ 


Summer Service to Cease : 

(a) Clarenville to Hickman’s Harbour; (b) Milton to Thoroughfare; 

(c) Thoroughfare to Deer Harbour. Y 
The last trip will be made on Monday, the 24th November. : 

Winter Service to Commence = : 

(2) Clarenville to Britannia; (b) Britannia to Deer Harbour; (c) Milton to Burgoynes Cove. Re c : 


The first trip will be made on Monday, the Ist December, and each Monday thereafter 


until further notice. 
Effective on Monday, the 24th November, mails for Britannia, Petley, Lower Lance Cove, 


Thoroughfare, and Deer Harbour. will be despatched via Clarenville and NOT via Milton. ; t 


: 


po 
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ROUTE 5 


Summer Service to Cease 


Keels to Port Rexton. 


The last trip will be made on Friday, the 28th November. 


Winter Service to Commence 


(a) Kings Cove to Plate Cove; (b) Keels to Kings Cove. 
The first trip will be made on Monday, the 1st December, and each Monday and Friday 
thereafter until further notice. 
Effective on Monday, the Ist December, the Courier from Princeton to Openhall will also 
make two trips per week on the same days as above. 


TELEGRAPHS 
Gerald S. Doyle Ltd. Radio News Service 


The irregular practice of including birthda and other greetings in “NEWS” messages for the 
above service must be discontinued forthwith. 

Attention is again called to the instructions appearing on page 685 of the Post Office Circular, 
regarding the necessity for brevity without, of cou se, impairing the news value of the item or items, 
in the transmission of “News” messages. 

Mr. Doyle has again expressed his appreciation of the co-operation given by Postmasters 
in connection with this Service. 


Circuit Number Sheets 


Attention is called to the necessity for exchanging and confirming number reports at closing 
time each day. Should this not be possible owing to line interruption, it must be done the first 
thing on the following morning or on the first contact. 

Number sheets should also be inspected periodically during the day for possible discrepan- 
cies or irregularities. 

The number of each message should be marked off when it is sent and/or received. It has 
been noted that some operators make a practice o numbering and marking off several messages 
before a transmission, and vice versa, receiving several messages before marking off on number 
sheet. This practice is highly irregular and has been the cause of failures in transmission, the 
avoidance of which is the primary purpose of the Number Sheet. 


Telegrams on Holidays for St. John’s 


The following instructions regarding the delivery of telegrams at St. John’s on holidays, 
which appears on page 766 of the Post Office Circular, are re-published. 

Telegraph offices throughout the country are closed at noon on public holidays, in common 
with the Head Office at St. John’s. Business houses at St. John’s are closed all day, and telegrams 
cannot as a rule be delivered. 

Persons filing business telegrams for delivery at St. John’s should be advised of this and 
messages accepted subject to delay. 

Priority telegrams should be accepted with reserve on these days and only when there Us a 
reasonable chance of their being delivered in time to serve their purpose. 

The telegraph service does not close on half holidays, but business places do. Consequent- 
ly, telegrams cannot always be delivered after 12.30 p.m. 

Telegrams for delivery in St. John’s on half holidays (Wednesday afternoon) should be 
filed early and expedited as much as possible, without interfering with messages filed earlier in the 
day. 
: While telegrams as a rule are sent in sequence of filing, some discretion should be exercised 
in this where the text of a certain message may show the necessity of advancing its order of 


transmission. 
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a ACCOUNTS 
Errors in Money Order Work 
The following is a list cof Post Offices where officials were responsible for four or more 
errors in Money Order Service during August, 1941: 
No. of Money Orders Paid and Issued 
Office No. of Errors Guring August 
ERD SINGT One cchbeaneiew encih- ay, 6 1279 
Badgseniy 4 198 
Bay Roberts ) (20) 8 4 353 
Bellisland: Wimes 4) 5 608 
BONAVISta: ek i 5 419 
BOLWOOGI ei ne eos 986 
Brigusy 3. 2 Ae ae 4 116 
Buchans 3) as 5 UB 
BUTS) Gey ee ee 4 174 
i @Carbonear..) 230 0). 4 383 
Hh Catalinay i i eee 5 168 
Clarenville 625 2 4 192 
Connen Brook) 11 1866 
Gurnee ee 5 Bol 
English Harbour West 4 64 
HOGUMIMe AGO OUIs es. ae 1 7 
Gamboa 8 256 
Gander) 10 2108 
Gratesi@over 3 3h > 11 34 
| Maunencetoni | —. 4 88 | 
| ewiSPOGte as 6 97 
| Initilep Bayes: ees 5 96 
h SieBrendanst: 7. 4 8 
Hi St. Georges. | 5. eee 9 245 
| Sie Ohms MaStan sa 8 866 
| SE, JOunis Generale. =: 7 4960 
otal number ot Orders: issued duning AuNoUSh © 4 23,728 
Hotdlenumber of Orders) pard during: August... ea eae 11,642 
35,370 
PO CalenUIM ber Ol MiOrS so oe i a ee a ie ae ie 390 
ST 


i IPEGCCMLACC Ole UiGLOLS sc siy on ee ee en ee ee ee sees tees 
1.e. approximately 11 errors for each 1,000 Orders issued and paid. 


otalentmber of Migune HErorsi.) 220 46.2 Re Gee I cans ee eee ye 


IRercentagenols pi PUime MonrhOLS 6s fies 2s it Cee rs cand | ce oacce tea aes 


| 
{ 

i 
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i.e. approximately 8 errors for each 1,000 Orders issued and paid. 
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EOS! OFFICE CIRCULAR. 


THURSDAY, 27th NOVEMBER, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS 
Teormaline ase. Mise es | a el Mr. John Hann to be Messenger Assistant as from the Ist 
November, 1941. 


Red island: PiBye oe ee wae Miss Margaret Ryan to be Postmistress and Operator as from the 
lst November, 1941. 


TWAlin Gates es ses ee ee Miss Molly Peyton to be temporary Assistant as from the 21st 
October, 1941. 


Spanish HOOm se Miss Susannah Dober to be Postmistress and Telephone Attend- 
ant as from the 4th November, 1941. 


Goulds; St Johnis West... Mrs. Edward Bowe to be Postmistress as from the 4th Novem- 
ber, 1941. 

FS UCINATIS eee tree Ce eee Miss Mary Davis to be temporary Assistant as from the 11th 
November, 1941. 

Grand) Banksy ee, Mr. W, Evans to be Messenger as from the lst November, 1941. 

AU Steric cere retnen: OUee te. FS Mrs. Robert Bennett to be Telephone Attendant as from the 4th 


November, 1941. 


Sltepnenwilles@rossing 2....525.06.c.2..-- Miss Margaret Power to be temporary Assistant as from the lst 
November, 1941. 


Henttle;@atainay ee Mrs. W. Johnston to be Postmistress and Telephone Attendant 
as from the lst November, 1941. 

TEASE TOO GER se eS es eee Miss Lexie Darby to be temporary Postmistress and Operator 
as from the 27th September, 1941. 

Wesley valleuere es iio lecc Mr. Maxwell Best to be Messenger as from the lst November, 
1941. 

RESIGNATIONS 
ERT CLS a5 bi cbecssseessonctens= Mr. John McCarthy, Assistant, effective 5th November, 1941. 
ERAT Tere a rce rc eet ceanseeentse: Mr. L. Hoskins, Assistant, effective the 14th November, 1941. 


Corner brooke eee. Mr. L. Morey, Messenger, effective 30th October, 1941. 


OFFICE CLOSED 


ington was closed on the 10th November, 1941. 


The Telephone Office at Isl 


a 


27th November, 1941 
CHANGE IN LOCATION OF OFFICE 


The Post Office at Abraham’s Cov 
ber, 1941. 


Mrs. Joseph McDonald has been appointed Postmistress and Telephone Attendant. 


MAILS 
Christmas Mail for Newfoundland Except-St. John’s 


€ was transferred to Campbell’s Creek on the 4th Novem- 


The latest time of posting in St. John’s of mails addressed to various parts of Newfoundland 
in time for delivery for Christmas is as follows:— 


(a) For places on the Main Line of Railway including Bonavista Branch—Noon Thurs- 
day, the 18th December, 1941. 

(b) For places on the Avalon Peninsula—Noon Wednesday, the 17th December, except 
Bell Island, which will be Noon, Saturday, the 20th December, 1941. 

(c) For places on the Straits of Belle Isle route—By the first connection of SSS. 
Northern Ranger” at Humbermouth after the lst December. 

(d) For places on the S. W. Coast—By the first trip of “S.S. Burgeo” or ship replacing 
that steamer leaving St. John’s in December. 

(e) For places in Placentia Bay via S.S. Home—Placentia Bay run, 9 p.m. Saturday, the 
6th December. Placentia West Run, 9 p.m. Saturday, the 13th December. 

(f) For places in Notre Dame Bay North and Twillingate via S.S. Clyde—By first trip 
of S.S. Clyde leaving Lewisporte after the 10th December. 

(g) For places Notre Dame Bay South and Fogo District Service—By first trip leaving 
Lewisporte in December. 


The above particulars refer to mail matter of all kinds (Letters, Cards, Printed Paper and 
Parcels). 

In the event of serious interference with train and steamer services as al1esult of unfavour- 
able weather conditions mail posted “In Time” on the basis of the above schedule may not actual- 
ly be delivered until after the 25th December. 

A notice respecting posting dates for delivery in St. John’s will be published later. 


MAIL BAGS 


In view of the coming Christmas Season, it is urgently requested that all empty mail bags 
not absolutely necessary for immediate use be returned to the General Post Office, St. John’s, 


without delay. 
All concerned are requested to see that these instructions are strictly carried out. 


GIFT SHIPMENTS OF FOOD TO THE UNITED KINGDOM 


In anticipation of an increased number of parcel post packages being mailed up to the end 
of the Christmas season addressed for delivery in the United Kingdom, it is deemed advisable again 


' to refer to the instructions issued on page 970 of the Post Office Circular of the 12th June, 1941, 


under the above caption. 

Special attention is directed to the fact that no parcels containing bona fide unsolicited gifts 
of any kind (foodstuffs, clothing, etc.) are to exceed the weight limit of five (5) pounds STOSs or 
contain more than two (2) pounds of any one foodstuff. While no permit or licence is required in 
such cases, all parcels must be clearly marked to show they contain unsolicited gifts. 

A gift is not regarded as “unsolicited” when it is received as a result of some Dror com- 
munication sent by the recipient to the donor. Moreover, the receipt of gifts at frequent intervals 
is not permitted. Consequently, parcels presented for mailing to the United Kingdom not endorsed 
as above and sent as “solicited gift parcels” are prohibited and must be refused acceptance at mail- 


ing offices. 
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Attention is also drawn io the fact that these regulations do not apply to parcels for New- 
foundlanders serving in the Army or Navy in the United Kingdom. 


CARE IN ASSORTING 


It is requested that special care be given ‘o the assorting of mails during the Christmas 
Season as a considerable amount of. inconvenience and delay is caused to the public when parcels 
and other articles of mail are mis-assorted. 

Attention is drawn to the notice appearing on page 994 of the Post Office Circular with 
reference to care in assorting. 


TELEGRAPHS 
Conversation Between Wireless Offices Forbidden 


Several infractions of the regulation which appears on Page 610 of the Fost Office Circular 
and which is republished below, have recently been reported and are being investigated. 
The following notice was sent to all wireless offices on the 16th September, 1939:— 

“Tt has been brought to the attention of this Department that Operators at wire- 
less offices are in certain cases indulging in unnecessary conversation The use of 
wireless must be confined to absolute needs of the Service only. Any crerator break- 
ing this rule will be heavily punished and is liable to be summarily dism:ssed from the 


Service.” 


NEWFOUNDLAND RANGER FORCE—Change of Headquarters 


From the 21st November, the office of the Chief Ranger will be located in the Department 
of Natural Resources building, St. John’s, instead of at Whitbourne. 
Postmasters will please take note. 


OCTOBER TRAFFIC 


1940 1941 Increasz Decrease 
Paid atelesrams (imeludes, prOnity) =. :=. —— --- E Aipood 65,964 S633 2 
Priority ee a ee ene ee 3,714 eau Sole os 
JEVOMOSRSUSEACEUATS 3. cece cone Stes cons Som ange Geno Good Gece SESE coo = a0e ceOe cose 1,327 1,673 SAGE ee 

48 658 67,637 WO ORG) ee 


TPO [OGUC! TUTTE ces coos cece cote cond sess nna cade 250 chen ace coed ofc 
Deadhead and Service Messages See re ete ae 
Telegram equivalent Public Despatch. .... .... ee eee 5,217 S30 eae 1,868 

TROtaletranhiC ee ee ee ee es Gl 636 80,217 NOUS Heo as 


| FINES 


7,761 8,850 1,089 oe ia 


5 
5 : Fines have been imposed in connection with failures, delays and errors, as follows:— 

; aiimesh(Gyee ee Miss O’Brien, Operator, St. John’s 
i DEADHEAD AND SERVICE MESSAGES 

& 

; 3 Renewed attention is called to the necessity of using these systems only where it is 
it essential and where the use of mails cannot serve the purpose. 


: ACCOUNTING 
Money Order Enquiries 


The attention of Postmasters is drawn to the fact that when making application for authority 


to repay Money Orders or making any enquiries regarding same, the date of issue, with full par- 


ticulars, of the Order, must be stated. 


1068 27th November, 1941 
Stamp Requisitions 


Postmasters are reminded that sufficient stocks of stamps should be on hand to meet the 
demands of the Christmas traffic. Requisitions should be made as soon as possible to ensure 
arrival well in advance of the old supplies being sold out, 


Delay in Forwarding Accounts 


The attention of Postmasters is again called to the necessity for forwarding accounts to Head 
Office promptly. These accounts must be forwarded, if possible, by next mail following the closing 
date of account, This may not be possible with the larger offices but there is no excuse whatever 
for accounts being delayed for three weeks or amonth as has been the practice with some small 
offices, thereby delaying the work of completing accounts at Head Office. 

Postmasters incurring undue delay in forwarding the accounts for their offices show slack- 
ness in the performance of their duty and render themselves liable to disciplinary action. 


STOLEN CANADIAN POSTAL MONEY ORDER FORMS 


The following Canadian Postal Money Order Forms have been reported stolen:— 


Baits vallles Oates ee ee ee ZI 0-06403) to2140-06600 imelusive 


STOLEN UNITED STATES POSTAL MONEY ORDER FORMS 


The following United States Postal Money Order Forms have been reported stolen:— 


Tsyeyoyorbarsy, WU coe cece cont cede CoS exkS cess clon axe BSD GaKD xcs OMNe cdo9 GoNY SOm: 15180 to 15200 inclusive 
TRIACS IMC ces coos cose on ee exes Fock coe cach) cond Gao: Gece, Pane Econ oS acne Goo 91601 to 93000 inclusive 
Chenwalleaael, Sy, BE Oar icce ceca coca cone coos ecco cone creo Gey ono ooke ....124054 to 124200 inclusive 


The above Money Orders if presented at a Newfoundland Office must not be paid. 
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CIRCULAR 
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THURSDAY, 4th DECEMBER, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


Ail appointments during the war are in accordance with Treasury instructions made on an 
Acting basis. Formal intimation to that effect is no longer made to the individual officers who 


receive acting promotion. 


APPOINTMENTS 


GaondeE eee en, Mr. Kevin Wilson to be Temporary Assistant as from the 6th 
November, 1941. 

CIN CL CT et Os ad bet eee ee Mr. Austin Keough to be Temporary Assistant as from the 21st 
November, 1941. 


RESIGNATIONS 


Mr. Ralph Stricklind, Messenger, effective the 20th November, 
1941. 

Miss Muriel Fry, Postmistress and Telephons Attendant, effect- 
ive 30th November, 1941. 


MOSe Blanche) 8 


SUnagig anil te ee ee ee 


RETIREMENTS 


Mr. Augustus Chafe, Assorter, effective the 6th November, 


St. John’s General Post Office .... 
1941, on medical grounds. (Vacancy not advertised). 


WAR BONUS FOR CIVIL SERVANTS 


A War Bonus for Civil Servants on the following scale has been approved:— 


“Men receiving salaries from $360. to $1500 p.a., if married, $6.00 per month. 
“Men receiving salaries from $360. to $1500 p.a., if single, $4.00 per month. 
“Women receiving salaries from $360. to $1200 p.a., $4.00 per month. 


A War Bonus. for Officals who are in receipt of salaries below the scale stated above has 


been approved as follows:— 
“Officials receiving salaries from $ 36. to $120. p.a., $12.00 per annum. 


“Officials receiving salaries from $126. to $234. p.a., $24.00 per annum. 


“Officials receiving salaries from $240. to $300. p.a., $36.00 per annum. 


The War Bonus is to have effect as from the Ist September, 1941. Payment has been 
made, in respect of Bonus due for September, October and November, on the November salary, 
to officials on the scale $360. to $1500. p.a. Payment to officials on the scale $36. to $300.00 p.a. 
will be made on the December salary for Bonus due for September, October, November and 


December. 
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LEAVE 1 3 oO. 
The instructions appearing on page 1034 of the Post Office Circular are repeated as it is q 
apparent that they are being disregarded in some cases:— 
“The following Tules concerning absence from duty must be observed by all officials: : 
ile a aes must absent himself from duty without first receiving permission from 4 
quarters. An Assistant or Messenger must apply for leave of absence through BS 
the Postmaster in charge of his office. 4 oO 
2. Should severe illness render it impossible to comply with the above rule Head- 
quarters should be advised by telegram of the official’s absence. : E 
3. Applications for leave should be addressed to the Secretary. The Staff Clerk must ’ Oo 
be advised when leave commences and when the official resumes duty. a 
4. In all cases of sick leave a certificate should be furnished. If no Doctor or E 
Nurse is available the certificate should be signed by a Clergyman or two respon- : O 
sible citizens. The nature of the illness should be stated. 
MAILS O 
Air Mails 
Postmasters and all officials making up mail despatches should note thai all letters marked a 
for transit by AIR MAIL and upon which the air mail postage charges have been fully prepaid 4 
should be kept separate and tied up with the letter bill. Otherwise these letters are liable to 
suffer delay. 
Cessation of Summer and Commencement of Winter Courier Services 
Postmasters at the offices affected should note the cessation of Summer Courier Services 
and the commencement of Winter Courier Services as indicated below:— Ee 
ROUTE 6 q : 
Summer Service to Cease 7 1 
(a) Whitbourne to Bellevue.. The last trip was made on Friday, the 28th November, 1941. : 
Winter Service to Commence 3 
(a) Norman’s Cove to Railway; (b) Bellevue to Railway. The first trip will be made on i 2 
Friday, 5th December, and each Friday thereafter until further notice. Mails will be 3 
forwarded by the Express leaving St. John’s 6 p.m. Thursdays. 2 3 


OFFICES NOT REPORTING MONTHLY TRAFFIC REPORTS 


The following Offices have not reported Monthly Traffic Reports for July, August and 


September, 1941:— 
Alexander Bay Station (Rly.) 
Arnolds Cove Station (Rly.) 
Badger 
Bartlett’s Harbour 
Bauline 
Benton 
Burnt Point 
Eddy’s Cove 
Femme 
Fishots 
Gambo 
Goulds, St. John’s West 
Grand Beach 
Jerseyside (Rly.) 
Kelligrews 
Kilbride 
Lords Cove 
MclIvers 


Millers Passage 

Millertown Junction 

Gander (Nfld. Airport) 

Peckford’s Island 

Piccadilly . 

Pinchard’s Island 

Point May : 

Port Au Bras * 

Port Union q 
St. Barbe 

Ship Cove (St. George’s) 
Shoal Cove West 
Spanish Room 

Spruce Brook (Rly.} 
Tompkins 

Trinity, B.B. 

Wadhams 

Woodfords: 


~ 
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Offices Not Reporting for July and August, 1941 


Aquaforte Little Bay 

Lawn Winterton 
Offices Not Reporting for August and September, 1941 

Newmans Cove Terenceville 

Old Shop Torbay 
Offices Not Reporting for July and September, 1941 : 

La Scie Stephenville 

North Bay, B.L.P. Sunnyside 


Offices Not Reporting for July, 1941 


Daniels Cove Island Harbour, Fogo 


Offices Not Reporting for August, 1941 


Flat Islands, B.B. St. Shotts 
Gooseberry Islands, 


Offices Not Reporting for September, 1941 


Cartyville Great Braha 
Cooks Harbour Pools Cove 
Donovans St. John’s G.F.O. 


Fortune Harbour Spencer’s Cove 


Goose Cove 


ACCOUNTING 


Money Orders Issued on the United States 


The following instructions have been issued by the Foreign Exchange Control Board in re- 


spect to Money Orders issued on the United States:— 


ite 


N 


Ny 


Persons desiring to purchase Money Orders payable in the United States must prepare an 
Application Form for Foreign Exchange, in addition to the ordinary Money Order Application. 


If, after examining the completed form the Postmaster finds that the rules quoted below 
have been complied with he should sign the form, place it on file, and issue the Money Order. 


Completed applications should be forwarded at the end of every Accounting term to the 
Secretary, Foreign Exchange Control Board, St. John’s. 


RULES GOVERNING SALE OF U. S. MONEY ORDERS 


Money Orders for remittance to the United States may be sold only: 


(A) To permanent residents of Newfoundland, United States Base personnel, or members of 
U. S. Forces serving in Newfoundland. 


(B) To an amount which, together with all other remittances by the same applicant (whether 
through the Post Office or otherwise) does not exceed $25.00 U.S. in a calendar month. 


Note. The limit of $25.00 U. S. per individual per month is not transferable, i.e., one 


individual may not purchase Money Orders on behalf of another individual. 
(C) To an amount not in excess of $10.00 U. S. in respect of any one Money Order. 


Approved Purposes for Which U. S. Money Orders May Bn Issued 


(1) Money Orders may be issued for payment in the U.S.A. provided that the money is being 
used in payment for goods which have been or are to be imported into Newfoundland. If the 
Money Order is to be sent direct to the firm selling the goods no bills or other proof that it 
is to be used for the purpose stated on the application is required. If the Money Order is 
being sent to a private individual the remitter must show a receipted bill. 


(2) Payment for personal expenses such as insurance premiums, subscriptions for periodicals, 
subscriptions to clubs, societies, foreign missions and the like. 


Aca ea ee, 
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(3) Charitable donations such as personal gifts, including birthday, wedding, Christmas or 
gifts of a similar nature. 


In any case of doubt application should be made to the Secretary, Foreign Exchange 
Control Board, St. John’s. 


A supply of the necessary forms will be mailed to Postmasters in due course. 


POSTAGE STAMPS AND WAR SAVINGS STAMPS 


Postmasters are reminded that they must at all times keep sufficient supplies of postage 


stamps and War Savings Stamps on hand to meet the demands of the Public. Failure to requisition 
replenishments in good time is a common fault. 


If it is found that the credit allocated to their offices is not sufficient for this purpose, 


they should immediately communicate with the Chief Accountant requesting that the credit be 
increased. 


STOLEN UNITED STATES POSTAL MONEY ORDER FORMS 


The following United States Postal Money Order Forms have been reported stolen:— 


Garlton® Pat ye ee oe 18849 toy 18400) inclusive 
G@limtwoOde Via oe ee os aie sk grec WM Maeer tT ee ue 109143 to 109147 inclusive 
WiviaibOwjae OM ee ee 16908) to. 18000 nnclusivie 


STOLEN CANADIAN POSTAL MONEY ORDER FORMS 


The following Canadian Postal Money Order Forms have been reported stolen:— 


leyailesmanXo, Odalty cee ‘ace ceod ose ane Gees Gods Ode chee cass cust tes Neds 06143 to 06200 


TELEGRAPHS 


Correction 


Postmasters will please delete Palestine and Transjordon from the list of countries to which 
Empire press rate is excluded as shown on page 33 of the tariff book. 
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POST OFFICE [2% 


THURSDAY, 11th DECEMBER, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


~ 


THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are in accordance with Treasury instructions made on an 
Acting basis. Formal intimation to that effect is no longer made to the individual officers who 
receive acting promotion. 


POST OFFICE CIRCULARS 


Postmasters are requested to check their Post Office Circulars to ascertain that there are no 
Circulars missing. If copies are missing application should be made to the Staff Clerk for frseh 
copies. 

Circulars should be kept in a binder in consecutive order so that easy reference may be 


made. 


BILLS 


Postmasters should make sure that when forwarding bills for payment for relief services 
that the address of the person to whom payment is to be made, is clearly shown. Order numbers 
(if quoted) and dates between which expenditure was incurred should also be shown. This will 
avoid undue delay in settlement of account. It is not necessary to forward duplicate bills when 


forwarded on account of annual leave, sick leave or courier duties. 
Bills must be certified by the Postmaster concerned. 
Reference is made to the instructions apyearing on page 1014 of the Post Office Circular of 


the 28th August, 1941. 


APPOINTMENTS 


Mrs. Nellie Forward to be Postmistress and Telephone Attend- 
ant, as from Ist December, 1941. 

Miss Mabel Brennan, to be Postmistress and Telephone Attend- 
ant as from the 8th December, 1941. 

Miss Sylvia Hibbs to be Postmistress as from the lst December. 


1941. 


RESIGNATIONS 


Mr. E. P. Walker, effective 30th November. 1941. 


MVAZ AGUS UAT OUI eee nce er veccens ; 


Summerville ee, 


ONT ORES ee es aces iees ose s 


PROD SAU es oe ea Hew eee 
PRGA ee ye ae BOT a: Mr. V. H. Tilley, Assistant, effective 30th November, 1941. 

DROS IS soe eluates pac eens Cn eae eee Mr. John Moriarty, Assistant, effective 30th November, 1941. 
MOMS alee MR ees. Mr. George Thomas, Assistant, effective 30th November, 1941. 
AGO PISaMMRA Ne ee ke co ae Mrs. E. M. Hopkins, Assistant, effective 30th November, 1941. 


Miss Ellen Byrne, Postmistress and Operator, effective 31st 


SU. WiawGeneey hee, ec. 
December, 1941. 
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VACANCIES 


Siig IDEN ARYA eo epee rapa Postmaster and Operator. Salary $540.00 per annum. Applica-: 
tions addressed to the Secretary will be received up to the 


‘ 22nd December, 1941. 
MAILS 


Undeliverable Parcels 


Unnecessary delay occurs at some offices in dealing with undelivered parcels, as a resuit 
applications are received involving work which would have been avoided if the parcels had nose 
promptly treated. Postmasters and their staff should therefore take steps to ensure that undeliver- 
able parcels are dealt with without delay and that they are put in course for return to the sender 
or are otherwise promptly disposed of in accordance with standing instructions. They must not 
be allowed to accumulate. 


Return of Mail Bags 


Postmasters can perform a valuable service to the Department by sending all surplus empty 
mail bags to the General Post Office, St. John’s, without delay. 

With the approach of Christmas, this year, more than ever before, every single mail bag is 
urgently required to carry the enormous quantity of mail which is already flowing into Post 
Offices. 

This is an urgent and ‘inal appeal to Postmasters to return empty mail bags to the G.P.O. 
so that the Department will be able to utilize every available bag to handle the Christmas rush. 


Winter Courier Service 


From the lst January, 1942, to the 30th April, 1942, the winter Courier Service in St. Barbe 


District will be in operation for the period named above. 
The Distribution Offices will be Lomond, Bonne Bay, Norris Point, Parsons Pond, Bell- 
burns, Port Au Choix, Brig Bay and Flowers Cove. Mails should be assorted as follows:— 


DISTRICT OF ST. BARBE 


Name of Settlement Distribution Office Name of Settlement Distribution Office 


Anchor Point 
Bakers Brook 
Barr’s Harbour 
Bartlett’s Hr. 


Flower’s Cove 
Norris Point 

Port Au Choix 
Port Au Choix 


Bear Cove, Bonne BayNorris Point 
Bear Cove, St. Barbe Flower’s Cove 


Bellburns 
Belldowns Point 
Big Brook 
Birchy Head 
Bird Cove 

Black Duck Cove 
Blue Cove 
Broom Point 
Brig Bay 

Castor River 
Chauker’s Cove 
Chamber’s Island 
Chimney Cove 
Cow Head 
Current Island 
Curzon Village 
Daniel’s Harbour 


Bellburns 
Norris Point 
Flower’s Cove 
Bonne Bay 
Brig Bay 
Brig Bay 

Brig Bay 
Norris Point 
Brig Bay 

Port Au Choix 
Flower’s Cove 
Flower’s Cove 
Bonne Bay 
Norris Point 
Brig Bay 
Bonne Bay 
Parsons Pond 


Darby’s Tickle 
Deadman’s Cove 
Doctor’s Brook 
Eastern Arm 
Eddy’s Cove (West) 
Eddies Cove 
Ferrole Point 
Flower’s Cove 
Forrester’s Point 
Four Mile Cove 
Gad’s Harbour 
Gargamelle 
Gengeville 
Glenbournie 
Gooseberry Island 
Green Island Brook 
Green Island Cove 
Green Point 
Hawkes Bay 

Kings Cove 
Lobster Cove 
Lobster Cove Head 
Lomond 


Brig Bay 
Flower’s Cove 
Port Au Choix 
Lomond 

Port Au Choix 
Flower’s Cove 
Port Au Choix 
Flower’s Cove 
Brig Bay 
Flower’s Cove 
Norris Point 
Port Au Choix 
Flower’s Cove 
Bonne Bay 
Brig Bay 
Flower’s Cove 
Flower’s Cove 
Norris Point 
Bellburns 
Bellburns 
Norris Point 
Norris Point 
Lomond 


11th December, 


Name of Settlement 
Lower Cove 
Martin’s Point 
Mill Cove 
Mistaken Cove 
Muddy Brook 
Nameless: Cove 
Neddies Harbour 
New Ferrole 
Norris Point 
Old Port Au Choix 
Old Ferrole 
Parsons Pond 
Pigeon Cove 
Pines Cove 
Plum Point 
Pond Cove 
Point Riche 
Port Au Choix 
Portland Creek 
Port Saunders 
Reef’s Harbour 
River of Ponds 
Rocky Harbour 


1941 


Distribution Office 


Flower’s Cove 
Norris Point 
Lomond 
Flower’s Cove 
Bonne Bay 
Flower’s Cove 
Norris Point 
Port Au Choix 
Norris Point 
Port Au Choix 
Brig Bay 
Parsons Pond 
Brig Bay 
Flower’s Cove 
Brig Bay 

Brig Bay 

Port Au Choix 
Port Au Choix 
Parsons Pond 
Bellburns 

Port Au Choix 
Bellburns 
Norris Point 


St. Barbe Bay 

St. Genevive Bay 
St. John‘s Island 
St. John’s Bay 
St. Joseph’s Cove 
St. Paul’s 
Sally’s Cove 
Sandy Cove 
Savage Cove 
Seal Point 

Shoal Brock 
Shoal Cove 
Shoal Cove West 
Silver Point 
Silverton 

Spirity Cove 
Three Mile Rock 
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Brig Bay 

Brig Bay 

Port Au Choix 
Port Au Choix 
Bonne Bay 
Norris Point 
Norris Point 
Flowers Cove 
Flower’s Cove 
Flower’s Cove 
Bonne Bay 
Flower’s Cove 
Port Au Choix 
Bonne Bay 
Bonne Bay 
Bellburns 
Norris Point 


Tilt Cove, St. John’s B Port Au. Choix 


Trout River 

Wild Cove 

Winter House Brook 
Woody Cove 

Woody Point 


C.0. D. PARCELS 


Bonne Bay 
Norris Point 
Bonne Bay 
Norris Point 
Bonne Bay 


In view of the increase in the number of C.O.D. parcels mailed, it is desirable that every 
reasonable effort be made to reduce to a minimum the number of instances of loss or misrouting 


of or damage to these articles. 


requirements relative to:— 


1. Legible and correct addressing. 


2. Packing sufficiently adequate to withstand ordinary handling. 


It is believed that this can be accomplished by stressing existing 


2. Proper endorsement of packages containing fragile or perishable matter. 

4. Care in handling in Post Cffices and in transit to avoid damage to contents. 

5. Care in delivery to avoid receipt by other than addressees or their duly authorized agents. 
This notice should be brought to the attention of all officials concerned. 


THELEGRAPHS 


Christmas and New Year Greeting Service 


There will be no special rate (fixed texts) greeting service locally, that is, between points 
within Newfoundland and between Newfoundland and Labrador. 
FIXED TEXTS (GTG) messages will be accepted for CANADA and the UNITED STATES. 


only, rates as follows:— 


CNNINDAC= Ontario) and) points: Mast 2 = 00C- 
Points west of Ontario .. .80c. 
Bboe: 


UNITED STATES—AIH point 
The above rates include tax. 
Fixed Texts of which there are 19 will be the same as last year’s and will be found on page 
858 of the Post Office Circular of the 28th November, 1940. 
Censorship regulations require that signatures of messages must contain the surname of the 


sender. 
Messages will be accounted for according to the date of filing. The filing date but not the 


time must be transmitted. : 
The period for the acceptance of GTG messages will be from 9 a.m. December 15th to 6 p.m. 


January 6th. 


Astor laa 
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Messages of Senders Own Composition 


(XLT) 


CANADA: Ordinary rates will apply. 


UNITED STATES: Messages will be accepted on the basis of fifteen words for .80 cents (includes 
tax) and .04 certs for each additional word in excess of fifteen. 


CENTRAL and SOUTH AMERICAN and any other countries admitting same, at ONE-THIRD of © 


the FULL Ordinary rates with a minimum charge for ten words. 


EFM and GLT services may be availed of to countries where the GTG and XLT services are not 
available, at the usual rates and conditions. 


OFFICE HOURS DURING CHRISTMAS SEASON 


Offices will re-open at 7 p.m. on the 20th, 22nd, 23rd, 24th, 27th, 29th and 20th December and 
remain open until released by Head Office. 
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POST OFFICE ! GIRGULA 


Bost 
THURSDAY, 18th DECEMBER, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 


= 


I take this opportunity to convey to all officials of the Department of Posts and Telegraphs 
my own good wishes and. those of the Headquarters Staff for a happy and successful Christmas 
and a prosperous New Year. 

J. HAIG-SM?TH. 


APPOINTMENTS 


North Sydney Assorting Office ......Mr. J. Williams to be temporary Assistant as from the 1s+ 
December, 1941. 


North Sydney Assorting Office ...... Mr. W. Rose to be temporary Assistant as from the lst December, 
194] 
Summerville may Decor ie Mets aL (a Miss Mabel Brennan to be Postmistress and Telephone Attendant 


as from the 10th December, 1941. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are in accordance with Treasury instructions made on an 
Acting basis. Formal intimation to that effect is no longer made to the individual officers who 
receive acting promotion. 


RESIGNATIONS 


(GranGehalllci ke Sa Mr. Wilson Bartlett, Carrier-Assistant, effective 15th December, 
1941. (Vacancy advertised locally). 


INORtMerM Aum (hes, oe Mrs. George Crewe, Postmistress and Telephone Attendant, 
effective 30th November, 1941. (Vacancy advertised locally) 


Si, MOMs y Stones DivaSION o.-..... Mr. George Callanan, Clerk, effective the 3rd December, 1941. 
(Vacancy not advertised). 


Mrs. Edward Bowe, Postmistress, effective the 8th December, 
1941. (Vacancy advertised locally). 


Geuldss St Johnis West 2.2... 


ANNUAL LEAVE 


In order to grant two weeks annual leave for officials at Telegraph offices in the year 1942, 
it will be necessary to commence in January or February and continue throughout the year. 
Officials are advised to accept leave when, arranged as no guarantee will be given that leave will 
be arranged later in the year. 

It has been the practice in the past for officials to postpone leave till August or September 
with the result that, in some cases, leave at that period cannot be granted owing to the shortage 
of relief officials. It must be appreciated that it is impossible to release all officials during the few 
suramer months in view of the present conditions, which have seriously depleted the available re- 
lief staff. 

Postmasters are requested to forward the names of relief officials in their vicinity as early 
as possible and state, if possible, where they have relieved in former years and their qualifications. 
This will facilitate arrangement for the coming year. 
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Postmasters at non-telegraph offices are reminded that annual leave of two weeks is grant- 


ed provided no expense to the Department is incurred and then only if a suitable and competent 


relief official is left in charge of the office. When making application for leave the Postmaster 
should give the name of the relief and state if cempetent. 


MAILS 
Closing Date of St. John’s Mai! 


Latest posting dates at the St. John’s Gencral Post Office, East and West End Branch Post 
Offices for delivery in the City of St. John’s on or before the 24th December, 1941:— 
PARCELS, 12 midnight, Friday, the 19th December. 
LETTERS, CARDS, etc., 6 p.m. Sunday, the 21st December 
Note—To meet the convenience cf the public an official will be on duty at the General 
Post Office up until Midnight on Friday, the 19th, and Saturday, the 20th 
December, for the purpose of selling postage stamps. 
The general public are requested to address all correspondence to street address and number. 
otherwise Department cannot guarantee delivery before Christmas Day. 
Outport Postmasters should arrange to have Christmas mail, for delivery in St. John’s, 
arrive not later than Saturday, the 20th December. 


WINTER COURIER SERVICES 


From the ist January, 1942, to the 30th April, 1942, the following Winter Courier Services 
will be in operation for the period named above: — 
(1) Deer Lake to Englee Section 
The distribution offices will be as tollowc:—Bonne Bay, Lomond, Norris Point, Parsons 
Pond, Bellburns, Port Aux Choix, Brig Bay, Flowers Cove, Lock’s Cove, St. Anthony, 
Conche papers and parcels. Mails for this section should be routed via Deer Lake. 
(2) McGregor to Englee Section 
The distribution offices will be as follows:—Hampden, Englee letters. Mails for this 
section should be routed via McGregor. 
(3) Badger to Westport Section 
The distribution offices will be as follows:—Springdale, Pilley’s Island, Little Bay Islands, 
Little Bay, King’s Point, Burlington, Nipper’s Harbour, Tilt Cove, LaScie, Seal Cove, W.B. 
Mails for this section should be routed via Badger. 
(4) Bishop’s Falls to Botwood, Leading Tickles and Fortune Harbour Section 
The distribution office will be Botwood. Mails for this section should be routed via 
Bishop’s Falls. 


Mails for District of White Bay and Nortr2 Dame Bay North should be assorted during the 
winter season as shown below:— 


Name of Settlement Office of Distribution Name of Settlement Cffice of Distribution 
Beachy Cove Springdale Cottrell’s Cove Botwood 
Beaumont Pilley’s Island Cutwell Pilley’s Island 
Birchy Cove King’s Point Dock Cove Springdale 
Bobby’s Cove, GB. King’s Pt. Fleurries Bight Fortune Harbour 
Bobby’s Cove (New B.) Botwood Fortune Harbour Fortune Harbour 
Boot Harbour Springdale Glover’s Harbour Botwood 
Brighton Pilley’s Island Gull Island Tilt Cove 
Brookside Little Bay Harry’s Harbour King’s Point 
Bumble Bee Bight Pilley’s Island Head’s Harbour Pilley’s Island 
Bull’s Cove King’s Point Indian Burying Place Nipper’s Harbour 
Burlington Burlington Jackson’s Cove ESneis ets 
Cape St. John Tilt Cove Jim’s Cove valley s Island 
Caplin Cove Tilt Cove King’s Cove EGHE® IEA 
Card’s Harbour Pilley’s Island King’s Point King’s Pt. 


Charles Brook Botwoad Langdon’s Cove King’s Pt. 


ob 


ihe 


ee Oe 


18th December, 


Name of Settlement 
Leading Tickles W. 
Leading Tickles E. 
Little Bay 

Little Bay Islands 
Little Ward’s Harbour 
Locks Harbour 
Lush’s Bight 
Mansfield Pt. 

Middle Arm, G.B. 
Miles Cove 

Moores Cove 

New Bay 

Nickey’s Nose Cove 
Nippers Harbour 
Noble’s Cove 
Paddock’s Bight 
Paradise 

Pilley’s Island 

Point Leamington 
Point of Bay 

Port Anson 

Quinton’s Cove 
Rattling Brook 
Robert’s Arm 
Rouge’s Harbour 
Round Harbour, G.B. 


Back Cove 

Back Goose Cove 
Baie Verte 
Beaches 

Bear Cove 

Big Cove 

Boat Harbour 
Brent’s Cove 
Brown’s Cove 
Burton’s Cove 


1941 


Office of Distribution 
Botwood 
Botwood 
Little Bay 
Little Bay 
Little Bay 
Botwood 
Pilley’s Island 
King’s Pt. 
Burlington 
Springdale 
Botwood 
Botwood 
King’s Point 
Nipper’s Harbour 
Little Bay 
Springdale 
Botwood 
Pilley’s Island 
Botwood 
Botwood 
Springdale 
Pilley’s Island 
King’s Point 
Springdale 
Nipper’s Harbour 
Tilt Cove 
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Name of Settlement Office ef Distribution 


Rowsell’s Cove 
St. Augustine 
St. Patrick’s 
Shoal Arm 

Shoe Cove 

Shoe Cove Bight 
Shoe Cove Brook 
Silverdale 
Snook’s Arm 
South East Arm 
Southern Arm 
South Brook 
Spencer’s Cove 
Springdale 
Stocking Harbour 
Three Arms 
Triton East 
Triton West 

Tilt Cove 
Waldrons Cove 
Ward’s Harbour 
Wellman’s Cove 
Wild Bight, G.B. 
Winterhouse Cove 
Woodford’s Cove 


DISTRICT OF WHITE BAY 


Seal Cove 
Lock’s Cove 
Burlington 
Hampden 
Seal Cove 
Seal Cove 
Flowers Cove 
LaScie 
Hampden 
Hampden 


Canada Bay (Letters) Hampden 


Canada Bay 


(Papers and Parcels)Conche 


Canada Hr. (Letters) 
Canada Harbour 


Hampden 


(Papers and Parcels) Conche 


Cape Bauld 

Cape Norman 

Cape Onion 

Cat Cove 

Coachman Cove 

Conche (Letters) 

Conche (Papers and 
Parcels) 

Coney Arm 

Cook’s Harbour 

Croque (Letters) 

Croque (Papers and 
Parcels) 

Crouse (Letters) 


St. Anthony 
Flowers Cove 
St. Anthony 
Hampden 
Burlington 
Englee 


Conche 
Hampden 
Flower’s Cove 
Englee 


Lock’s Cove 
Englee 


Crouse (Papers and 
Parcels) 

Englee (Letters) 

Englee (Papers and 
Parcels) 

Fishot (Letters 

Fisnot (Papers and 
Parcels) 

Fleur De Lye 

George’s Cove 

Gold Cove 

Goose Cove 

Granby Island 

Grandois (Letters) 

Grandois (Papers and 
Parcels) 

Great Braha 

Griquet 


Botwood 
Pilley’s Island 
Little Bay 
Little Bay 
Tilt Cove 

Tilt Cove 

Tilt Cove 
King’s Point 
Tilt Cove 
Botwood 
Little Bay 
Springdale 
Botwood 
Springdale 
Nippers Harbour 
King’s Point 
Pilley’s Island 
Pilley’s Island 
Tilt Cove 
Fortune Harbour 
Pilley’s Island 
Springdale 
Little Bay 
Botwood 
Little Bay 


Lock’s Cove 
Engiee 


Conche 
Englee 


Lock’s Cove 
Burlington 
Hampden 
Hampden 
Locks Cove 
Seal Cove 
Englee 


Locks Cove 
St. Anthony 
St. Anthony 


Groais Islds. (Letters) Englee 


Groais Islands 


(Papers and Parcels) Conche 


Hampden 
Hannah’s Cove 
Hr. Deep 
Harbour Round 
Hauling Pt. 

Hay Cove 
Hooping Hr. 
Horse Island 
Ireland Bight 


Hampden 
Hampden 
Hampden 
La Scie 
Seal Cove 
St. Anthony 
Hampden 
LaScie 
Lock’s Cove 
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Name of Settlement Office of Distributian. Name of Settlement Office ef Distribution 


Jackson’s Arm Hampden Roddickton (Letters) Englee 
Lanse au Meadow St. Anthony St. Anthony St. Anthony 
L’Anse au Pigeon St. Anthony St. Anthony Bight St. Anthony 
La Scie LaScie St. Barbe Isld. W.B. La Scie 
Little Breha St. Anthony St. Caral’s St. Anthony 
Little Harbour Deep Hampden St. George’s Cove Hampden 
Lobster Harbour Seal Cove St. Juliens (Letters) Englee 
Lock’s Cove Lock’s Cove St. Juliens 
Main Brook Lock’s Cove (Papers and Parcels) Conche 
Middle Arm, W.B. Seal Cove St. Lunaire St. Anthony 
Noddy Bay St. Anthony Seal Cove, W.B. Seal Cove 
Pacquet Nipper’s Harbour Sop’s Arm Hampden 
Pilars Bight (Letters} Englee Sops Island Hampden 
Pillars Bight Spillers Cove St. Anthony 
(Papers and Parcels) Lock’s Cove Stuckless Cove Seal Cove 
Pound Cove, W.B. Seal Cove Western Arm, W.E. Seal Cove 
Pumbley Cove Seal Cove Westport Seal Cove 
Purbeck Cove Seal Cove Wild Bight (Cook’s Hr.Flowers Cove 
Quirpon St. Anthony Wild Cove, W.B. Seal Cove 
Raleigh St. Anthony Wild Cove (Canada B.) Hampden 
Roddickton Williamsport Hampden 
(Papers and Parcels) Conche Woodstock Nipper’s Harbour 


RATE OF POSTAGE 


The postage on Christmas cards, unsealed, is two cents (2). 


TELEGRAPHS 
Equipment 
Due to a shortage of telephones and other material and the impossibility of replacing stecks 


under present conditions, Postmasters should inform persons enquiring for private telephones 
that no additional installation of this nature can be made until further notice, 


Telegrams for Middle East Force 
The GLT service will not be available for telegrams addressed to members of the Middle 


East Force, with no place of destination. 
The EFM service may be availed of for such telegrams. 


November Telegraph Traffic 


1949 1941 Increase 
Parcwnelepraniss (mIcliged) DRIOGIty 6. 6 0... 2c £0,620 61,628 tote 
Priority ee eee es CB B22 7,400 3,578 
ESTAR Oma © ISA Sees a eee ete ee ae en ae 
ANGAUL ORUWGL (PCEB AEC a a nee ee ee Sees 6 oe ee 
Deadheads anceseGvice Messages: 2.4 i ee ee © 6, OTE ack ae 
helegrampgequimatentveubHe WEsSpatel 0. oc... ces cece cece cece eee oes 3, 80 4, ree 
MD clunD Cee er ee eee Be stats i 1688 76,636 18,947 


DECEMBER SALARIES AND PENSIONS 


Cheques in payment of December salaries and pensions will be issued on the 16h Decem- 
ber instead of the last day of the month. In the case of certain Outports, where the mail connec- 
tions from St. John’s are infrequent, cheques will be issued before the 16th. 
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THURSDAY, 25th DECEMBER, 1941 


Issued by the Secretary to the Department of Posts and Telegraphs, St. John’s, Newfoundland 
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THE POST OFFICE CIRCULAR CONTAINS INFORMATION OF VALUE TO THE STAFF. 
POSTMASTERS AND THEIR STAFF SHOULD READ EACH ISSUE CAREFULLY. 


APPOINTMENTS 


Gouwldasy St Onn, WeSt oo... Mrs. Wiliiam O’Rielly to be Postmistress as from the 15th 
December, 1941. 


Wp pet Guess eee eco Mrs. S. Coates whose resignation was to become effective on 
\ the 15th October, has withdrawn her resignation and has 
been re-appointed as from the 16th October, 1941. 


RESIGNATIONS 
EScuiicncy se ee ics Amme) Eijiosy loestmistresss etrectivel tics OL November, 
1941. 
Sills Vania OKO) aA tence enna Reeser Gancaye ey Mr. Russell Suley, Seaasonal Messenger, effective the 3lst 


December, 1941. 


APPOINTMENTS AND VACANCIES 


All appointments during the war are in accordance with Treasury instructions made on an 
Acting basis. Formal intimation to that effect is no longer made to the individual officers who 
receive acting promotion. 


BILLS 


In spite of repeated instructions to the contrary, bills are received for payment for relef 
services, etc., without being certified by the official in charge. 
Postmasters will please take notice that all bills must be certified before payment can be 


made. 


MAILS 
Parcels for H. M. Forces and Ships Overseas 


Reduction in Postage Rates 


On and after the 2nd January, 1942, the postage rates on parcels addressed to members of 
H. M. land and Air Forces, and Logging Units, serving overseas and H. M. Ships, care G-P.O., 
London, will be reduced as follows:— 
..30c. instead of 40c. 
instead of 60c. 
instead of 90c. 
instead of 1.70 


Bilincuor Traction ENEKCOL 6 2.2. ccc. sce cesses eee 2s nce woes wn <o 
From 3 lbs. up to and including 7 Ibss. ... «2. 2. 1. eee eo 50c. 
From 7 lbs. up to and including 11 Ibs... .... eo 80c. 
From 11 lbs. up to and including, 22 lbs. ... .... 1. 1.60 
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2oth December, 1941 


e The necessary corrections should be made in these rates as shewn at page 9 of the Rate 

ook issued to all offices in July last, and a notice for the publi i i : 
; ice fo public shewing the S 

the Office Notice Board. : a 


WINTER COURIER SERVICE 


From the Ist January, 1942, to the 30th April, 1942, the following Winter Courier Services 


will be in operation for the period named above:— 


(1) Notre Dame Bay South and Fogo District Section 
The distribution offices will be as follows:—Lewisporte Railway, Lcon Bay, Campbeilton 
Exploits, Moreton’s Harbour, Twillingate, Herring Neck, Change Islands, Fogo, Joe Batt’s 
Arm, Seldom-Come-By, Gander Bay—Carmanville, Musgrave Harbour. Maiis for this 


section should be routed via Lewisporte. 


2) Bonavista Bay North Section 
The distribution offices will be as follows:—Hare Bay, Trinity, Wareham, Fair Islands, 
Safe Harbour, Badgevr’s Quay, Wesleyville, Newtown, Greenspond, Lumsden. Mails fer 


this section should be routed via Gambo. 


(3) Benavista Bay Centre Secition 
The distribution offices will be as follows:—Glovertown, Traytewn, Eastport, Salvage, 


Fiat Islands, St. Brendan’s. 


Station. 


Mails for this section should be routed via Alexander Bay 


Mails for Notre Dame Bay South, Fogo District, Bonavista Bay North and Benavista Bay 
Centre sections should be assorted during the pe-iod the Winter Courier Services are in operation 


as follows:— 


Name of Settlement 


Baccalhoa 
Back Harbour 
Beaverton 
Black Buck Cove 
Birchy Bay 
Black Island 
Black Isiand 
(Friday’s Bay) 
Bluff Head Cove 
Boyd’s Cove 
Bridgeport 
Bridger’s Cove 
Brown’s Arm 
Burnt Arm 
Burnt Cove 
Burnt Island Tickle 
Campbellton 
Carter’s Cove 
Chanceport 
Cobb’s Arm 
Comfort Cove 
Cottles Island 
Cow Head 
Dog Bay West 
Durrell’s Arm 
Emberley’s Pond 
Embree 
Exploits 
Fairbank 
Gilesporte 
Gillard’s Cove 
Green’s Cove 
Hart’s Cove 


NOTRE DAME BAY SOUTH 


Distribution Office 


Herring Neck 
Twillingate 
Lewisporte Railway 
Twillingate 

Loon Bay 

Exploits 


Lewisporte 
Twillingate 
Lewisporte Railway 
Moreton’s Hr. 
Lewisporte Rly. 
Lewisporte 
Norris Arm 
Lewisporte Rly. 
Twillingate 
Campbellton 
Lewisporte Rly. 
Lewisporte Rly. 
Herring Neck 
Lewisporte Rly. 
Lewisporte Rly. 
Twillingate 
Lewisporte Rly. 
Twillingate 
Lewisporte Rly. 
Lewisporte 
Exploits 
Lewisporte Rly. 
Twillingate 
Twillingate 
Herring Neck 
Twillingate 


Name of Settlement 
Hatchet Harbour 
Hayward’s Cove 
Hillgrade 
Hilliard’s Cove 
Indian Cove 
Indian Point 
Jerkin’s Cove 
Kettle Cove 
Lord’s Arm 
Laurencetcn 
Little Burnt Bay 
Little Harbour 
Little Rattling Brook 
Lobster Harbour 
Long Point 
Loon Bay 
Luke’s Arm 
Manuel’s Cove 
Mason’s Cove 
Merritt’s Hr. 
Michael’s Hr. 
Moreton’s Hr. 
Newstead 
Northern Arm 
Paradise 
Peter’s Arm 
Pike’s Arm 
Phillip’s Head 
Port Albert 
Porterville 
Ragged Point 
Purcell’s Harbour 
Robins Cove 


Distribution Gftice 
Hering Neck 
Moreton’s Hr. 
Lewisporte Rly. 
'wilingate 
Herring Neck 
Botwood 
Twiliingate 
Twiliingate 
Lewisporte 
Norris Arm 
Lewisporte 
Twillingate 
Norris Arm 
Herring Neck 
Twillingate 
Lcon Bay 
Lewisporte Rly. 
Twillingate 
Lewisporte 
Herring Neck 
Campbellton 
Mreten’s Hr. 
Lewisporte Rly. 
Botwood 
Twillingate 
Botwood 
Herring Neck 
Botwood 
Lewisporte Rly. 
Lewisporte 
Twillingate 
Twillingate 
Twillingate 


NNN NM 
— ct 


AOA AQAA 
(GS) fay es! fea fab fh) = fsb) 


Eas 


peer | 
Peay ae 


25th December, 


Name of Settlement 
Salt Hr. Island 
Salt Pans 
Salt Pond 
Samson’s Island 
Sandy Cove 
Sandy Point 


1941 


Distribution Office 
Herring Neck 
Lewisporte Rly. 
Lewisporte 
Exploits 
Twillingate 
Norris Arm 


Seal Cove, Friday’s B.Lewisporte Rly. 


Ship’s Island 
Smooth Cove 
Stanhope 
trang’s Island 
Summerford 


Alder Hr. 
szinchor Brook 
Barr’d island 
Beaver Cove 
(Gander Bay) 
Cann Island 
Cape Cove 
Carmanville 
Change Islands 
Clarke’s Head 
Deadman’s Bay 
Doting Cove 
Eastern Cove 
Eastern Tickle 
Togo 
¥Frederickton 
Gander Bay 
Hare Bay 
Horwood 
Indian Islands 
Island Cove 
(Gander Bay) 
Island Hr., Fogo 
Joe Batt’s Arm 
Ladle Cove 
Lions Den 
Little Fogo Island 


Angle Brook 
Badger’s Quay 
Barrow’s Hr. 
Bishop’s Hr. 
Bloomclose 
Bragg’s Island 
Brookfield 
Bunyan’s Cove 
Burnside 
Burnt Island 
Cabot Island 
Cape Cove 
Cape Freels 
Charlottetown 
Clay Cove 
Coward’s Island 


Herring Neck 
Twillingate 
Lewisporte 
Lewisporte Rly. 
Lewisporte Rly. 


Name of Settlement 
Sunnyside 
Swan Hr. 


Tilt Cove, Friday’s Bay Lewisporte Rly. 


Tizzard’s Harbour 
Too Good Arm 
Trump Island 
Turtle Creek 
Virgin Arm 
Western Arm 
Whale’s Gulch 
Wild Cove 


FOGO DISTRICT 


Carmanville 
Musgrave Hr. 
Joe Bati’s Arm 


Gander Bay 
Seldcm-Come-By 
Fogo 
Carmanville 
Change Islands 
Gander Bay 
Lumsden 
Musgrave Hr. 
Fogo 

Fogo 

Fogo 

Gander Bay 
Gander Bay 
Fogo 

Lewisporte Rly. 
Seldom-Come-By 


Lewisporte Rly. 
Lewisporte Rly. 
Joe Batt’s Arm 
Carmanville 
Fogo 

Fogo 


Little Seldom 
Lock’s Cove 
Lumsden North 
Lumsden South 
Main Point 
Mann Point 
Musgrave Hr. 
Noggins Cove 
Oliver’s Cove 
Peckford’s Island 
Penquin Islands 
Perry’s Island 
Ragged Hr. 
Rodgers Cove 
Sandy Cove 
Sargent’s Cove 
Seldom Come By 
Sheal Bay 

Stag Hr. 

Tilting 

Uttiats) iste. 

Two Mile Point 
Victoria Cove 
Wadham Islands 
Wild Cove 
Wings Point 


BONAViISTA BAY NORTH AND CENTRE 


Glovertown 
Badger’s Quay 
Salvage 
Saivage 
Salvage 

Fair Island 
Brookfield 
Port Blandford 
Eastport 

Fair Island 
Newtown 
Newtown 
Newtown 

Port Blandford 
St. Brendan’s 
Flat Islands 


Cross Cove 

Coils eas 

Dark Cove, Gambo 
Dark Cove, Salvage 
Deer Island 

Dock Cove 
Eastport 

Fair Island 

Flat Island 
Gambo 
Glovertown 
Gooseberry Island 
Green’s Island 
Greenspond 
Happy Adventure 
Hare Bay 


1983 


Distributicn Office 
Herring Neck 
Exploits 


Moreton’s Hr. 
Herring Neck 
Moreton’s Hr. 
Lewisporte Rly. 
Lewisporte Rly. 
Moreton’s Hr. 
Moreton’s Hr. 
Twilingate 


Seldom Come By 
Fogo 

Lumsden 
Lumsden 

Gander Bay 
Gander Bay 
Musgrave Hr. 
Carmanville 
Fogo 

Musgrave Hr. 
Musgrave Hr. 
Seldom-Come-By 
Musgrave Harbour 
Lewisporte Rly. 
Fogo 

Fogo 
Seldom-Come—By 
Fogo 
Seldom-Come By 
Fogo 

Lewisporte Rly. 
Lewisporte Rly. 
Lewisporte Rly. 
Musgrave Hr. 
Seldom Come By 
Gander Bay 


Badger’s Quay 
Traytown 
Gambo 
Salvage 

Fair Island 
St. Brendan’s 
Eastport 

Fair Island 
Flat Island 
Gambo 
Glovertown 
St. Brendan’s 
Fair Island 
Greenspond 
Eastport 
Hare Bay 


1084 25th December, 1941 


Name of Settlement Distribution Office Name of Settlement Distribution Office 


Hayward’s Cove 
Hermit Cove 
Hollett’s Cove 
Indian Bay 
Little Denier 
Middle Brook 
Newell’s Island 
Newport 
Newtown 
Northern Cove 
North Island 
North West Arm 
Paul’s Island 
Penney’s Cove 
Pinchard’s Island 
Pool’s Island 
Port Nelson 
Pound Cove 
Puffin Island 
Rosedale 

Round Harbour 
St. Brendans 

St. Chad’s 


St. Brendan’s 
Safe Harbour 
Eastport 
Wareham 
Salvage 
Gambo 
Greenspond 
Safe Harbour 
Newtown 
Newtown 
Flat Island 
Wareham 
Fair Island 
St. Brendan’s 
Newtown 
Badger’s Quay 
Safe Harbuor 
Wesleyville 
Greenspond 
Glovertown 
Wareham 

St. Brendan’s 
Eastport 


re 


Safe Harbour 
Sailor’s Island 
Salvage 

Sandy Cove 
Saunder’s Cove 
Shalloway Cove 
Shambler’s Cove 
Ship Island 
Silver Fox Island 
Silver Hare Island 
South West Arm 
South West Island 
Sydney Cove 
Templeman 
Tinker’s Island 
Traytown 
AemianAy, 13% 
Valleyfiled 
Wareham 
Wellington 
Wesleyville 

Wild Cove 
Wing’s Island 


Safe Harbour 


. Salvage 


Salvage 
Eastport 
Glovertown 
St. Brendan’s 
Safe Harbour 
Greenspond 
Fair Island 
Fair Island 
Safe Harbour 
Badger’s Quay 
Safe Harbour 
Wesleyville 
Badger’s Quay 
Traytown 
Trinity, B.B. 
Badger’s Quay 
Wareham 
Hare Bay 
Wesleyville 
Salvage 
Greenspond 


TELEGRAPHS 
Telegraph Qualifications Essential 


The following is an extra from Secretary’s Circular, No. 62, October 8th, 1935:— 

“Tt is essential that each official at an outport Post Office shaH become proficient in every 
duty performed at his or her office. 

“It is not only necessary for an official possessing knowledge of Telegranhy to be proficient 
in all forms of Postal work (including Accounts and Counter Work, etc.), but it is equally essen- 
tial that an official able to perform this Postal work shall spare no effort to become proficient in 
Telegraphy where telegraph facilities are provided.” 


STOLEN U. S. POSTAL MONEY ORDER FORMS 


The following United States Postal Money Order Forms have been reported stolen:— 


18,349 to 18,400 inclusive 
11,984 to 11,994 inclusive 
ee sO to bibs600 melusize 
_... ... 95,640 to 95,800 inclusive 
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